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INTRODUCTION TO
JOINT FEDERAL TRAVEL REGULATIONS, VOLUME 1

(JFTR) UNIFORMED SERVICE MEMBERS
FOREWORD

These regulations are published by the Per Diem, Travel and Transportation Allowance Committee (PDTATAC).
The Committee is chartered under the Department of Defense (DoD). Its members are a Deputy Assistant Secretary
from each of the military departments and the Director of the National Oceanic and Atmospheric Administration
Corps (NOAA), the Commandant of the Coast Guard (USCG), and the Surgeon General of the Public Health
Service (USPHS). The Committee Chairman is the Deputy Assistant Secretary of Defense (MPP).

PURPOSE AND AUTHORITY

The regulations in this Volume pertain to per diem, travel and transportation allowances, relocation allowances, and
certain other allowances of Uniformed Service members (including regular and reserve components).

When necessary, a Uniformed Service may supplement these regulations by administrative regulations (see par.
U1010), but may not prescribe allowances that differ in amount or type from those authorized by these regulations,
unless specifically permitted. DoD administrative regulations that implement these regulations must be submitted
to PDTATAC for review and approval before implementation. See 37 U.S.C. §1001 and DoD Directive 5154.29

If there is a headquarters dispersal, the authority for prescribing the entitlements in these regulations becomes vested
in each Committee member. Each Committee member may issue necessary regulations prescribing entitlements
applicable to that Service (or those Services in the case of the Department of the Navy) until the headquarters
activities again are centralized. At that time, regulation-issuing authority again becomes vested in the Committee.

The JFTR isissued under the following authorities:

1. the United States Code, primarily sections found in title 37 (especially those sections concerning travel and
transportation allowances in chapter 7) and title 10;

2. DoD directives, such as DoDD 1315.7, 1327.5, and 5154.29; and

3. Executive Orders and decisions of the U.S. Comptroller General (CG), Defense Office of Hearings and
Appeals (DOHA), and the OSD General Counsel (OSDGC).

CLAIMSAND ADVANCE DECISIONS

Under 31 U.S.C. 83702, the Secretary of Defense settles claims involving Uniformed Service members’ pay,
allowances, travel, transportation, retired pay, and survivor benefits. The Secretary of Defense also may issue an
advance decision with respect to the same subject areas. The Secretary of Defense has delegated claims settlement
appeal authority to the Defense Office of Hearings and Appeals (DOHA).

A Service member who disagrees with a claim settlement by a paying office may submit the claim to DOHA (no
specific form or format is required) at the address listed below. The claim must be forwarded through the proper
paying office, which must attach an administrative report explaining why the claim was settled as it was.
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An accountable officer desiring an advance decision on an issue involving the interpretation of the JFTR must
forward a reguest for an advance decision through the PDTATAC.

Correspondence to DOHA should be addressed to:
Defense Office of Hearings and Appeals (DOHA)
Claims Division

PO Box 3656

Arlington, VA 22203-1995

Throughout the JFTR, Comptroller General Decisions from the General Accounting Office (GAO) and decisions
from the Department of Defense Office of Hearings and Appeals (DOHA) are referenced. Decisions appearing in
the published annual GAO volumes are cited by volume, page number, and date, e.g., 71 Comp. Gen. 530 (1992).
Decisions of the Comptroller General that do not appear in the published volumes are cited by the appropriate file
number and date, e.g., B-248928, September 30, 1992. Website decisions of the DOHA are listed by category, type,
year, and case number, e.g., Claims Program, Military Personnel Redacted Decisions, 1999, DOHA Case Number
99030812. In JFTR, these decisions are cited by DOHA claims case number and date, e.g., (DOHA Claims Case
No. 97091101, May 5, 1998).

For DOHA information/decisions visit their website at: http://www.defenselink.mil/dodgc/doha/

PARAGRAPH NUMBERING SYSTEM

The paragraph numbering system of the JFTR is coordinated with that of the Joint Travel Regulations (JTR). The
volume letter "U," precedes a 4- or 5-digit paragraph number (the first or first two digitsindicating the chapter number)
and subparagraph designators, as shown in the following breakdown. NOTE: Not all paragraph numbers are in
consecutive numerical sequence (e.g., U1010, U1011, U1012); numbers may be skipped (e.g., U5305, U5310,
U5315) so that new paragraphs can be added without changing the numbers of existing paragraphs.

Paragraph U 5 310-B2a(1)(a)
Volumel ...........

Chapter5 ..............

Paragraph310 ...............
Subparagraphs .............. ... ...

References and citations to the JFTR should be in the following format:

JFTR, par. U5310

JFTR, par. U5310-A

JFTR, par. U5310-A1
JFTR, par. U5310-Ala
JFTR, par. U5310-Ala(1)(a)
JFTR, pars. U5310-U5350

*Paragraphs and subparagraphs may contain itemizations. Reference to a specific item should be in the following
format:

JFTR, par. US310-A2
JFTR, par. US310-B4a

The most specific unit of reference should be used.
*CHANGES

Changes to the entitlements in the JFTR are initiated by DoD Uniformed Travel Determinations (UTD), Department
of State Travel Per Diem Supplements, Per Diem Determinations (PDs), or memoranda.

Change 176 iv
8/1/01



UTDs are effective on the indicated date. They may be effective on the date published in the JFTR, on the date of
signature by the PDTATAC Chairman, on a date after the last signature mutually agreed upon by the Services, or, if
permitted or required by the statute, some other date. When an effective date is earlier than the date assigned to the
printed change page, changes are disseminated by message.

PDs make changes in the per diem rates contained in Appendices B and D, and changes to the tables contained in
Appendices J and K. PDs normally are effective on the date of final approval. PDs are posted to the PDTATAC
Internet home page (http://mwww.dtic.mil/perdiem/) no later than the last day of each month, and may be downloaded by
users worldwide.

Department of State Travel Per Diem Supplements contain Department of State prescribed travel per diem allowances
for foreign areas. They are transmitted by message to hundreds of DoD users and effect changes to the travel per diem
allowancesin Appendix B.

Printed changes are numbered consecutively and ordinarily are issued monthly. They contain the text and rate
changes directed in determinations, bulletins, supplements, and administrative memoranda. The determinations,
bulletins, supplements and administrative memoranda included in a printed change are shown on the cover sheet of
the printed change.

New or revised provisions appearing on a change page are indicated by a* symbol placed next to the new or revised
portion.
FEEDBACK REPORTING

Recommendations for changes in the JFTR should contain an explanation of and rationale for the proposed
change. When the proposal relates to an actua situation, the details should be included. Submit feedback reports
concerning inadeguate per diem ratesin accordance with par. U4140.

Suggestions that would improve this Volume are encouraged. Route them as follows:

1. Army - Through appropriate command channels to: HQDA (DAPE-PRR-C), 300 Army Pentagon,
Washington, DC 20310-0300;

2. Navy - Through appropriate command channels to: Deputy Chief of Naval Operations (M&P);
Washington Staff/Chief of Naval Personnel (N130E), Department of the Navy, 2 Navy Annex,
Washington, DC 20370-0201;

3. Marine Corps - Through appropriate command channels to: Headquarters U.S. Marine Corps,
Manpower and Reserve Affairs (MPO), 3280 Russell Road, Quantico VA 22134-5103;

4, Air Force - Through appropriate command channels to: HQ USAF/DPRC, 1040 AF Pentagon,
Washington, DC 20330-1040;

5. Coast Guard - Directly to: Commandant (G-WPM-2), U.S. Coast Guard, 2100 2™ Street, SW,
Washington, DC 20593-0001;

6. NOAA Corps - Directly to: Director, Commissioned Personnel Center, NOAA Corps (Attn: Military
Advisory Panel Member), PDTATAC (CPC1), 1315 East-West Highway, Room 12100, Silver Spring, MD
20910-3282;

7. U.S. Public Hedth Service - Directly to: Divison of Commissioned Personnel, PSC (Attn:
PDTATAC MAP Member), Room 4A15 Parklawn Building, 5600 Fishers Lane, Rockville, MD 20857-
0001, or
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8. Office of the Secretary of Defense and other DoD Components - Directly to: Per Diem, Travel and
Transportation Allowance Committee, Hoffman Building I, Room 836, 2461 Eisenhower Avenue, Alexandria,
VA 22331-1300.

HOW TO GET THE JFTR
Requests for copies of the JFTR and changes thereto should be routed as follows:

*1. Army. The JFTR is stocked and issued from the U. S. Army Publications Distribution Center - St. Louis,
1655 Woodson Road, St. Louis, MO 63114-6181. Initial distribution (ID) is based on DA 12-series
subscription requirements. To receive future changes/revisions update your DA 12-series subscription service
citing DA Form 12-04-E, Block 0028. Submit updates through normal initial distribution publication channels.
Additional or replacement copies may be requisitioned through normal publication resupply channels.

*2. Navy. Navy distribution of changes to the JFTR (NAVSO P-6034) is limited to addresses listed in the
Standard Navy Distribution List, Part 1 (OPNAV P09B2-107) and Part 2 (OPNAV P09B2-107) with internal
distribution to various codes and offices handled locally. Stock numbers are contained in the Navy Stock List
of Publications, Forms, and Directives (NAV SUP P2002) located on NAVSUP Pub 600 (CD Rom only). A
separate milstrip requisition must be submitted for each change/basic.

*(a) For up to 3 copies, send the requisition through the normal supply channels (in accordance with

NAV SUP P2002 and NAV SUP P-437) to: Naval Inventory Control Point - Cog “I” Material, 700 Robbins
Avenue, Bldg. 1, Philadelphia, PA 19111-5098. If you have internet, you may order the changes on website
www.nll.navsup.navy.mil, then go into P2003 search/order, fill out milstrip requisition on line.

*(b) For more than 3 copies, send request by mail, fax or E-mail requirement (include MILSTRIP format,
SNDL number, point of contact and phone number (DSN and commercial)) to the Office of the Assistant
Secretary of the Navy (Financial Management and Comptroller) (FMA-31), 1000 Navy Pentagon, Room
5E476A, Washington, DC 20350-1000. FAX COMM 703-692-4900, DSN 222-4900 or E-Mail to
Schlegel.Willie@HQ.NAVY.MIL

(c) For changes in distribution, mail, fax or E-mail requirement (including SNDL number, point of
contact and phone number (DSN and commercial) to the Office of the Assistant Secretary of the Navy
(FM&C) at the address in (b) above.

3. Marine Corps. From the Marine Corps Logistics Base, Albany, GA, via the MCPDS on-line system per
MCO P5600.31. For changes in distribution, Marine Corps activities should submit their requirements through
the on-line system per MCO P5600.31.

4. Air Force. From the Air Force Publications Distribution Center (AFPDC), Baltimore, MD 21220 and from
Publishing Distribution Offices (PDOs). PDOs submit requisitions and requirements to the AFPDC in
accordance with AFI 37-161; Customer Account Representatives (CAR) submit requisitions and requirements
to supporting PDOs in accordance with AFI 37-161.

5. DoD Agencies/Components Not Specifically Listed. Through appropriate agency/component publishing
distribution office.

6. Coast Guard. JFTR procurement and distribution, including copies and missing pages, are in accordance
with instructions in the current edition of COMDTNOTE 5600, Coast Guard Directives, Publications, and
Reports Index (DPRI). The JFTR is listed in Chapter 6 of the DPRI.

7. NOAA Corps. Through the Commissioned Personnel Center (CP&IB,East-West Highway (Station
12137), Silver Spring, MD 20910-3233.
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8. USPHS Corps. From Division of Commissioned Personnel, PSC (ATTN: Distribution Control Officer),
Room 4A15 Parklawn Building, 5600 Fishers Lane, Rockville, MD 20857-1750.

9. Non-Uniformed Service Organizations. For a fee, the JFTR and changes may be obtained from the
Superintendent of Documents, U.S. Government Printing Office, Washington, DC 20342-0001.

10. Internet. Available for downloading from the Internet. Go to PDTATAC Home Page
http: //Amwww.dtic.mil/perdiem/.
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Applicability and General Information U1010

CHAPTER 1

APPLICABILITY AND GENERAL INFORMATION

*U1000 APPLICATION
This Volume contains basic statutory regulations concerning official travel and transportation of members of the
Uniformed Services. The regulations in this Volume pertain to travel and transportation and certain station
allowances. These regulations are issued under the authority of 10 U.S.C. §2631-2635 and Chapter 7, 37 U.S.C.
There may be circumstances when payment of certain allowances is prohibited. Those circumstances are stated.
However, just because a prohibition is not stated does not mean that an entitlement exists or can be authorized.
All regular and reserve personnel, without regard to the Service to which they are assigned, are covered.
*U1005 NOT USED
U1006 COMPLEMENTARY REGULATIONS
DIA prescribes regulations in DIA Manual (DIAM) 100-1, Volume 1, Part 4. These regulations provide special
allowances for DoD members, who are U.S. nationals, assigned to or in designated training for assignment to a DAS or
DIA liaison detachment station outside the United States. These regulations also affect their dermdesrtsmay
not receive allowances under the DIA regulations and allowances prescribed in this Volume for the same purpose.
The allowancesinclude:

1. environmental and morale leave transportation,

2. travel and other expenses for dependent education,

3. home visitation between consecutive tours,

4. dependent travel in connection with TDY,

5. dependent visitation,

6. dependent care expenses connected with training of responsible dependents,

7. representational travel by dependents,

8. removal of dependents and HHG,

9. shipment of a POV.

Address requests for copies of DIAM 100-1 to Department of Defense, Defense Intelligence Agency, ATTN: DA,
Washington, DC 20340-5339.

U1010 IMPLEMENTATION

A. Entitlement Regulations The regulations in this Volume require no further entitlement implementation.

When necessary, they may be supplemented by administrative regulations which shall not prescribe entitlements
different from those in these regulations. It is recommended that each supplemental directive paragraph reference
the JFTR.

B. Implementation RegulationsEach Service, or Services jointly, should issue implementing administrative and/or
procedural directives for certain entittements. The listing below cites entittements that do have implementing
instructions provided by Service regulations. There may be additional implementing instructions that are not
specifically cited below.
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Applicability and General Information Uu1015

1. completion and submission of travel vouchers;
2. order endorsements related to foreign flag carriers (par. U3125-C4);

3. procedures for the issuance, use and care of meal tickets, and for the payment for meals procured with the
tickets (see par. U5018-B);

4. procedures and conditions under which advance payments, authorized by these regulations (including those
in Chapter 5, Parts B, C, D, F, G and H - see par. U5020)), may be made. (Also, see pars. U5165, U5250,
U5560, U6013-A and U6013-B, U6060-A and U6060-B, U9116-B, and U9208);

5. appropriate separation activities (see pars. U5125-A3 and U5130-A3);

6. required documentation for reimbursement for personally procured transportation or travel by POC for
dependents in connection with a ship being constructed or undergoing overhaul or inactivation (see par. U5222-
M5);

7. claimsfor personally-procured HHG transportation (see pars. U5320-D);

8. member financial responsibility (see pars. U5340-A2, U5380-A, U5415-C, U5445, U5474, and U5520);

9. persona emergency determination (see par. U7205-A);

10. transportation of the remains of deceased members and dependents (see Chapter 7, Part R);

11. currency loss/gain procedures for OHA (see par. U9116-B);

12. COLA payment while entitled to TLA (see par. U9207-E, Step 4a(2) and U9207-1, Example 4, after step 3);

13. command sponsorship criteria (see Appendix A definition of COMMAND SPONSORED DEPENDENT),
and;

14. establishing childrens’ dependency (see Appendix A definition of DEPENDENT).
U1015 EXPENDITURE AUTHORITY
Nothing in these regulations provides authority for expenditures for purposes not provided for in appropriations.
U1020 EFFECTIVE DATE OF REGULATION CHANGES
Changes to this Volume are effective, unless otherwise noted, on the date of the published change in which they first
appear. This date appears in the lower right corner of each reprinted page. When the effective dates are different

from the date of the published change, those dates are indicated.

U1025 COMPTROLLER GENERAL (CG)/OFFICE OF THE SECRETARY OF DEFENSE (OSD)
GENERAL COUNSEL (GC) DECISIONS

The application of basic laws, appropriation acts, JFTR, JTR, and departmental instructions to specific circumstances of
travel is subject to interpretation by the CG/OSD GC. CG/OSD GC decisions provide guidance for similar
cases/situations involving the same circumstances.

U1030 TERMINOLOGY
The terminology used in these regulations may be unique to this Volume. Consult the glossary in Appendix A, and the

relevant Chapters and Parts, to determine the exact definition of specific terms. Definitions in this Volume may not be
applicable to other Volumes or to other Government regulations.
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Applicability and General Information U1036

U1031 REIMBURSEMENT OF DEPARTMENT OF DEFENSE DOMESTIC DEPENDENT SCHOOL
BOARD MEMBERS FOR CERTAIN EXPENSES

The Secretary of Defense may provide for reimbursement of a school board member for expenses incurred by the
member for travel, transportation, lodging, meals, program fees, activity fees, and other appropriate expenses that the
Secretary determines are reasonable and necessary for the performance of school board duties by the member. See
Department of Defense Domestic Dependent School Directives. Department of Defense Dependent Elementary
and Secondary Schools (DDESS) funds and issues necessary travel orders.

U1035 SPACE-AVAILABLE TRAVEL INITIATIVE (SpATI) FOR CHILDCARE TEST

This paragraph applies to a test conducted by USTRANSCOM allowing members to travel in a space-available
status to/from TDY to accompany dependents to/from long-term care providers in CONUS. This test applies to
members:

1. permanently assigned to Azores, Okinawa and Aviano AB, Italy local ares;
2. orderedto aCONUS TDY that is 30 days or longer;

3. with command sponsored dependent(s) who are unable to care for themselves (meaning children who are
under the age of 19 or any dependent incapable of self care because of mental or physical incapacity);

4. who are sole caregivers for dependents; and
5. authorized to participate by their unit commanders.

Members authorized to participate in this test are allowed to travel space-available between their PDS and the

CONUS and return to accompany their dependent(s). All travel must be arranged through the CTO as outlined in

paragraph U3120. The member travels to and from the TDY location via the care provider’'s location to drop
off/pick up the dependent(s). If the member must purchase other than space-available transportation to the port the
member’s reimbursement for travel and transportation is limited to the Government's cost for travel from the PDS
directly to the TDY location and return to the PDS. If the member and dependent(s) are bumped from the space-
available flight the member must contact the closest CTO and either 1) enter the space-required system and purchase
space-required tickets for the dependent(s) from personal funds (Applies to OCONUS travel only. Space-required
travel for dependants does not exist in CONUS.), or 2) use commercial tickets from the CTO and purchase tickets
for the dependent(s) from personal funds. If the member travels space-available between the PDS and CONUS port,
the member’s reimbursement between that port and the TDY location and return is limited to the Government'’s cost
for direct travel from the port to the TDY location and return to pdrhere is no entittement for travel and
transportation allowances for the dependent(s).

U1036 NAVY MEMBERSORDERED TO NUCLEAR POWER COMMAND TRAINING CURRICULUM

This paragraph applies to a test being conducted by the Department of the Navy for senior members initially entering the
nuclear power training syllabus. Under test procedures, the Secretary of the Navy or the Secretary's designated
representative may authorize a TDY assignment for members attending two or more sequential courses of instruction at
different locations within a 12-month period, each course being 20 or more weeks in duration, provided that:

1. multiple PCS assignments would impact a member's family stability, or otherwise cause unusual
personal/financial hardship to the member;

2. use of Government quarters and messing when available is directed; and

3. PCS versus TDY cost comparisons are considered before issuing orders.
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Applicability and General Information U1038

U1038 MEMBERSPARTICIPATING IN THE EDUCATIONAL LEAVE PROGRAM RELATING TO
CONTINUING PUBLIC AND COMMUNITY SERVICES

(See par. U7656)
U1039 DOD TEST OF SIMPLIFIED ENTITLEMENTS

Simplified travel entitlement rules in Appendix O govern TDY for DoD Components listed in Appendix O and for
those locations where DTS has been fielded, or DTS-Limited software with computation module is used, and at
USAFE locations where FAST software is used to transition to DTS-Limited.

*U1040 GAIN-SHARING PROGRAM

The Gain-Sharing Program is a bonus-oriented incentive program designed to share Government travel and
transportation cost savings with travelers. While authority exists in 5 U.S.C., Chapter 45, Subchapter 1 for a Gain-
Sharing Program for civilian employees, there is no known authority for such a program for uniformed personnel.
Participation in a Gain-Sharing Program is not covered by, nor addressed in, the JFTR.

U1045 GOVERNMENT QUARTERS USE/AVAILABILITY

A. Quarters Available. Members are required to check the Government quarters availability (e.g., through their
CTOs) when TDY to a U.S. Ingtalation. Availability/nonavailability documentation must be obtained per JFTR,
par. U1045-C. Members should use adequate available Government quarters when TDY to a U.S. Installation;
however, when adequate Government quarters are available on that U.S. Installation and other lodgings are
used, lodging reimbursement is limited to Government quarters cost.

NOTE: FOR COAST GUARD, NOAA, AND PHS PERSONNEL ONLY: Government quarters are available
only if useisdirected in the order.

B. Quarters Not Available. Government quarters are not available:

1. whenaTDY/delay point is at other than aU.S. installation;

2. when an authorizing/order-issuing official determines that Government quarters use would adversely affect
mission performance, except for:

a. members attending service schools at an installation; and

b. officersin grades O-7 through O-10 who determine their own quarters availability;
3. during al periods of travel en route;
4. for any TDY/delay of less than 24 hours at one location;
5. when travel isin connection with a PCS:

a. when per diemis payable under MALT plus (par. U5105);

b. when amember is authorized concurrent travel, and the family cannot lodge together in Government
quarters at ports of embarkation/debarkation; or

c. to aship/afloat staff homeported OCONUS;
(1) and amember is accompanied by dependents authorized concurrent travel;
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(2) andisput on TDY at the homeport while awaiting arrival of the ship/staff or onward transportation;
and Government quarters are not available for the entire family; or

6. when amember isTDY at amedical facility as a nonmedical attendant accompanying a dependent in an
outpatient status (see par. U7551).

C. Travel Order/Voucher

1. Documentation. A travel order/voucher must document non-availability by:
a. confirmation number provided by the Service’s registration process;

b. the date the member attempted to make reservations, and the phone number and name of the billeting
office point of contact; or

c. member certification that Government quarters were not available on arrival.
2. Authorization/Approval When a member provides acceptable documentation on a travel order/voucher of

Government quarters non-availability, the order-issuing authority must authorize/approve reimbursement for
commercial lodgings.

U1050 CONFERENCES/TRAINING AT THE PDS

Payment of registration fees, meals, lodging, travel, and/or other expenses required for conferences/training at the
PDS may not be paid as travel allowances per 37 U.S.C., 8404. For authority to pay related training costs at the PDS
see 10 U.S.C. §2013; 5 U.S.C. 84109; 42 U.S.C. 8§218a; and 14 U.S.C. 8469. The costs must clearly be an integral
part of the training (39 Comp. Gen. 119 (1959); and B-244473, January 13, 1992). When training events require
lodging and subsistence costs at the PDS, authority for training expense payment is made through the training and/or
comptroller personnel using the above legal authority.

U1051 HOTEL AND MOTEL FIRE SAFETY — APPROVED ACCOMMODATIONS

Government policy isto save lives and protect property by promoting fire safety in hotels and other establishments that

provide lodging to transient guests. Each DoD component must take appropriate steps to strongly encourage members

who use commercial lodgings while on official travel to stay at firesafe approved accommodations. Lodgings that have
met the Government requirements are listed on the U.S. Fire Administration’s internet site at:

http: //mww.usfa.fema.gov/hotel/index.htm.
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CHAPTER 2

ADMINISTRATION AND GENERAL PROCEDURES
PART A: TRAVEL POLICY

U2000 GENERAL
Each Service shall:

1. authorize only travel necessary to accomplish the mission of the Government effectively and economically,
and

2. esablishinterna controlsto ensure that only travel essential to the needs of the Government is authorized.
U2010 MEMBER'SRESPONSIBILITY

A. Obligation to Exercise Prudence

1. The member must exercise the same care and regard for expenses as a prudent person traveling at personal
expense.

2. The member must maintain records to validate expenses of $75 or more and all lodging costs.

3. Excess costs, circuitous routes, delays or luxury accommodations that are unnecessary or unjustified are the
member’s financial responsibility.

B. Promotional Material

1. General Promotional material received by a member traveling on official business at Government expense
must be relinquished in accordance with Service regulations (B-199656, July 15, 1981; 63 Comp. Gen. 229
(1984)).

2. Items Received Through Mixed Official and Personal TraRebmotional items received by the member as a
result of travel paid by Government and personal funds are the property of the Government (63 Comp. Gen. 229
(1984) and 63 i.d. 233 (1984)). The member does not forfeit the right to use personal credits for personal travel if

the member keeps adequate records that clearly separate credits earned from personal travel from those earned on

official travel (B-257525, November 30, 1994).

3. Voluntary Relinquishing of SeatA member may keep payments from a carrier for voluntarily vacating a
seat. However, no additional per diem may be paid as a result of the delay in the member's travel.

4. Involuntary Relinquishing of Seatf a member is involuntarily denied boarding on flight, compensation for
the denied seat belongs to the Government (59 Comp. Gen. 203 (1980)).

Effective 1 June 2001
*5. Frequent traveler benefits received for services paid for by the Government belong to the Government.

These benefits may:

a. be used for official travel and accommodation upgrau#sd first class) if authorized/approved by the
authorizing/order-issuing official based on Service regulations, but

b. not be used for personal travel or airline club memberships.

NOTE: Thetraveler must maintain recordsto be able to account for all Government-owned frequent traveler
credits earned and used (67 Comp. Gen. 79 (1987)).

Change 180 U2A-1
12/1/01



Administration and General Procedures U2015

C. Lost or Delayed Accompanied Baggage. A member may keep payments from a commercial carrier as
compensation for accompanied baggage that has been either lost or delayed by the carrier.

D. Lost/Stolen/Unused Transportation Tickets. Travelers must guard transportation tickets carefully.
However, if a transportation ticket issued to a traveler is lost or stolen, the traveler must make an immediate

report to the proper official IAW the Service’s regulations. The traveler is financially responsible to purchase a
replacement ticket. (See par. U2515 for reimbursement involving lost/stolen tickets.) Also, travelers must
return unused transportation tickets to the CTO.

U2015 USE OF GOVERNMENT TRAVEL CHARGE CARDS

It is the general policy of DoD that the Government-sponsored, contractor-issued travel card be used by DoD
personnel to pay for all costs incidental to official business travel, including travel advances, lodging, transportation,
rental cars, meals and other incidental expenses, unless otherwise specified, (OSD (C) memo of 28 March 1995,
subject: Travel/Reengineering Implementation Memorandum #2--Maximized Use of the Travel Charge Card).

DoD Uniformed Services:. The policies and procedures for the Government travel charge card program
(including central billing and unit cards) are found in the DoD Financial Management Regulation (DoD
7000.14-R), Volume 9, “Travel Policy and Procedures.”

Non-DoD Uniformed Services: The policies and procedures for the Government travel charge card program
(including central billing and unit cards) are found in Service regulations.

U2020 OFFICIAL DISTANCE DETERMINATION

A. Privately Owned Conveyance (Except Airplane). The Defense Table of Official Distances (DTOD):

1. istheonly officia source for worldwide PCSand TDY distance information,

2. replaces all other sources used for computing distance (except for airplanes see par. U2020-B below),

3. uses city to city distance (not zip code to zip code),

NOTE: All DoD installations (CONUS and OCONUS) are supposed to be listed in the DTOD. If an
installation cannot be located, the DTOD PMO should be informed of the missing location. All missing

installations will be added to the DTOD system. All feedback should be directed through the DTOD website
at http://dtod-mtmc.belvoir.army. mil

4, provides distances which must be rounded to the nearest mile for each leg of ajourney,

5. does not apply to the following travel distances that are determined by odometer readings:
a inand around the PDS or TDY sites,
b. between home/office and transportation terminal,
c. for short distance moves, within the same city, or

d. round trip travel between home and active duty tour site for Reserve members performing active duty
when the member commutes under the provisions of par. U7150-A1b, and

6. websiteisfound at http://dtod-mtmc.belvoir.army.mil

B. Privately Owned Airplane

1. When privately owned airplane use is authorized/approved for transportation, the distance between origin
and destination must be determined from aeronautical charts issued by the Federal Aviation Administration
(FAA).
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2. If adverse wesather, mechanical difficulty, or unusual conditions cause necessary detours, the additional air
distance must be explained.

3. If distance cannot be determined by aeron autical charts, the flight time multiplied by the aircraft’s cruising
speed is used to determine distance.

C. Officia Distances Use. Official distances are used in determining the distance between any two of the following
locations:

1. PDS,

2. TDY dtation,

3. POE,

4. POD,

5. last duty station,

6. HOR,

7. HOS,

8. PLEAD,

9. designated place,

10. vehicle processing point (origin & destination), and
11. aCOT leave location.

D. Personaly Procured Moves. The DTOD (shortest distance) is the only official source for distances for
personally procured moves.

U2025 STANDARD CONUSPER DIEM RATE

1. The Standard CONUS per diem rate is the rate for any CONUS location not included in a defined locality
(county/area) in the CONUS per diem rates at http: //www.dtic.mil/perdiem/pdrform.html.

2. Effective 1 January 2000 the Standard CONUS per diemrateis:

LODGING M&IE TOTAL

$55 $30 $85
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PART B: TRAVEL ORDERS
U2100 GENERAL

A travel order used for reimbursement of travel and transportation expenses is a written document issued or approved
by the Secretarial Process directing a member or a group of members to travel between designated points. The travel
order establishes the conditions for official travel and transportation at Government expense, and provides the basis for
the traveler’'s reimbursement. A travel order should be issued before the travel is performed. Reimbursement for travel
is not authorized when the travel is performed before receipt of written or oral orders.
Generaly, awritten travel order is not necessary when:

1. travel isperformed within the limits of aPDS or in the immediate vicinity of such station (local travel), and

2. itisknown that the travel claim shall involve only reimbursement for commercial transportation or MALT
for the use of a POC approved as being more advantageous to the Government.

If atravel order is not issued for local travel, approval on the voucher is sufficient for reimbursement purposes.
U2115 ORDERSFOR TRAVEL AND REIMBURSEMENT
A. Written Orders. A written order issued by competent authority is required for reimbursement of expenses incident
to officia travel. For the purpose of reimbursement, a written order that quotes or references an authority authorized to
initiate the order is a competent order.
B. Ora Orders. Urgent or unusua situations may require that official travel begin or be performed before a written
order can be issued. Under these circumstances an oral order, conveyed by any medium including telephone, may be
given. When this occurs, the order-issuing official shall promptly issue a confirmatory written order. An ord order:

1. giveninadvance of travel,

2. subsequently confirmed in writing giving the date of the oral order, and

3. approved by competent authority

meets the requirement for written orders.

C. Orders Not Originated by Competent Authority. Travel ordersissued under unusual conditions and not originated
by competent authority must be approved by the order-issuing official before reimbursement of travel expenses.

U2135 ITINERARY VARIATION
Travel orders may include authorization/approval for itinerary variation to permit:
1. omission of travel to places stated in the travel order,
2. changesin the order of placesto be visited,
3. changesinthe original specified time at a place stated in the travel order, and/or
4. travel to additional places not shown in the travel order.

Generaly, the purpose of atrip and places of TDY are known when a travel order is issued. Variation in itinerary
should not be substituted for adequate advance planning. This authority is not a blanket travel authorization.
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U2140 EFFECTIVE AND EXPIRATION DATE OF CERTAIN TYPESOF ORDERS

A. Amended, Modified, Canceled or Revoked Orders. When determining the entitlement to alowances for travel and
trangportation under PCS orders that are amended, modified, canceled or revoked before their effective date, the orders
are considered as effective:

1.  when received by the member for travel performed by the member or dependents, or
2. for any transportation of HHG, mobile homes or POV's begun or completed,
even though leave, delay, proceed time, or TDY en route isinvolved.
B. Blanket or Repeated Travel Orders. Blanket or repeated travel orders do not expire upon the member’s return to

the PDS. They continue in effect until expiration by time limit, by automatic cancellation upon PCS, or revocation.
NOTE: Blanket travel ordersarenot used in DTS.

C. Time Limitation for PCS OrdersUnless otherwise prescribed in this Volume, a member’s PCS orders are valid
while the orders remain in effect and prior to receipt of further PCS orders (45 Comp. Gen. 589 (1966)).

U2I45TIME LIMITATIONSFOR PERIODSOF TDY

*A. 180-Day Time Limitation Except when authorized under par. U2145-B, TDY assignments at any one location
are limited to periods of 180 or fewer consecutive days (36 Comp. Gen. 757(1957)). Bona fide assignment
extensions that, when added to the originally authorized period, total 181 or more consecutive days may be directed.
Extensions are limited to those cases in which there has been a definite change or unforeseen delays were
encountered. This limitation does not apply to:

1. personnel under TDY orders assigned to military units deployed afloat as indicated in pars. U4102-J and
U4102-M;

2. personnel assigned to TDY periods at more than one location that total 181 or more days if the duty period
at each location is 180 or fewer days; or

3. personnel TDY for training periods less than 140 days (20 weeks), including personnel extended due to
additional/extended instruction.

NOTE: Assignment to a course of instruction of 140 or more days (20 or more weeks) at one location is a PCS
(see Appendix A, definition of PERMANENT (DUTY) STATION), except when the course is authorized as TDY
under par. U2146-B.

*B. TDY Periods in Excess of 180 Consecutive Dayghen circumstances or Service exigencies require TDY at

one location for more than 180 consecutive days, the appropriate authority determines if TDY is appropriate (38
Comp. Gen. 853 (1959)). This determination should be made before the order is issued. If the situation does not
permit delay, the order may be issued and the case submitted immediately to the appropriate authority who must:

1. approve the order as written, or

2. direct the order be amended to:
a. terminate the duty returning the member to the old station or assigning a new station,
b. change the assignment from TDY to a PCS, or
c. fix the period at 180 or fewer days from the reporting date at the TDY station.

The appropriate authority for authorizing/approving TDY assignments in excess of 180 consecutive days at any one
location shall be the Secretary concerned, the Chief of an appropriate bureau or staff agency specifically designated
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for that purpose, or Commanders/Deputy Commanders of Unified commands. This authority must not be re-
delegated.

U2146 TIMELIMITATIONSFOR PERIODSOF TDY FOR COURSES OF INSTRUCTION

A. TDY for Training Less Than 140 Days (20 Weeks)

1.

General Course(s) of instruction at a school or installation with a scheduled duration of less than 140 days

(20 weeks) are TDY. No per diem is payable if prohibited by par. U7125-B. If the scheduled duration of the
course is 140 or more days, the school or installation is that member’s PDS, except when the course is authorized
as TDY under subpar. B.

2.

Scheduled Duration. The "scheduled duration” of a courseisthe actual period, including weekends, students

receive instruction. Intervening holiday periods (e.g., recess for Christmas) and incidental time spent prior to, or
following conclusion of, a course are not part of the scheduled course duration (53 Comp. Gen. 218 (1973)).

Example 1: A member is scheduled for training (classis held 5 days a week) for 150 days to a course that
normally lasts 139 days. During this time students are given 5 class days (an entire week) off in connection
with a holiday. This reduces the 150 day period to 143 days (5 class days plus 2 days for weekend).
Students are also given 4 additional class days off on other holidays. Even though the length of time from
the class start date to the graduation date is 150 days, the actual training period is 139 days (exclude 11 days
- relating to time off for holidays). Therefore, the assignment isa TDY.

Example 2: The scheduled duration for XY Z course is 137 days (19 weeks/4 days) and the member, due to
holidays and in/out processing, remains at the training site for 143 calendar days. Since the scheduled
duration of the course isless than 140 days, regardless of the individual's time on station, the statusis TDY .

3. Extensions. When a member attending a course(s) of instruction of less than 140 days (20 weeks) is assigned
additional/extended instruction, the assignment converts to a PCS if the scheduled duration exceeds 139 days
including the time remaining on the original order and the additional/extended instruction (B-143017, June 17,
1960; 46 Comp. Gen. 852 (1967); 66 id. 265 (1987)).

NOTE:

Example 1. A member is TDY for training for 133 days. On day 100, the training is extended for an
additional 42 days. Since the scheduled duration of training from the date of the extension is less than 140
days (33 days remaining on the original order plus 42 days extension = 75 days), the training continues as
TDY.

Example 2: A member is TDY for training for 133 days. On day 33, the training is extended for an
additional 42 days. Since the order extends the scheduled duration beyond 139 days, (100 days remaining
on the original order + 42 days extension = 142 days), the training location converts to the member's PDS
effective the date of the extension order. Per diem is no longer payable on/after the date of the order
directing the additional/extended training.

A member’s PCS orders to a course of instruction may not be changed to TDY orders after arrival at the

new PDS, unless those orders were erroneously issued.

Effective 5 December 1997

B. TDY vs. PCS Status for Training Courses of 20 or More Weeks. The Secretary concerned (without delegation)
may authorize designated courses (excluding initial entry courses) scheduled for:

1.

20 or more weeks,
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2. but not more than 180 days in length

to be attended and completed in a TDY status, rather than in a PCS status. Requests for such action must be
forwarded through Service channels to the Secretary and must include course number, description, length, school
location, specific Service(s) of attendees, number of attendees who traditionally return to the previous PDS, and
written justification for TDY vs. PCS. The status (either TDY or PCS) of all members, regardless of Service
affiliation or component, attending a course of instruction of 20 or more weeks must be the same (Exception: A
member assigned permanently at the location of the course immediately before attending is in a PCS status
during course attendance. A member who is to be assigned immediately after attending is TDY until the PDS is
named.). For courses attended by multiple Services, the Secretary concerned must obtain agreement from the other
affected Service Secretaries before changing the course.
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PART C: TRAVEL STATUS

U2200 TRAVEL STATUS

A. Importance of Travel Status. Members are entitled to travel and transportation allowances only while in a "travel

status”. They're in a travel status while performing travel away from their PDS on public business under competent
travel orders, including necessary delays en route. Travel status begins when members leave their residences, offices,
or other points of departure and ends when they return to their residences, offices, or other points of arrival at the
conclusion of their trips.

B. Conditions Under Which Travel Status Egisfravel status," except as a member of ship's complement, includes:

1. travel in connection with necessary TDY including time spent at a TDY station, without regard to whether
duty is performed while traveling, and without regard to the length of time away from the PDS;

2. PCStravel;
3. necessary delay while awaiting further transportation after travel status has begun;

4. travel to and/or from a hospital for observation or treatment (for travel to/from medical facilities in the local
travel area, see par. U3500-C);

5. travel by Government or other aircraft, including:

a. flights for training purposes made under orders of competent authority that require one or more landings
away from the starting point, and

b. all necessary delays incident to the mode of travel;

6. flights for training purposes made in the absence of travel orders when it is necessary to remain away
overnight; and

7. other circumstances determined jointly by the Secretaries concerned before, during, or after occurrence to
constitute a travel status.

C. Beqinning and Ending of Travel Status

1. Aircrew Members or Couriers Onlysee Table U2C-l.

2. Other Than Aircrew Members or CourieSee Table U2C-2.

3. Member Assigned to a Two-Crew Nuclear Submarine (SSBidyel status ends and the member begins a
training and rehabilitation status when:

a. the member arrives at the vessel's homeport, and

b. no further travel away from the homeport is required by the PCS orders before reporting on board the
submarine

whether or not the submarine is at the homeport (57 Comp. Gen. 178 (1977)).
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Table U2C-1
Part | -- Beginning of Travel Status
Departure from PDS -- Aircrew Members'
A B C D
Rule | When Member And Proceeds To And Then To Travel Status Begins
Departs When M ember
Departs From
1 Home Office Flight opns/terminal at the | Terminal 4/
PDS 3/
2 Home Flight opns/terminal at the | N/A Terminal 4
PDS 3/
3 Home Office Flight opng/terminal notat | Office 2/
the PDS 3/
4 Home Flight opns/terminal notat | N/A Home
the PDS 3/
Part Il -- Ending of Travel Status
A B C D
Rule | When Member And Proceeds To And ThenTo Travel Status Ends
ReturnsTo When M ember
ReturnsTo
5 Flight opns/ terminal | Office or home N/A Terminal 4
at the PDS 3/
6 Flight opns/ terminal | Office Home Office 2/
not at the PDS 3/
7 Flight opns/ terminal | Home N/A Home
not at the PDS 3/

1/ Members performing TDY as aircrew members includes those members for whom aircrew duty is an additional
duty. Also includes Armed Forces couriers and other members who primary duty makes the air terminal a regular
duty place. This does not apply to Reserve Component members for first and last day when called to active duty.
Aircrew status for Reserve Component members only applies after the member arrives at the active duty location and
terminates when the member departs upon relief from active duty.

2/ Disregard travel to and from office if no duty was performed there.

3/ “At PDS” means within the limits of the PDS as defined in Appendix A.
4/ Departs from/returns to terminal refers to “wheels up/wheels down.”
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Table U2C-2
Part | -- Beginning of Travel Status
Departurefrom PDS -- Other than Aircrew Membersand Couriers
A B C D E
Rule | When Member And Proceeds To And Then To And Then To Travel Status
Departs From Begins When
Member Departs
From
1 Home Transportation N/A N/A Home
Terminal
2 Home Officev Transportation N/A Office 2/,5/
terminal
3 Home Officev Another duty/ Transportation Another
departure point terminal duty/departure point
within the PDS 3/,4/ within the PDS 5/
Part Il -- Ending of Travel Status
A B C D E
Rule | When Member And Proceeds To And Then To And Then To Travel Status Ends
ReturnsTo When M ember
ReturnsTo
4 Terminal Home N/A N/A Home 2/
5 Terminal Office v Home N/A Office 1/,2/,5/
6 Terminal Another duty/ Home N/A Another duty/arrival
arrival point within point within the
the PDS 3/,4/ PDS 5/

v Disregard travel to/from office or other duty point if no duty was performed thereat.
2/ Applicable even though terminal islocated at the PDS.
3 Example: Member departs Navy Annex and proceeds to Pentagon for briefing prior to departing on TDY.

Pentagon then becomes “another duty point.” Member departs Navy Annex and proceeds to restaurant for lunch and

after lunch proceeds to terminal. Restaurant becomes the “other departure point.”
4/ “Another departure/arrival point is never a transportation terminal.

5/ Does not prevent reimbursement of transportation between home and PDS on travel days IAW pars. U3320-C,
U3410-B and U3420-B.
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U2300

PART D: SOURCE OF FUNDSAND TRAVEL ADVANCES

U2300 SOURCE OF FUNDS

A. General. A member may be paid an advance of specified travel and transportation allowances.

B. Travel Advance Information. Additional information on advance payment of travel and transportation

allowancesis located in the following paragraphs:

1.

2.

8.

9.

member travel, par. U5165;

dependent outpatient travel, par. U5240-G3;
dependent travel, par. U5250;

HHG transportation, par. U5385;

mobile home transportation, par. U5560;

DLA, Chapter 5, Part G, and pars. U6013 and U6060;
recruiting expenses, par. U7033;

SROTC members, par. U7150-E2d;

attendants on behalf of member patients, par. U7252-A;

10. escorts and attendants of dependents, par. U7555; and

*11. station allowances, pars. U9116 and U9208.
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CHAPTER 2

PART E: RESERVED
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PART F: TRAVEL CLAIMSAND RECEIPTS

U2500 SUBMISSION OF TRAVEL VOUCHERS

Members should submit travel vouchers as specified in Service administrative and/or procedural directives and
DoDFMR, Volume 9. The DoD Comptroller Finance Management Regulation website is found at
http://www.dtic.mil/comptroller/fmr/.

U2505 FRAUDULENT CLAIMS

When there is a reasonable suspicion of a falsified expense (other than the cost of lodging, meals or incidentals), the
suspect expense shall not be allowed. When there is a reasonable suspicion of afalsified expense for lodging, meals
or incidentals, the applicable per diem or AEA shall be denied for the entire day on which the suspected expense is
claimed. If payment is made before discovery of a suspected falsified expense, the member must reimburse the
Government (57 Comp. Gen. 664 (1978) and 61 id. 399 (1982)). See DoDFMR, Volume 9 (or appropriate Service
regulations for the non-DoD Services) for the requirements regarding payments when expense(s) are suspected of
being fraudulent.

U2510 RECEIPT REQUIREMENTS

A. General. Receiptsarerequired for:
a. lodging expenses regardless of amount, and
b. expenditures of $75 or more.

A receipted hill or other form of receipt must show when specific services were rendered or articles purchased, and
the unit price.

B. Lost Receipts. If receipts are impracticable to obtain or have been inadvertently lost or destroyed, a statement
explaining the circumstances must be furnished. For lodging, a statement must include the name and address of the
lodging facility, the dates the lodging was obtained, whether or not others shared the room, and the cost incurred.

NOTE: Travelersare advised to retain ALL receiptsfor tax or other purposes.
*U2515 LOST/STOLEN TRANSPORTATION TICKET REIMBURSEMENT

If the Government pays for a transportation ticket that becomes lost or stolen, the traveler must not be reimbursed
for areplacement ticket until the Government has received a refund for the lost/stolen ticket. If the traveler paid for
both tickets, reimbursement is authorized initially only for the first ticket purchased. If that first ticket is recovered,
turned in for refund, and the Government repaid, the traveler may then be reimbursed for the second ticket NTE the
cost of the first ticket.

NOTE: Travelerswithout sufficient funds to purchase duplicate transportation may be furnished the necessary
transportation on a cost charge basis according to individual Service procedures (see DoD 4900.9-R (DTR, Part

1)). The necessary transportation is furnished as a personal loan for the traveler's benefit. The traveler remains
financially responsible to the Government for the cost of the lost or stolen ticket, regardless of fault or
negligence.

Change 179 U2F-1
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PART G: CONFERENCES

Effective 7 March 2000
U2550 CONFERENCE PLANNING

A. Authority. OMB Bulletin No. 93-11, dated 19 April 1993, To The Heads of Executive Departments and
Establishments, Subject: Fiscal Responsibility and Reducing Perquisites, Attachment 5.

B. Policy. The public interest requires that the Uniformed Services exercise strict fiscal responsibility when
selecting conference sites. Accordingly, the Services shall select conference sites that minimize conference costs.
When Service representatives attend conferences sponsored by others, the Service must keep its representation to a
minimum consistent with serving the public’s interest.

C. Scope and Coverage. This guidance applies to all Executive Departments, agencies and the Uniformed Services
that sponsor conferences or pay for travel to conferences. In addition to conference travel by Service members, this
guidance applies to conference travel paid for personsinvited to travel in support of Service programs.

D. Definitions

1. Conference: A meeting, retreat, seminar, Symposium or event that involves attendee travel. The term also
appliesto training activities that are conferences under 5 CFR 410.404.

2. Conference costs: All costs paid by the Government for a conference, whether paid directly or reimbursed
by DoD Agencies. Examples include:

a. attendee'stravel costs (i.e., travel to and from the conference, ground transportation, lodging, meals and
incidental costs),

b. attendee's time costs (i.e., the cost of attendee’s time spent at the conference and traveling to and from
the conference),

c. meeting room and audiovisual costs,

d. registration fees,

e. speaker fees,

f. conference-related administrative fees, and

g. similar costs.

3. Conference lodging allowanc¢he lodging allowance that is up to 25 percent above (rounded up to the next
higher dollar) the established geographical lodging portion of the per diem rate. The M&IE portion of the per
diem allowance remains unchanged.
4. Site refers to both the geographical location and the specific facility selected.

E. Actions RequiredWhen planning a conference DoD Agencies must:

1. Determine which conference expenditures provide the greatest advantage to the Government, by

a. ensuring appropriate management oversight of the conference planning process,

Change 172 U2G-1
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b. performing cost comparisons of the size, scope, and location,
c. determining if a Government facility is available at alesser rate,
d. considering conference alternatives, e.g., teleconferencing,
€. maintaining written documentation of the alternatives considered and the selection rationale used, and
f. minimizing cost by exercising strict fiscal responsibility in determining the best site.
2. minimize the conference administrative costs,
3. minimize the attendees’ travel costs,
4. minimize the attendees’ time costs,
5. use Government-owned or Government provided facilities as much as possible,

6. identify ways to save costs in selecting a particular conference site (e.g., lower rates during the off-season),
and

7. develop and establish internal policies that ensure these standards are met.

NOTE: Individuals must have the requisite contracting authority to obligate the Government in connection
with conference arrangements.

F. Cost Considerations When planning a conference, DoD Agencies should consider all direct and indirect
conference costs paid by the Government. Conference costs to be considered include:

1. travel and per diem expenses,

2. rent of rooms for official business,

3. usage of audiovisual and other equipment,

4. computer and telephone access fees,

*5. light refreshments for morning, afternoon, or evening breaks excludes alcoholic beverages and includes:
coffee, tea, milk, juice, soft drinks, donuts, bagels, fruit, pretzels, cookies, chips, muffins, and similar items
(when the conference is conducted at the sponsoring activity’s PDS, and a majority of the attendees (at least
51%) are from other PDSs),

6. printing,

7. registration fees,

8. ground transportation, and

9. attendees’ travel and time cost.

G. Cost ComparisonsWhen planning a conference, DoD Agencies must do cost comparisons to ensure the greatest
benefit to the Government. Cost comparisons include:

1. determination of adequacy of lodging at the established per diem rate,

Change 172 U2G-2
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2. overall convenience,

3. fees,

4. meeting space availability,

5. equipment availability, e.g., audiovisual, fax,

6. commuting or travel distance of most attendees, and
7. other conference expenses.

H. Conference Site Selection

1. Documentation. DoD Agencies must maintain a record of the cost of each alternative conference site
considered for each conference sponsored or funded, in whole or in part, for 30 or more attendees. A minimum
of three sites must be considered for the conference and the documentation must be available for inspection by
the Office of the Inspector General or other interested parties.

2. Locality Per Diem Rate. Initial selection of a location must be based on the established per diem rate;
however, to provide DoD Agencies flexibility in the selection of the appropriate lodging facility at the most
advantageous location, the lodging portion of the established per diem rate may be exceeded by up to 25
percent, if necessary. For example, if the established geographical lodging portion of the per diem rate is $100,
then facilities with lodging rates up to $125 may be considered when sel ecting the conference location.

3. Conducted in the District of Columbia. The following special rules apply when the conference siteisin the
District of Columbia:

a Lodging facilities may not be directly procured in the District of Columbia without specific
authorization and appropriation from Congress (40 U.S.C. §34), and

b. any short-term conference meeting space obtained in the District of Columbia must be procured under
41 CFR 101-17.101-4.

NOTE: Therulesin a and b do not prohibit payment of per diem to a traveler authorized to obtain lodging
in the District of Columbia while performing official businesstravel.

. Requirements for Attendance, Sponsoring or Funding a Conference at a Place of Public Accommodation

1. Attendance at a conference must be authorized by an official designated through the Secretarial Process.

2. Sponsoring or funding a conference by a DoD Agency at a place of public accommodations must be
authorized by an official designated through the Secretarial Process.

3. When sponsoring or funding a conference, in whole or in part, at a place of public accommodation in the
U.S., FEMA-approved accommodations must be used, unless the official designated through the Secretarial
Process for authorizing the sponsoring or funding of a conference makes a written determination on an individual
case basis that waiver of the requirement to use FEMA-approved accommodations is necessary and in
the public interest for a particular event.

J. Advertisement or Application Form for Conference Attendawagy advertisement or application for attendance
at a conference sponsored or funded by a DoD Agency must include:

Change 166 u2G-3
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1. notice that attendees must use FEMA-approved place of public accommodation unless a waiver has been
issued as indicated in subpar. |, item 3, and

2. notice of the prohibition of use of nhon FEMA-approved places of public accommodation to all non-Federal
entities, e.g., contractors, to which the DoD Agency provides Federal funds.

K. Selection of Attendees. DoD Agencies must establish policies that reduce the overall cost of attending a
conference. The policies and procedures must:

1. limit the Agency'’s representation to the minimum number of attendees necessary to accomplish the Agency’s
mission; and

2. provide for the consideration of travel expenses when selecting attendees.

L. Conference Administrative Cost€onference administrative costs may not be included in an attendee's per diem
allowance payment for attendance at a conference. Per diem is intended only to reimburse the attendee's subsistence
expenses. Administrative costs must be paid separately.

M. Conference Lodging AllowanceThe Conference Lodging Allowance is a pre-determined allowance of up to 125
percent of the applicable locality lodging per diem rate (rounded to the next highest dollar) and:

1. is not an actual expense allowance,
2. may not be used if the lodging rate exceeds the established lodging allowance by more than 25 per cent, and
3. may not be used concurrently with the actual expense method of reimbursement.

N. Conference Lodging Allowance Approval Authority

1. Government Sponsored Conferenc®nly a designated senior official of the sponsoring agency may
determine that a conference lodging allowance is necessary, and the conference lodging allowance rate. All
agencies must use that rate in reimbursing their attendees’ lodging expenses.

2. Non-Government Sponsored Conferenc&he order-issuing official may authorize a member to be
reimbursed for lodging expenses incurred up to the conference lodging allowance rate.

NOTE: If the Conference Lodging Allowance is inadequate, see JFTR, Chapter, 4, Part C, for actual expense
reimbursement authorization procedures.

0. Conference M&IE Rate

1. Light Refreshments When light refreshments are furnished at nominal or no cost by the Government, no
deduction of the attendee's M&IE allowance is permitted.

2. Meals Included in Registration Fe&Vhen one or two meals are furnished at nominal or no cost by the
Government, or are included in the registration fee, the proportional meal rate applies for each day meals are
furnished.

U2555 CONFERENCE ATTENDANCE

A. General Uniformed members may attend and participate in conferences/meetings of recognized professional
organizations to maintain and further their professional competency at Government expense (including TDY
expenses), subject to the availability of funds and the members’ work responsibilities.
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B. Authority. In general, conference attendance expenditures for meetings concerned with the functions and

activities of the DoD component which contribute to improved conduct, supervision, or management of the
component’s functions and activities are authorized as a necessary expense. In the specific case of attendance at
technical, scientific, professional, or similar private membership non-Federal societies and organizations, 37 U.S.C.
8412 applies (55 Comp. Gen. 1332 (1976)). This authority is independent of the training authority included in par.
U1050 unless it is administratively determined that training is the primary purpose of attendance at a meeting.

C. Government Sponsored ConferencAttendance at Government expense may be authorized for the following:

1. conferences sponsored or cosponsored by a Federal agency at which a member’s attendance is required in
the performance of official duties;

2. conferences of state/municipals government organizations, or of international agencies in which the Federal
Government is officially participating, and the member’'s attendance is related to official duties or for the
purpose of transacting DoD business;

3. conferences of a group of individuals representing private interests, but convened for the purpose of
transacting business directly related to the DoD functions or activities and attendance is in the member’s official
performance; and

4. similar activities.

D. Non-Government Sponsored Conferences

1. General Conference attendance for non-Federal technical, scientific, professional, and comparable private
membership organizations is subject to the conditions in subpars. 2 through 4.

2. Attendance and Approval Requirementattendee selection and approval is subject to the provisions of
governing regulations of the separate departments consistent with the regulations in Part Q (Acceptance of
Payment from a Non-Federal Source for Travel Expenses).

3. Purpose Members may attend conferences at Government expense to:

a. further the programs of their DoD components;

b. present scientific and technical papers which further the development of the U.S. resources; and

¢. maintain an effective professional, scientific, technical, managerial, and supervisory workforce.
4. Security Security implications for attendance at all meetings and conferences conducted or sponsored by
private or international organizations should be examined by an appropriate security officer at the activity
concerned. Members who attend such meetings must be briefed about security implications, when necessary,

prior to attendance.

*E. Reqistration Fees and Miscellaneous Expenses

1. When Travel is Involved Registration fees authorized in the travel order or approved on a travel claim
voucher are reimbursable. The proportional meal rate applies on any day that the cost for one or two meals is
included in the registration fee (see par. U4125-A). Information should be included on the order as to whether
or not the registration fee includes charges for meals, and if so, the number of meals and the dates on which
furnished. When the registration fee includes lodgings without charge, only the applicable proportional per
diem or TDY locality M&IE rate prescribed mttp://www.dtic.mil/perdiem/ is paid.

2. When No Travel is InvolvedThe registration fee may be reimbursed when attendance is authorized for a
conference in the local area that:
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a. does not involve travel,
b. does not involve per diem, and
c. for which atravel order is not issued.

3. Miscellaneous Expenses. Independent charges/fees for light refreshments/snacks are not a reimbursable
expense. Charges/fees for light refreshments/snacks are reimbursable ONLY when included as part of the
conference registration fee.

F. Membership Fees and Dues. A DoD component may pay membership fees or dues from appropriated funds when
the membership is in the Government's interest and the membership is in the DoD component’'s name (e.g., Per
Diem, Travel and Transportation Allowance Committee). (31 Comp. Gen. 398 (1952); 33 id. 126 (1953)).

G. Entertainment ExpensesEntertainment expenses for social events and other personal expenses not directly
required by official duties are not reimbursable.
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*PART H: MILEAGE & MALT RATES

U2600 TDY & LOCAL TRAVEL

Effective 22 January 2001 the mileage rates for local and TDY travel are:

POC Rate Per Mile
Airplane $0.965
Automobile $0.345
Motorcycle $0.275

NOTE: Use of a privately owned aircraft other than an airplane (e.g., helicopter) is not reimbursed on a mileage
basis, see par. U3305-C.

U2605 PCSTRAVEL

A. General. The monetary allowancein lieu of transportation (MALT) for the authorized use of a POC during
official PCStravel depends on the;

1. official distance for which MALT may be paid under the circumstances (as determined in accordance with
the applicable provisions of this regulation); and

2. the number of authorized travelers transported.

B. PCSMALT Rates. MALT rates per authorized POC (see par. U5205) are:

Number of Authorized Travelers Rate Per Mile
One Authorized Traveler $0.15
Two Authorized Travelers $0.17
Three Authorized Travelers $0.19
Four or More Authorized Travelers $0.20

U2610 CONVERTING KILOMETERSTO MILES

One kilometer equals .62 mile. To convert kilometers to miles, multiply the number of kilometers times .62 to give
the eguivalent number of miles. The equation for this would be Kilometers X .62 miles’km = Miles.

EXAMPLE: To convert 84 kilometers to miles, multiply 84 times .62 which equals 52 miles. The equation for this
would be 84 km X .62 miles’/km = 52 miles.

U2615 SELF-PROPELLED MOBILE HOME

Mileage reimbursement for a self-propelled mobile home driven overland/over water is the automobile mileage rate
in par. U2600 for the official distance between authorized points. See also par. U5510-B.
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CHAPTER 3
TRANSPORTATION, ACCOMPANIED BAGGAGE, AND LOCAL TRAVEL

PART A: APPLICABILITY AND GENERAL RULES
U3000 SCOPE

A. Applicability. This Chapter applies worldwide to travel incident to TDY and PCS by the various transportation

modes. It prescribes rules concerning accommodations members or dependents may use on specific modes, U.S.

flag carriers use, travel agency use, reimbursement of transportation expenses, travel within and around members’
TDY or PDS locations, and entitlements for accompanied baggage transportation.

B. Transportation Modes Official TDY or PCS travel may be authorized/approved on any combination of the
following:

1. Government (including foreign Government) aircraft, train, bus, vehicle, or vessel (ocean, waterway or
ferry),

2. commercial (including Government-contracted) aircraft, train, bus, or vessel (ocean, waterway or ferry),
NOTE: The English Channel Tunnel (CHUNNEL) used for travel between the United Kingdom and Europe
isaferry for computation purposes.

3. POC,

4. special conveyance,

5. taxicab, bus, streetcar, subway or other public conveyances, and
6. airport limousine, or courtesy conveyance.

*NOTE: For the limited number of senior officials designated by Secretary of Defense as “required use”
travelers on military aircraft see DoDD 4500.56, DoD Policy on Use of Government Aircraft and Air Travel,
Enclosure 2.

U3001 ALLOWABLE TRANSPORTATION EXPENSES

Transportation expenses include the cost of airline, train (including sleeping accommodations or parlor car seats),
vessel (including ocean, waterway or ferry), and bus tickets, transportation to/from carrier terminals and the cost of
special conveyance. POC operating expenses ordinarily are reimbursed through a mileage allowance.
Transportation expenses reimbursement and mileage are in addition to the per diem or actual expense alowances
prescribed in Chapter 4, Part B or Chapter 4, Part C.

U3002 DIRECTING TRANSPORTATION MODE

The order-issuing official may direct the use of a transportation mode(s) for members on TDY travel that does not
involve a PCS move. Service regulations may specify when a particular mode (other than a POC or specia
conveyance) may be directed for individual PCS moves, (see par. U5107). A member may not be directed to use a
POC or a special conveyance, nor may dependent travel be directed by a particular Miselmember may select
POC for overland PCS travel. In the absence of direction, the member may select the transportation mode which
allows the mission to be completed within the prescribed time limits. The member is bound by all regulations
pertaining to the directed or, if appropriate, the selected transportation mode.

U3003 AUTHORIZED MODES

Change 180 U3A-1
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The order-issuing official, when not required to direct the transportation mode, ordinarily determines the authorized
transportation modes, taking into account mission requirements, time limits, transportation availability, and
economic considerations. If the order-issuing officia fails to make a determination or direct the mode, air
transportation is the authorized mode for travel time and per diem calculation purposes for TDY and transoceanic
PCS travel, unless the member demonstrates that air transportation cannot meet the mission requirements efficiently
or economically.

*U3005 TRAVEL TIME

A. Travel by Government Conveyance and/or Common Carriers on Government-Procured Transportation. Travel
time for travel by Government conveyance (except Government automobile) and/or common carriers obtained by
Government-procured transportation is allowed for the actual time needed to travel over the direct route including
necessary delays for the transportation mode used. Travel time for travel by Government automobile is computed
under par. U3005-C.

B. Travel by other than Directed Mode. A member, directed to travel by an available specific transportation mode
but who elects to travel by another mode, is limited to the actual travel time used, not to exceed the allowable travel
time for the directed transportation mode.

C. POC. Generaly, 1 day of travel timeis allowed for each 350 miles of official distance of ordered travel. If the
excess is 51 miles or more after dividing the total number of miles by 350, one additional day of travel time is
allowed. When the total official distance is 400 miles or less, 1 day’s travel time is allowed. This applies to travel
by:

1. POC as advantageous,

2. specia conveyance (vehicle) as authorized mode for TDY travel, and

3. Government vehicle

*U3006 TRAVEL SCHEDULE

In determining a travel schedule, select the scheduled transportation that most nearly coincides with the departure
and arrival times needed to carry out the mission and the provisions of this paragraph. Consider:

1. duty hours;

2. duty requirements;

3. lodging availability at points of origin, destination or intermediate stops;
4. the need for onward transportation;

5. thetraveler's comfort and well being; and

6. the traveler not being scheduled for departures and arrivals between 2400 and 0600 unless that is the only
schedule available or is required by the mission.

U3010 SEPARATE CONSIDERATION OF EACH PORTION OF THE JOURNEY

When determining payable allowances, travel between any two points in the following categories is a separate
journey:

1. PDS,

Change 180 U3A-2
12/1/01



Transportation, Accompanied Baggage, and L ocal Travel

U3015

2.

3.

8.

9.

10.

11.

U3015 ACCOMPANIED BAGGAGE TRANSPORTATION

TDY station,
passenger port of embarkation,
passenger port of debarkation,
first duty station,
last duty station,
HOR,
HOS,
PLEAD,
adesignated place, and

a COT leave location.

A. Genera. This paragraph prescribes entitlement to transportation of accompanied baggage (transported free on a
transportation ticket) and excess accompanied baggage.

B. Authorization/Approval For Excess Baggage. Shipment of excess baggage may be authorized/approved in

accordance with Service regulations.

C. Bag

gage Cost Payment

1. Excess Baggage Transportation Charges. Excess baggage transportation costs may be paid only when
authorized/approved under par. U3015-B. Excess baggage charges may be included in Government-procured

transportation documents, or the member may be reimbursed for the charges.

2. Baggage Transfer. Itemized necessary baggage transfer expenses are reimbursable except when the member
isreceiving mileage.

3.

member is receiving mileage. See par. U4520 for reimbursement of baggage handling tips.

Baggage Checking and Handling. Itemized baggage checking expenses are reimbursable except when the

D. Return Of Baggage To Member. When a member’s baggage is shipped as part of a troop movement but the

member’s name is later deleted from the movement order, an expedited transportation mode may be used to return or
forward the baggage to the member. This expedited transportation must be authorized/approved in accordance with
Service regulations.
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PART B: TRAVEL BY COMMON CARRIER
U3100 GENERAL

A. Travel/Transportation Policy

1. General. Itis Government policy that less than first/premium class accommodations are to be used for all
passenger transportation modes. See pars. U3125 and U3130 for exceptions.

2. Travel Prudence. Travelers must exercise the same care in incurring expenses as a prudent person traveling
on personal business.

3. GSA City-Pair Air Fares. GSA city-pair air fares contracted through the Contract City Pair Program are to
be used for Government travelers whenever available. See par. U3145-A for Contract City Pair Policy and
Exceptions. City pair air fares must not be used for travel to/from non-official locations (e.g., leave locations
are non-official locations unless the travel to and/or from the leave location is official such as COT).

4. Official Travel. Transportation procured and/or paid for by the Government may be used only for that
portion of a trip properly chargeable to the Government. Any additional expense is the traveler’'s financial
responsibility.

5. Usual Routing The authorizing/order-issuing official must justify travel other than by a usually traveled
route. More costly unjustified circuitous travel (e.g., personal travel detours from the usually traveled route) is
the traveler’s financial responsibility.

6. Time All time not justifiable as official travel time must be accounted for in accordance with appropriate
personnel-related regulations.

7. Accommodations Common carrier accommodations are addressed specifically in pars. U3125, U3130, and
U3135, and apply to all official travel. Authorizing/order-issuing officials should consider physical
characteristics and not just medical or disability reasons when recommending first-class travel, if other travel
options are not available (e.g., purchase of two coach seats or reserving a coach "bulkhead" seat with extra
legroom). See Appendix A for definition of "special needs". Travelers may voluntarily use/accept, and the
Government may furnish, accommodations that do not meet minimum standards if the employee's or Service's
needs require use of these accommodations.

8. Foreign Flag Reimbursemenfravelers may not be reimbursed for travel at personal expense on foreign
flag vessels/aircraft, except as specified in par. U3125-C or U3130-D.

9. Dependents’ Seatingeach dependent is allowed a seat.

*B. TDY Travel Involving Non-PDS Location(s)A member on a TDY order is authorized travel/transportation
allowances NTE the actual transportation cost for the transportation mode authorized and used up to the constructed
transportation cost between the member's PDS and TDY location. When TDY travel is to/flomP®S

location:

1. the member is responsible for all excess travel/transportation costs; and

2. constructed costs for each trip leg must be based on the non-capacity-controlled city-pair air fare, if available
(not the capacity-controlled city-pair if both capacity-controlled and non-capacity-controlled fares are
available).

NOTE: For TDY travel/transportation allowances when a TDY order isreceived while a member is on official
leave, see par. U4105-F.

U3105 COMMON CARRIER TRANSPORTATION PROCUREMENT

See DoD 4500.9-R, (DTR), Part | for Defense Transportation Regulation (DTR) Passenger Movement. For policy
and FAQs regarding the City-Pair Program see par. U3145.
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U3110 REIMBURSEMENT FOR PERSONALLY-PROCURED COMMON CARRIER
TRANSPORTATION INCIDENT TO TDY

A. General. A member may not be reimbursed for personally-procured transportation when a specific
transportation mode is directed (as distinguished from authorized) to travel by a specific mode
(Government/Government-procured, transoceanic or transportation furnished by a foreign government or
Government contractor). Otherwise, the member is entitled to reimbursement of transportation cost as prescribed in
pars. U3110-B through U3110-F. Reimbursement may not be more than the cost of accommodations prescribed in
pars. U3125, U3130 and U3135. See Part D when the transportation is partly by POC. If a member uses
Government-procured transportation for part of a journey (see par. U3010), limits in pars. U3110-B and U3110-C
must be reduced by its cost.

B. Government/Government-Contracted Transportation/In-house or CTO Available  When Government/
Government-contracted transportation/in-house or CTO (see Appendix A for definition) services are available and
the member procures common carrier transportation (including sleeping accommodations) at personal expense under
an individual travel order, the member may elect to receive reimbursement for the actual transportation cost for the
transportation mode authorized and used up to the constructed transportation cost between authorized points.

C. Government/Government-Contracted ~ Transportation/In-house _or  CTO Not Available. When
Government/Government-contracted transportation/in-house or CTO (see Appendix A for definition) service is not
available and the member procures common carrier transportation at personal expense, the member may elect to
receive reimbursement for the actual transportation cost for the transportation mode authorized and used up to the
constructed commercial transportation cost between authorized points.

D.  Transoceanic Travel-Government/Government-Procured Transportation Available.  When travel by
Government/Government-procured transportation is authorized (as distinguished from directed) and transoceanic
travel is performed by common carrier at persona expense, the member is entitled to reimbursement for the
transportation cost up to the amount the sponsoring Service would have paid for the available transportation. If both
Government and Government-procured transportation are available, the lower priced one is the measure of
maximum reimbursement. When Government/Government-procured transportation is not available, the member is
entitled to reimbursement for the transportation cost up to the least costly available scheduled commercial air service
over the direct route between the origin and destination. If air travel is medically inadvisable for the member,
reimbursement is limited to the least costly first-class passenger accommodations on a commercia ship.

E. Transoceanic Ferry Fares. When a member on TDY travels at personal expense aboard a transoceanic ferry that
has been authorized/approved as advantageous to the Government, reimbursement is authorized for the cost
incurred, including any part attributed to movement of a POC (55 Comp. Gen. 1072 (1976)). For transoceanic
ferries of foreign registry, see par. U3130-F.

F. Other Reimbursable Expenses. Reimbursement for additional transportation expenses (e.g., taxicab, bus and
streetcar fares) incurred in the performance of duty is allowable as authorized in Part E.

U3115 REIMBURSEMENT WHEN TRANSPORTATION MODE OR GROUP TRAVEL ISDIRECTED

A. Travel Directed. When a member, individually or as part of a group, is directed (as distinguished from
authorized) to travel by a specific transportation mode (Government/Government-procured, transoceanic or
transportation furnished by a foreign Government or Government contractor), reimbursement and the payment of a
mileage allowance is prohibited for transportation at personal expense unless the authority responsible certifies that
the directed mode was not available at the time and place required to comply with the orders.

B. Other Reimbursable Expenses. Reimbursement for additional transportation expenses (e.g., taxicab, bus,
streetcar fares) incurred in the performance of TDY are allowable as authorized in Part E.
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U3120 ARRANGING OFFICIAL TRAVEL

A. Travel Arrangement Requirements

1. Uniformed Service Members. When making travel arrangements, uniformed service members are required
to use the following (except as provided in par. U3120-B.):

a. aCTO (see Appendix A for definition),
b. in-house travel office, or
C. General Services Administration (GSA) Travel Management Center (TMC).
2. DoD Members. DoD members are required to make al travel arrangements in accordance with:
a. DoD 4500.9-R (Defense Transportation Regulation (DTR), Part 1);
b. DoDI 4500.42 (DoD policy regarding passenger transportation reservation and ticketing services); and
c. Serviceregulations.

3. Non-DoD Members. Non-DoD members are required to make travel arrangements in accordance with
Service regulations.

B. Use of Travel Agent Not Under Government Contract (Non-Contract Travel Agent) or Direct Purchase from
Common Carrier. A non-contract travel agent or common carrier direct purchase may be used under the conditions
in par. U3120-B1, but use must be authorized/approved by the order-issuing official.

NOTE: When a non-contract CTO is used, the member must demonstrate that use of a contract CTO was
attempted.

1. Authorized/Approved Conditions

a. Unusual Circumstances. A non-contract travel agent may be used in unusual circumstances when there
isno alternative.

b. Foreign Country. A non-contract travel agent may be used in aforeign country if CTO services:
(1) arenot reasonably available, and

(2) ticketing arrangements cannot be made through a branch office or general agent of an American-
flag carrier.

¢. Group/Charter Travel. NOAA Corps and PHS members may use group/charter travel made through a
non-contract travel agent in accordance with Service regulations. Payment may not exceed costs
authorized under this Chapter (B-103315, August 1, 1978).

d. Foreign Vessel/Aircraft Transportation. Travel at personal expense on foreign vesseldaircraft is
allowed only when the conditions in par. U3125-C or U3130-F are met.

2. Payment Limitation. Reimbursement for transportation arranged through authorized/approved use of a non-
contract travel agent or common carrier direct purchase, is limited to the amount the member would have paid if
the arrangements had been made directly through the carrier(s)..
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C. Travel Agency Use to Obtain Transportation on Ships or Aircraft of Foreign Registry. Reimbursement for
transportation is not authorized for travel at personal expense on ships or aircraft of foreign registry unless the
conditionsin par. U3125-C or U3130-F are met.

D. Payment to Travel Agency. No payment may be made to a travel agency for transportation charges in excess
of those properly chargeable had the requested service been obtained by the traveler directly from the carrier(s)
involved.

U3125 COMMERCIAL AIR TRANSPORTATION

A. General. Travel by common carrier air transportation is generally the most cost efficient and expeditious way to
travel. For reimbursement for personally-procured transportation in lieu of using Government or Government-
procured transportation under this Part, see par. U3110.

B. Classof Service

1. General. Government policy isthat:

a. members and/or dependents who use commercial air carriers on official business must use coach-class
accommodations;

b. members should determine travel requirements in sufficient time to use coach-class accommodations;

c. first-class accommodations may be used only as permitted in par. U3125-B3;

d. premium-class other than first-class accommodations may be used only as permitted in par. U3125-B4;
e. authorization for al premium-class accommodations use should be made in advance of the travel unless
extenuating/emergency circumstances make authorization impossible. In these cases, the member must
request written approval from the appropriate authority as soon as possible after the travel;

f. lessthan minimum standards may be authorized as permitted in par. U3100; and

g. when an airline flight has only two classes of service, the higher class of service, regardless of the
term used, is “first class.”

2. Officials Who May Authorize/Approve Premium-Class Air Accommodations Use. The officials listed
below may authorize first-class air accommodations use by members under their jurisdiction. This authority
may be redelegated; however, delegation or re-delegation must be held to as high an administrative level as
practicable to ensure adequate consideration and review of the circumstances necessitating the first-class
accommodations.

a. Department of Defense, see DoDD 4500.9 (Transportation and Traffic Management);
b. The Secretary of Health and Human Services;
¢. The Director, USNOAA Corps; and
d. The Secretary or Deputy Secretary of Transportation.
Appropriate authority, in accordance with Service regulations, may authorize/approve premium-class other than

first-class accommodations, except for travel using Coast Guard funds. Only the Commandant/Vice Commandant
of the Coast Guard may authorize/approve premium-class other than first-class accommodations use.
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3. First-Class Air Use. First-class air accommodations may be authorized/approved only when necessary
because:

a. lower class accommodations are not reasonably available. In subpar. B, reasonably available means that
accommodations, other than first-class, are available on an airline scheduled to leave within 24 hours of the
member’s proposed departure time, and scheduled to arrive within 24 hours of the member’s proposed
arrival time. Reasonably available does not include a scheduled arrival time later than the member’s
required reporting time at a duty site, or a scheduled departure time earlier than the time the member is
scheduled to complete duty.

b. atraveler is so handicapped or otherwise physically impaired that other accommodations cannot be
used. Determination of this condition must be substantiated by competent medical authority. First-class
accommodations use also may be authorized/approved for an attendant, who is authorized under pars.
U7250-B and U7251-B, to accompany an attended traveler when the attended traveler is authorized first-
class accommodations use and requires the attendant’s service en route.

c. of exceptional security requirements. Examples are;

(1) a member whose use of other than first-class accommodations would entail danger to the
member’s life or Government property;

(2) agents of protective details accompanying individuals authorized to use first-class
accommodations; and

(3) couriers and control officers accompanying controlled pouches or packages.

First-class accommodations may be used without authorization/approval only when regularly scheduled flights
between the authorized origin and destination (including connection points) provide only first-class
accommodations. When that is the case, the transportation officer/agent must make an appropriate entry on the
travel order, travel voucher, or other travel-related document as appropriate.

4. Premium-Class Other Than First-Class Use. Premium-class other than first-class accommodations use may
be authorized/approved only when:
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a. regularly scheduled flights between the authorized origin and destination points (including connection
points) provide only premium-class accommodations, and the member certifies this circumstance on the
travel voucher.

b. space is not available in coach-class accommodations on any scheduled flight in time to accomplish
the purpose of the official travel, which is so urgent it cannot be postponed.

C. necessary to accommodate a traveler’s disability or other physical impairment, if the condition is
substantiated in writing by competent medical authority.  Premium-class other than first-class
accommodations use also may be authorized for an attendant, who is authorized under pars. U7250-D and
U7251-B to accompany the attended traveler when the attended traveler is authorized premium-class other
than first-class airline accommodations use and requires the attendant's service en route.

d. the accommodations are required for security purposes or because exceptional circumstances, as
determined in accordance with Service regulations, make their use essential to the successful performance
of the mission.

e. coach-class accommodations on foreign carriers do not provide adequate sanitation or meet health
standards and foreign flag carrier service use is approved in accordance with the Fly America Act. (See par.
U3125-C for rules governing U.S. flag carriers use.)

f. the accommodations would result in an overall savings to the Government based on economic
considerations (e.g., the avoidance of additional subsistence costs, overtime, or lost productive time) that
would be incurred while awaiting coach-class accommodations.

g. obtained as an accommodations upgrade through the redemption of frequent traveler benefits (see par.
U2010-B5).

h. the member's transportation is paid in full through Services/Defense Agency acceptance of payment
from a non-Federal source in accordance with Chapter 7, Part W.

*i. travel is direct between authorized origin and destination points (one of which is OCONUS) which are
separated by several time zones, and the scheduled flight time (including stopovers) is in excess of 14
hours. Scheduled flight time is the time between the scheduled airline departure from the PDSTDY

point until the scheduled airline arrival at the TDY point/PDS. A rest stop (see par. U4325-C) is
prohibited when travel is authorized by premium-class accommodations.

NOTE: When use of premium-class other than first-class (e.g., business-class) accommodations is
authorized/approved, use of business-class fares provided under the Contract City Pair Program is
mandatory.

5. Documentation Requirements

a. Orders Travel orders authorizing premium-class accommodations should be annotated
"(first/premium class or premium-class other than first-class) authorized by (cite reference).” When the
travel orders do not authorize premium accommodations use, first/premium class or premium-class other
than first-class service may be provided if the original order, and copies thereof, are annotated that
(“first/premium class or premium-class other than first-class issued, only first/premium class or premium-
class other than first-class available between authorized origin and destination points.")

b. Travel Voucher Specific authorization/approval must be attached to, or stated on, the voucher and
kept for the record. When regularly scheduled flights between the authorized origin and destination
(including connection points) provide only premium-class accommodations, the member must certify these
circumstances on the voucheln the absence of authorization/approval, the member is liable for all
additional costs resulting from premium-class air accommodations use.
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C. U.S. Flag Air Carrier (Certificated Air Carrier) Use

1. Requirements. Available U.S. flag air carriers shall be used for all commercial foreign air transportation of
persons/property when air travel is funded by the U.S. Government (49 U.S.C. 840118 and B-138942, March
31, 1981). Except as provided in par. U3125-C3, U.S. flag air carrier service is available if:

a. the carrier performs the commercial foreign air transportation required, and

b. the service accomplishes the mission, even though:
(1) a comparable/different kind of service by a noncertificated air carrier costs less,
(2) noncertificated air carrier service is preferred by the service/traveler,
(3) noncertificated air carrier service is more convenient for the service/traveler, or

(4) the only U.S. flag air carrier service available between points in the CONUS or non-foreign
OCONUS area and foreign OCONUS points (49 U.S.C. §40102).requires boarding/leaving the carrier
between midnight and 6 a.m., or travel spanning those hours (the traveler may have a brief non-work
period not to exceed 24 hours, for "acclimatization rest" at destination as well as per diem during the
rest period when the destination is other than the traveler's PDS) (56 Comp. Gen. 629 (1977)).

2. Exceptions When one of the following exceptions exists, U.S. flag air carrier service is not available.

a. Transportation is provided under a bilateral/multilateral air transportation agreement to which the
U.S.Government and the government of a foreign country are parties, and which the Department of
Transportation has determined meets the requirements of the Fly America Act.

b. No U.S. flag air carrier provides service on a particular leg of the route, in which case foreign air carrier
service may be used, but only to or from the nearest interchange point on a usually traveled route to
connect with U.S. flag air carrier service.

c. A U.S. flag air carrier involuntarily reroutes a traveler’s travel on a foreign air carrier; (if the traveler is
given a choice as to substitute service, a U.S. flag air carrier should be selected if it does not unduly delay
the travel) (59 Comp. Gen. 223 (1980)).

d. Foreign air carrier service would be three hours or less, and U.S. flag air carrier use would at least
double en route travel time.

e. Foreign air transportation is paid fully directly, or later reimbursed by a foreign government (e.g., under
Foreign Military Sales (FMS) case funded with foreign customer cash or repayable foreign military finance

credits), an international agency or other organization. (B-138942, March 31, 1981 and 57 Comp. Gen.
546 (1978)); NOTE: See Security Assistance Management Manual, Chapter 2, par. 20202-C3e of the

DoD 5105.38-M, when travel is on Security Assistance Business.

f. If a U.S. flag air carrier offers nonstop/direct service (no aircraft change) from origin to destination, U.S.
flag air carrier service must be used unless such use would extend travel time, including delay at origin, by
24 hours or more.

g. If a U.S. flag air carrier does not offer nonstop/direct service (no aircraft change) between origin and
destination, U.S. flag air carrier must be used on every portion of the route where it provides service unless,
when compared to using a foreign air carrier, such use would:
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(1) increase the number of foreign OCONUS aircraft changes made by 2 or more; or
(2) extend travel time by at least 6 hours or more; or
(3) require a connecting time of 4 hours or more at aforeign OCONUS interchange point.

h. The order-issuing official determines that a U.S. flag air carrier cannot provide the needed air
transportation, or cannot accomplish the mission.

i. Foreign air carrier use is necessary for medical reasons, (including use to reduce the number of
connections and possible delays when transporting persons needing medical treatment).

j. Foreign air carrier use is required to avoid an unreasonable safety risk (e.g., terrorist threats). NOTE:
Approval based on an unreasonable safety risk must be in writing on a case by case bass.
Determination and authorization/approval of foreign air carrier use based on a threat against a U.S. flag
air carrier must be supported by a travel advisory notice issued by the Federal Aviation Administration
and the Department of State. Determination and authorization/approval of foreign air carrier use based
on a threat against Government employees or other travelers must be supported by evidence of the
threat(s) that forms the basis of the determination and authorization/approval.

k. Only first class accommodations can be furnished by a U.S. flag air carrier but less than first class
accommodations are available on aforeign air carrier (60 Comp. Gen. 34 (1980)).

I. Thetota delay, including delay in initiation of travel from a TDY point, in en route travel and additional
time at the TDY station before the traveler can proceed with assigned duties, involves more than 48 hours
per diem costs in excess of per diem that would be incurred if noncertificated service was used (56 Comp.
Gen. 216 (1977)).

m. The only U.S. flag air carrier service between foreign OCONUS points requires boarding/leaving the
carrier between the hours of midnight and 6 am., or travel spanning those hours, and a noncertificated
carrier is available which does not require travel at those hours (the traveler may travel by noncertificated
carrier to the nearest practicable interchange point on a usually traveled route to connect with aU.S. flag air
carrier) (56 Comp. Gen. 629 (1977)).

3. Nonavailability Documentation. When the order-issuing official determines U.S. flag air carriers are
unavailable, commercial foreign air transportation on a noncertificated air carrier may be authorized/approved.
Documentation explaining why U.S. flag air carrier service is not available must be provided to the traveler.
Endorsements on the travel orders and/or Government travel procurement document, made in accordance with
Service regulations, are acceptable. The documentation should include the name of traveler, foreign flag
vessel(s) or air carrier(s) used, flight identification no(s), origin, destination and en route points, date(s),
justification, and authorizing/approving official’s title, organization and signature.

4. Air Travel Schedule Selection

*a. General Schedules maximizing U.S. flag air carrier use must be selected. Schedule selection is made
using the following guidelines:

(1) when U.S. flag air carrier service is available at the point of origin, schedules providing service by
a usually traveled route, between origin and destination, and originating with a U.S. flag air carrier
must be used,;

(2) when U.S. flag air carrier service is not available at origin or an interchange point, noncertificated
air carrier service should be used only from point of origin to the nearest practicable interchange point
on a usually traveled route, between origin and destination, to connect with a U.S. flag air carrier;
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*(3) when schedule selection leaves the traveler at alocation from which there is no choice but to use
non-certificated air service between the CONUS or non-foreign OCONUS location, and a foreign

OCONUS location, the travel should be rerouted so that available U.S. flag air carriers are used.

b. Selecting a Schedule. The following example applies the guidelines shown in par.U3125-C4a. when

selecting a schedule.

EXAMPLE

Assuming there are no constraints on the departure or arrival time, a traveler requiring transportation
between Ankara, Turkey, and Stuttgart, Germany, can accomplish required travel by any of the four
schedules shown (schedules are for illustrative purposes only and do not reflect actual airline schedules):

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Leave:

Arrive:

Schedule |
Monday/Tuesday/Thursday/Saturday/Sunday
City Time Air Carrier
Ankara 0830 Foreign
Frankfurt 1210
Frankfurt 1325 Foreign
Stuttgart 1410
Schedule Il
Wednesday/Friday/Saturday
City Time Air Carrier
Ankara 0800 u.s
Rome 1100
Rome 1650 Foreign
Stuttgart 1940
Schedule 11
Wednesday/Friday/Saturday
City Time Air Carrier
Ankara 0800 u.s
| stanbul 0855
| stanbul 1430 u.s.
Frankfurt 1620
Frankfurt 1650/2120 Foreign
Stuttgart 1730/2200
Schedule IV
Daily (except Saturday)
City Time Air Carrier
Ankara 1130 Foreign
| stanbul 1220
| stanbul 1430 u.s.
Frankfurt 1620
Frankfurt 1650/2120 Foreign

Leave:

Arrive:
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Under the guidelines in par. U3125-C4a, the example schedule choice is limited to schedules Il and 111,
because service is provided by a usually traveled route and originates with U.S. flag air carrier service.
Schedule 111 provides U.S. flag air service from Ankaravia Istanbul to Frankfurt, while U.S. flag air service
is available under schedule Il between Ankara and Rome. Schedule 111 should be selected because it uses
U.S. flag air service to the farthest practical interchange point on a usually traveled route. If the schedules
in this example were limited to those shown in schedules | and 1V, schedule IV would be selected since it
clearly involves more travel by U.S. flag air carriers than does schedule | (See 55 Comp. Gen. 1230
(1976)).

6. Reimbursement. There is no reimbursement (for any leg of the journey) for transportation cost when
unauthorized/unapproved foreign air carrier service is used. If U.S. flag air carrier service is available for an
entire trip and the traveler uses aforeign air carrier for any part or al of the trip, the transportation cost on the
foreign air carrier isnot payable (41 CFR 8301-10.143).

U3130 COMMERCIAL SHIP TRANSPORTATION

A. General Commercial ship transportation may be directed for transoceanic travel only for operational reasons
and may be authorized/approved only as prescribed in par. U3130-B. A member and/or dependents may have travel
by car ferry authorized/approved as specified in par. U5116-C3. Without authorization/approval, reimbursement is
based on constructed air transportation costs.

B. Authorization To Use Commercial ShipCommercial ships use may be authorized/approved by the order-
issuing official when:

1. the travel can be completed only by ship;
2. the travel can be performed more economically or efficiently by ship; or

3. competent medical authority certifies that the traveler is medically unable to use air transportation and ship
transportation is the only reasonable alternative.

C. Accommodations on ShipsMembers who travel by ship shall use least costly first-class ship accommodations.
More costly first-class ship accommodations may be used only as permitted in par. U3130-D.

D. Authorization/Approval for More Costly First-Class Ship Accommodations Use

1. Authorization/Approval Except for travel using Coast Guard funds, use of more costly first-class
accommodations under the circumstances specified in par. U3130-E may be authorized/approved by the order-
issuing official. The Commandant/Vice Commandant of the Coast Guard must authorize/approve more costly
first-class accommodations when Coast Guard funds are used.

2. Requirements Authorization for more costly first-class ship accommodations use should be made in
advance of the travel unless extenuating circumstances or emergency situations make authorization impossible.
In these cases, the member must request written approval from the appropriate authority as soon as possible
after the travel.

E. More Costly First-Class Ship Accommodations .Us#lore costly first-class accommodations may be
authorized/approved only when:

1. least costly first-class accommodations are not available;

2. necessary to accommodate a member's/dependent's disability or other physical impairment, if the condition
is substantiated in writing by competent medical authority. More costly first-class accommodations use also
may be authorized/approved for an attendant, who is authorized under pars. U7251-D and U7252-B to
accompany an attended traveler when the attended traveler is authorized more costly first-class
accommodations use and requires the attendant's service en route;
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3. there are exceptional security requirements. Examples are:

a. amember whose use of least costly first-class accommodations would entail danger to the member’slife
or Government property;

b. agents of protective details accompanying individuals authorized to use more costly first-class
accommodations; and

c. couriersand control officers accompanying controlled pouches or packages.

F. U.S. Registry Ship Use

1. General. U.S. flag ships shall be used except as provided in pars. U3130-F2 and U3130-F3 (46 U.S.C.

81241 (a)). This applies to all official travel and accompanied baggage transportation without regard to the
source of funds used to pay (57 Comp. Gen. 546 (1978)). When ship transportation is authorized/approved and
a U.S. flag ship cannot provide the transportation service required, transportation may be obtained aboard a
foreign flag ship (B-190575, May 1, 1978).

2. U.S. Flag Ship Use ImpracticableVhen U.S. flag ships use would seriously interfere with/prevent the
performance of official business, the order-issuing official may authorize/approve foreign flag ship use.
Documentation required by par. U3125-C4 explaining why U.S. flag ship use is impracticable must be provided
to the traveler to justify transportation reimbursement. Order endorsements are acceptable.

3. U.S. Flag Ship UnavailableWhen U.S. flag ships are not available, the transportation/other appropriate
officer may authorize/approve foreign flag ship use. Documentation required by par. U3125-C4 is used
explaining why U.S. flag ships are unavailable, and must be provided to the traveler to justify transportation
reimbursement. Order endorsements are acceptable.

4. Determination RequiredThe authorizations/approvals referred to in pars. U3130-F2 and U3130-F3 must
not be based on inconvenience in securing transportation on U.S. flag ships, short delays in awaiting
transportation, arranging circuitous routes for traveler convenience, or similar reasons.

U3135 TRAIN TRANSPORTATION

A. Policy. Except as noted in this paragraph, members who travel by train must use coach-class accommodations.
When adequate reserved coach accommodations are available, order-issuing officials shall require that those
accommodations be used to the maximum extent possible. For overnight travel, members shall use slumber coach
sleeping accommodations, or the lowest class of sleeping accommodations available on a train that does not offer
slumber coach accommodations.

B. First-Class Train Accommodations Use

1. Authorization/Approval Under the circumstances specified in par. U3135-C, the transportation officer may
authorize/approve the first-class train accommodations use except for travel using Coadu@lsardThe
Commandant/Vice Commandant of the Coast Guard must authorize/approve first-class accommodations use.

2. Regquirements Authorization for first-class train accommodations use should be made in advance of the
travel unless extenuating circumstances or emergency situations make authorization impossible. In these cases,
the member must request written approval from the appropriate authority as soon as possible after the travel.

C. CircumstancesFirst-class accommodations may be authorized/approved only when:
1. advantageous to the Government and no coach-class train accommodations are reasonably available. For the

purpose of this paragraph, reasonably available means available and scheduled to leave within 24 hours of the
member's proposed departure time, or scheduled to arrive within 24 hours of the member's proposed arrival
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time. In the case of a direct route that requires overnight travel, reasonably available means slumber coach
sleeping accommodations are available. Accommodations with a scheduled arrival time later than the member’s
required reporting time at the duty site, or with scheduled departure time earlier than the time the member is
scheduled to complete duty are not reasonably available.

2. necessary to accommodate a member's/dependent’s disability or other physical impairment, and the condition
is substantiated in writing by competent medical authority. First-class accommodations use also may be
authorized/approved for an attendant authorized under pars. U7250-D and U7251-B to accompany the attended
traveler when the attended traveler is authorized first-class accommodations use and requires the attendant’s
assistance en route.

3. there are exceptional security requirements. Examples are:

a. a member whose coach-class accommodations use would entail danger to the member’s life or
Government property,

b. agents of protective details accompanying individuals authorized to use first-class accommodations,
and

c. couriersand control officers accompanying controlled pouches or packages.

4. coach-class accommodations on a foreign rail carrier do not provide adequate sanitation or meet health
standards.

D. Extra-Fare Train Service. Coach-class travel by extra-fare trains may be authorized/approved when its use is
advantageous to the Government or is required for security reasons. AMTRAK Metroliner coach accommodations
use is advantageous to the Government. Metroliner Club Service is first-class accommodations. First-class
accommodations on extra-fare trains may be authorized/approved as provided in par. U3125-C.

U3140 UNUSED GOVERNMENT-PROCURED TRANSPORTATION DOCUMENTSAND TICKETS

A. Genera. Members who return unused Government-procured transportation documents, complete tickets, or
unused portions of tickets obtained on these documents are entitled to travel and transportation allowances under
this Chapter and Chapters 4 and 5 if otherwise authorized.

B. Cost to the Government Involved. When cost to the Government is involved, the cost for any sleeping or parlor
car accommodations furnished and used, or the cost of shipping baggage on tickets without passenger shall be
deducted from the amount otherwise payable to the member in par. U3140-A for the travel involved.

U3145 CITY-PAIR PROGRAM

Regulations applicable to the Contract city-pair Program are found in DoD 4500.9-R, Part |, Chapter 103, pars. A2
and E. Following isan edited extract from that regulation.

A. Policy

GSA airlift contracted through the Contract City-Pair Program shall be used for uniformed members. EXCEPTION
TO THE USE OF CONTRACT CARRIERS: One or more of the following travel conditions which must be
certified on the travel order, travel voucher, or other document provided by the traveler or agency-approved
authorizing official, must apply if a non-contract carrier or a contract carrier other than the primary contractor is
used for travel within a contract route. Those conditions are as follows:

1. Space or scheduled flights are not available in time to accomplish the purpose of travel (to include space for
pets when associated with permanent duty travel, e.g., PCS - USCINCTRANS SCOTT AFB IL//TCHA-LT//
091304Z JUN 00), or use of contract service would require the traveler to incur unnecessary overnight lodging
costs which would increase the total cost of thetrip;
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*2. The contract carrier’s flight schedule is inconsistent with explicit policies of individual federal departments
and agencies to schedule travel during normal working hours (see JFTR, par. U3006);

3.. A non-contract (DoD approved) carrier offers a lower fare available to the general public, the use of which
results in a lower total trip cost to the Government, to include the combined costs of transportation, lodging,
meals, and related expens®OTE: This exception does not apply if the contract carrier offers a comparable

fare and has seats available at that fare, or if the lower fare offered by a noncontract carrier is limited to
Government and military travelers on official business and only may be purchased with a Government
procurement document (e.g., a GTR), Government-sponsored contractor-issued charge cards, or through a
centrally billed account;

4. Rall service is available and that service is cost effective and consistent with mission requirements;

5. Smoking is permitted on the contract carrier flight and the nonsmoking section of the aircraft for the
contract flight is not acceptable to the traveler;

6. A through fare, special fare, commutation fare, excursion fare or reduced-rate roundtrip fare is available
and;

a. the agency determines prior to the member’s travel that this type of service is practical and economical
to the Government; and

b. in case of a fare that is restricted or has specific eligibility requirements, it is known or can reasonably
be anticipated, based on the travel as planned, that the ticket will be used.

B. Scheduled Air Carriers

1. Contract air service between city-pairs (city-pair) shall be used for all domestic travel, and for international
travel when AMC Category B/Patriot Express is not available or does not meet the mission requitément.
contract city-pair fareis not available, the least expensive unrestricted fare (including a lower fare offered by a
non-contract carrier limited to Government and military travelers on official business, e.g., YDG, MDG, ODG,
VDG, and similar fares) should be used. However, the authorizing/order-issuing official retains the authority to
authorize a lesser fare and the traveler retains the ability to seek a lesser fare.

2. Cost reimbursable contractor personnel are prohibited from using Government discount fares (including
Contract City-Pairs fares) when purchasing commercial airline tickets.

C. Frequently Asked Questions About Using the Contract City-Pair Program

1. How doesthe program work?

First, GSA concentrates the Government's market share to make the most of the competition available. The
Government traveler's responsibility is to use the contract carrier. The Government's delivery of market share drives
the program. So, to ensure the fares stay favorable, we encourage Federal travelers to stick to the contract carrier.

Second, GSA works with other Government agencies to make sure that the Federal traveler's needs and concerns are
fully met. This ensures that you have a good choice of convenient and timely flights.

Third, GSA works in partnership with the airline industry and respects their concerns. For example, because the
fares are so attractive, the airlines insist that only Federal employees traveling on official business be allowed to use
them. With a few limited exceptions, no one else can use the Government rates. GSA understands and accepts this
in order to bring you, the Federal Traveler, the Best Value in the Sky.
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2. What arethe advantages of the program?

*  No advance purchases required,

e No minimum or maximum length of stay required,

*  Fully refundable tickets and no charge for cancellations or changes,

e Seating not capacity controlled, (As long as there is a coach class seat on the plane, the traveler may
purchase it),

*  No blackout dates,

e Locked-in fares facilitate travel budgeting, and

e 70% average savings over regular walk-up fares.

» Faresare priced on one-way routes permitting agencies to plan multiple destinations.

3. Who can useit?

The City-Pair Program is so attractive that usage is strictly limited. There are afew exceptions, but in general, only
Federal or military employees on official travel, may use the program with an appropriate form of payment
(Government travel charge card or centrally-billed account or GTR).

4. How come contractor s cannot useit? It would save the government a lot of money!

GSA recognizes that contractors often sit next to Federal employees, work on the same projects as Federal
employees, and travel with Federal employees. However, contractors are not Federal employees. All of the major
airlines have made it clear to GSA that because the contract rates are so low and the terms so favorable, the airlines
would drop out of the city-pair program rather than extend the contract rates to contractors. GSA has made the
business decision not to jeopardize the program nor the $2 billion savings it generates for taxpayers. GSA cautions
agencies that the purchase of contract fare tickets on behalf of cost reimbursable contractorsis a misuse of the
city-pair program and could jeopardize its future success.

5. Dol havetousethecontract carrier? Won't any airline do?

Federal and military travelers on official business are required to use the contract carrier unless a specific exception
applies. This required use is the incentive necessary to obtain airline participation in the city-pair program and
allows the airlines the business volume necessary to offer discounted rates. Choosing not to use the contract carrier
because of personal preference, frequent flyer clubs, etc., is a violation of the contract. The only exceptions to use
of the contract carrier are;

Effective 9 June 00
*a. No seats/flights available in time to accomplish the purpose of the travel. (For example, the contract
flight is fully booked.) (see subpar. A, item 1 regarding space for pets).

b. A lower priced commercial fare is available. GSA advises traveler’s to read the restrictions on such fares
carefully. Often the non-contract fares prohibit or charge for changes or cancellations, require advance
purchases, Saturday stays etc. If you can live with the terms of the fare, you can use it. (Most agencies
find that non-contract fares are not beneficial to their program because of all the restrictions that apply). If
you see an attractive rate, check the contract carrier first, to seeif they have asimilar fare.

c. All of the flights are outside your core work hours and your agency has a written policy prohibiting
travel outside core work hours (This very seldom occurs). Cost effective rail service is available and is
consistent with mission requirements.

d. Amtrak offersdiscount rates to Federal travelers. GSA encourages use of Amtrak when appropriate.

e. Smoking is permitted on the contract flight and the nonsmoking section of the aircraft for the contract
flight is not acceptable to the traveler.
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6. If | have been authorized to use a business classfare, do | haveto usethe contract carrier?

Yes, if there is a business class fare awarded for the applicable city-pair route unless one of the exceptions in
paragraph 5, above applies. Not al city-pairs have business class fares awarded. For the most part, business class
fares are only available in some of the international markets.

7. What makesit the best value? Isn't it just low bid?

Absolutely not. Awards are made after measuring both quality of service and price. This allows an award to be
made to a higher priced carrier if that carrier has superior service.

8. How is Quality of Service Evaluated?
A minimum service standard is set for each city-pair. This minimum applies to the number of flights per day in each
direction (the range is between 2 and 8), a maximum of one connection, a maximum ground time (90 minutes

domestic, 180 minutes international) and limits on circuity (how far out of the way the carrier can take you.)

To determine best value, a technical evaluation is conducted to evaluate the quality of each offeror’s service based
on the following considerations:

a. Time and Type of Service: This factor looks for flights offered throughout the day. Nonstop service, at
convenient times, scores best under this factor.

b. Flight Time: This factor looks for the shortest total flight times, based on each carrier’s routing.
Nonstop service scores best under this factor.

¢. Number and Type of Flights: This factor considers the number of flights offered throughout the day, in
order to provide the traveler with several choices. Carriers with lots of nonstop flights score best under this
factor.

d. Jet Service: This factor gives preference to jets over propeller aircraft. All these factors are weighed
against price and a best value decision is made.

9. Why isn't every award for nonstop service?

Even though nonstop serviceis heavily favored, it is not always available or the best value. Some of the reasons that
connect serviceis awarded are as follows:

e Thereisno nonstop carrier for a specific route.

e The nonstop carrier did not offer on the city-pair. Some carriers have so much traffic on certain routes that
they do not want the Government business for the route.

e The nonstop carrier did not meet the minimum requirements as outlined in the RFP. For example, the
nonstop flights might be too late at night to be beneficial for our Federal traveler.

e Thenon-stop carrier has offered an unreasonably high price.

e The connect service carrier has offered a fare so low that it was the best overall value, even considering all
the advantages of nonstop service.
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10. Can’'t GSA makea carrier add nonstop service?

No. Even though the City-Pair Program is huge, with sales well over $1 billion per year, it still represents only
about 2% of the airlines business. Unless the commercial traffic warrants it, a carrier will not add a new route or
improved service levels for the Government.

11. Canyou requiretheairlinesto offer smoke freeinternational flights?

GSA is buying a commercia service under the same terms and conditions as other buyers. Thus, GSA does not
have the authority to require the airlines to offer smoke free flights. However, the Department of Transportation is
working closely with the airline industry to encourage them to offer smoke free flights. Thereis an exception in the
contract to the use of the contract carrier when smoking is permitted on the contract flight (see paragraph 5, above,
last exception listed).

12. Can | use a contract fare for personal travel? What if the personal travel is being taken in conjunction
with official government travel?

No. Use of contract fares is limited to official travel only. If personal travel is being taken in conjunction with

official government travel, the contract fares cannot be used for that portion of the trip that is personal. NOTE:

Gov't funded travel to FEML, Emergency, COT and R&R leave locations and TDY ordered while on leave is
considered official travel and therefore contract fares may be used to and from these authorized leave locations
(see pars. U7200-A2, U7205-C, U7206, U7207-D3, U7300-C3 and U4105)

Example:

Travel authorization states the official travel itinerary as:
From: Atlanta, GA

To: San Francisco, CA and

Return to Atlanta, GA

City pair one-way contract fare from Atlanta, GA, to San Francisco, CA, is $251 with United Airlines.
Round trip totals $502.

For personal reasons, employee wants to go Chicago for several days resulting in the following:
From: Atlanta, GA

To: Chicago, IL
From: Chicago, IL
To: San Francisco, CA and

Return to Atlanta, GA

Since the itinerary portion from Atlanta to Chicago and Chicago to San Francisco is for persona reasons, the
traveler is not authorized to use the city pair contract fares for this trip portion. Commercia fares are applicable to
thistrip portion. The city pair contract fare is applicable only to the trip portion from San Francisco, CA, to Atlanta,
GA, with United Airlines at $251.

NOTE: The traveler is responsible for any additional costs when for personal convenience travel is performed by
an indirect route or interrupts travel by a direct route. Reimbursement in this case is limited to the transportation
cost by a direct route on an uninterrupted basis.

13. Can | combinetwo contract faresto save money?

If there is a contract fare for the route, the answer isno. If thereis no contract fare for the route, the answer is yes.

14. How do | know whether or not thereisa contract fare?

Contract fares are identifiable because they normally carry the fare designator YCA. You can ask your Travel

Management Center (TMC) or (Contracted) Commercial Travel Office (CTO) or check on the following city-pair
website: http://pub.fss.gsa.gov/citypairs/
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15. Why does the Government have to pay the Airline Passenger Excisetax? lsn’t it exempt from taxes?

The Federal Government is often exempted from state and local taxes. However, the airline passenger excisetax is
afederal tax and the Federal Government is subject to it.

*For moreinformation on GSA’s Airline City-Pairs Program, call or e-mail

Mr. Eddie Murphy Ms. AndreaDingle
Contract Specialist Contracting Officer
703/305-3376 703/305-6190
eddie.murphy @gsa.gov andrea.dingle@gsa.gov

Mr. Thomas Uberto
Contracting Officer
703/305-7822
thomas.uberto@gsa.gov
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PART C: TRAVEL BY GOVERNMENT CONVEYANCE

U3200 GOVERNMENT CONVEYANCE USE ON TDY

A. Limited to Official Purposes. Use of a Government conveyance is limited to official purposes, including
transportation to and from (65 Comp. Gen. 253 (1986)):

1. duty sites,
2. lodgings,
3. dining facilities,
4, drugstores,
5. barber shops,
6. places of worship,
7. cleaning establishments, and
8. similar placesrequired for the traveler’s subsistence, health or comfort.
B. Reimbursable Expenses. Reimbursement is authorized for allowable expenses incurred in operating a

Government conveyance (other than an Aero Club aircraft) on TDY travel between two points which are a separate
journey. When Government supplies or facilities are not available, examples of allowable expenses are:

1. gasoline and oil;

2. parking fees,

3. repairs;

4, ferry fares,

5. bridge, road or tunnel tolls;

*6. trip insurance for travel in foreign countries (par. U4520-B2);
7. guards, and

8. storage fees.

*C. Allowable Travel Time for Computation of Per Diem or Actual Expenses. When TDY travel is directed and
performed by Government conveyance, allowable travel time is computed under par. U3005-A.

D. PCSTravel by Government Conveyance. See par. U5108-A.

U3210 AERO CLUB AIRCRAFT USE ON TDY

A. General. The use of Aero Club owned or Government loaned aircraft does not take precedence over normal

Government conveyance. When the use of these aircraft is authorized/approved, reimbursement is limited to the

lesser of the actual necessary expenses or the Government’'s cost for commercial transportation. When travel
together by two or more travelers in Aero Club aircraft is authorized/approved, reimbursement to the operator (pilot)
shall be the lesser of actual necessary expenses or the total commercial transportation costs to the Government for
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the pilot and accompanying passengers. The accompanying passengers shall receive no payment for transportation
in the Aero Club aircraft. Necessary expenses incurred include:

1. thehourly fee imposed by the Aero Club,

2. fuel chargesif not reimbursable by the Aero Club, and

3. landing and tie-down fees (includes hangar in severe weather).
Authorization for travel by Aero Club aircraft must be in accordance with Service regulations.
B. Allowable Travel Time for Computation of Per Diem or Actual Expenses. When travel orders do not direct
travel by a specific transportation mode and the member travels by Aero Club aircraft, allowable travel time shall be

the actua travel time, including necessary delays, up to the time alowed if commercia transportation had been
used.
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PART D: TRAVEL BY PRIVATELY OWNED CONVEYANCE

U3300 TDY POC RULES

A. Policy. Service policy is to authorize/approve (as distinguished from permit) POC travel if acceptable to the
member and advantageous to the Government, based on the factsin each case.

B. Authorization/Approval. The order-issuing official should authorize/approve POC travel only if it is
advantageous to the Government when compared to travel by Government conveyance or commercial carrier, and
not solely for member convenience. POC use may be advantageous to the Government when, for example:

1. itsuseismore efficient, or economical, or resultsin a more expeditiously accomplished mission;
2. thereisno practicable commercial transportation; or
3. common carrier use would be so time-consuming that it would delay the mission.

POC use shall not be directed.

C. Official Distances. See par. U2020

D. PCSTravel by POC. See Chapter 5, Part B and Chapter 5, Part C.

U3305 POC USE ON TDY (ADVANTAGEOUSTO THE GOVERNMENT)

*A. Mileage Plus Per Diem or AEA. Reimbursement of parking fees, ferry fares, road, bridge and tunnel tolls is
authorized for POC travel over the most direct route between the stations involved. The member aso is authorized
per diem or AEA, whichever applies, as prescribed in Chapter 4, Part B or Chapter 4, Part C, for the allowable travel
time as computed under par. U3005-C. See par. U3335 for non-reimbursable expenses when a member is paid

mileage.

1. Member Responsible for Paying POC Operating Expenses. The member responsible for paying the POC
operating expenses (i.e., the cost or cost portion directly associated with POC use for officia travel) is
authorized mileage for the official ordered travel distance at a rate per mile for the POC type used. See par.
U2600 for applicable mileage rates.

2. Passengers Not Responsible for Paying POC Operating Expenses. A passenger in a POC, not responsible
for paying the POC operating expenses, is not authorized mileage. The passenger is authorized per diem or
AEA, whichever applies, as prescribed in Chapter 4, Part B or Chapter 4, Part C, for the alowable travel time
computed under par. U3005-C.

B. Reimbursement for Actual Transportation Costs. A member usually must be paid mileage as prescribed in par.
U3305-A. However, actua transportation costs may be authorized/approved by the order-issuing official when
advantageous under the provisions of par. U3300-B. When actual transportation cost reimbursement is authorized,
the order should reference this subparagraph. Reimbursement of actual expenses shall be limited to the following
for the POC type used:

1. privately-owned automobile or motorcycle: fuel; oil; parking; ferry fares; road, bridge and tunnel tolls;
winter plug-ins; and trip insurance for travel in foreign countries (see par. U4520);

2. privately-owned aircraft: fuel, oil, parking fees, tie-down fees and hangar fees;
3. privately-owned boat or vessal: fuel, oil, and docking fees.

Expenses incurred for hire or subsistence of operators or periodic maintenance, regardless of cause, must
not be reimbursed.
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NOTE: Charges for repairs, depreciation, replacements, grease, oil, antifreeze, towage and similar
speculative expenses are not reimbursable expenses in connection with using a POC on official travel.
However, travelers may be eligible to submit claims for repairs to POCs used for official travel, using Service
procedures, under the Military Personnel and Civilian Employees Claims Act (31 U.S.C. §3701-3721).

C. Privately-Owned Aircraft Other Than Airplane. When a privately owned aircraft other than an airplane (e.g.,
helicopter) is used, the actual cost of operation rather than mileage is paid. The following expenses may be
reimbursed: fuel; oil; and aircraft parking, landing, and tie-down fees. The following expenses are not reimbursable:
charges for repairs, depreciation, replacements, grease, oil change, antifreeze, towage and similar speculative
expenses.

D. Mixed Mode Transportation. If a member travels partly by POC and partly by common carrier at personal
expense for aleg of ajourney, the member is entitled to the appropriate mileage plus per diem from par. U3305-A,
for the distance traveled by POC, plus the cost of transportation purchased with personal funds and per diem under
Chapter 4, Part B, for actual travel. The total amount may not exceed mileage plus per diem from par. U3305-A
(based on the rate for the POC used for a portion of thetravel) for the official distance of the ordered travel. The
authorizing/order-issuing official may authorize/approve actual travel cost (mileage plus per diem from par. U3305-
A for the distance traveled by POC, plus the cost of transportation purchased from personal funds and per diem
under Chapter 4, Part B) of the ordered travel when justified in unusual circumstances.

U3310 POC USE ON TDY (NOT ADVANTAGEOUSTO THE GOVERNMENT)

A. Mileage Plus Per Diem

1. Member Responsible for Paying POC Operating Expenses. If orders direct use of a specific transportation
mode, see par. U3310-B. The member responsible for paying the operating expenses (i.e., the cost or portion of
cost directly associated with POC use for official travel) is entitled to the lesser of:

*a. mileage and reimbursable expenses as prescribed in par. U3305-A1 for the official ordered travel
distance plus per diem as prescribed in Chapter 4, Part B, for the actual travel time or the travel time
computed under par. U3005-C, whichever isless; or

b. what it would have cost the Government had Government-procured transportation been used between
the ordered points, plus per diem under Chapter 4, Part B, for the constructive travel time (including
necessary delays) on the Government-procured transportation.

Constructive travel time is based on the carrier's required check-in time plus travel time from home, office, or the
place travel actually begins, and the carrier’s scheduled arrival time at the terminal plus travel time to home, office,
or the place travel actually ends. The constructive common carrier cost should be placed in the member’s orders
before the member departs the PDS.

2. Passengers Not Responsible for Paying POC Operating Expenses. If orders direct use of a specific
transportation mode, see par. U3310-B. A passenger in a POC, not responsible for paying the POC operating
expenses, is not entitled to mileage, but is entitled to per diem as prescribed in Chapter 4, Part B, based on
whichever of the following resultsin the lesser amount:

*a. the lesser of the actual travel time or the travel time computed under par. U3005-C, or

b. the constructive travel time for travel between the ordered points (including necessary delays) on
Government-procured transportation.

Constructive travel time is based on the carrier’s required check-in time plus travel time from home, office, or place
travel actually begins, and the carrier’s scheduled arrival time at the termina plus travel time to home, office, or
place travel actually ends.

B. Orders Direct Specific Transportation Mode Use. When travel orders direct a specific transportation mode use,
but the member travels by POC, payment of mileage is prohibited, unless the order-issuing official certifies that the
mode directed was not available at the time and place required, and it was necessary for the member to use a POC.
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C. Transportation by Mixed Modes. If the member is not authorized to travel by POC as advantageous to the
Government and travels partly by POC for personal convenience and partly by common carrier at personal expense,
the member is entitled to the appropriate mileage plus per diem under par. U3305-A for the distance traveled by
POC, plus the cost of transportation purchased with personal funds and per diem under Chapter 4, Part B, for actual
travel. The total amount shall be limited to the cost had Government-procured transportation been used, plus per
diem under Chapter 4, Part B, for constructive travel time for the distance of the ordered travel.

U3320 POC USE TO AND FROM TRANSPORTATION TERMINALSOR PDS

A. Round-Trip Expenses Incurred for Drop-off or Pick-up at a Transportation Terminal. When a POC is driven
round trip to drop-off or pick-up a member at a transportation terminal, the member responsible for paying POC
operating expenses shall be paid mileage for the round-trip distance and reimbursed parking fees, ferry fares, road,
bridge and tunnel tolls for the most direct route.

B. Expenses Incurred for Two One-Way Trips To and From a Transportation Terminal. When a POC is used for
one-way travel from aresidence or duty station to a transportation terminal and then from the terminal to aresidence
or duty station when the TDY is completed, a member responsible for paying POC operating expenses shall be paid
mileage and reimbursed for parking fees, ferry fares, road, bridge and tunnel tolls for the most direct route.

NOTE: Terminal parking feeswhile TDY may be reimbursed not to exceed the cost of two one-way taxicab fares,
including allowable tips. In extenuating circumstances (for example, when a member's short TDY is
unexpectedly extended after departure), the order-issuing official may waive this cost limitation.

C. Member Departs From PDS on TDY. When a POC is driven from a member’s residence to the PDS on the day
the member departs from the PDS on TDY requiring at least one night's lodging, and from the PDS to the residence
on the day the member returns the member who paid the expenses of operating the POC shall be paid mileage, plus
parking fees, ferry fares, road, bridge and tunnel tolls for the most direct route.

D. Two or More Members Travel in Same POC. When a member transports other members to or from the same
transportation terminal, mileage is authorized for the additional distance involved. Only one member may be paid
mileage for the same trip. A member who pays a parking fee at the terminal may be reimbursed (the NOTE in par.
U3320-B applies).

U3325 POC USE BETWEEN RESIDENCE AND TDY STATION
When POC use is authorized/approved as advantageous to the Government for travel between the member’s
residence and a TDY station, instead of having the member report to the PDS and then to the TDY station, the
member is entitled to reimbursement for the distance travel ed between the residence and the TDY station
U3335 EXPENSESNOT REIMBURSABLE WHEN MILEAGE ISPAYABLE
Members who travel by POC for the entire journey and are paid mileage may not be reimbursed for:

1. fuel, oil, winter plug-ins, and trip insurance for travel in foreign countries; and

2. trangportation to or from carrier terminals (par. U3320).
NOTE: Charges for repairs, depreciation, replacements, grease, oil, antifreeze, towage and similar speculative
expenses are not reimbursable expenses in connection with using a POC on official travel. However, travelers
may be eligible to submit claims for repairs to POCs used for official travel, using Service procedures, under the
Military Personnel and Civilian Employees Claims Act (31 U.S.C. §240-243).
U3340 POC USE IN AND AROUND PDSOR TDY STATION

For entitlements when a POC is used within or around aPDS and TDY station, see Chapter 3, Part F.
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B. Expenses Incurred for Two One-Way Trips To and From a Transportation Terminal. When a POC is used for
one-way travel from aresidence or duty station to a transportation terminal and then from the terminal to a residence
or duty station when the TDY is completed, a member responsible for paying POC operating expenses shall be paid
mileage and reimbursed for parking fees, ferry fares, road, bridge and tunnel tolls for the most direct route.

NOTE: Terminal parking fees while TDY may be reimbursed not to exceed the cost of two one-way taxicab fares,
including allowable tips. In extenuating circumstances (for example, when a member's short TDY is
unexpectedly extended after departure), the order-issuing official may waive this cost limitation.

C. Member Departs From PDS on TDY. When a POC is driven from a member’s residence to the PDS on the day
the member departs from the PDS on TDY requiring at least one night’s lodging, and from the PDS to the residence
on the day the member returns the member who paid the expenses of operating the POC shall be paid mileage, plus
parking fees, ferry fares, road, bridge and tunnel tolls for the most direct route.

D. Two or More Members Travel in Same POC. When a member transports other members to or from the same
transportation terminal, mileage is authorized for the additional distance involved. Only one member may be paid
mileage for the same trip. A member who pays a parking fee at the terminal may be reimbursed (the NOTE in
subpar. B applies).

U3325 POC USE BETWEEN RESIDENCE AND TDY STATION
When POC use is authorized/approved as advantageous to the Government for travel between the member’s
residence and a TDY station, instead of having the member report to the PDS and then to the TDY dtation, the
member is entitled to reimbursement for the distance traveled between the residence and the TDY station
U3335 EXPENSESNOT REIMBURSABLE WHEN MILEAGE ISPAYABLE
Members who travel by POC for the entire journey and are paid mileage may not be reimbursed for;

1. fuel, ail, winter plug-ins, and trip insurance for travel in foreign countries; and

2. transportation to or from carrier terminals (par. U3320).
NOTE: Charges for repairs, depreciation, replacements, grease, oil, antifreeze, towage and similar speculative
expenses are not reimbursable expenses in connection with using a POC on official travel. However, travelers
may be eligible to submit claims for repairs to POCs used for official travel, using Service procedures, under the
Military Personnel and Civilian Employees Claims Act (31 U.S.C. §240-243).
U3340 POC USE IN AND AROUND PDSOR TDY STATION

For entitlements when a POC is used within or around aPDS and TDY station, see Part F.
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PART E: TRAVEL BY TAXICAB, SPECIAL CONVEYANCE, BUS, STREETCAR,
SUBWAY OR OTHER PUBLIC CONVEYANCE

U3400 GENERAL

This Part prescribes the allowable reimbursements for commonly incurred expenses associated with public or
special conveyances use during TDY or PCS travel. For non-PCS/TDY transportation expenses incurred in and
around duty stations, see Part F.

U3405 BASIC RULES

A. Reimbursement for Miscellaneous Expenses. A member may be reimbursed for miscellaneous expenses
incurred for travel between two points which are a separate journey when mileage is not payable, even though the
member begins or ends in a mileage status during the same calendar day. Members who are paid mileage for the
entire journey may not be reimbursed regardless of the transportation mode.

B. Separate Journey. Under this Part, travel between any two of the following locations is a separate journey:
1. PDS,
2. TDY dtation,
3. POE,
4. POD,
5. last duty station,
6. HOR,
7. HOS,
8. PLEAD,
9. designated place,
10. vehicle processing point (origin & destination),
11. place of residence, and
12. aCOT leave location.
U3410 TAXICAB/LIMOUSINE SERVICE USE

A. TolFrom Transportation Terminals. Reimbursement is authorized for taxi/limousine service fares plus tip as
follows:

1. between place of residence, lodging, or place of duty at the PDS or TDY station and transportation terminal;
2. between transportation terminals to change conveyance when free timely transfer is not provided; or

3. from transportation terminal to lodging and return when needed due to en route transportation delays beyond
the member’s control; and

4. between a transportation terminal and limousine service terminal.
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The boundaries of the member’s PDS for the purpose of reimbursement for travel to and from a carrier terminal
serving that area includes the place within a reasonable distance from which the member commutes daily to and
from the place of duty.

B. Between Residence and PDS on Day Travel Performed. Reimbursement is authorized for fares plus tip from the
member’s residence to the PDS on the day the member departs on TDY requiring at least one night’s lodging, and
from the PDS to the residence on the day of return fromthe TDY .

U3415 SPECIAL CONVEYANCE USE

A. General. An order-issuing official may authorize/approve a special conveyance when advantageous to the
Government. Travelers’ personal preference or minor inconvenience shall not be the basis for
authorizing/approving special conveyance use.

*B. Selecting a Rental Vehicle

1. Defense Transportation Regulation (DTR), (DoD 4500.9-R) Part I, Passenger Movement, Chapter 106,
Policy (website addressttp://public.transcom.mil/j4/j4lt/dtr part1.pdf)

a. It is mandatory, within DoD, to obtain rental vehicles through the CTO, when available. NOTE: It is
not mandatory to use a CTO when renting an airplane or bus.

b. When selecting commercially rented vehicles, the lowest cost rental service that meets the mission
requirements must be selected.

c. Use of companies and rental car locations participating in the MTMC agreement is encouraged because
their Government rate includes full liability and vehicle loss and damage insurance coverage for the
traveler and the government.

d. Justification for additional rental car costs may be required before reimbursement is allowed when a
traveler makes rental car arrangements through the TO/CTO but subsequently disregards/changes those
rental car arrangements

e. For policies, instructions, and guidance regarding motor pools and rental of automobiles from
commercial rental companies, see DTR, Chapter 106 and Service regulations.

2. Military Management Traffic Command (MTMC) Policy (website addtess://www.mtmc.army.mil)

a. MTMC vehicle rental agreements apply to all DoD components and activities and non-Defense
Agencies.

b. Current domestic and foreign rental car ceiling rates and additional rental vehicle information may be
obtained from the Commander, MTMC, ATTN: MTPP-AQ, Hoffman Building 1l, Room 10N35, 200
Stovall  Street, Alexandria, VA 22332-5000, or via the MTMC website at
http://dcsop.mtmc.army.mil/travel/car/default.htm.

3. ReimbursementWhen an available CTO is not used, reimbursement is limited to what it would have cost if
a CTO had made the rental vehicle arrangements.

4. Non-DoD ServicesFor CTO use in connection with rental cars, see Service Regulations.

C. Reimbursement for Special Conveyance Use

Change 172 U3E-2
4/1/01



Transportation, Accompanied Baggage, and Local Travel u3415

1. Expenses Reimbursable. When arental automobile or other special conveyance is authorized/approved, the
rental or hiring charge and operating expenses incurred on official business (if not included in the rental or
hiring charge) are reimbursable. When the operating expenses are included in the rental or hiring charge, the
receipt should include alist of these expenses. These expenses include:

a fuel andoil;

b. parking;

C. garage, hangar or boathouse rental;
d. subsistence of operator;

e. ferryfares;

f.  bridge, road and tunnel tolls;

g. liability insurance required by the company furnishing the special conveyance as a rental condition
(see subpar. 2, below, for insurance);

h. optiona extracollision hull insurance for rental aircraft; and
i. traveler access fee (when charged).

2. Insurance on a Rented Automobile

a. Cost of Insurance. The cost of buying collision insurance (e.g., Collison Damage Waiver (CDW)
Adjustment, Theft Protection, etc.) isreimbursable only if:

(1) The insurance is required by the rental agency to provide full coverage insurance but only when
renting an automobile in aforeign area or country, or

(2) certain classified special operations are involved.

b. Cost of Damage to Rented Automobile. A member may be reimbursed for personal funds paid to car
rental agencies for damage sustained by a properly rented automobile that is damaged in the performance of
official business. The Government may make direct payment to car rental agencies instead of to the member
in the full amount of the loss sustained. Reimbursement for personal funds paid for damage sustained by a
rented automobile while being used on other than official businessis prohibited.

c. Documentation Supporting Damage Claims. Claims for reimbursement of payments made directly to car
rental agencies for the cost of damage to the rental vehicle should be appropriately documented. At a
minimum, statements and itemized bills should be provided from the member and the car rental agency (to
ensure that the claim is valid, not yet settled, and in an amount compensable to the actual damages) and an
accident report (to establish fault on the part of the party not employed by the Government and to enable the
Government to recoup its loss when the negligence of that party can be established without costly
investigation (B-162186, May 28, 1971).

3. Receipts for Special Conveyances. See par. U2500-B.

D. To/From Carrier Terminals. Specia conveyance use may be authorized/approved for travel to and from carrier
terminals. Special conveyance use to, from, and between carrier terminals, other than local terminals, may be
authorized/approved by the order-issuing official when neither public nor Government transportation between the
points meets the requirements of the ordered travel.
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E. Between Duty Stations. The order-issuing official may authorize/approve travel by special conveyance to,
from, or between TDY stations under circumstances not permitting travel by the usual transportation modes, or
when special conveyance use is determined to be advantageous to the Government. Reimbursement is authorized
for the total expense incurred in the use of the conveyance. For rental vehicle use on a PCS, see par. U5105-A.

F. Special Conveyance Use In and Around PDS or TDY Station. For reimbursement for special conveyance use
within and around the PDS and TDY station, see Part F.

G. Limited to Official Purposes. Use of a special conveyance is limited to official purposes, including
transportation to and from (65 Comp. Gen. 253 (1986)):

1. duty sites,

2. lodgings,

3. dining facilities,

4, drugstores,

5. barber shops,

6. places of worship,

7. cleaning establishments, and

8. similar placesrequired for the traveler’s subsistence, health or comfort.
U3420 BUS, STREETCAR, AND SUBWAY USE

A. To/From Transportation Terminals. Reimbursement is authorized for bus, streetcar, and subway fares as
follows:

1. between place of residence, lodging, or duty at the PDS or TDY station and transportation terminal;
2. between transportation terminals to change conveyance when free/timely transfer is not provided; or

3. from transportation terminal to lodging and return when needed due to en route transportation delays beyond
the member’s control.

The boundaries of the member's PDS for the purpose of reimbursement for travel to and from a transportation
terminal serving that area includes the place within a reasonable distance from which the member commutes daily to
and from the duty site.

B. Between Residence and PDS on Day Travel Perfornfieimbursement is authorized for bus, streetuzd
subway fares from the member's residence to the PDS on the day the member departs on TDY requiring at least one
night's lodging and from the PDS to the member's residence on the day of return from TDY.

U3425 NOT USED
U3430 COURTESY TRANSPORTATION USE

Available courtesy transportation services furnished by a hotel, motel, or similar facility should be used to the
maximum extent possible.
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PART F: LOCAL TRAVEL IN AND AROUND PDSOR TDY STATION

U3500 GENERAL

A. Authorization/Approval. Service-designated officials may authorize/approve reimbursement for transportation
expenses necessarily incurred by members conducting official business in the local area of their PDSs and TDY
stations as prescribed in this Part. These expenses are those not specifically included in travel under orders as
provided in Chapter 4 or in Parts B through E of this Chapter.

B. Loca Area. Thelocal areaisthe area

1. within the duty station limits (permanent or temporary) and the metropolitan area around that station which
isordinarily served by local common carriers; or

2. within a local commuting area of the duty station, the boundaries of which are determined by the order-
issuing official or as prescribed by local Service directives; or

3. separate cities, towns, or installations adjacent, or close, to each other, between which the commuting public
travels during normal business hours on a daily basis.

*An arbitrary distance radius shall not be established to define a local commuting area (59 Comp. Gen. 397
(1980)).

C. Travel To and From Medical Facilities. Uniformed members, who are ordered to a medical facility within the
local area to take a required physical examination or to obtain a medical diagnosis and/or treatment, are on official
business and may be reimbursed for the travel. Ordered travel includes additional visits if they are a part of the
required physical examination. Uniformed members who travel to a Government or private medical facility on a
voluntary basis to obtain a medical diagnosis and/or treatment, are not on official business, and reimbursement for
the travel is not authorized. Voluntary travel includes travel following a required physical examination to obtain
medical treatment for a condition discovered during the physical examination.

U3505 TRAVEL IN THE PDSAREA

A. General. Reimbursement for transportation expenses in the PDS area may be authorized/approved for travel
between:

1. duty sites; or
2. residence and a duty site other than the usual duty site.

B. Travel by Commercial Means. When authorized/approved, a member who travels by commercial means is
entitled to reimbursement of the actual and necessary expenses incurred for:

1. local public transportation when tokens, tickets or cash fares are not furnished;
2. taxicab fares plus transportation-related tip; and

3. hire and operation of a special conveyance, including necessary parking fees.

C. Travel by POC

Change 170 U3F-1
2/1/01



Transportation, Accompanied Baggage, and L ocal Travel U3505

1. Genera. When authorized/approved, a member who travels by POC is entitled to mileage based on
odometer readings or other acceptable evidence, furnished by the member, of the actual necessary distance
traveled in conducting official business. In addition to the mileage, members may be reimbursed for the actual
cost of parking fees, ferry fares, bridge, road and tunnd tolls, and trip insurance for travel in foreign countries
(see par. U4520, item 7). Payments of mileage and reimbursement of expenses shall be made only to the
member defraying the POC operating expenses, regardless of the number of passengers who accompany the
member or who contribute funds to defray the POC operating expenses.

2. Duty and An Alternate Duty Site Within the L ocal Area. When use of a POC is authorized/approved for

travel between a member’s residence, or the PDS, and one or more alternate duty sites within the local area, the
member shall be paid mileage for the distance that exceeds the member’'s commuting distance, regardless of the
transportation mode ordinarily used to commute to the PDS. For travel to and from a transportation terminal for

a TDY trip, par. U3320 applies.

EXAMPLE 1

Member's one way commuting distance to PDS is 7 miles. Member drives from residence to an alternate duty site, a
distance of 18 miles. Upon completion of work, the member returns to residence, a distance of 18 miles.

In this case, the member is entitled to mileage for the distance that exceeds the normal round trip commuting
distance (14 miles). The member is paid for 22 miles (18 + 18 - 14 = 22).

EXAMPLE 2

Member's one way commuting distance to PDS is 15 miles. Member drives from residence to an alternate duty site,
a distance of 5 miles. Upon completion of work, the member returns to residence, a distance of 5 miles.

In this case, the membés not entitled to mileage for the travel performed (10 miles), since the distance
traveled is less than the commuting distance (30 miles) to the usual duty site.

EXAMPLE 3
Member's one way commuting distance to PDS is 15 miles. Member drives to the PDS. Member is required to
travel to an alternate duty site, a distance of 30 miles. Upon completion of work, the member returns to residence, a

distance of 15 miles.

In this case, the member is entitled to mileage for the distance that exceeds the normal round trip commuting
distance (30 miles). The member is paid for 30 miles (15 + 30 + 15 - 30 = 30).

EXAMPLE 4
Member's one way commuting distance to PDS is 12 miles. In the morning the member drives to an alternate duty
site (45 miles). In the afternoon the member returns to the PDS (67 miles). After completion of work member

returns to residence, a distance of 12 miles.

In this case, the member is entitled to mileage for the distance that exceeds the normal round trip commuting
distance (24 miles). The member is paid for 100 miles (45 + 67 + 12 - 24 = 100).
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EXAMPLE 5
Member's one way commuting distance to PDS is 35 miles. Member drives to the PDS (35 miles). Later, the
member drives to aternate duty site #1 (50 miles) and then to alternate duty site #2 (25 miles). Member then drives
to residence (10 miles).

In this case, the member is entitled to mileage for the distance that exceeds the normal commuting distance (70
miles). The member is paid for 50 miles (35 + 50 + 25 + 10 - 70 = 50

EXAMPLE 6
Member’s one way commuting distance to PDS is 20 miles. Member drivesto PDS (20 miles). Later, the member
drives to alternate duty site #1 (10 miles) and then to alternate duty site #2 (5 miles). Member then drives to

residence (2 miles).

In this case, the member is not entitled to mileage for the travel performed (37 miles), since the distance
traveled is less than the commuting distance (40 miles) to the usual duty site.

U3510 TRAVEL INTHE TDY LOCATION

A. Points of Travel. Reimbursement for transportation expenses in the TDY area may be authorized/approved for
travel between:

1. lodging and duty site;

2. duty sites; or

3. lodging or duty site and dining facility.
B. Conditions for Entitlement. When a member ison TDY and suitable meals or lodging cannot be obtained at the
place of duty, the order-issuing official may authorize reimbursement for travel as indicated. The member must

furnish an acceptable statement that Government transportation was not available or, if available, was not suitable
for the travel involved. Members may be reimbursed for:

1. round trips daily as required between lodging and place of duty; and

2. trips to dining establishments when suitable dining establishments are not near the lodging and/or place of
duty.

*C. Travel by Commercial Means. When authorized/approved, a member who uses commercia transportation is
entitled to reimbursement of:

1. faresactually paid for local public transportation.
2. when advantageous to the Government, taxicab fares plus transportation-related tip, and

3. when advantageous to the Government, the cost of special conveyance between lodging and duty site and
between lodging or duty site and dining facility.

D. Travel by POC. If authorized/approved, a member who travels by POC in and around the TDY station is
entitled to the same reimbursement as a member who travelsin and around a PDS (see par. U3505-C).
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U3535 TRAVEL BETWEEN PDSDUTY SITE AND RESIDENCE
Incident to the conduct of official business at the PDS, reimbursement for the usual taxicab fare and transportation-
related tip paid by a member between the office or duty site and residence may be authorized/approved under the
following conditions:

1. the member is dependent on public transportation for travel,

2. the member is officially ordered to work outside of what are, for that member, regular working hours, and

3. travel isduring hours of infrequently scheduled public transportation or darkness.

*Reimbursement for taxicab fares plus transportation-related tips may be authorized/approved in accordance
with Service regulations.

U3540 VOUCHERSAND SUPPORTING DOCUMENTS

See Chapter 2, Part F.
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CHAPTER 4
TEMPORARY DUTY TRAVEL

PART A: MEMBERSTRAVELING TOGETHER
U4000 GENERAL

Members traveling together refersto travel away from the PDS during which the mission requires control of the group of

travelers. Ordinary travel reimbursements apply unless the members’ orders direct no/limited reimbursement, in which
case all transportation, food, lodging, and other items ordinarily reimbursed, should be provided to the members. No per
diem is payable when no/limited reimbursement is directed in the orders for members traveling together. It only
includes travel days between duty locations and does not involve entitlements for full days at duty locations. Most
members pay the food cost without operating expense. Directing several members to travel together with no/limited
reimbursement shall never be done simply to save travel funds. If meals or quarters are not available, reimbursement is
authorized for occasional meals and quarters under par. U4510.

U4001 STRAGGLERS

A member, who becomes separated from the others while traveling as one of members traveling together under orders
directing no/limited reimbursement, shall be provided for in the manner prescribed in Chapter 7, Part N.
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PART B: PER DIEM ALLOWANCE
U4100 GENERAL

A per diem dlowance is designed to offset the cost of lodging, meals, and incidental expenses incurred by a member
while performing travel, and/or TDY away from the member's PDS. A per diem allowance is payable for whole days,
except for the departure day from and for the return day to the PDS, in which case per diem is computed as prescribed in
par. U4125-A. The per diem rate is determined based on the traveler’'s TDY location, not the lodging location. If
neither Government nor commercial quarters are available at the TDY location, see par. U4125-A. Per diem rates are
prescribed at http: //www.dtic.mil/perdiem/pdrates.html.

U4101 WHEN PER DIEM ALLOWANCE ISAUTHORIZED

Unless otherwise specifically provided for or restricted in this Volume, the per diem alowances prescribed in this Part
apply for all periods of TDY, and travel in connection therewith, including but not limited to the following:

1. periods of necessary delay awaiting further transportation,
2. periodsof delay at ports of embarkation and debarkation in connection with a PCS,
3. periodsof TDY directed in a PCS order,
*4. delaysto qualify for reduced travel fares (see par. U4325-E).
U4102 CIRCUMSTANCESIN WHICH PER DIEM NOT AUTHORIZED

A. When Not inaTravel Status. A member is not entitled to per diem for any day before the day during which atravel
status begins or for any day after atravel status ends (par. U2200-C).

B. Day of Leave or Proceed Time. A member is not entitled to per diem on any day classified as leave or proceed time.
NOTE: A day used in a constructive travel computation for PCS mixed mode travel does not make that day a travel
day (see par. U5160).

C. When PCSMALT PLUS Is Payable. A member is not entitled to per diem for any day that PCS MALT PLUS is
payable.

D. Trave or TDY Within PDS Limits. Except as authorized in par. U4105-H, a member is not entitled to per diem for
travel or TDY performed within the limits of the PDS. This does not preclude payment of per diem on the day of
departure from or day of return to the PDS in connection with TDY or away from the PDS. For transportation
entitlement see Chapter 3. This subparagraph does not prohibit reimbursement under par. U4510 for occasional meals
and quarters necessarily procured within the limits of the PDS by members escorting arms control inspection
team/members while engaged in activities related to the implementation of an arms control treaty or agreement during
the in-country period referred to in the treaty or agreement (DoD Authorization Act, FY93, P.L. 102-484, dated 23
October 1992.) Except asindicated below no per diem is payable at the old or new PDS for TDY en route in connection
with PCS travel. This applies even if the member vacated the permanent quarters at the old PDS and lodged in
temporary quarters during the TDY. Exception: A member who detaches (signs out PCS) from the old PDS, performs
TDY en route elsawhere, and returns TDY en route to the old PDS is entitled to per diem at the old PDS. Example: A
member departs the Pentagon PCS on 15 June, performs TDY en route at Ft. Leavenworth 1-31 July, returns TDY en
route to the Pentagon 5-15 August, and then signsin PCS to Ft. Polk on 31 August. The member is entitled to per diem
at the Pentagon (old PDS) 5-15 August. |f the member had departed on 15 June but performed TDY in Arlington, VA
first, no per diemis payable for the TDY in Arlington immediately after detachment.

E. TDY Within the Local Area of the PDS (Outside the PDS Limits). A member is not entitled to per diem for TDY
performed within the local area (outside the limits) of the PDS as defined in par U3500-B, unless overnight lodging is

Change 180 U4B-1
12/1/01



Temporary Duty Travel u4102

required. Occasional meals may be reimbursed under par. U4510 when the member is required to procure meals at
personal expense outside the PDS limits. For transportation entitlements see Chapter 3.

F. Round Trips Within 12 Hours. A member is not entitled to per diem for TDY which is performed entirely within 12
hours. Occasional meals may be reimbursed under par. U4510 when the member is required to procure meals at
personal expense outside the PDS limits. For transportation entitlements see Chapter 3.

G. Members Traveling Together with No/Limited Reimbursement. Members traveling together under orders directing
no/limited reimbursement (Part A) are not entitled to per diem except as noted in par. U4001. Occasiona medls or
quarters necessarily procured are reimbursable under par. U4510.

H. Navigational and Proficiency Flights. A member is not entitled to per diem for navigationa and proficiency flights
when they are authorized at the member’s request.

I. Assigned to Two-Crew Nuclear Submarines. A member under PCS orders is not entitled to per diem after 2400 on
the day the member assigned to a two-crew nuclear submarine (SSBN) arrives at the homeport of the vessel and no
further travel is performed away from the homeport under those orders (57 Comp. Gen. 178 (1977)).

J. TDY or Training Duty Aboard Government Vessel. A member is not entitled to per diem for any period of TDY or
training duty aboard a Government vessel when both Government mess and quarters are available. The period during
which this prohibition is in effect begins at 0001 on the day after the day of arrival aboard and ends at 2400 on the day
before the day of departure therefrom. The TDY training duty is considered unbroken when a member transfers from
one Government vessel to another at the same place and the transfer is made within a 10-hour period. When quarters are
required to be retained at the same or a prior TDY location, reimbursement for the cost of such quarters is made under
par. U4510.

K. Aboard Vessel Constructed by Commercial Contractor. A member is not entitled to per diem for the period aboard a
vessel constructed by a commercia contractor during acceptance trials before commissioning when both quarters and all
meals are furnished without charge. The period during which this prohibition isin effect begins at 0001 on the day after
the day of arrival aboard and ends at 2400 on the day before the day of departure therefrom. When quarters are required
to be retained at the same or a prior TDY location, reimbursement for the cost of such quarters is made under par.
U4510.

L. Field Duty. A member onfield duty is not entitled to per diem except when the:

1. senior commander in charge of the exercise (or designated representative) for each operating location issuesa
statement to the member indicating that either Government quarters at no charge, and/or Government meals at no
charge for enlisted members, were not available during stated periods of the field duty;

2. member is participating in the advance planning or critique phase of the operation; or

3. Secretary concerned authorized payment of a per diem to members who are performing field duty while in a
travel status under par. U4105-D.

The period during which this prohibition is in effect begins at 0001 on the day after the day on which field duty begins
and ends at 2400 on the day before the day on which it ends. This subparagraph does not prohibit reimbursement under
par. U4510 for occasional meals or quarters necessarily procured.

M. TDY Aboard Foreign (Nongovernment) Vessel. A member is not entitled to a per diem alowance for any period of
TDY aboard a nongovernment foreign vessel when both quarters and all meals are furnished without charge. The period
during which this prohibition isin effect begins at 0001 on the day after the day of arrival on board and ends at 2400 on
the day before the day of departure therefrom. If a member is required to retain unoccupied quarters at the location
where TDY was performed just before performing duty aboard a nongovernment foreign vessel, reimbursement for the
cost of such quarters shall be made under par. U4510.
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N. Member in Missing Status. A member is not entitled to per diem after 2400 of the day the member is officialy
carried as or determined to be absent in amissing status under the Missing Person Act (44 Comp. Gen. 657 (1965)).

U4105 PER DIEM PAYABLE UNDER SPECIFIC CASES

A. TDY in Connection With Fitting-Out or Conversion of a Ship or Service Craft. A member, assigned to TDY in
connection with fitting-out or conversion of a ship (or service craft) is authorized per diem during each fitting-out or
conversion period. This period includes the day the ship is commissioned or service craft is placed in-service and day
the ship is decommissioned or service craft is placed out-of-service. Per diem authorization ends on the date the
member’s assignment is changed from TDY in connection with fitting-out or conversion of a ship (or service craft) to
permanent duty aboard that ship (or service craft) (or from permanent duty aboard the ship in connection with ship
decommissioning or service craft placement out-of-service), even if that status change is effected prior to the ship
commissioning/decommissioning or service craft placement in- (or out-of-) service date. Par. U4102-K applies after a
ship, or service craft, under construction is delivered to the Government.

B. Travel by U.S. or Foreign Government Vessel for 24 Hours or More

1. Member Not Charged for Meals. A member is not entitled to a per diem alowance when traveling aboard a
U.S. or foreign government vessel when meals are furnished without charge, except on days of embarkation and
debarkation if otherwise entitled thereto under par. U4105-C.

2. Member Charged for Meals. Members traveling aboard a U.S. or foreign Government vessel, other than an
oceangoing car ferry, of 24 hours or more as passengers (except those aboard for TDY or training) who are charged
for meals shall be paid a per diem alowance equal to the cost of the meals furnished, except on the day of
embarkation and debarkation.

C. Travel, TDY Aboard Commercial Vessel or U.S. Government Vessel Totally Leased for Commercia Operation.

Except for the day of arrival (day of embarkation) and the day of departure (day of debarkation), a member (including
Coast Guard members performing inspection aboard U.S. merchant vessels) traveling on TDY aboard a U.S.

Government vessdl |eased to and operated by a commercial company or a commercial vessel, other than an oceangoing
car ferry, is entitled to a per diem alowance of $6 per day. When the $6 rate is not sufficient to meet the member’s
subsistence expenses, a per diem rate equa to the anticipated expenses may be authorized/approved. Such rate may not
exceed $25 and the order-issuing officia should state in the orders the circumstances warranting the increased rate.

D. Field Duty. The Secretary concerned may prescribe a per diem rate in a lesser amount than prescribed in
http://Amawv.dtic.mil/perdiem/opdrform.html, for amember of a unit deployed OCONUS away from the unit's PDS. This
rate is paid to the members concerned in lieu of the rate shown in_http://mwww.dtic.mil/perdiem/opdrform.html,
regardless of their OCONUS location and may be paid during periods which would otherwise be considered field duty,
taking into account the reduced expenses, if any, a member would have while performing field duty during the period
covered by the authorization. The rate prescribed should be paid for the period of time specified and is such that the
total per diem paid during the entire period that the member is subject to the reduced rate is about equal to that which the
member would receive for the same period under, http://mww.dtic.mil/perdiem/opdrform.html, calculated according to
the computation procedures in this Part and excluding the time during which the member performs field duty. The
Secretary concerned may delegate this authority to prescribe such a rate to a chief of an appropriate bureau or staff
agency of the headquarters of the department concerned or to a commander of an appropriate naval systems command
headquarters, but there may be no redel egations.

E. Member Dies WhileinaTDY Status. When amember dieswhilein a TDY status, per diem accrues through the
date of death. Reimbursement for transportation, mileage, or a MALT, accrues from the PDS, old station, or last
TDY station (as appropriate) to the place of death not to exceed the official distance of the ordered travel.

*F. Ordered to TDY While on Leave. This subparagraph applies only if the need for the TDY is unknown prior to
the member’s departure on leavdf the TDY is known before departure on leave, the member is reimbursed actual
travel expenses up to the constructed round-trip cost between the PDS and TDY location.

1. TDY at Leave Point. A member on leave away fromthe PDS, who receivesa TDY order to perfform TDY at the
leave point, is authorized per diem for the TDY performed in compliance with the order.
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2. TDY at Other Than Leave Point

a Authorized to Resume Leave upon TDY Completion. A member on leave away from the PDS, who
receives a TDY order to other than the leave point, is authorized round-trip transportation and per diem for
travel between the leave address (or the place at which the order is received, whichever applies), and the TDY
location (see par. U3100-B). TDY allowances are payable at the TDY location.

b. Directed to Return to PDS upon TDY Completion. A member away from the PDS, who receivesa TDY
order at other than the leave point, is authorized trangportation and per diem for travel from the;

(1) leave address (or place at which the order is received, whichever applies), to the TDY station (see par.
U3100-B), and

(2) TDY station to the PDS.
TDY allowances are payable at the TDY location.

c. Directed to Proceed to New PDS upon TDY Completion. A member is authorized PCS travel and
trangportation allowances for travel performed from the:

(1) old PDSto the leave address or to the place at which the order was received, whichever applies, not to
exceed in either case the officia distance from the old PDS to the new PDS; and

(2) leave address or place at which the order isreceived, as applicable, tothe TDY station; and
(3) TDY station to the new PDS.
TDY alowances are payable at the TDY location.
G. Orders Canceled While Member En Routeto TDY Station. If TDY orders are canceled while a member is en route
to the TDY dation, round trip travel and transportation alowances are authorized from the PDS to the point where
cancellation notification was received (includes leave point) and return to the PDS, not to exceed the round trip distance

from the PDS to the TDY dation. Per diem is not authorized for any day in which member was in a leave status (51
Comp. Gen. 548 (1972)).

H. TDY Within the Limits of PDS. Travel and transportation allowances are authorized for a member performing TDY
(other than at the residence or normd duty location of the member) within the limits of a PDS when authorized by
competent authority. Allowances under this subparagraph are authorized when such duty is performed under emergency
circumstances that threaten injury to human life or damage to property of the Federal Government, provided overnight
accommodeations are used by reason of such duty. For transportation entitlements see Chapter 3.

U4115 INTERNATIONAL DATELINE

Actud dapsed time is used rather than calendar days in computing per diem when crossing the International Dateline
(IDL) (180" meridian). The IDL is a hypothetical line along the 180™ meridian where each calendar day begins. For
example, when it is Sunday just east of the IDL it is Monday just west of the IDL. (See 39 Comp. Gen. 853 (1960).)

U4125 PER DIEM UNDER THE LODGINGS-PLUS SYSTEM

A. General. Per diem computed under this Part is based on the lodgings-plus system. The total amount may not exceed
the applicable locality rate. See par. U2510 concerning receipts.

1. Lodging Expense

The amount alowed for lodging expense is the amount incurred or the maximum amount prescribed in
http: //imww.dtic.mil/perdiem/pdrform.html_ for lodging for the locality concerned, whichever isless. Lodging cost
incurred for the use of other than Government quarters for any day on which Government quarters were available is
reimbursed as prescribed in par. U1045.
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NOTE:

a. The maximum amount allowed for lodging in the 50 states, District of Columbia, territories and possessions
and the Commonwealths of Pueto Rico and the Northern Mariana Idands (see
http: //www.dtic.mil/perdiem/pdrform.html) does not include an amount for lodging taxes. Taxes on lodging in
the 50 states, Didtrict of Columbia, territories and possessions and the Commonwealths of Puerto Rico and the
Northern Mariana Idands) are a separately reimbursable travel expense except when MALT PLUS for POC
travel ispaid.
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b. The maximum amount allowed for lodging outside the 50 states, District of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Idands  (see
http: //immw.dtic.mil/perdiem/) includes an amount for lodging taxes. Taxes on lodging outside the 50 tates,
Didtrict of Columbia, territories and possessions and the Commonwealths of Puerto Rico and the Northern
Mariana I dands are not separately reimbursable.

a Commercia Lodging. Except as provided for double occupancy in subpar. ¢, when a member uses
commercial lodging fecilities (for example, hotels, motels, and boarding houses), the alowable lodging
expense is based on the single room rate for the lodging used.

b. Government Quarters. A fee or service charge paid for Government quarters is an alowable lodging
expense.

*¢. Double Occupancy. In the case of double occupancy, a member is allowed one-half of the double
occupancy charge if a room is shared with another member or Government employee on official travel.
Otherwise, the member is allowed the single room rate. The member must provide the single room rate.

d. Lodging With Friends or Relatives. If a member stays with friends or relatives while on TDY,, no cost for
lodging is allowed, whether or not any payment of lodging is made to the friend or relative.

e. Lodging in Other Than Commercial Facilities. When no commercia lodging facilities are present (for
example, in remote areas) or when there is a shortage of rooms because of an influx of attendees at specia
events (for example, world fairs or International Sporting Events), costs of lodging obtained in other than
commercial facilities may be allowed. Such facilities may include college dormitories or similar facilities as
well as rooms made available to the public by area residents in their homes. In these cases, the traveler must
provide an explanation of the circumstances which is acceptable to the order-issuing official or designated
representative.

f. Lodging Not Available at TDY Station. The locality per diem rate or the actual expense ceiling for the
location where lodging is finally obtained is used for computation when a member performs TDY at a place
where neither Government nor commercial quarters are available. NOTE: This subparagraph applies only
when the per diem rate where lodging is procured is higher than the per diem rate for the TDY location.
The higher rate must be authorized/approved by the order-issuing official.

g. Reimbursement for Costs of Renting or Using an Apartment, House, Mobile Home, Travel Trailer, or
Recreational Vehicle While on TDY. A member on TDY who rents a furnished or unfurnished apartment,
house, mobile home, travel trailer, or recreationa vehicle (for example, a camper, camping vehicle), or who
uses a privately owned mobile home, travel trailer, or recreational vehicle for quarters, may be authorized per
diem computed under this paragraph. Subpar. d applies for lodging with friends or relatives. Allowable
expenses which may be considered as a part of the actual lodging costs are listed below:

(1) rent of the apartment, house, mobile home, travel trailer or camping vehicle;
(2) rental charge for a parking space for amobile home, travel trailer or camping vehicle;

(3) charges for rent of appropriate and necessary furniture, such as stoves, refrigerators, chairs, tables,
beds, sofas, televisions and vacuum cleaners;

(4) cost of connection, use, and disconnection of utilities including electricity, natural gas, water, fue ail
and sewer charges;

(5) dumping fees;

(6) shower fees;
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(7) cost of maid fees and cleaning charges,

(8) monthly telephone use fees (does not include installation charges and long distance calls--see par.
U4505 for official communications); and

(9) if ordinarily included in the price of a hotel or motel room in the area concerned, the costs of specia
user fees such as cable TV charges and plug-in charges for automobile head bolt heaters.

h. Allowance for Cost of L odging Under the Barter System for Public Health Service Members. Public Hedlth
Service members assigned to TDY in remote Alaskan villages where there are no Government quarters, or where
there are no suitable commercial lodging facilities, may be reimbursed the cost of barter goods used in exchange
for lodgings obtained in private dwellings. Reimbursement may not exceed 20 percent of the locality rate.
Vouchers are supported by receipts for the barter goods together with the member’s certification that the barter
goods were delivered to the householder in consideration of lodgings received.

i. Requirement for Dual Lodgings on Single Day. When a member is required by military necessity (not
personal convenience) to procure or retain lodgings at more than one location on a calendar day, the lodging cost
of the lodging used at or close to 2400 is the alowable lodging costs for that day. The other lodging cost
incurred is reimbursable when approved by the order-issuing official (60 Comp. Gen. 630 (1981)). NOTE:
Reimbursement shall not exceed the amount of per diem or AEA plus appropriate lodging taxes that would
have been paid had the traveler remained overnight.

j-  Allowable Expenses When Residence Purchased and Used for Lodgings on TDY. When a member
purchases and occupies aresidence at a TDY point because of the TDY assignment, the following costs are the
allowable lodging expenses (57 Comp. Gen. 147 (1977)):

(1) monthly interest;
(2) monthly property tax;
(3) monthly utility cost actually incurred (does not include any installation and hook-up charges).

In determining the member’s daily lodging cost, the allowable expenses are prorated on a 30-day month basis. In
no case shall the total per diem payable exceed the applicable maximum locality rate for the area.

k. Lodging Cost for Quarters Jointly Occupied by Member and Dependents. Lodging cost for quarters jointly
occupied by a member and dependents is apportioned 50 percent for the member and 50 percent for the
dependents (regardiess of the number of family members) when a member in a per diem status is in receipt of
TLA for dependents (par. U9202-C).

1. Lodging Obtained on Weekly or Monthly Rental Basis. When a member obtains lodging on a weekly or
monthly rental basis, the daily lodging cost is computed by dividing the total lodging cost by the number of days
the accommodations are actually occupied, provided the member acts prudently in renting by the week or month,
and that the cost to the Government does not exceed the cost of renting conventiona lodgings at a daily rate.
Otherwise, the daily lodgings cost shall be computed by dividing the number of days in the rental period (e.g., 7
or 30 days).

2. Lodging and/or Meals Obtained Under Contract. When a contracting officer contracts for rooms and/or meals for

members traveling on TDY, the total daily amount paid by the Government for the member’s lodging, meals, and
incidental expenses may not exceed the applicable per diem authorized in this Part (60 Comp. Gen. 181 (1981) and 62
Comp. Gen. 308 (1983)).
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3. Per Diem Computation. Generally, per diem is based on the TDY location of the member at 2400; however,
there are occasions when the member is en route to a TDY location and does not arrive at the lodging site until
2400 or later. Inthat case, the lodging shall be claimed for the preceding calendar day and the maximum per diem
is determined asif the member had been at the lodging location at 2400 of the preceding day. If authorized travel
requires more than 1 day and a stopover for the night is required, the maximum per diem is based on the stopover
point. The M&IE rate is payable to the member without itemization of expenses and without receipts. Box
lunches, in-flight meals and rations furnished by the Government on military aircraft are not a Government mess for
per diem computation purposes. The meal rate established by the order cannot be reduced after-the-fact except for
a deductible meal (Government meals paid for by the traveler and consumed in a Government mess are not
deductible meals, see par. U4125-A3g). However, order-issuing officials/'schoolhouse commanders may amend the
ordersto direct an immediate or future meal rate change.

a Day of Departure From and Day of Return to PDS. Seventy five percent (75%) of the appropriate M&IE

rate (see http://mww.dtic.mil/perdiem/) is paid for the day of departure from the PDS and the day of return to

the PDS in connection with TDY, regardless of what time the member departs or returns. On these days, the

GMR or PMR shal not apply. The M&IE rate for the day of departure and/or return to the PDS isthe M&IE

rate (see http://iwww.dtic.mil/perdiem/) applicable to the last TDY station, except when return travel requires

more than one day and a stopover for the night is required. When that occurs, the M&IE rate for the en route
stopover point applies to the day of departure from/return to the PDS. If authorized return travel to the PDS
requires more than 1 day and additional stopovers are required, the maximum per diem is based on the
additional stopover points. The per diem rate for the day of departure from the PDS is based on the member’s
location at 2400 on that day. If the member is traveling and lodging is not procured for that night, the M&IE
rate for the destination is the applicable rate.

b. Determination of M&IE Rate

(1) Full Days

(a) CONUS

1. applicable locality rate (séétp://www.dtic.mil/perdiem/),

2. the standard GMR for meals in a Government mess plus $2 for incidental expenses. This rate
applies each day that:

a. adequate Government quarters are available on the U.S. installation to which the member
is assigned TDY,

b. the use of a Government mess is directed,

c. the Government mess is available for all three meals on the U.S. installation to which the
member is assigned TDY, and

d. the member is not traveling, or
3. the PMR plus $2 for incidental expenses. The PMR applies each day that:

a. adequate Government quarters are available on the U.S. installation to which the member
is assigned TDY,

b. at least one meal is available and directed in a Government mess on the U.S. installation
to which the member is assigned TDY, and
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¢. the member isnot traveling.

(b) OCONUS

1. applicable locdlity rate (see http://mmw.dtic.mil/perdiem/), (use $3.50 for the incidental
expense rate instead of the incidental expense rate for the locaity concerned when adequate
Government quarters are available on the U.S. ingtalation to which the member is assigned
TDY), or

2. the standard GMR for meals in a Government mess plus $3.50 for incidental expenses. This
rate applies each day that:

a. adegquate Government quarters are available on the U.S. ingtallation to which the member
isassigned TDY,

b. the use of a Government messis directed,

c. the Government mess is available for al three meals on the instalation to which the
member isassigned TDY, and

d. the member is not traveling.
3. the PMR plustheincidental expenserate. The PMR applies each day that:

a. adegquate Government quarters are available on the U.S. ingtallation to which the member
isassigned TDY,

b. at least one med is available and directed in a Government mess on the U.S. installation
to which the member isassigned TDY, and

c. themember is not traveling.

NOTE: The incidental expense rate OCONUS is the applicable rate (see
http:/mww.dtic.mil/perdiem/), or $3.50 when the member is TDY to a U.S. ingallation and

Government quartersare available. There are two exceptions:

1. The order-issuing official can determine $3.50 to be adequate when the member is not
lodged on a U.S. ingtallation. The OCONUS incidental expense of $3.50 may be authorized
and must be stated in the travel order.

2. The order-issuing official can determine that the $3.50 is not adequate on a U.S.
installation and authorize/approve the applicable locality incidental expense rate (see
http: //mww.dtic.mil/perdiem/). Payment of the locality incidental expense rate must be

stated in the travel order.

(2) If No Per Diem Entitlement at TDY Point. The M&IE rate payable on the day of arrival at, and

departure from, the TDY point isthe M&IE rate for that location, unless the member isin a different TDY
location at 2400 on that day. On a ship, the port of embarkation/debarkation M& | E rate applies.
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(3) Schoolhouse Training (Formal Courses of Instruction). Orders to schoolhouse training must allow the
schoolhouse commander to determine the appropriate meals rate. If there is information about the course
that provides the appropriate meal rate, that information, and its source, should be part of the order. If that
information is not available prior to issuance of the order, the information must be provided to the traveler
upon arrival at the school and submitted with the travel voucher.

¢. Lodging. If lodging isrequired whileon TDY or at adelay point, the lodging cost, not to exceed the
lodging maximum prescribed for the TDY or delay location in Appendix B, or Appendix D, shall be added to
the M&IE rate for that location to determine the per diem rate for the day, thetotal amount not to exceed the
per diem rate for the locality concerned. When lodging has been obtained in accordance with subpar. 1f, at a
location other than the TDY location, the per diem rate for the lodging location applies.

d. TDY of More Than 12 Hours But Not Exceeding 24 Hours. Per diem under this subparagraph is
determined by allowing 75% of the M&IE rate for the location of the TDY assignment prescribed in Appendix
B, or Appendix D. If more than one location is involved and the member is not required to obtain lodging, the
per diem alowance is calculated using the highest M& IE rate. If the member must obtain lodging, the rules for
travel of more than 24 hours as prescribed above apply, no deduction for meals is made. Per diem is not
authorized under this subparagraph when travel is performed in the loca area

(1) Lodging Not Required. If lodging is not required, per diem for the entire trip, whether performed
within one or two calendar days, shall be 75% of the TDY location M&IE rate for one day. If more than
one TDY point isinvolved, per diemis calculated using the highest of the M& I E rates prescribed for the
TDY locations. Per diem is not authorized under this subparagraph when travel is performed in the local
area.

*(2) Lodging Required With or Without Cost. If lodging is required, the rules for travel of more than24
24 hours apply.hours apply.

e. Essential Unit Messing. When the Secretary concerned, or for a JTF the CINC or JTF Commander,
determines that Government messing is essential to accomplish training and readiness, there is no entitlement
to the meal portion of the M&IE alowance. The incidental expense rate is $2 in CONUS, or the appropriate
OCONUS incidental rate at http://vwwv.dtic.mil/perdiem/, or $3.50 OCONUS when the order-issuing authority
determines $3.50 to be adequate for anticipated expenses. Members, ordered to use essentia unit messing,
who must procure occasional meals are entitled to reimbursement under par. U4510.

f. Use of Government Mess Under Special Circumstances. When one of the following conditions exists,
members are not entitled to the meals portion of the M&IE allowance:

(1) Field duty,

(2) Duty on aU.S. Government vessel,

(3) Members traveling together under orders directing no/limited reimbursement, or
(4) Essential unit messing (EUM).

g. Deductible Meals. The PMR prescribed in subpars. U4125-A3b(1)(a)3 and (b)3 above applies on any day
when one or two deductible meals are provided. A deductible meal isameal:

(1) made available pursuant to an agreement between a Uniformed Service and any organization, if the
order directs use of the facility providing the meal(s);

(2) included in aregistration fee ultimately paid by the Government;
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(3) furnished at no cost to the member by a school while attending a course of instruction if the cost of the
meadl is ultimately paid for by the Government; or

(4) furnished by the Government at no cost to a member.
The following are not deductible medls:

(2) box lunches, (which include such things as C Rations, K Rations, MRE’s) - except when MRE’s and/or
other box lunches are the only method of providing adequate subsistence to members,

(2) in-flight meals,
(3) rations furnished by the Government on military aircraft,
(4) Government meals paid for by the traveler and consumed in a Government mess,
(5) mealsfurnished on commercia aircraft, or
(6) meals provided by private individuals.
NOTE: If all three meals are provided/consumed at no cost to the member, only the incidental expensesfor that

day ($2 in CONUS, or the applicable locality incidental expense rate (see http://mww.dtic.mil/perdiem/) or $3.50
OCONUYS) ispayable.

h. Lodging Required on the Day Travel Ends. When lodging is required on the day travel ends and the order-
issuing official authorizes/approves the member to obtain lodging, the lodging reimbursement shall be based on
the locality rate, or AEA if appropriate, for theen route TDY site.

i. Meals Provided by a Common Carrier or Complimentary Meals Provided by a Hotel. Meals provided by a
common carrier or complimentary meals provided by a hotel/motel do not affect per diem.

NOTE: The GMRs in the following examples are for illustrative purposes only. Please check Appendix A (GMR) for
current Government meal rates.

B. Examples of Computing Per Diem Allowances

NOTE:

a. The maximum amount allowed for lodging in the 50 states, District of Columbia, territories and possessions and
the Commonwealths of Puerto Rico and the Northern Mariana Idands (see http: //mww.dtic.mil/perdiem/) does not
include an amount for lodging taxes. Taxes on lodging in the 50 states, District of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Idands are a separately
reimbursable travel expense except when MALT PLUSfor POC trave is paid.

b. The maximum amount allowed for lodging outside the 50 states, District of Columbia, territories and possessions
and the Commonwealths of Puerto Rico and the Northern Mariana Idands (see http://Aww.dtic.mil/perdiem/)
includes an amount for lodging taxes. Taxes on lodging outside the 50 states, Digtrict of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Idands are not separately
reimbursable.

EXAMPLE 1
ITINERARY:
10 May Dep: PDS POC
Arr: TDY Station 340 miles
11 May TDY
Change 167 U4B-10
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12 May TDY
13 May Dep: TDY Station | POC
Arr: PDS 340 miles

Lodging cost $62 per night. Per diem rate is $87, lodging maximum is $57 and M& |E rate is $30. Government messis
not available at the TDY point.

*REIMBURSEMENT:
5/10 75% times $30 = $22.50 plus $57 ($62
limited to $57) = $ 79.50
5/11 $30 plus $57 = 87.00
5/12 $30 plus $57 = 87.00
5/13 75% times $30 = 22.50
1 round trip of 680 miles x $0.345 per
mile = 234.60
Total Reimbursement = $510.60
EXAMPLE 2

ITINERARY':
15 March Dep: Residence

Arr: Ft. Knox
16 March TDY
17 March TDY
18 March TDY
19 March Dep: Ft. Knox

Arr: Residence

Lodging on post in Government quarters costs $6 per night and a Government mess is available and the GMR is
directed. The breakfast meal is not available on the 17". (No Government mess deductions shall be made for the day of
arrival and the day of departure). Per diem rate is $66, lodging maximum is $40 and M& |E rate is $26.

In this example, a GMR of $8.00 is used.

REIMBURSEMENT:
3/15 75% times $26 = $19.50 + $6 $25.50
3/16 $10.00 plus $6 16.00
317 ($8.00 + $24) (divided by 2) = $16.00

+ $2 (incidental) =$18 plus $6 24.00
3/18 $10.00 plus $6 16.00
3/19 75% times $26 19.50
Tota $101.00

U4130 RETURN TO PDSFROM TDY FOR PERSONAL REASONS

A. General. A member who voluntarily returns to the PDS, or residence from which the member normally commutes
daily to the PDS, during a TDY period for personal reasonsis entitled to the lesser of:

1. perdiemor AEA for the actual travel time (no per diem or AEA while at the PDS) and transportation expenses
for thetravel fromthe TDY point to the PDS and return; or

2. per diemor AEA that would have been alowed had the member stayed at the TDY point.

Change 172 U4B-11
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No allowances are credited for any day the member was in aleave status.

B. Computation. The following are examples of computing per diem alowances and making cost comparisons under

this paragraph:

NOTE: The GMR used in the following example(s) are for illustrative purposes only. Please check Appendix A

(GMR) for current Government meal rates.

Member performed TDY. The member returned to the PDS during the intervening weekend.

EXAMPLE 1

ITINERARY:
23 June Dep: PDS POC
Arr; TDY Station 325 miles
24-26 June TDY
27 June Dep: TDY Station POC
Arr; PDS (personal 325 miles
reasons)
28 June At PDS
29 June Dep: PDS POC
Arr; TDY Station 325 miles
30 June— 2 July TDY
3 July Dep: TDY Station POC
Arr; PDS 325 miles

Lodging cost $60 per night. Per diem rate is $82, lodging maximum is $52 and M&IE maximum is $30. Government

mess is not available at the TDY point.

*REIMBURSEMENT:
Cost Comparison
Actual Cost:
6/23 75% times $30 = $22.50 plus $52 ($60

limited to $52) = $ 7450
6/24 $30 plus $52 = 82.00
6/25 $30 plus $52 = 82.00
6/26 $30 plus $52 = 82.00
6/27 75% times $30 = 22.50
6/29 75% times $30 = $22.50 plus $52 ($60

limited to $52) = 74.50
6/30 $30 plus $52 = 82.00
7/1 $30 plus $52 = 82.00
7/2 $30 plus $52 = 82.00
713 75% times $30 = 22.50
2 round trips of 650 miles = 1300 x
$0.345 per mile = 448.50
Total Reimbursement = $1134.50
*Constructive Cost:
6/23 75% times $30 = $22.50 plus $52 ($60

limited to $52) = $ 7450

Change 172 U4B-12
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6/24 $30 plus $52 = 82.00
6/25 $30 plus $52 = 82.00
6/26 $30 plus $52 = 82.00
6/27 $30 plus $52 = 82.00
6/28 $30 plus $52 = 82.00
6/29 $30 plus $52 = 82.00
6/30 $30 plus $52 = 82.00
7/1 $30 plus$52 = 82.00
712 $30 plus$52 = 82.00
713 75% times $30 = 22.50
1 round trip of 650 miles= 650 x $0.345

per mile= 224.25
Total Reimbursement = $1059.25

In this example the member is due $1059.25 since it isless than the amount of the actual travel back to the PDS and
return to the TDY location for personal reasons.

EXAMPLE 2

Member performed TDY with the following itinerary. The member returned to the PDS during the intervening weekend

for personal reasons.

ITINERARY:
9 July Dep: PDS POC

Arr: TDY Station 185 miles
10 July TDY
11 July Dep: TDY Station POC

Arr: PDS 185 miles
12 July At PDS
13 July Dep: PDS POC

Arr: TDY Station 185 miles
14 & 15 duly TDY
16 July Dep: TDY Station POC

Arr: PDS 185 miles

Lodging on post in Government quarters costs $6 per night and a Government mess is available for all three meals and
itsuse directed. Per diem rate is $66, lodging maximum is $40 and M&|E rate is $26. In thisexample, a GMR of $8.00

isused.
REIMBURSEMENT:
Cost Comparison
Actual Cost:
7/9 75% times $26 = $19.50 plus $6 = $ 2550
7/10 $10.00 plus $6 = 16.00
7/11 75% times $26 = $19.50 = 19.50
7/13 75% times $26 = $19.50 plus $6 = 25.50
7/14 $10.00 plus $6 = 16.00
7/15 $10.00 plus $6 = 16.00
7/16 75% times $26 = $19.50 = 19.50
2 round trips of 370 miles =740 x $0.345
per mile= 255.30
Total Reimbursement = $393.30
Change 177 U4B-13
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Congtructive Cost:

7/9 75% times $26 = $19.50 plus $6 = $ 2550
7/10 $10.00 plus $6 = 16.00
7/11 $10.00 plus$6 = 16.00
7/12 $10.00 plus$6 = 16.00
7/13 $10.00 plus $6 = 16.00
7/14 $10.00 plus$6 = 16.00
7/15 $10.00 plus$6 = 16.00
7/16 75% times $26 = $19.50 = 19.50
1 round trip of 370 miles= 370 x $0.345

per mile= 127.65
Total Reimbursement = $268.65

In this example the member is due $268.65.

*U4135 NO PER DIEM OR RATES OF PER DIEM IN LESSER AMOUNTS THAN THOSE PRESCRIBED
INHTTP:// WWW.DTIC.MIL/PERDIEM/PDRATESHTML

The Secretary concerned may authorize zero per diem or rates of per diem in lesser amounts than those prescribed in
http: //Amwwy.dtic.mil/perdiem/pdrates.html when the circumstances of the travel or duty to be performed so warrant and
are peculiar to that particular Service (also see par. U4105-D). This authority may be delegated to a chief of an
appropriate bureau or staff agency of the headquarters of the Service concerned or to a commander of an appropriate
naval systems command headquarters, but may not be re-delegated. In the absence of such an authorization, travel
orders prescribing rates of per diem different from those prescribed in http://mwww.dtic.mil/perdiem/pdrates.html are
without effect and the locality rates in http://www.dtic.mil/perdiem/pdrates.html are used. Reduced rates of per diem
should incorporate amounts for laundry/dry-cleaning/pressing of clothes if the travel is OCONUS or for less than 7 days
in CONUS.

U4140 REQUESTING REVIEW OF PER DIEM RATES

When travelers, commands or order-issuing officials think that the lodging and/or meal expenses for an area are
inconsistent with the prescribed per diem rate, a letter identifying the location and nature of the problem should be sent
directly to:

Per Diem, Travel and Transportation Allowance Committee
ATTN: Per Diem Rates

Hoffman Building #1, Room 836

2461 Eisenhower Avenue

Alexandria, VA 22331-1300

NOTE: To cover one-time necessary expensesin excess of the prescribed per diem rate, see Chapter 4, Part C.
U4150 PER DIEM AND AEA ON A SINGLE TRIP

A member performing TDY at more than one location on a per diem and actual expense basis for asingletrip is entitled
to the allowances prescribed in par. U4225-D.

Change 177 U4B-14
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*U4155 QUICK REFERENCE TABLES-PER DIEM ENTITLEMENTS

The following tables are for reference purposes only. For applicable rules see pars. U4100 through U4150. See pars. U4125 and U4800 for allowances when JTF operations are
involved.

Quick Reference - Per Diem Entitlements

TDY Trave of More Than 24 Hours

(1) Day of Departurefrom PDS Abbreviation used: Govt. = Government  GMR = Government medl rate
Footnotes, Seetable#4 NTE =Nottoexceed PMR = Proportional medl rate
a b C d e f

Arrived a TDY | Arrived & TDY location (on U.S. | Arrived a TDY location (on U.S. | Traveled overnight — | Overnight lodging| Arrived on samg
location (not on U.S. | Ingtallation) on same day as| Ingtalation - Govt. quarters available) on | no lodging required | required at g day as departe

=

installation) on same | departed PDS. Traveler occupied | same day as departed PDS. Traveler stopover en rout¢ from PDS at TDY
day as departed PDS. Gowt. quarters. elected not to occupy available Govt. to TDY location where pe
quarters. diem at a lesse

amount than rat¢
prescribed fon
TDY location was|
authorized unde

par. U4135.
Per Diemfor | 75% of M&IE Rate for| 75% of M&IE rate for TDY| 75% of M&IE rate for TDY locality’ plus | 75% of M&IE Rate| 75% of M&IE| 75 % of M&IE
Day of TDY Locality ¥ plus| locality ¥ plus cost of Gowt| cost of lodgings occupied NTE cost ppfor destination TDY| rate for en routd rate for TDY
Departure lodging cost NTE|] quarters NTE maximum lodginp available  Govt.  quarters. (No | Locality ¥ stopover locality] locality ¥ plus
fromPDS® | maximum lodging| prescribed for TDY locality. reimbur sement for lodging tax.) plus lodging cos{ lodging Z ¥ cost
prescribed for TDY] NTE maximum| NTE  maximum
locality. "% lodging amount| lodging prescribed

prescribed for] for TDY locality.
stopover locality] (Per diem rate
28 authorized unde
par. U4135
applies to full
days at TDY
location.)

Change 153 U4B-15
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(2) Whole Days of Travel - CONUS Abbreviations used: Govt. = Government GMR = Government meal rate
Footnotes. Seetable# 4 NTE = Not to exceed PMR = Proportional meal rate
a b [ d e f
Traveled Traveled overnight & arrived | Each whole day at | Each whole day at a CONUS | Each whole day at a CONUS TDY | Each whole day at
overnight & | a CONUS TDY locdlity (on | CONUS TDY locdity | TDY locdity (on U.S. | locdity (on U.S. ingtallation) when | CONUS locality
arived a a| U.S. instalation) on day after | (not on U.S. | ingtallation) - traveler occupies | traveler elects not to occupy | where per diem in
CONUS TDY | departing PDS. Traveler | installation). Govt. quarters. available Govt. quarters. lesser amount than
location (not on | occupied Govt. quarters. prescribed rate for
u.s. TDY location was
installation) on authorized under par.
day after U4135.
departing PDS.
Per Diem for | M&IE M&IE plus cost of Govt. | M&IE applicable to | M&IE plus cost of Govt] M&IE plus cost of lodging not tq Per diem at the ratp
Whole DSYS applicable  to | quarters. (M&IE may beat (1) | CONUS TDY locdity | quarters. (M&IE may be at () exceed cost of Govt. quarteysauthorized under paf.
of Travel CONUS TDY | rate prescribed for TDY | plus cost of lodging | rate prescribed for TDY (Lodging taxes are ndt U4135.
locaity  plus | locdity, (2) PMR plus $2 if | NTE maximum rate | locality, (2) Standard GMH reimbursable). (M&IE may be at (1)
cost of lodging | directed in orders and 1 or 2 | prescribed for TDY | plus $2, if directed in orderg, rate prescribed for TDY locality, (2
NTE maximum | deductible meals are provided, | locality Z (If directed in | (3) PMR plus $2 if directed iff Standard GMR plus $2, if directdd
rate prescribed | or (3) no amount for mealsplus | orders, M&IE is PMR | orders, or (4) no amount fgrin orders, (3) PMR plus $2 ff
for TDY | $2 when orders direct essentid | plus $2 when | meals plus $2 when ordefsdirected in orders, or (4) nho amoynt
locality 2. unit messing and 3 meds are | deductible meds are | direct essential unit messirjgfor meals plus $2 when orders dirgct
available to the member. PMR | provided ” — JFTR, par| (see JFTR par. U4400 fdressential unit messing (see JFJR
plus $2 applies if 3 meals are | U4125-A3Q) Govt. mess use/availability) par. U4400 for Govt. mess
not available to the member. ¥ (see JFTR, par. U4125-A3b feruse/availability) (see JFTR, pdr.
determination of M&IE rate)) | U4125-A3b for determination df
M&IE rate))
Change 153 U4B-16
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(3Whole Daysof Travel — OCONUS Abbreviations used: Govt. = Government  GMR =Government meslrate
Footnotes. Seetable# 4 NTE = Not to exceed PMR = Proportional meal rate
a b C d e f
Traveled Traveled overnight & arrived at | Each whole day at | Each whole day & an OCONUS | Each whole day a an | Each whole day a
overnight & | OCONUS TDY locdity (on | OCONUS TDY | TDY locdlity (on U.S. ingtallation). | OCONUS TDY locality (on | OCONUS locdlity
arived a an | U.S. instalation) on day after | locality (not on U.S. | Traveler occupied Govt. quarters. u.s. installation) when | where per diem in
OCONUS TDY | departing PDS. Traveler | installation) member elects not to occupy | lesser amount than
location (not on | occupied Govt. quarters. available Govt. quarters. prescribed rate for
u.s. TDY location was
installation) on authorized under par.
day after U4135.
departing PDS.
Per Diem | M&IE Y| M&IE plus cost of Govt. | M&IE ¥ applicable to | M&IE plus cost of Govt. quarters. | M&IE plus cost of lodging not | Per diem at the rate
for Whole | applicable to | quarters. (M&IE may be at (1) | OCONUS TDY | (M&IE may be a (1) mea rate | to exceed cost of Govt. quarters | authorized under par.
Days of | OCONUSTDY | rate prescribed for TDY locality, | locdity plus cost of | prescribed for TDY locdity plus | ¥. (M&IE may be a (1) rate | U4135.
Traved ® | locdity  plus | (2) PMR plus $3.50 if directed | lodging ¥  NTE | $350, (2) Standard GMR plus | prescribed for TDY locality,
cogt of lodging | in orders and 1 or 2 deductible | maximum rate | $3.50 ¥, if directed in orders, (3) | (2) Standard GMR plus $3.50
S NTE | meds are provided, or (3) no | prescribed for TDY | PMR plus $3.50 ¥, if directed in | ¥, if directed in orders, (3)
maximum rate | amount for meas plus $3.50 | locality. orders, or (4) no amount for meds | PMR plus $3.50 ¥, if directed
prescribed  for | when orders direct essentia unit plus $3.50 ¥ when orders direct | in orders, or (4) no amount for
TDY locdlity. messing and 3 meds ae essential unit messing (see JFTR | mesalsplus $3.50 ¥ when orders
available to the member. PMR par. U4400 for Govt. mess | direct essentia unit messing
plus $3.50 gpplies if 3 meds are use/availability and par. U4125-A3b | (see JFTR par. U4400 for
not available to the member. ¥ for applicable M& | E rate). Govt. mess use/availability and
par. U4125-A3b for applicable
M&|E rate))
Change 174 uU4B-17
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(4) Day(s) of Return to PDS Abbreviations used: Govt. = Government  GMR = Government medl rate
NTE =Nottoexceed PMR = Proportional meal rate
a b C d

Arrived a PDS on | Traveled overnight (no lodging required) & | On day of departure from TDY | On day travel ended lodging was | Arrived at PDS on same day
same day as departed | arrived at PDS on day after departing TDY | overnight lodging was required | required en route to the PDS. as depated TDY location
TDY location. location. a a stopover en route to the where per diem in lesser
PDS. amount than prescribed rate
was authorized under par.

U4135.

Per Diem | 75% of M&IE ratefor | For day of departure from TDY location | For day of departure from TDY: | 75% of the M&IE rate plus cost of | 75% of M&IE prescribed for
for Day of | last TDY locality. ¥ M&IE & the rate prescribed for the TDY | M&IE plus lodging 2 ¥ cost | lodging based on the locdlity rate | the TDY locality.

Return to locdity. Day of arrival a PDS 75% of the | NTE rate for stopover locdity. | where lodging was obtained if

PDS® M&IE ratefor the TDY locdlity. ¥ For day of arrival at PDS: 75% | authorized/ approved by the order-
of M&IE rate for stopover | issuing officid (see par. U4125-
locality. A3h).

*Footnotes

1/ GMRYPMRs and the $3.50 incidental rate do not apply on day of departure from or return to PDS or any day the member istraveling.
2/ Lodging tax is separately reimbursed for lodging in CONUS and non-foreign OCONUS areas because an amount is not included in the gpplicable maximum lodging amount for taxes.

3/ The authorizing/order-issuing official can determine that $3.50 is not adequate for TDY on aforeign OCONUS U.S. installation and authorize/approve the incidental expenses rate for the TDY locality prescribed
on http://mww.dtic.mil/perdiem/opdrform.html. Payment of the locality incidental expenseratefor the TDY locality must be stated in thetravel order.

4/ For OCONUS travel the authorizing/order-issuing official can determinethat an incidental expense (IE) allowance of $3.50, in lieu of the |E prescribed for the TDY locality, is adequate for anticipated expenses
when the member is not lodged on aU.S. ingtallation. The OCONUS incidental expense of $3.50 may be authorized and must be stated in the orders.

5/ Lodging tax is not separately reimbursable for foreign arealodging because an amount isincluded in the applicable foreign area maximum lodging amount for taxes.

6/ (a) Thecost incurred during TDY travel (not after returning to the PDS) for personal laundry/dry-cleaning and pressing of clothing, up to an average of $2 per day, is a separately reimbursable travel expensein
addition to per diem/AEA when travel within CONUS requires at least 7 consecutive nights TDY lodging in CONUS (i.e,, 6 nights, no laundry, 7 nights, NTE $14, 8 Nights NTE $16, etc.).

(b) The cost incurred during TDY travel for personal laundry/dry-cleaning and pressing of clothing is not a separately reimbursable expense for travel OCONUS and is part of theincidental expense (IE) alowance
included within the per diem ratesy AEA authorized/approved for OCONUS travel.

7/ On any day that 3 deductible meals are provided without cost to the traveler, no reimbursement is allowed for meals.

Change 174 U4B-18
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2. Travel OCONUS. Except as provided in subpar. 3, the daily maximum isthe amount prescribed initemaor b,
whichever is greater:

a. 150 percent of the per diem rate (rounded to the next higher dollar) prescribed in Appendix B for the TDY
locetion; or

b. $50 plusthe per diem rate prescribed in Appendix B for the TDY location.

See Appendix L for authorization/approval authority.

3. Higher Daily Maximum. Daily maximums for travel in excess of rates prescribed in subpars. 1 and 2 in an
amount not to exceed 300 percent of the per diem rate (rounded to the next higher dollar) prescribed in Appendix B
or Appendix D for the TDY location may be authorized/approved by the officias listed in Appendix L if required
to meet expenses associated with the mission. The Secretary concerned may authorize/approve these AEAS for
specific classified missons OCONUS for which the AEA requirements outlined in par. U4215-B are not required.
This Secretarial authority shall not be re-delegated.

4. Special Actual Expense Authorization (AEA) The PDTATAC Director may issue an AEA for any Uniformed
Services member when travel is to Presidentially declared disaster area(s) or when in support of the mission stated
inthe AEA. These authorizations may be issued with or without expiration dates. Copies of existing AEAs may be
obtained from the Per Diem, Travel and Transportation Allowance Committee, Hoffman Building #1, Room 836,
2461 Eisenhower Ave., Alexandria, VA 22331-1300.

5. Higher Dailly Maximum - OCONUS. Under special or unusua circumstances or when a member has no
aternative to obtain lodging and such lodging cost exceeds 300 percent of the rates prescribed in Appendix B, an
amount in excess of the 300 percent ceiling may be authorized in advance only by means of an AEA issued by:

a. theDirector, PDTATAC. Requestsfor higher daily maximums must be submitted in accordance with par.
U4215-F to the Director, PDTATAC, Hoffman Building #1, Room 836, 2461 Eisenhower Ave, Alexandria,
VA 22331-1300.

b. the Secretary concerned for specific classified missions OCONUS. In these cases, an AEA asoutlined in
par. U4215-B shall not be required. Thisauthority shall not be re-delegated.

6. Reimbursement Limitation. The daily reimbursement limit shall be the lesser of the actual expenses or the
maximum amount. Expenses incurred and claimed (including those for fractional days) shall be reviewed and
allowed only to the extent determined to be necessary and reasonable by the order-issuing official. Reimbursement
for meals and incidental expenses shall not exceed:

a. 150 percent of the M&IE rate for the TDY location, or

b. $25 plusthe M&IE rate for the TDY location when the daily rate authorized is established under subpar.
2, itemb, or

c. 300 percent of the M&IE rate for the TDY location when authorized/approved under subpar. 3.

C. M&IE Pad on Per Diem Basis. M&IE may be reimbursed under the lodgings plus per diem system under par.
U4125, while the lodging cost is reimbursed on an actual expense basis. In such case, the amount allowed for M&IE
and the lodging cost may not exceed the daily maximum authorized in the AEA for the locality concerned. For example,
when a member is authorized actual expenses not to exceed 150 percent of a specific per diem rate, $191 (150% x $127,
rounded to next higher dollar), and is reimbursed under the lodgings plus per diem system for M&IE ($34), the amount
allowed for lodgings may not exceed $157 ($191 - $34). Itemization of M&IE is not required when payment for those
expenses is made under the lodgings plus per diem system.

Change 165 U4C-3
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D. Lodging and/or Meals Obtained Under Contract. When a contracting officer contracts for rooms and/or meals for
members traveling on TDY, and actual expense reimbursement is authorized/approved under this Part, the total daily
amount paid by the Government and reimbursed to the member for the member's lodging, medls, and incidental
expenses may not exceed the daily maximum authorized under subpar. B (60 Comp. Gen. 181 (1981) and 62 Comp.
Gen. 308 (1983)).

E. Incidenta Expense Maximum. When Government quarters are available on a U.S. ingallation, maximum
reimbursement for incidental expensesis:

1. $2.00in CONUS, and

2. $3.50 OCONUS for all full travel days, except the day travel begins or ends. When the order-issuing official
determines the $3.50 rate is not adequate to meet anticipated expenses, payment of the Appendix B incidental
expense rate must be stated in the travel order.

U4215 REQUEST FOR AEA

A. General. When situations arise which appear to warrant the AEA for a specific travel assignment, aletter or message
request furnishing details of the conditions warranting the AEA are submitted in accordance with this paragraph with
a recommendation of the amount to which the reimbursement should be limited. Every effort must be made to ensure
uniformity of allowances between members of the Uniformed Services and civilian employees, when traveling together
or to the same place, when warranted by similarity of the incidence of travel and TDY. Requests for these allowances
are accompanied by afull statement of the facts in the case, the number of members involved, and the reasons why per
diem allowances are not sufficient. Requests are submitted in accordance with subpar. D.

B. Who May Authorize/Approve. Except for the officias referred to in subpar C, AEA, not to exceed the appropriate
established ceiling, may be authorized/approved by the officials designated in par. U4210-B3 and Appendix L. In
instances involving joint Service conferences, symposiums, seminars, or professional mesetings, an AEA issued by the
appropriate authority of the sponsoring Uniformed Service/Defense Agency applies to al attendees regardliess of
Service/Defense Agency affiliation.

C. Exceptions. The following officials may authorize/approve AEA at either the 150 or 300 percent celling, as they
deem appropriate for the travel involved, for their own persona travel and for any accompanying uniformed members
and DaD civilian employees whenever they consider it necessary and proper under this Part:

Chairman/Vice Chairman, Joint Chiefs of Staff
Chief/Vice Chief of Staff, U.S. Army and U.S. Air Force
Chief/Vice Chief of Naval Operations
Commandant/Assistant Commandant, U.S. Marine Corps
Commandant/Vice Commandant, U.S. Coast Guard
Director, NOAA Corps
Surgeon General/Deputy Surgeon General, U.S.
Public Health Service
Assistant/Deputy Assistant Secretary for Health,
U.S. Public Health Service
Commanders/Deputy Commanders Unified and Specified Commands
Directors of Defense Agencies
Commanders/Deputy Commanders of Air Force Major Commands

D. Manner of Authorization/Approval. AEAs may be authorized before travel begins, or approved after travel has been
performed, except for an AEA under par. U4210-B5 which only may be authorized in advance. When authorized in
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advance of the travel, the AEA for a specific travel assignment is stated in the travel order. AEA may be
authorized/approved for the entire period of atrip including travel time or, when appropriate, per diem or AEA may be
authorized/approved for different portions of trips. An example in the latter case occurs when there is a relatively long
period of travel time or travel and assignment in severd locdities on a single itinerary. The period for which AEA is
authorized/approved is indicated in the document issued by the Secretarial Process or the Director of the Defense
Agency concerned or designated representatives. These authorizationg/approvals cover individuals specificaly listed in
the request and aternate or additional personnel not specificaly listed, but who actually performed the duty covered by
the request.

E. Requests. See Appendix L.

F. DataTo BeIncluded in Requests. Requests should contain any of the following data that is relevant to the trip:

1. specific reasonfor travel;
2. whether meetings with technical, professional, or scientific organizations are involved,
3. whether international conferences or meetings are involved;

4. identity of the senior member of the party, whether civilian or military, including grade, full name, SSN and
branch of the Service;

5. names and titles of foreign governmental contacts, if any;

6. roster of other employees or members of the Uniformed Services who also are performing the travel or TDY
involved including grade, full name, SSN and branch of Service;

7. proposed itinerary showing complete identification of places to be visited, the length of duty at each place, and
the inclusive dates of travel;

8. information as to any special arrangements which have been made such as provisions for use of specia
Government quarters, messes, open messes, lodgings, restaurants, etc.;

9. any other information available indicating amount of expenses which may be incurred, amount of allowances
necessary, or reasons why normal per diem shall not suffice;

10. reasons normal accommodations within the prescribed per diem allowances do not suffice; and
11. name and phone number of individual who may be contacted concerning this request.

When any of the datain items 1 through 10 are not available, the request should so state. Each request for approva of
AEA dfter travel has been performed is accompanied by a copy of DD Form 1351-3 (Statement of Actual Expenses) or
a detailed statement showing dates, items, and amounts paid. Vouchers or receipts are not to be submitted with the
request for AEA. Such documents are to be submitted to the disbursing/financef/travel office.

U4220 ITEMIZATION

For reimbursement on an AEA basis, amember must submit itemized expenses (see par. U4205) that indicate clearly the
expenses applicable to each calendar day, excluding items claimed separately (such as taxicab fares and registration
fees). When reimbursement for M& IE is on a per diem basis (as prescribed in par. U4210-B3), itemization of meals and
incidental expensesis not required.
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U4225 COMPUTATION RULES

A. General. When the actual expenses incurred during any 1 day are less than the daily amount authorized, the member
is reimbursed only for the lesser amount. The daily amount authorized shall not be prorated for fractions of a day;
however, expenses incurred and claimed for a fraction of a day are reviewed and allowed only to the extent determined
to be reasonable by the order-issuing official. The maximum amount of reimbursement for actual expenses for each
calendar day, or fraction thereof, islimited asindicated in subpars. B through D. In no case shall the amount reimbursed
be more than the amount authorized/approved in an actual expense authorization for the area concerned.

B. Meals Available Under Special Arrangements. When a member is participating in a special mission type function,
such as deployment to foreign military bases, forest fire details, rescue and aircraft recovery missions, and TDY to
remote areas, and meas are made available under a specia arrangement between a Uniformed Service and any
organization, ingtitution, commercial concern, nonappropriated fund activity, agency of a local, state or foreign
government, or U.S. Government agency, reimbursement of actual expenses incurred for mealsis limited to the amount
equaling the charge applicable to each meal made available under the special arrangements, not to exceed the charges
for three meals per day.

Effectivefor TDY trave performed on or after 1 January 2001

*C. Averaging Expenses. When an AEA is authorized/approved for all per diem expenses (meals, lodging and
incidental expenses) the daily amount of expense items that do not accrue on a daily basis, may be averaged over the
number of days the member is entitled to AEA at the AEA location. These expenses include laundry/dry-cleaning and
pressing of clothing incurred at OCONUS locations (see NOTE), hotel maid tips, and similar expenses. Example: A
member on an 8-day (Saturday-Saturday) TDY to an OCONUS location (receiving AEA while there) incurs a $32 dry-
cleaning cost on Friday. The member may average the $32 cost over the 8-day TDY and indicate that $4 was paid daily.
Averaging incidental expenses as indicated above does not apply if an AEA isauthorized for lodging only and M&IE is
paid on aper diem basis.

NOTE:

(@ The cost incurred during TDY travel (not after returning to PDS) for personal laundry/dry-cleaning and
pressing of clothing, up to an average of $2 per day, is a separately reimbursable travel expense in addition to per
diem/AEA when travel within CONUS requires at least 7 consecutive nights TDY lodging in CONUS.

(b) The cost incurred during TDY travel for personal laundry/dry-cleaning and pressing of clothing is not a
separately reimbursable expense for OCONUS travel and is part of theincidental expense allowance included within
the per diem rates/AEA authorized/approved for OCONUS travel.

D. Specia Rulesfor Mixed Travel (Per Diem and Actual Expense)

1. Generd. Mixed travel involves more than one daily maximum reimbursement rate during a single trip and/or
reimbursement on both a per diem and an actual expense basis on a single trip. The applicable rate and/or
reimbursement method for each calendar day (beginning at 0001) is determined by the member’s status and location
at 2400 of that calendar day. Only one rate and reimbursement method is authorized for each day except when
reimbursement is authorized for occasional meals or lodging as provided in par. U4510.

2. Reimbursement for Day of Departure. The reimbursement method and daily maximum for the day of departure
from the PDS is the same as that authorized for the first location where lodging is required.

3. Reimbursement for Day of Return. On the day of return to the PDS, the same method and daily maximum
applicable to the previous calendar day shall apply. When return travel to the home or officia station requires 2 or
more days, see par. U4125-A3a for method of reimbursement.
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U4230 COMPUTATION EXAMPLES

Following are examples of computing allowances when travel is authorized on an actual expense basis and on an actua
expense and per diem basis on the same trip:

*NOTE:

a. The maximum amount allowed for lodging in the 50 states, District of Columbia, territories and possessions and
the Commonwealths of Puerto Rico and the Northern Mariana Idands (see http://mww.dtic.mil/perdiem/) does not
include an amount for lodging taxes. Taxes on lodging in the 50 states, Digtrict of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Idands are a separately
reimbursable travel expensein addition to AEA.

b. The maximum amount allowed for lodging outside the 50 states, District of Columbia, territories and possessions

and the Commonwealths of Puerto Rico and the Northern Mariana Idands (see http://www.dtic.mil/perdiem/)
includes an amount for lodging taxes. Taxes on lodging outside the 50 states, District of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Idands are part of per diem/AEA
and are not separately reimbursable.

EXAMPLE 1

Travel to single TDY point -- AEA authorized for M& I E and lodging.
ITINERARY:
(Enlisted member in Grade E-6)

8/10 Depart residence,

Arrive Los Angeles,
8/11-8/12 TDY at LosAngeles
8/13 Depart Los Angeles Airport,

Arrive residence

MAXIMUM RATES AT TIME OF TRAVEL:
LosAngeles CA: AEA authorized NTE $222 ($148 x 150%) with lodging NTE $171 ($114 x 150%)
and M&IE NTE $51 ($34 x 150%)

REIMBURSEMENT:
8/10 Actual Expense

LosAngeles Lodging $120.00
Total $120.00 $120.00
8/11 Actual Expense
LosAngeles Breakfast $ 6.00
LosAngeles Lunch 10.00
LosAngeles Dinner 24.00
LosAngeles Incidentals 3.00
LosAngeles Lodging 120.00
Total $163.00 $163.00
8/12 Actual Expense
LosAngeles Breakfast $10.00
LosAngeles Lunch 15.00
LosAngeles Dinner 26.00
LosAngeles Incidentals 2.00
LosAngeles Lodging 120.00
Tota $173.00* $171.00
Change 174 u4c-7
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* Total reimbursement for thisday islimited to $171.00 since the total M& | E ($53) exceeds the 150% M &I E ceiling of
$51.

8/13 Actual Expense

LosAngeles Breakfast $5.50
LosAngeles Lunch 11.50
Totd $17.00 $ 17.00
Total Reimbursement $471.00
EXAMPLE 2

Travel to multiple TDY points -- AEA authorized for lodgings only at Belle View, CA, M&IE paid on aper diem basis.

ITINERARY:

9/7 Depart residence, arrive Belle View, CA
9/8 TDY -- BelleView

9/9 Depart Belle View arrive Silver Hill, CO
9/10 TDY -- Silver Hill

9/11 Depart Silver Hill arrive High Point, CO
9/12 Depart High Point, arrive residence

MAXIMUM RATES AT TIME OF TRAVEL:

Belle View, CA: AEA authorized for cost of lodgings only. Belle View M&IE rateispaid on aper diembasis. The
total amount paid for lodging and M&IE may not exceed $99 ($66 x 150%)

Silver Hill, CO: Per Diem $75 (M&IE rate $26, Maximum Lodging Amount $49)

High Point, CO: Per Diem $66 (M& | E rate $26, Maximum Lodging Amount $40)

REIMBURSEMENT:

97 75% x $26 (M&IE) plus$60 (Lodging Cost) (par. U4210-B3) $ 79.50
9/8 $26 (M&IE) plus$60 (Lodging Cost) (par. U4210-B3) 86.00
9/9 $26 (M&IE) plus$38 (Lodging Cost) NTE $75 64.00
9/10%$26 (M&IE) plus$38 (Lodging Cost) NTE $75 64.00
9/11$26 (M&IE) plus$32 (Lodging Cost) NTE $66 58.00
912 75% x $26 (M&IE) 19.50

Total Reimbursement $371.00

EXAMPLE 3

Travel totwo TDY points-- AEA authorized for M&1E and Lodging at one point.

ITINERARY:

1 October Dep:  Residence, arrive Grayville
2 October TDY et Grayville

3 October Dep:  Grayville, arrive Liberty

4 October Dep:  Liberty, arrive residence

MAXIMUM PER DIEM AND AEA APPLICABLE AT TIME OF TRAVEL.:

Grayville PA: $66 per diem rate applies.

Liberty, PA: Member authorized AEA for TDY at Liberty dueto special circumstancesin an
amount not to exceed $129 per day (lodging required) and $39 per day (no lodging required).

REIMBURSEMENT:

Change 165 U4cC-8
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(Government quarters and mess not available)

10/1 M&IE $26 x 75% = 19.50 + $24 (Lodging)

10/2 M&IE rate pluslodging cost (par. U4125-A3)
$26 plus $24 lodging cost

10/3 AEA (Liberty, PA)

(Per Diemrate based on TDY location at 2400)

Grayville Breakfast $ 325
Liberty Lunch 10.75
Liberty Dinner 17.50
Liberty Lodging 92.00
$123.50
10/4 AEA not to exceed amount authorized for Liberty, PA
Liberty Breakfast $ 800
Liberty Lunch 15.00
$23.00

Total Reimbursement

EXAMPLE 4

$43.50

$50.00

$123.50

$23.00
$240.00

Travel to multiple TDY points -- AEA authorized for M&IE and lodging at one point outside CONUS.

ITINERARY:

8/5 Depart residence, arrive New Y ork

8/6 TDY at New York City

8/7 Depart New Y ork City, arrive London Airport
8/8 & 8/9 TDY London

8/10 Depart London, arrive Frankfurt

8/11 TDY Frankfurt

8/12 Depart Frankfurt, arrive residence

MAXIMUM RATESAT TIME OF TRAVEL:

New York, NY: Per Diem $141 (M&|E rate $34, Maximum Lodging Amount $107)
London, UK:  Per Diem $201 (M& | E rate $93, Maximum Lodging Amount $108)
Frankfurt, GE: AEA authorized not to exceed $191 ($127 x 150%) with M& IE limited to $88.50 ($59 x 150%)

REIMBURSEMENT:

8/5 75% times $34 (M&IE) plus $82 (Lodging cost) (NTE $141)

8/6 $34 (M&IE) plus$82 (Lodging Cost) (NTE $141)

8/7 $93 (M&IE) plus $100 (Lodging Cost) (NTE $201)

8/8 $93 (M&IE) plus $100 (Lodging Cost) (NTE $201)

8/9 $93 (M&IE) plus $100 (Lodging Cost) (NTE $201)

8/10 Actual Expense
London Breakfast $11.00
Frankfurt Lunch 15.50
Frankfurt Dinner 23.50
Frankfurt Lodging _120.00

Totd $170.00

8/11 Actual Expense
Frankfurt Breakfast 8.00
Frankfurt Lunch 17.50
Frankfurt Dinner 28.00

Change 165
9/1/00

$107.50
$116.00
$193.00
$193.00
$193.00

$170.00

u4cC-9



Temporary Duty Travel u4230
Frankfurt Lodging 20.00
Totd $173.50 $173.50
8/12 Actual Expense
Frankfurt Breakfast $8.00 $8.00
Total Reimbursement $1,154.00
Change 165 u4cC-10
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*PART D: ALLOWABLE TRAVEL TIME FOR TDY TRAVEL
U4300 GENERAL

When an order directs travel by a specific transportation mode and the directed transportation mode is available but not
used, per diem alowances or AEAS are payable for actua travel performed not to exceed the per diem or AEA that
would have been payable if the directed transportation mode had been used. When the directed transportation mode is
not available or the order does not specify any transportation mode, per diem or AEA is computed as though the
trangportation mode actually used was directed. However, the total per diem or AEA payable must not exceed that
payable for constructed travel over a usually traveled route by air or surface common carrier, whichever more nearly
meets the requirements of the orders and is more economical to the Government. In determining constructed travel,
the transportation allowances are based on the carrier’s required check-in time plus travel time from home, office, or
place travel actualy began, and the carrier's scheduled arrival time at the terminal plus travel time to home, office, or
place travel actually ended.

U4305 ACTUAL TRAVEL TIME

When the actual travel time is less than the time allowable under this Part, the member’s actual travel time is used for
computation.

U4325 SCHEDULING TRAVEL

A. Early Departure. A traveler may depart early (see par. U4300) to overcome a short interval between the scheduled
arrival time and the required reporting time at a duty station. NOTE: The traveler should be advised that financial
regulations may requirethat a brief statement explaining the early departure accompany the voucher.

B. Scheduled Early Arrival. When travel isover adirect route by air toa TDY station, the departure may be scheduled
to alow arriva at the TDY station 24 hours before work status begins without interruption of per diem or AEA
authorization when:

1. thePDSand TDY stations are separated by four or more time zones;
2. at least one of the duty pointsis OCONUS; and
3. theitinerary does not involve any scheduled stopovers or planned delays in excess of 8 hours en route.

The time zones in which the origin and destination points are located must not be included in the four time zones
separating the travel points (e.g., leave from time zone A, crosstime zones B, C, D, and E and arrive at time zone F).

C. Travel During Normal Rest Hours. If par. U3006 cannot be followed, and there is a need for duty performance
immediately upon arrival, the authorizing/order-issuing official may authorize/approve rest stops en route, or a rest
period at the TDY location before reporting for duty if:

1. thetraveler is not authorized premium class accommodations; and

2. it is necessary to schedule travel to begin at, near, or after the conclusion of the regularly scheduled duty hours
and the conditions and circumstancesin the case so warrant; or

3. thetraveler isrequired to travel during normal sleeping hours; or

4. the scheduled flight time including stopovers exceeds 14 hours. Scheduled flight time is the time between the
scheduled airline departure from the PDS/TDY point until the scheduled airline arrival at the TDY point/PDS.
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D. Rest Stops:

1. must not exceed 24 hours,

2. should not exceed a reasonable rest period plus delay needed to secure the earliest transportation to the
authorized destination (transportation schedules or other conditions permitting), and

3. should be scheduled, to the maximum extent practicable, where free stopovers are permitted en route.
E. Reduced Travel Fares Use. When, to qualify for reduced travel fares, a commanding officer authorizes/approves a

member staying a a TDY station longer than required by the assignment, per diem or AEA for the additional time is
payableif:

1. the additiona per diem or AEA cogt is offset by the transportation savings, yielding an overall savings to the
Government: and

2. the delay does not extend the time on TDY beyond the time when the member is required to be at work at the
PDS (B-192364, February 15, 1979; B-169024, May 5, 1970).

U4330 POC TRAVEL
Transportation cost and travel time are computed in accordance with pars. U3305 and U3310.
U4335 SPECIAL CONVEYANCE TRAVEL

When special conveyance use is authorized/approved, allowable travel time is the actual time needed to perform the
travel. NOTE: If travel isby vehicle, authorized travel time is computed under par. U3005-C.

U4340 MIXED MODESTRAVEL

When travel is performed between any two points of a separate leg of ajourney (par. U3405-B) partly by POC and
partly by common carrier, the per diem or AEA is computed asin par. U3305-C or U3310-B.
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U4330 TRAVEL BY POC
Transportation cost and travel time are computed in accordance with pars. U3305 and U3310.
U4335 TRAVEL BY SPECIAL CONVEYANCE

When the use of a specia conveyance is authorized/approved, allowable travel time is the actual time needed to perform
thetravel, except travel by avehicleis computed under par. U5160-B.

U4340 TRAVEL BY MIXED MODES

When travel is performed between any two points of a separate leg of a journey (par. U3405-B) partly by POC and
partly by common carrier, the per diem or AEA is computed asin pars. U3305-C or U3310-C.
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PART E: GOVERNMENT MESSUSE/AVAILABILITY
U4400 GOVERNMENT MESS

A. Mess Available. Government mess must be used to the maximum extent practicable by members quartered on-
base.

B. Mess Not Available. A Government messis not available:

1. when Government lodgings on the installation are not available to a member while on official travel (see par.
U1045);

2. ontravel days; or
3. when an order-issuing official determines:;
a. the use of the mess adversely affects mission performance;
b. there's excessive distance between the mess and place of duty, and/or the mess and place of lodging;

c. transportation is not reasonably available between the mess and place of duty, and/or the mess and place
of lodging; or

d. duty hours and mess operating hours are not compatible.
C. Travel Order/Voucher Documentation. Travel orders must direct the GMR or PMR if one of these rates is to

apply. If one of these ratesis directed, but during the trip the Government mess is not available, the member shall be
reimbursed:

1. thelocality M&IE meal rateif all three meals were not available; or
2. ThePMRif oneor two meals are not available,
as long as the authorizing official accepts the member’s certification of non-availability.

NOTE: When orders, with the exception of those to schoolhouse training (see par. U4125-A3b(3)), do not direct
the GMR or PMR, the locality M& I E rate shall be paid (see par. U4125-A3g for deductible meals).
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PART F: MISCELLANEOUSREIMBURSABLE EXPENSES

U4500 GENERAL

A. Scope. This Part provides guidance for reimbursement of the more commonly incurred miscellaneous expenses.
Each miscellaneous expense must be described on the travel voucher.

B. Transportation Expenses Incurred In or Around A PDS or TDY Location. Reimbursement of these expensesis
covered in Chapter 3, Part F.

U4505 COMMUNICATION SERVICES

Government-owned or Government-leased services should be used for officia communications. Commercia
communications services may be used when Government services are not available. The authorizing/order-issuing
official may determine certain communications to a traveler's home/family are official. These communications must
be only to advise of the traveler's safe arrival, to inform or inquire about medical conditions, and to advise regarding
changes in itinerary. The authorizing/order-issuing official should limit these communications to a dollar amount in
advance of the TDY so the traveler is aware of the limit. The authorizing/order-issuing official may approve charges
after the TDY when appropriate (GSBCA 14554-TRAV, August 18, 1998). See par. U4520-B4g.

U4510 REIMBURSEMENT FOR OCCASIONAL MEALSAND QUARTERS

*A. General. A member isauthorized reimbursement for meals and/or quarters as provided in par. U4510-B when
the authorizing/order-issuing official determines the member is required to:

1. procure quarters from commercial, Government or nonappropriated fund sources;
2. use Government quarters and pay a service charge;

3. retain quarters at aprior TDY location when the retention is authorized/approved by appropriate authority;
or

4. procure meals from commercial or nonappropriated funds sources;
and, the member isin a status listed below:
1. par. U4000 (members traveling together under orders directing no/limited reimbursement travel);

2. engaged in activities related to the implementation of arms control treaty or agreement during the in-country
period referred to in the treaty or agreement);

3. par. U4102-E (TDY within the local area of the PDS (Outside the PDS limits));
4. par. U4102-F (round trips within 12 hours);

5. par. U4102-G (group travel status);

*6. par. U4102-J, U4102-K, and U4102-M (TDY or training duty aboard a vessdl);
7. par. U4102-L (field duty);

8. par. U4125-A3e (Essential Unit Messing);
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9. par. U5108-D (transportation mode directed to first duty station upon enlistment, reenlistment or induction);
10. par. U5120-D (PCSwith TDY at alocation near (but outside the limits of) the old or new PDS;

11. par. U7025 (travel incident to application processing);

12. par. U7125-D (bed-patient or inpatient);

*13. par. U7150-A1 (Reserve Component Travel); or

*14.par. U7150-E2g (lodging and mea expense at point of delay for SROTC members performing travel
to/from field training/practice cruises and delayed through no fault of their own at a location where no

Government quarters/mess are available).

B. Computation for Occasional Meas and Quarters

1. Quarters. The amount allowed is the member’s cost for quarters up to the maximum amount for lodging
within  the per diem rate prescribed in http://www.dtic.mil/perdiem/opdrform.html  or

http: //www.dtic.mil/perdiem/pdrform.html_for the TDY locality. In special or unusual circumstances when the
amounts claimed exceed the applicable per diem rates, a request may be submitted under par. U4215 for an
authorization/approval of reimbursement in greater amounts for the cost of occasional quarters. When a
member is required to procure or retain unoccupied quarters or to procure or retain quarters at more than one
location on any calendar day, reimbursement for the cost of such quarters is as indicated in par. U4125-Al..

2. Meals If the order-issuing official determines that a member is required to procure meals, the member is
entitled to the actual amount paid NTE the PMR (no incidental expenses) as prescribed in subpars. U4125-
A3b(1)(a)3or (b)3based on the per diem rate as prescribed in Appendices B or D for the TDY locality. If more
than one locality is involved on any given day, the PMR limit is based on the highest locality M&IE rate.

U4520 MISCELLANEOUS EXPENSES

A. General Travelers are authorized reimbursement for necessary travel and transportation-related expenses
incurred on official business. These expenses include:

1. costs of traveler's checks, money orders, or certified checks for up to the amount of estimated per diem or
AEAs and travel expenses for the authorized travel;

2. administrative fees for ATM use to obtain money with the Government-sponsored Contractor-issued Travel
Charge Card up to the amount authorized for a cash advance for the travel concerned;

3. passport and visa fees (including photographs) for OCONUS travel,

4. costs of birth certificates or other acceptable evidence of birth for OCONUS travel (Expenses for legal
services incurred for processing applications for passports, visas, or changes in status even though local laws or
custom may require the use of lawyers in processing such applications are not reimbursable.);

NOTE: Travelers ordinarily travel on the no-fee passport. However, when travel on official ordersisto or
from high threat areas or high risk airports (see Appendix N) by commercial air and travelers are authorized
to obtain and use regular fee passports, fees for such passports are reimbursable. Those traveling solely by
military air or AMC charter flight are not reimbursed for regular fee passports unless Government
transportation became available on short notice (that is, after commercial travel arrangements had been
made and a passport purchased) or the travel priority is sufficiently high to require backup travel
arrangements.

5. taxes on lodging (except when MALT PLUS for POC travel is paithdrtnited States and non-foreign
OCONUS areas, limited to the taxes on reimbursable lodging costs (for example, if a traveler is authorized a
maximum lodging rate of $55 per night, and the traveler elects to stay at a hotel that costs $110 per night, the
traveler may only be reimbursed the amount of taxes on $55, which is the maximum authorized lodging
amount);
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NOTE: Taxes for lodging in foreign OCONUS locations are part of per diem/AEA and are not separately
reimbursable.

6. feesfor:

a. currency conversion NOTE: Travelers are not authorized reimbursement for losses, nor liable for
gainsresulting from currency conversions (63 Comp. Gen. 554 (1984)).;

b. cashing U.S. Government checks/drafts issued for reimbursement of expenses for travel in foreign
countries, (this does not include cashing salary checks/drafts); and

c. airport transit, service chargestaxes, landing, port taxes, embarkation/debarkation or similar mandatory
charges assessed against travelers on arrival/departure from carrier terminals when not included in ticket
cost (52 Comp. Gen. 73 (1972));

7. CTO service and processing fees;

8. transportation-related tips for taxis, limousines, and courtesy transportation;

9. public or special conveyance costs to and from the transportation terminal (see Chapter 3, Part E);

10. customary tips for handling any baggage at transportation terminals; and

11. similar travel and transportation related expenses (i.e,, Do not reimburse mission-related or personal

expenses which include batteries, tools, film, gifts for child care, house care, pet care, hotel concierge, or

workout room/gym fees.)

B. TDY Travelers. In addition to those expenses listed in par. U4520-A, reimbursable expenses for TDY travelers
include:

1. POC transportation costs to and from the transportation terminal (see par. U3320);

2. parking fees at the transportation terminal (while TDY), NTE the cost of taxi fares (including associated tips)
to and from the terminal (see par. U3320);

3. trip insurance to cover potential damage, personal injury, or death to third parties liability when travel is
authorized by Government conveyance/POC and a Service-designated official determines that legal
requirements or procedures of the foreign country involved make it necessary to carry such insurance (55
Comp. Gen. 1343 (1976));
4. authorizing/order-issuing official authorized/approved expenses for:

a. services, including associated equipment needed for reports/correspondence preparation;

b. clerical assistance;

c. servicesof guides, interpreters, packers, or vehicle drivers;

d. storage of property used on official business;

e. roomrental (used for official business) at a hotel/other place;

f. charges for inoculations that are not available through a Federal dispensary for OCONUS travel, (this
does not include travel expenses incurred for obtaining the required inocul ations);

Change 179 U4F-3
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g. officia local and long distance phone calls (see par. U4505);
h. excess baggage transportation costs (see par. U3015-C);
i. conference registration fees;
j. dual lodging costs (see par. U4125-Ali);
k. nonrefundable room deposits, forfeited rental deposits or prepaid rent, and early checkout penalties when
TDY is changed or canceled NOTE: Reimbursement shall not exceed the amount of the remaining per
diem or AEA plus appropriate lodging taxes that would have been paid had the TDY not been curtailed
or interrupted.;
I. expedited charge card delivery (effective 1 May 2001);

5. Certain laundry/dry-cleaning expenses
(@) Thecost incurred during TDY travel (not after returning to/arriving at PDS) for personal laundry/dry-
cleaning and pressing of clothing, up to an average of $2 per day, is a separately reimbursable travel
expense in addition to per diem/AEA when travel within CONUS requires at least 7 consecutive nights
TDY lodging in CONUS (i.e., 6 nights, no laundry, 7 nights, NTE $14, 8 nights, NTE $16).;
(b) The cost incurred during TDY/PCS travel for personal laundry/dry-cleaning and pressing of clothing is
not a separately reimbursable expense for OCONUS travel and is part of the incidental expense allowance
included within the per diem rates/ AEA authorized/approved for OCONUS travel .;

6. use of computers, printers, faxing machines, scanners, telegrams, cablegrams, or radiograms;

7. aVaue Added Tax (VAT) certificate used to avoid paying TDY lodging taxes; and

8. customary tips for handling Government property at terminals and hotels.

C. PCS Travelers. Members are authorized the expenses listed in par. U4520-A for PCStravel. In addition to those
expense listed in par. U4520-A, the member is authorized reimbursement for:

1. POC transportation costs (mileage) to and from the transportation terminal (see par. U3320);
2. tipsto stewards and other attendants paid by or on behalf of the dependents aboard commercial vessels; and

3. when dependents travel without the member MALT, as prescribed in par. U5203-A, first itemization, item 3
for POC travel, when POC used to and from the transportation terminal .

*U4525 NOT USED
U4535 REGISTRATION FEES

Registration fees reimbursement is authorized/approved when such fees are a condition for attendance. When the
registration fee includes the cost of meals, the per diem is computed under par. U4125-A3g(2).

Change 179 U4F-4
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U4539 REIMBURSMENT OF PREPARATORY TRAVEL EXPENSES WHEN THE ORDER IS
AMENDED, MODIFIED, CANCELED OR REVOKED

Miscellaneous preparatory travel expenses (e.g., fees for traveler's checks, passport and visa fees, communications
service.) incurred prior to order change are reimbursable provided the action taken is beyond the member’s control,
in the interest of the Government and a refund unobtainable.

Change 175 U4F-5
7/1/01



Temporary Duty Travel U4605

PART G: TRAVEL AND TRANSPORTATION ALLOWANCESFOR TRAVEL OF
DEPENDENTSWHEN MEMBER ORDERED ON INDETERMINATE TDY

U4600 GENERAL

This Part prescribes dependent travel and transportation allowances when the member is assigned to indeterminate
TDY.

*U4605 MEMBER ORDERED ON INDETERMINATE TDY

A. General. When a member’s TDY order does not provide for return to the PDS and:
1. the TDY is contemplated to be for 20 or more weeks at any one location, except as noted in par. U2146-B; or
2. the TDY order does not specify or imply any limit to the period of absence from the PDS;

dependent transportation at Government expense (but no per diem except under subpar. D) is authorized.

B. Transportation of Dependents to TDY Station or Other Location

1. When Both PDS and TDY Stations Are in CONUS or Both PDS and TDY Stations Are OCONUS
Dependent transportation at Government expense is authorized not to exceed the entitlement from the PDS to the
TDY station.

2. When the PD$ in CONUS and the TDY Station is OCONUS, Dependent Transportation at Government
Expense

a. may only be authorized to the TDY station or to a CONUS location by the Secretarial Process.

b. shall not be authorized/approved to the OCONUS station unless at least 12 months remain in the
member's tour of duty at the OCONUS station on the date the dependents are scheduled to, or actually do,
arrive at that station or on the date command sponsorship is granted, whichever is later.

3. When the PDS is OCONUS and the TDY Station is in COND8pendent transportation at Government
expense to the TDY station may be authorized by the Secretarial Process, not to exceed, the entitlement from the
PDS to the TDY station.

C. Return of thévlember to the PDSNhen:

1. the member returns to the PDS on subsequent PCS orders, or
2. returns from indeterminate TDY,

after dependents have been moved at Government expense to the TDY station or to a CONUS location; the member is
entitled to return dependent transportation from the TDY station or from the CONUS location to the PDS. Return
transportation from CONUS to an OCONUS PDS shall not be authorized/approved unless at least 12 months remain
in the member's tour of duty at that PDS on the date the dependents are scheduled to, or actually do, arrive at that PDS
or on the date command sponsorship is granted, whichever is later.

D. PCSOrders Received at TDY StatioWhen dependents are moved at Government expense to the TDY station
and the member receives PCS orders at the TDY station, dependent travel and transportation allowances at
Government expense (to include per diem) for travel performed to the new PDS shall not exceed the entitlement from
the TDY station to the new PDS.

Change 169 u4G-1
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PART H: HHG SHIPMENT AND STORAGE UNDER TDY ORDERS

U4700 GENERAL

Effective 1 April 1997

*This Part prescribes TDY HHG shipping and storage entitlements. For POV storage when member is TDY on a
contingency operation, see Chapter 5, Part E.

*U4705 AUTHORIZING/APPROVING TDY HHG SHIPMENTS

Carrier baggage limits may preclude a member from transporting necessary HHG items without cost. An
authorizing/order-issuing official or commanding officer may authorize/approve shipment of HHG required for the
member’s personal comfort and well-being while on TDY.

U4710 BASIC ENTITLEMENT

A. Shipments In Addition to Authorized TDY Weight Allowanc&hen TDY, the following may be shipped in
addition to the TDY weight allowances:

1. professional books, papers, and equipment (see par. U5310-C), and
2. required medical equipment (see par. U5310-K).

*B. Weight Allowance The maximum weight allowances in the following table do not include accompanied
baggage transported free on a commercial ticket. They are the actual weight of unpacked and uncrated HHG. If
practicable, the actual weight of unpacked and uncrated HHG is established before packing. For information on
determining the net weight of shipments for specific modes of transportation, see pars. U5335-B, U5335-C, U5335-
D, U5335-E, and U5335-F.

Change 180 U4H-1
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*TDY Weight Allowances (Pounds)
Serviceand Grade v
Army, Air Force, & Navy, Coast Guard, & National Public Health Weight
Marine Corps Oceanic and Atmospheric Service Allowance
Administration Corps
Officer Personnel
General/General of the Army Admira N/A 2000 2
Lieutenant General Vice Admiral Surgeon General 1500
Deputy/Assistant
Major General Rear Admiral (upper half) Surgeon General 1000
Assistant Surgeon
Brigadier General Rear Admiral (lower half)/Commaodore General 1000
Colonel Captain Director 800
Lieutenant Colonel/Warrant Officer Commander/Warrant Officer
(W-5) (W-5) Senior 800
Lieutenant Commander/Warrant Officer
Major/Warrant Officer (W-4) (W-4) Full 800
Captain/Warrant Officer (W-3) Lieutenant/Warrant Officer (W-3) Senior Assistant 600
First Lieutenant/Contract Lieutenant (Junior Grade)/Warrant
Surgeon/Warrant Officer (W-2) Officer (W-2) Assistant 600
Second Lieutenant/Officer Graduate of Ensign/Officer Graduate of Service
Service Academy/Warrant Officer (W-1) | Academy/Warrant Officer (W-1) Junior Assistant 600
Enlisted Personnel

E-9 E-9 N/A 600 3/
E-8 E-8 N/A 500
E-7 E-7 N/A 400
E-6 E-6 N/A 400
E-5/E-4 (Over 2 Y ears Service) E-5/E-4 (Over 2 Years Service) N/A 400
E-4 (2 Years Service or Less)/ E-4 (2 Years Service or Less)/
E-3/E-2/E-1 E-3/E-2/E-1 N/A 225
Aviation Cadet Aviation Cadet N/A 400
Service Academy Cadet/Midshipman Service Academy Cadet/Midshipman N/A 350

1/ Includes regular members, members of a Uniformed Service reserve component, and officers holding a temporary
commission in the Army/Air Force of the United States.

2/ The Secretarial Process may authorize additional weight up to 2,000 pounds for the Chiefs of Staff, U.S. Air
Force and U.S. Army, the Chief of Naval Operations, the Commandant of the Marine Corps, and the Commandant
of the Coast Guard.

3/ The alowance for a member selected as a Sergeant Major of the Army, Master Chief Petty Officer of the Navy,
Master Chief Petty Officer of the Coast Guard, Chief Master Sergeant of the Air Force, or Sergeant Mgjor of the
Marine Corps is 800 pounds for travel orders issued after receiving notice of selection. It continues for the
remainder of the military career.

Change 180
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C. Shipment of Replacement Items. When an original TDY HHG shipment is destroyed or lost during
transportation, through no fault of the member, a replacement shipment, within the member’'s weight allowance, may
be made at Government expense (68 Comp. Gen. 143 (1988)).

U4715 LIMITATIONS
Under TDY orders, temporary to permanent duty orders, or a combination thereof, a member with an authorized/
approved TDY shipment may ship HHG within the TDY weight allowance between any points, if either the
destination or origin (as applicable) isthe TDY station, subject to the following cost limitations as applicable:

1. fromPDSto TDY station;

2. between TDY stations; or

3. fromthelast TDY station to the old PDS, or to the new PDS.

When a member is ordered from a TDY station to a new PDS or when a TDY station becomes a new PDS, these
shipments are in addition to PCS weight allowance.

U4720 METHODS OF SHIPMENT
The shipment methods in par. U5320 apply.
U4725 FACTORSAFFECTING TDY HHG TRANSPORTATION

A. Weight Allowance Entitlement. A member’s grade on the damgvel begins determines the weight allowance.

B. Orders Amended, Maodified, Canceled or Revok&te provisions in par. U5330-C apply.

C. Improper Shipments A designated Service representative may authorize/approve forwarding authorized
shipmentsto the proper destination that are, through no fault of the member, misdirected, or otherwise separated
from the member.

U4730 NOT USED

U4735 WHEN EXCESS CHARGES ARE INCURRED

HHG not authorized/approved for shipment or not within the member's TDY weight allowance should not be
transported with authorized HHG. Member’s should arrange for separate transportation of such articles. When
shipments include unauthorized articles that are later disclosed, the member bears the cost of transporting them, to
the extent those costs can be identified. If the cost of transportingatieses cannot be established, see par.
U5340.

U4740 CALLED (OR ORDERED) TO ACTIVE DUTY

For shipping entitlement of a member called (or ordered) to initial active duty for training for less than 6 months, or
called (or ordered) to active duty for less than 20 weeks, see par. U5345-B2. For shipping entitlement when a
member is relieved from such active duty, see par. U5360-E.

U4745 PCSWITH TDY EN ROUTE

(See par. U5345-C1.)

U4750 TDY WITHOUT RETURN TO PDSOR TDY PENDING FURTHER ASSIGNMENT

Under orders from a PDS to TDY without return to the PDS, or to TDY for further assignment, a member's HHG
within the PCS weight allowance may be:

Change 159 U4H-3
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1. placedin NTSfor theentire TDY period under par. U4770-C; or

2. packed and moved from Government quarters to civilian housing in the old PCS vicinity, if required to
vacate the Government quarters.

U4755 INDETERMINATE TDY

Under orders from the PDS to TDY for an indeterminate period of time, HHG transportation within the PCS weight
allowance may be made to any combination of:

1. theTDY station, or
2. any CONUS point, or
3. NTSunder par. U4770-C,

if the Secretarial Process authorizes/approves. HHG placed in storage or shipped under this paragraph may be
shipped to the member's PDS after TDY.

U4760 TDY PENDING OCONUSASSIGNMENT OR TO A VESSEL
A. General. OrdersfromaPDSto:

1. TDY pending further OCONUS assignment, or

2. toavessd,
entitle amember asindicated in subpars. B and C.

B. Ordered to aVessel. Under ordersfromaPDSto TDY pending assignment to a vessel other than one described
in subpar. C, HHG transportation of the PCS weight allowance may be made to any combination of:

1. tothe vessel's homeport;

2. from Government quarters to civilian housing in the old PCS vicinity, if required to vacate Government
quarters; and

3. NTS under par. U4770-C.

C. Ordered to OCONUS Duty or to a Vessel Specified as Unusually Arduous Sea Duty or Operating OCONUS for
1 Year or More Under orders from the PDS to:

1. TDY pending further OCONUS assighment, or
2. avessel specified in writing by the Secretarial Process as unusually arduous sea duty or it is contemplated
that the vessel will operate OCONUS for a continuous period of 1 year or more on the date the vessel is so
specified,

transportation of the PCS weight allowance may be made to any combination of:

1. any CONUS location the member specifies;

2. the OCONUS duty station; and

Change 159 U4H-4
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3. NTSunder par. U4710-C.

u4765 TDY IN CONNECTION WITH BUILDING, FITTING OUT, CONVERTING OR
REACTIVATING A VESSEL

A. General. OrdersfromaPDSto TDY in connection with building, fitting out, converting, or reactivating a vessel
that direct duty on board when commissioned, entitle a member as indicated in subpars. B and C.

B. Ordered to a Vessel Not Specified as Unusually Arduous. Under orders to a vessel other than one described in
subpar. C, transportation of the PCS weight allowance may be made to a combination of:

1. the vessel's homeport, and
2. NTS under par. U4710-C.

C. Ordered to a Vessel Specified as Unusually Arduous Sea Duty or Operating OCONUS for 1 Year. or More
Under orders to a vessel which, after commissioning, will be unusually arduous sea duty or is contemplated to
operate OCONUS for a continuous period of 1 year or more, HHG transportation of the PCS weight allowance may
be made to a combination of:

1. any CONUS location the member specifies, and
2. NTS under par. U4710-C.
*U4770 HHG STORAGE IN CONNECTION WITH TDY/DEPLOYMENT

A. Temporary Storage

1. Temporary storage is authorized as part of HHG transportation.

2. HHG, within the TDY weight allowance, may be placed in temporary storage when:
a. on a PCS with TDY/deployment en route (see par. U5345-CINQEE); or
b. TDY/deployed for 90 days or less if the Service designated official authorizes/approves the temporary
storage as necessary based on the member’'s written statement that temporary storage is necessary for

reason’s beyond the member’s control.

NOTE: When HHG arein temporary storage incident to a PCS and the member isTDY deployed for 90 or more
dayd/an indefinite period, par. U5375-B3 applies.

B. Special Storage
1. General
a. Special storage is storage incident to TDY/deployment for 90 or more days/an indefinite period when no
PCS is involved. (SeBOTE in subpar. A when PCS is involved.) It includes any shipment, drayage,
packing, crating, unpacking. and uncrating necessary to place HHG into/remove them from a storage
facility.

b. The Service designated official authorizes/approves special storage under subpars 2 and 3.

c. The member's PCS weight allowance applies (see par. U5310-B).

Change 166 U4H-5
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d. Seepar. U5380-B for storage facility selection.

2. TDY/Deployment for 90 or More Days/An Indefinite Period

a. TDY/deployment orders for 90 or more days/an indefinite period entitle members to specia storage (not
ICW a PCS shipment).

b. The Service designated official must authorize/approve specia storage, except for a member who:
(1) isentitled to HOS entitlementsin par. U5365-A, and
(2) hasHHG in NTSunder par. U5365-C when recalled to active duty (see par. U5365-H).

3. TDY/Deployment of Reserve Component Members Called/Ordered to Active Duty Under
Unusual/Emergency Circumstances/Service Exigencies for Other Than Training

a. The Secretarial Process may authorize/approve special storage for Reserve Component Members who
are

(1) caled/ordered to active duty under unusual/emergency circumstances or Service exigencies for
other than training purposes, and

(2) orderedto TDY or deployment.
b. The TDY/deployment can be for any length of time.

c. The TDY HHG weight allowance limitation in par. U5345-B2 for Reserve Component members
called/ordered to active duty for less than 20 weeks does not apply.

d. PCSweight allowances do apply (see par. U5310-B).

C. Nontemporary Storage (NTS)

1. NTSwhile TDY isauthorized only when a member is:
a ordered on aPCS:
(1) with TDY enroute, or
(2) whileonTDY, and
b. inthe situations listed in the chart below.

2. Authorized NTS entitlement begins on the day orders are issued and continues as long as any of the situations
in the chart below exist.

D. Storage After Completion of TDY/Deployment. HHG storage entitlement continues for up to 90 days after the
completion of a TDY /deployment. Extensions to this 90-day period may be granted AW par. U5375-B.

Situation Termination of Entitlement

1. TDY without return to PDS or pending further | 1. Day of departure from TDY station incident to

assignment (par. U4750) orders assigning anew PDS
2. Indeterminate TDY (par. U4755) 2. Day of departure from last TDY station to proceed
to new PDS.
Change 166 U4H-6
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3. TDY pending assignment OCONUS or to avessel | 3. Day of departure from last TDY station to proceed
(par. U4760) OCONUS or to the assigned vessel

4, TDY in connection with building, fitting out, | 4. Day of vessel’s arrival at its assigned homeport
converting or reactivating of avessel and duty aboard
when commissioned. (par. U4765)

U4775 SHIPMENT OF HHG AFTER STORAGE

HHG stored under pars. U4750, U4755, U4760 and U5345-C1 may be shipped to any subsequent PDS. Also, HHG
may be shipped to any point in CONUS under par. U5350, when applicable.

Change 166 U4H-7
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PART |I: REIMBURSEMENT OPTIONSFOR MEMBERSON TDY WITH A JOINT
TASK FORCE

U4800 DEFINITIONS

*A. Joint Task Force (JTF). A force composed of assigned or attached elements of the Army, the Navy, the Marine
Corps, and the Air Force, or two or more of these Services, which is constituted and so designated by the SECDEF
or by the commander of a unified command or an existing joint task force (as defined by Joint Publication 1-02, DoD
Dictionary of Military and Associated Terms). For the purposes of this Chapter, the definition also includes Coast
Guard.

B. Operationa Deployment. Those contingencies or other operations directed by the SECDEF in support of a
United Nations (UN) or JTF mission. These include, but are not limited to, UN and JTF peacekeeping, nation
building, and humanitarian missions; and operations against an actual or potential enemy. (See Appendix A for a
definition of Contingency Operations.)

C. Exercises. Those Service, CINC, or CJCS training military maneuvers or simulated wartime operations whose
primary purpose is to enhance unit readiness and mission capability. For example, war games, field exercises, or
maneuvers which may or may not involve more than one Service. Members/units are placed in field duty.

D. TDY Options. The CINC or the JTF Commander determines the appropriate TDY option (which establishes the
entitlement) after consultation with Service component commanders. The CINC or JTF commander must
communicate this decision (including the appropriate meal rate) to the appropriate Services for inclusion in orders.
NOTE: JTF exercises must be field duty. The three TDY options (regular TDY, EUM, and field duty) are
described below. This determination applies to all members temporarily assigned for operational deployment to a
JTF performing duty under similar conditions within the same area of operations. For those members either (1) not
located in the JTF area of operations but who are operating in a support capacity, or (2) are located in the JTF area
of operations but are not part of the JTF, the Secretarial Process for each Service may direct a TDY option different
than the one used for JTF members.

1. Regular TDY

a. Explanation. A member travels to one or more locations away from the PDS for the purpose of
performing TDY ordinarily for less than 180 days (see par. U2145-B for exceptions and waiver authority to
the 180 day limit). The member is reimbursed for lodging, meals and incidental expenses as indicated in
par. U4125, or subpar. b.

b. JTF Temporary Dining Facilities. There are special meal per diem provisions for members when a JTF
Temporary Dining Facility is set up to feed U.S. personnel deployed in support of the JTF mission.
Members consuming meals at the JTF temporary dining facility pay the discount GMR for meals, and are
reimbursed the discount GMR plus an incidental expense of either $2.00 in CONUS or the applicable
locality incidental rate (see http://www.dtic.mil/perdiem/), or $3.50 OCONUS when on a U.S. installation
or the CINC or the JTF commander determines $3.50 to be adequate. 1f the member’s statement is accepted
to support increased per diem for amissed meal at a JTF temporary dining facility, the member is entitled to
the PMR (see par. U4125-A3b(1)(a) 3 and (b) 3) for that day. JTF members outside the AOR or en route to
the AOR pay the full meal rate, and are reimbursed according to par. U4125.

c. Regular TDY Use. As a genera rule, members on an operational deployment (see exceptions for
exercisesin subpar. 3 below) are on “regular” TDY.

2. Essential Unit Messing (EUM)

Change 159 udli-1
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a. Explanation. EUM may be required in a command or organizational unit when it enhances operational
readiness or the conduct of military operations or is necessary for the effective conduct of training.
Designation of EUM is applied only to organizational units, operational elements, or detachments; not to
individual service members. The member is provided Government quarters, and to maintain unit readiness,
isrequired to use Government messing. The member is paid the incidental portion of the daily M&IE rate.

b. Use. EUM may be used for operational deployments when the circumstances described above apply.

3. Field Duty (Appendix A)

a. Explanation. During field duty the member is subsisted in a Government mess or with an organization
drawing field rations, and the member is serving with troops on maneuvers, war games, field exercises, or
similar types of operations. Members are furnished Government quarters or are quartered in
accommodations ordinarily associated with field exercises. Everything ordinarily covered by per diem is
furnished and no per diem is paid. Note that a competent official may place members, furnished quarters
and subsi stence obtained by contract, in afield duty status.

b. Use. Members participating in the events discussed above and furnished quarters and subsistence should
be placed on field duty.

Change 159 u4i-2
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*JOINT TASK FORCE OPERATIONSTDY OPTIONS

SUBSIST ASHORE

TDY OPTION SUBSISTENCE PER DIEM REMARKS
N
Regular TDY | Commercial Lodging and Commercia Lodgingand | Member Paysfor Lodging
Meals M&IE and Meals

Government Lodging and Government Lodgingand | Member Paysfor Lodging
Meals - Permanent U.S. Installation M&IE and Full Meal Rate v/ for
Government Meals

Government Lodging and Government Lodging and | Member Pays for Lodging
Meas— Temporary U.S. Installation or M&IE and for Government Meals
Temporary Dining Facilities at Discount Meal Rat#
Established for JTF Operation

Government Lodging and Commercidl Lodging and | Member Pays for Lodging
Meals M&IE and Meals

Commercial Lodging and Government Lodging and | Member Pays for Lodging
Meals(In AOR only) M&IE and Full Meal Rate for
Government Meals

Essential Unit | Government Lodging and Use of IE
Messing Government Meals is Essential for
Training and Readiness Purposes

Field Duty Government Lodging, Meals and None
Incidentals Provided

SUBSIST ABOARD GOVERNMENT VESSEL 3/

SUBSISTENCE PER DIEM REMARKS
e — e

TDY Government Lodging and Government None
Meals

1/ Full Meal Rate = Food costs plus operating expenses.

2/ Discount Meal Rate = Food costs only.

3/ Memberg/employees deployed who are ordered to subsist ashore -- see "Subsist Ashore" (above table) for order type and
payment guidelines.

Note: For BAS entitlement see DODFMR, Volume 7A, Chapter 25 or Coast Guard, COMDTINST M7220.29
(series), Chapter 3.

Table 1. Deployment - Joint Operations TDY Options

Change 142 u4l-3
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CHAPTER 5
PERMANENT DUTY TRAVEL

PART A: APPLICABILITY AND GENERAL RULES

Par agraph

U5000

u5002

us012

u5018

u5020

Contents

Scope
A. Generd
B. Travel Covered

Applicability

A. Generd

B. Specia Categories
C. Persons Not Covered

PCS Allowances

Generd

Member and Dependent Travel and Transportation Allowances
HHG Transportation and Storage

Unaccompanied Baggage Transportation

POV Transportation

Mobile Home Allowances

DLA

TLE Allowance

Travel and Transportation Allowance Extensions when a Member Separates from
the Service

Home of Selection

K. PCSOrder

—IOMMUOm>

S

Meal Tickets
A. Issuance
B. Procedures
C. Vdue

Advance of Funds

PART B: MEMBER ALLOWANCESFOR TRANSPORTATION AND SUBSISTENCE

Par agraph
U5100

U5105

Change 177
9/1/01

Contents
General

Travel and Transportation Options

A. Gened

B. MALT PLUSfor POC Travel

C. Reimbursement for Personally Procured Common Carrier Transportation Plus Per
Diem

D. Transportationin Kind, or Government-Procured Transportation, Plus Per Diem

E. Travel by Mixed Modes
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U5106
u5107

uU5108

U5109

U5113

U5116

U5120

U5125

Change 177
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Not Used

POC Travel Prohibited

Allowances When Transportation Mode or Travel With No/Limited Reimbur sement

Directed

A. Government Conveyance

B. Common Carrier

C. MembersTraveling Together Under Orders Directing No/Limited Reimbursement
D. Transportation Mode Directed to First Duty Station Upon Enlistment, Reenlistment,

E.

or Induction
When Foreign Government Transportation is Directed or Used

M iscellaneous Reimbur sement

Per Diem for PCS Travel When Gover nment or Commer cial Transportation Used

A.
B.
C.
D.

A
B.
C.
D
E

Rate

Partial Days of Travel
Travel Time

New PDSisa Ship

PCSto, from, or Between OCONUS Points

General

When Land Travel Only isInvolved

Transoceanic Travel

Reimbursement for Transoceanic Transportation Costs
Reimbursement When Member Performs Circuitous Travel

Trave and Transportation Allowance under Special Circumstances

IOMMOUO®

TR

Travel when Ordersto Active Duty are Received at a Place Other Than That to
Which Addressed

PCS Orders Received a TDY Station

PCS Orders Received While on Leave

PCSwith TDY at a Location Near (But Outside the Limits of) the Old or New PDS
Orders Canceled, Amended or Modified En Route

Orders Involving Units with Homeports or PDS Locations

Travel to/from a Designated Place

Member Escorts Dependents to/from a Designated Place in Connection with a Unit
PCS Move to/from an OCONUS Unaccompanied Tour

Member Ordered PCS from OCONUS PDS from Which Dependents Have Been
Evacuated

Unableto Travel with Member’s Organization

PCSto Hospital

Member Dies While En Route to New PDS

Directed Travel Over Other Than a Usually Traveled Route

Separation from the Service or Relief from Active Duty Except for Discharge With
Severance or Separation Pay, Involuntary Separation, and Separation Under the
VSl or SSB Program
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Generd

Separation from the Service or Relief from Active Duty to Continue in the Service
Discharge from the Service Under Other Than Honorable Conditions

Time Limitation

Member Ordered to a Place to Await Disability Proceedings Results
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U5130 Retirement, Placement on TDRL, Discharge with Severance or Separation Pay,
Involuntary Release from Active Duty with Readjustment or Separation Pay,
Involuntary Separation, or Separation Under the VS| or SSB Program

A. Generd
B. TimeLimitations
C. Recalledto Active Duty Before Selecting aHome
D. Recaledto Active Duty After Selecting aHome
E. Memberson TDRL Who Are Discharged or Retired
F.  Member Ordered to a Place to Await Disability Retirement
U5155 Not Used
U5160 Allowable Travel Time Computation
A. Generd
B. Transoceanic Travel
C.  Common Carrier at Personal Expense or Mixed Modes Travel
D. Elapsed TimeisLess Than Authorized
E. Additiond Travel Time
U5165 Advance of Funds

PART C: DEPENDENT ALLOWANCESFOR TRANSPORTATION

Par agraph Contents

U5200 Purpose

U5203 Basic Entitlements
A. Gengrd

B. When Dependents’ Travel and Transportation Allowances Are Not Payable
C. Travel Before Orders Issued
D. Time Limitation

U5205 Travel and Transportation Options
A. Monetary Allowance in Lieu of Transportation (MALT)
B. Transoceanic Travel

u5210 Per Diem Rates of Dependents’ Travel
A. Generd
B. Dependents’ Accompany Member
C. Dependent(s) Travel Independently

u5212 Reimbur sable Expenses
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U5215 Factor s Affecting Travel of Dependents

A. Members Attain Eligibility for Dependent Travel

B. Dependent Child Attains Age 21 or 23 or Loses Student Status While Member
Serving OCONUS
Dependents Acquired on or Before Effective Date of Orders
Effect of Changesin Ages or Dependency Status on Entitlements
Orders Amended, Modified, Canceled or Revoked After Travel Begins
Dependents Temporarily Absent from the Old PDS, Designated Place, or Safe
Haven When PCS Orders Are Received
Change of Station While on Leave or TDY
Dependents En Route to the New PDS at theTime of the Member’s Death
Spouse Separates from the Service After the Effective Date of Member's PCS
Orders
J.  Legal Custody of Children Changes After the Effective Date of PCS Orders

nmoo
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u5218 Trave and Transportation Involving Old and/or New Non-PDS L ocation
u5220 Dependents Join or Accompany Member During TDY En Route
A. General
B. Payable MALT Rate
C. PerDiem
u5222 VariousPCS Orders
A. Called (or Ordered) to Active Duty
B. Assigned to Foreign Service Colleges
C. Ordered to an OCONUS Station to Which Dependents’ Travel is Authorized
D. Ordered on a Dependent-Restricted Tour, to Unusually Arduous Sea Duty, or Duty

Under Unusual Circumstances

E. Reassigned OCONUS Before Prescribed OCONUS Tour is Completed Due to Base
Closure or Similar Action

F.  Consecutive Overseas Tours (COTS)

G. Consecutive OCONUS Tours for a Member With Noncommand Sponsored

Dependents
H. Transfer to, from, or Between Sea Duty Assignments Not Specified as Unusually
Arduous Sea Duty
Change of Homeport for Vessels, Afloat Staffs, or Afloat Units Not Specified as
Involving Unusual or Arduous Sea Duty

J.  Assigned to a Mobile Unit or Ship Based Staff
K. Member Ordered to Hospital in CONUS
L. Convicted Personnel Awaiting Completion of Appellate Review
M.  Ship Being Constructed or Undergoing Overhaul or Inactivation
u5225 Separation from the Service or Relief from Active Duty Except for Discharge With

Severance or Separation Pay, Involuntary Separation, and Separation Under the
VSl or SSB Program

General

Duty Station Erroneously Designated as HOR

Separation from the Service or Relief from Active Duty to Continue in the Service
Separation from the Service or Relief from Active Duty Upon Expiration of
Enlistment or Prescribed Term of Service

Relief from Active Duty for Members of the Reserve Components Called (or
Ordered) to Active Duty for Less Than 20 Weeks

Member Serves Less Than Initial Prescribed Period of Service

Time Limit

Member Ordered to a Place to Await Results of Disability Proceedings
Member Ordered to a College
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U5230

us5237

us5240

us5241

us5242

u5243

U5246

Change 177
9/1/01

Retirement, Placement on TDRL, Discharge with Severance or Separation Pay,
Involuntary Release from Active Duty With Readjustment or Separation Pay,
Involuntary Separation, or Separation under the VS| or SSB Program

Generd

Time Limits

Recalled to Active Duty Before Choosing aHOS

Recalled to Active Duty After Choosing aHOS

Member on TDRL Discharged or Retired

Member Dies After Retirement or Release

Member Ordered to a Place to Await Disability Retirement

EMMUO®»

Dependents’ Transportation When Transportation Documents or Funds are Lost
or Stolen

Dependent Travel Under Unusual/Emergency Circumstances

A. Generd

B. PDS Changed to a Dependent-Restricted Tour Station, or Sea Duty Changed to

Unusually Arduous Sea Duty

Dependents’ Travel and Transportation OCONUS for Medical Care

Dependents’ Travel and Transportation Incident to Alert Notice

Dependents’ Travel and Transportation Incident to Tour Extension

Dependent Travel and Transportation Incident to a Court-Martial

Sentence/Administrative Discharge Under Other Than Honorable Conditions (for

Members Stationed in CONUS)

G. Dependents’ Travel and Transportation Incident to an In-Place Consecutive
Overseas Tour (IPCOT)

nmoo

Travel of Dependents When Member Officially Reported as Dead, Injured, 11l or
Absent for More Than 29 Daysin a Missing Status or Upon Death

General

Definitions

Limitations

When Authorized

Administrative Instructions

Attendants for Dependents

mTmoow»

Funeral Travel

A.  Transportation for Survivors of a Deceased Member to Attend Member's Burial
Ceremony

B. Funeral Travel of Families of Members Who Died While POWSs or MIAs During
the Vietnam Conflict

Transportation of Dependent Students

General

Dependent Students Attending Dormitory DoDEA Schools

Travel of Handicapped DoDEA Students for Diagnostic and Evaluation Purposes
Dependent Student Transportation to a School in the U.S.

Travel of DoDEA Students for Academic Competitions and Co-curricular
Activities

moowp

Trangportation of Family Membersof a Serioudy 11l or Injured Member

A. General

B. Definition

C. Transportation

D. Limitations

E. Reimbursable Expenses
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U5250 Advance of Funds

PART D: HOUSEHOLD GOODS (HHG) TRANSPORTATION AND NONTEMPORARY
STORAGE (NTS)

Paragraph Contents
U5300 General
U5305 Eligibility
U5310 Basic Entitlement
A. Generd
B. Prescribed Weight Allowances
C. Professional Books, Papers, and Equipment (PBP&E)
D. Additiona Consumable Goods
E. Certain ArticlesInvolving aWeight Additive
F.  Excess Costsfor Transportation of Boats asHHG
G. Civilian Clothing of Recruits
H. Storage
I.  Services
J.  Transportation of Replacement HHG ltems
K. Reqguired Medica Equipment
U5315 Administrative Weight Limitations
A. Gened
B. Entitlement
C. Exceptions
u5317 HHG Transportation Entitlement Disallowed
u5318 Re-transportation of the SameHHG
u5320 M ethods of Transportation
A. HHG
B. Unaccompanied Baggage
C.  Government-Procured Transportation
D. Personaly-Procured Trangportation and NTS
E.  Split Shipment
U5330 Factors Affecting HHG Transportation
A. Combining Weight Allowances When Husband and Wife Are Both Members
B. Impact of Effective Date of Orders
C. Orders Amended, Modified, Canceled or Revoked
D. Improper Transportation
E. Itemsof Extraordinary Vaue
F. HHG and Mobile Home Allowance
G. HHG Transportation Before Orders | ssued
H. TimeLimitation
U5335 Deter mining the Net Weight
A. Generd
B. Government-Arranged Move and Transportation at Personal Expense
C. DPM Transportation
D. Unaccompanied Baggage
Change 177 U5-vi

9/1/01



u5340

U5345

U5350

U5355

U5360

Change 177
9/1/01

E.

F.

When Shipment Weight is Unobtainable
Exceptions

Excess Charges

moowz>

Generd

HHG Transportation in Excess of Authorized Weight Allowance
HHG Transportation Other than Between Authorized Locations
Transportation of Unauthorized Articles

HHG Transportation With Special Routing or Services Provided

Transportation Under Various Typesof PCSOrders

Iommo 0wy

Entrance I nto the Service

Called/Ordered to Active Duty

PCSWith TDY En Route, PCS While on TDY, or PCS Following TDY Pending
Further Assignment

Courses of Ingtruction of 20 or More Weeks a One Location

CONUS Areato Which HHG Transportation is Prohibited

Ordered to a CONUS Hospital

Ordered from PDS to Await Orders, Detail, Assignment, or Separation

Ordered on PCSto aPDS in the Vicinity of Storage

Transportation Under PCS Ordersto or from Sea Duty or OCONUS Duty

A.
B.
C.

T omnm

[

Ordered to an OCONUS PDS to Which HHG Transportation is Permitted

Ordered from Shore Duty to Sea Duty

Ordered from a CONUS PDSto an OCONUS PDS to Which HHG Transportation
is Prohibited or Redtricted, to Unusually Arduous Sea Duty, or Duty Under Unusual
Circumstances

Ordered from an OCONUS PDS to an OCONUS PDS to Which HHG
Transportation is Prohibited or Restricted, to Unusually Arduous Sea Duty, or Duty
Under Unusuad Circumstances.

Ordered from Sea Duty or OCONUS Duty to a CONUS PDS

Ordered from Sea Duty to an OCONUS Shore Duty PDS

Ordered from Sea Duty to Sea Duty

Ordered to or from Vessdl, Afloat Staff, or Afloat Unit Deployed Away from
Homeport

Vessd, Afloat Staff, or Afloat Unit Homeport Officially Changed

Reassignment OCONUS Before the Prescribed OCONUS Tour is Completed Due
to Base Closure or Similar Action

Local Short Distance M oves

A.

B.
C.
D

Generd

Short Distance Move Incident to Reassignment or PCS

Short Distance Move and NTS Incident to Government or Government-Controlled
Quarters Assignment/Termination

Short Distance Move and NTS Incident to Vacating Local Economy Quarters

Separation from the Service or Relief from Active Duty Except for Discharge With
Severance or Separation Pay, Involuntary Separation, and Separation Under the
VSl or SSB Program
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Generd

Storage

Separation or Relief from Active Duty to Continue in the Service

Separation or Relief from Active Duty Upon Expiration of Enlistment or Prescribed
Term of Service

Relief from Active Duty for Members of the Reserve Components Called/Ordered
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U5365

U5370

uUs372

Change 177
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m

G.
H.
I

J

to Active Duty for Less than 20 Weeks or Less Than 6 Months for Initial Active
Duty for Training

Member Reguired to Vacate Government or Government-Controlled Quarters Upon
Separation or Relief from Active Duty

Time Limit

Members Ordered Home to Await the Results of Disability Proceedings

Member Serving in CONUS Who Has No Dependents and is Separated from the
Service Under Other Than Honorable Conditions

Member Ordered to a College

Retirement, Placement on TDRL, Discharge With Severance or Separation Pay,
Involuntary Release from Active Duty With Readjustment or Separation Pay,
Involuntary Separation, or Separation Under VS| or SSB Program

rReT I
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HOS Authorized

Trangportation to HOS Not Authorized

Storage

Member Undergoing Hospitalization or Medical Treatment
Member Undergoing Education or Training

Other Deserving Cases

Member Required to Vacate Government or Government-Controlled Quarters
Before Selecting aHome

Recalled to Active Duty Before Selecting aHome
Recalled to Active Duty After Selecting aHome
Memberson TDRL Discharged or Retired

Member Dies After Retirement or Release

Members Ordered Home to Await Disability Retirement

HHG Transportation Under Unusual/Emer gency Circumstances

A.
B.

IeMmMo O

I
J.

Generd

HHG Transportation Located in CONUS When Disciplinary Action is Taken
Against A Member Stationed OCONUS

PDSto Which Dependent Travel is Authorized Changed to Dependent Restricted
Tour PDS, or Sea Duty Changed to Unusually Arduous Sea Duty

HHG Transportation Incident to Alert Notice

Cadet or Midshipman Dies While Enrolled in Service Academy

Member Reduced in Grade

HHG Transportation Incident to Tour Extension

HHG Shipment Incident to a Court-Martial Sentence/Administrative Discharge
Under Other Than Honorable Conditions (for Member-With-Dependents Station in
CONUS)

HHG Transportation Incident to IPCOT

Consumable Goods Allowance Incident to Tour Extension or IPCOT

HHG Transportation When Member Officially Reported asDead, Injured, I,
Absent for More Than 29 Daysin a Missing Status, or Upon Death

®

mmoow>

Generd

Limitations

When Authorized

Storage

Termination of Missing Status

Member Officially Reported as Dead, Injured, I1I, or Absent for More Than 29 Days
inaMissing Status, and Spouseis Also a Member

Administrative I nstructions
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U5375

Us380

U5385

Temporary Storage

IOTMOO®>

General

Time Limits

Temporary Storage for HHG Transported from NTS to Destination
Temporary Storage Converted to NTS

HHG Partial Lot Withdrawa and Delivery from Temporary Storage
Further PCS Orders Received After the Member Arrives at aNew PDS
Orders Amended, Modified, Canceled or Revoked

Short Distance Moves

Nontemporary Storage

ReTx

L.

OMmMoUO >

Generd

Place of NTS

NTSas an Alternative to Transportation

NTS Converted to Temporary Storage

NTS of HHG Currently in Temporary Storage

Withdrawal of HHG from NTS as an Alternative to Continued Storage

NTS Incident to Occupancy of Government or Government Controlled Quarters and
Incident to Vacating Local Economy Quarters

NTS When Ordered on PCS to a Remote CONUS area With a Housing Shortage
Successive Periods of Entitlement to NTS

Orders Amended, Modified, Canceled or Revoked

NTS Upon Separation from Service or Relief from Active Duty, Retirement,
Placement on TDRL, Discharge With Severance or Separation Pay, Involuntary
Release from Active Duty With Readjustment or Separation Pay, or Involuntary
Separation

Time Limits

Advance of Funds

PART E: POV TRANSPORTATION AND STORAGE
SECTION 1: POV TRANSPORTATION

Par agraph

U5400
U5405

u5410

U5413

Change 178
10/1/01

Contents

General

Eligibility

Transportation

A. Transportation Permitted

B. POV Shipment When Transportation to the New PDS Not Permitted

C. Replacement POV Transportation

D. Reimbursement of Rental Vehicle Cost When aMotor Vehicle Arrives Late

Travel Reimbursement for POV Délivery and/or Pick-up

A. Generd

B. POV Ddlivery/Pick-up When Travel is not Concurrent with PCS Travel

C. Concurrent POV Delivery Accomplished with Member's PCS Travel and No TDY
En Route Involved

D. Concurrent POV Pick-up Accomplished with Member’'s PCS Travel and no TDY
En Route Involved

E. POV Delivery to Pick-up from a Designated POV Port Accomplished Concurrently

with TDY En Route
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us414

u5415

us5425

U5435

Us440

u5445

uU5455

U5456

u5457

U5460

U5461

Change 178
10/1/01

Trangportation of POV to/from PDS

A.

B.
C.

Transportation of POV from Old to New PDS Incident to a Unit Move Involving an
OCONUSPDS

Transportation of a POV Between OCONUS VPC/Port and OCONUS PDS
Transportation of a POV Within CONUS Incident to PCS

Transportation Restrictions

oCow>

Restrictions of a POV Purchased in a Nonforeign OCONUS Area

Restriction, Prohibition, or Suspension to a Member's OCONUS PDS
Restriction on Size of Vehicle

Combining POV Weight Limitations When Husband and Wife Are Members

Transportation M ethods

A.  Government/Commercial Transportation
B. Personally Procured Transportation
Ports Used

A. Designation of Ports

B. Alternate Ports

C. Transshipment from a Designated Port

Factor s Affecting POV Transportation

A.

B
C.
D

POV Transportation May Be Deferred

Shipping Error

Orders Amended, Modified, Canceled or Revoked
Transportation Before Orders Issued

Excess Cost Collection

POV Transportation Under Unusual or Emergency Circumstances

A.
B.

mo O

Official and Personal Situations

Member Reassigned from OCONUS PDS to Which Dependent Travel is
Authorized to an OCONUS PDS to Which Dependent’s Travel is not Authorized
Before the POV is Transported from A CONUS VPC/Port

Incident to Alert Notice

PDS Evacuation

Member Officially Reported as Dead, Injured, Ill, Absent for More Than 29 Days in
a Missing Status, or Upon Death

Transportation Incident to Divorce

Time Limitation for Transportation of a POV

A.
B.

C.

Incident to Separation from Service or Relief from Active Duty

Incident to Retirement, Placement on TDRL, Discharge With Severance or
Separation Pay, Involuntary Release from Active Duty With Readjustment or
Separation Pay, Involuntary Separation, or Separation Under VSI or SSB Program
Incident to PCS

Careand Storage

Rental Vehicle Reimbursement When Motor Vehicle Transported at Gover nment
Expense ArrivesLate
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SECTION 2: POV STORAGE WHEN POV TRANSPORTATION TO PDS/TDY
ISNOT AUTHORIZED

Par agraph
U5464

U5466

U5468

u5470

us472

us474

u5476

us478

Contents
General

Eligibility
A. Members
B. Storage

Transportation Reimbur sement To/From a Storage Facility

A. Generd

B. Ddlivery/Pick-up

C. Delivery Accomplished Concurrently with Member's PCS Travel and No TDY En
Route is Involved

D. Pick-up Accomplished Concurrently with Member’s PCS Travel and No TDY en
route is Involved

E. Delivery to Pick-up from a Designated Storage Facility Accomplished Concurrently
with TDY En Route

Stor age Facilities Used
A. Designated Storage Facilities
B. Personally-Procured POV Storage

Factor s Affecting Stor age of POV

A. Orders Amended, Modified, Canceled, or Revoked
B. Storage Before an Order is Issued

C. Time Limitation

Excess Cost

Continued POV Storage

A. Continued POV Storage for Active Duty Members

B. Continued POV Storage Upon Separation from Service or Relief from Active Duty,
Retirement, Placement or TDRL, Discharge with Severance or Separation Pay,
Involuntary Release from Active Duty with Readjusted or Separation Pay, or
Involuntary Separation

Careand Storage

PART F: TRANSPORTATION OF MOBILE HOMES

Par agraph
U5500

u5502

U5505

Change 177
9/1/01

Contents

General

Conditionsfor Eligibility

Basic Entitlements

A. Definition

B. Between PDSs Within CONUS, Within Alaska, and Between a PDS in CONUS and

a PDS in Alaska
C. Between a CONUS or Alaska PDS and a PDS Neither in CONUS nor Alaska
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U5510

U5s515

u5520

US530

Us540

u5545

U5555

U5560

Change 177
9/1/01

D. Upon Separation from Service, Relief from Active Duty, Placement on Temporary
Disahility Retired List (TDRL), or Retirement

E. Allowable Costs

F.  CostsNot Allowed

M ethods of Shipment
A.  Government-Procured Transportation
B. Reimbursement for Personally-Procured Transportation

Factor s Affecting M obile Home Transportation

Election of Mobile Home Allowances

Breakdown of, Damage to, or Destruction of a Mobile Home En Route
Improper Shipments

Orders Amended, Modified, Canceled or Revoked

Mobile Home Transportation from Prior PDS

Transportation Before Orders I ssued

HHG Removed from Mobile Home to Meet Safety Requirements

OMmMoO >

Excess Costsfor M obile Home Transportation of Separated M ember, Deceased
M ember, and Heirs of Deceased M ember

Short Distance M oves

M aobile Home Transportation Under Unusual or Emergency Circumstances

A.  When Dependents Travel Before the Member’s PCS Due to Official and Personal
Situations

B. Mobile Home Transportation Incident to Alert Notice

C. Mobile Home Transportation Incident to Tour Extension

M obile Home Transportation When Member Officially Reported as Dead, | njured,
[1l, Absent for More Than 29 Daysin a Missing Status, or Upon Death

A. Member Officially Reported as Absent in Missing Status

B.  Upon Desth of Member

Temporary Storage

A. Gengd

B. TimeLimits

C. Orders Amended, Modified, Canceled or Revoked

D. Further PCS Orders Issued After Member Arrives at New PDS

Advance of M obile Home Allowances
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PART G: DISLOCATION ALLOWANCE (DLA)

Par agraph
u5600

U5605

U5610

U5615

U5620

U5630

Contents
Purpose

Definition of Terms
A. Member With Dependents
B. Member Without Dependents

Eligibility
A. Member With Dependents
B. Member Without Dependents

Deter mining Amount Payable
A. Generd

B. Dependents Authorized to Relocate in Connection With PCS but Delay Their Travel

Fiscal Year Limitation on Payment of DLA

A. Gengrd

B. Application of Fisca Year Limitation on Payment of DLA

Factor s Affecting Entitlement
Generd
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Special Categories DLA Authorized

Special Categories DLA Not Authorized

Relocation of Household Incident to Alert Notification

Entitlement When a Member Married to aMember is Transferred to aNew PDS

PART H: TEMPORARY LODGING EXPENSE (TLE) ALLOWANCE WITHIN CONUS

Par agraph
U5700

U5705
U5710
u5715

u5720

us5725

Change 179
11/1/01

Contents

Pur pose
Entitlement
Time Limitations

Temporary Quarters

Reimbur sement

A. Member Married to Member
B. Per Diem Rate Used

C. Maximum Reimbursement
D. Reimbursement Example

E. Reimbursement Computation

Advance of Funds
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PART I: PET QUARANTINE

Par agraph
U5800

U5805

Contents
Purpose

Pet Quarantine Reimbur sement

PART J: EARLY RETURN OF DEPENDENTS

Par agraph
U5900

U5905

U5910

uU5915

Change 179

11/1/01

Contents

Dependent Travel

A. Generd

B. Officid Situations

C. Nationa Interest

D. Persona Situations and Travel of Dependentsin CONUS When Disciplinary Action

is Taken Against Member Stationed OCONUS
E. Divorce of Annulment

HHG Transportation

A. From Other Than the U.S. Due to Official Situation

B. Nationa Interest

C. From OCONUS Due to Persona Situations and in CONUS When Disciplinary
Action is Taken Against a Member Stationed OCONUS

POV Transportation

OCONUS Dependent Transportation Authorized

Dependent Currently at an Appropriate Destination — Orders Not Issued
Ex-Family Members’ Travel Incident to Divorce or Annulment
Dependents’ Return to OCONUS Areas Authorized

Entitlement on Next PCS

moow>

M obile Home Transportation

A.  General

B. Member Assigned to Full PCS Weight Allowance Area

C. Member Assigned to Administrative Weight Restricted Area
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CHAPTERS

PERMANENT DUTY TRAVEL

PART A: APPLICABILITY AND GENERAL RULES
U5000 SCOPE

A. General. This Chapter prescribes a member’s entitlements to personal and dependent travel and transportation
allowances, HHG and POV transportation allowances, mobile home transportation alowances, DLA, and TLE
allowance incident to a PCS. It also prescribes entitlements for travel and transportation of dependents, and for
HHG, POV, and mobile home transportation under unusual or emergency circumstances, and various other
situations not directly related to a PCS. For non PCS travel entitlements, see Chapter 7.

B. Travel Covered. This Chapter discusses the following types of PCS travel:
1. Transfer. Travel in connection with atransfer from one station to another for permanent duty.

2. Change in Homeport or PDS Location of a Unit. Travel in connection with a vessel's homeport or mobile
unit's PDS location change.

3. Call to Active Duty Travel from home or from the PLEAD to the first PDS upon:

a. appointment or re-appointment (including reinstatement) to the regular Service from civilian life or
from a Reserve component;

b. reserve members being called (or ordered) to active duty (including duty for training) for 20 weeks or
more at one station;

c. being recalled to active duty from the Fleet Reserve or the Fleet Marine Corps Reserve, or from
retirement (including temporary disability retirement); or

d. enlistment or induction into the Service (regular or during emergency).

4. Separation or Retirementravel from last PDS to home upon:

a. discharge, resignation, or separation from the Service under honorable conditions;

b. reserve members’ release from active duty (including active duty for training) to which called for 20
weeks or more at one station;

c. transfer to the Fleet Reserve or to the Fleet Marine Corps Reserve;
d. retirement; or
e. temporary disability retirement.
5. Travel (Other Than TDY) Not Directly Related to PCS Ordémsaddition to PCS entitlements, this Chapter

includes entitlements for travel and transportation of dependents, and for HHG, POV and mobile home
transportation, under unusual or emergency circumstances, and other situations not involving a PCS.

U5002 APPLICABILITY

A. General The provisions of this Chapter apply to PCS of all regular and reserve members.

Change 180 USA-1
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B. Special Categories. The following special categories of personnel are entitled to PCS allowances as indicated:

1. cadets and midshipmen (see par. U7000),

2. applicants and rejected applicants of the regular service (see par. U7025),
3. reserve components (see par. U7150), or

4. members whose enlistment has been voided (see par. U7375).

C. Persons Not Covered. The following categories of personnel are not entitled to PCS allowances:

1. absentees and stragglers being returned to their PDSs (see par. U7400),
2. members discharged under other than honorable conditions (see par. U7500), and
3. prisoners (see par. U7451).

U5012 PCSALLOWANCES

A. General. Following is a general description of PCS travel entitlements. Parts B through H of this Chapter
prescribe specific entittements. Entitlements depend on the member’s individual travel circumstances. Table 5-1
provides a general guide.

*B. Member and Dependent Travel and Transportation Allowan¥esen a member must travel under an order,

the Government either furnishes transportation, reimbursement, or a payment in lieu of transportation at rates
prescribed in this Part. Generally, members select the transportation mode (i.e., airplane, train, bus, POC) for travel
between the old and new PDSs. Sometimes an order directs a particular mode for the member but not the
dependents. For travel time computation when a mode is not directed, see par. U5160. For authorized PCS travel
reimbursements, see par. U5105; for travel to the first PDS, see par. U5108-C. For dependents’ travel and
transportation, see Chapter 5, Part C.

C. HHG Transportation and Storag& member directed to make a PCS is entitled to transportation and/or storage

of HHG. A member’s weight allowance depends on the member's grade and dependency status (see par. U5310-B).
The Service concerned may administratively limit the amount shipped. For example, an E-6 with dependents may
ship 11,000 pounds of HHG, if the member is transferred between two CONUS PDSs. However, if the member is
transferred to a "weight restricted" OCONUS PDS, only a portion of the member's PCS HHG weight allowance may
be shipped. The remainder may be placed in NTS or transported to a designated place. Generally, any portion of
the PCS HHG weight allowance the member elects not to ship may be placed in NTS; HHG precluded from
shipment due to an administrative weight restriction are placed in NTS until the next PCS. PCS HHG transportation
entitles a member to temporary storage, until the member arranges for a new permanent residence, unless prohibited.
Temporary storage may be authorized at any combination of the point of origin, in transit, or at destination. See
Chapter 5, Part D.

D. Unaccompanied Baggage Transportati@ee Appendix A definition of baggage, unaccompanied. The Service
concerned may limit unaccompanied baggage weight. See Chapter 5, Part D.

E. POV TransportationA member ordered to make a PCS to, from, or between OCONUS PDSs, or upon official
change in vessel's homeport or mobile unit's PDS location, may be authorized to have gnewP@y or on a

long-term lease by the member or dependené{spped to the vehicle processing center serving the member's new
PDS or other authorized place. The POV must be for the member's or dependents’ personal use. There are some
limitations, restrictions or prohibitions. See Chapter 5, Part E.

F. Mobile Home Allowances A member ordered on a PCS, or the dependent of a deceased member entitled to
HHG transportation, is entitled to any combination of the allowances in Part F for mobile home transportation,
including temporary storage, from the old PDS to the new PDS or between other authorized points. Except as
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provided in par. U5505-B, these allowances are in lieu of baggage and HHG transportation and are only authorized
for transportation of a mobile home within CONUS, within Alaska, or between CONUS and Alaska. See Part F.

G. DLA. DLA partially reimburses a member for the relocation expenses of a PCS, evacuation, or movement as a
result of BRAC closure. See Part G.

H. TLE Allowance. TLE partialy offsets the added living expenses within CONUS incurred by members and their
dependentsincident to a PCS. See Part H.

I. Travel and Transportation Allowance Extensions when a Member Separates from the Service. A written time
limit extension that includes an explanation of the circumstances justifying the extension may:

1. be authorized/approved for a specific additional time period using the Secretarial Process;

2. be authorized/approved only when circumstances prevent use within the prescribed time; and must be for the
shortest time appropriate under the circumstances;

3. not be granted merely to accommodate personal preferences or convenience (DoD/GC #99-1); and

4. not be authorized/approved if it extends travel and transportation allowances for more than 6 years from
the date of separation, release from active duty, retirement, or from the date of receipt by a member’s
dependents of official notice that the member is dead, injured, missing, interned, or captured, unless a
certified on-going medical condition prevents relocation of the member/dependent from the
separation/retirement date.

J. Home of Sdlection. Once a home is selected, that selection is irrevocable if transportation-in-kind or
Government-procured transportation is furnished and used, or travel and transportation allowances are received
after thetravel is completed.

*K. PCS Order. For an order to be a PCS order it must in fact direct aPCS. A document directing a change at the
same PDSis not a PCS order, regardless of any statement(s) on the document to the contrary. Please see definitions
of PDS and PCSin Appendix A.

U5018 MEAL TICKETS

A. Issuance. Meal tickets may beissued only:
1. as specifically authorized in this Chapter (for PCS), in Chapter 4 (for TDY and for members traveling
together under orders directing no/limited reimbursement) and in Chapter 7 (for persons in special categories),
and
2. to members traveling together with no/limited reimbursement directed in the orders (see Chapter 4, Part A)
on commercia airline flights where courtesy meals are not served and prior arrangements have been made for
the airline to serve mealsin exchange for meal tickets.

B. Procedures. Service regulations apply (see par. U1010-Be).

C. Value. The maximum rate per meal per member shall not exceed the applicable amount below. Meals may be
acquired at lower cost.

M eal Rate
Morning $6
Noon $6
Evening $16
Change 180 U5A-3
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U5020 ADVANCE OF FUNDS

Parts B, C, D, F, G and H authorize advance payment of travel and transportation allowances for members and
dependents, HHG and mobile home transportation and DLA and TLE (see par. U1010-B4). See par. U9208 for
advance payment rules ICW TLA.
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Table

*OVERVIEW OF PCSTRAVEL AND TRANSPORTATION ALLOWANCES v
Mobile
M ember Dependen HHG POV POV Home TLA 7/
! . Travel t Travel Shipment NTS2/ Shipment 3/ | Storage24/ | Shipment 4/ DLA 5/ TLE 6/ Ch. 9,
M ovement Situation Part B Part C Part D Part D Part E, Part E, Part F Part G Part H Part C
Section 1 Section 2
Travel to First PDS Yes Yes Yes Yes8/ No 9/,10/ Yes Yes No No 25/ No 11/
I‘ PCS from CONUS to CONUS Yes Yes Yes Yes8/ No 10/ No Yes Yes Yes No |I
I‘ PCS to/from OCONUS Yes Yes Yes Yes Yes Yes No 12/ Yes Yes Yes |I
PCS from OCONUS to OCONUS Yes Yes Yes Yes Yes Yes No 12/ Yes No Yes
PCS Involving Member Married to Member See par
CONUS to CONUS Yes(each) | Yes(each) Yes (each) 13/ Yes 8/ each) No 10/ No Yes 15/ U5630-E Y es (each) No
To/from OCONUS Yes(each) | Yes(each) | Yes(each) 13/,14/ | Yes(each) Y es (each) Yes No 12/ %ggblle Y es (each) Y es (each)
Separated Under Honorable Conditions 16/
Member completed 90% of 1% term Yes Yes Yes Yes 18/ No 19/ No Yes No No Yes 26/
Member did not complete 90% of 1% term Yes17/ Yes 17/ Yes Yes 18/ No 19/ No Yes No No Yes 26/
I‘ Separated Under Other Than Honorable Conditions 16/ Yes 20/ Yes 20/ Yes21/ No No 19/ No Yes No No No |I
I‘ Placed on TDRL Yes22/ Yes22/ Yes22/ Yes No 19/ No Yes No No Yes 26/ |I
Retired with pay (other than for disability); discharged with
severance or separation pay; involuntarily released from active
duty with readjustment or separation pay 23/ Yes Yes Yes Yes No 19/ No Yes No No Yes 26/
Retired for disability, involuntarily separated (as defined in
JFTR, App A), or separated under VS| or SSB program. 23/ Yes Yes Yes Yes No 19/ No Yes No No Yes 26/
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1/ Thistableisagenera guideto basic travel and transportation allowances in various PCS situations. Parts B through H of this Chapter prescribe the specific entitlements and must be
used to administer travel and transportation entitlements ICW a member’'s PCS.

2/ For the time limitation of NTS for PCS orders, see par. U5380.

3/ Member must meet the eligibility criteria in par. U5405 to be authorized POV transportation.

4/ Member must meet conditions in par. U5502 to be entitled to transportation of a mobile home. Mobile homes alloviratieesodit¢HG transportation except as noted in par.
U5330-F.

5/ Member must meet eligibility criteria in par. U5605 to be entitled to DLA. A member who is authorized dependentatiansgdtrelocates dependents incident to a PCS is
entitled to DLA at the "with dependent" rate (pars. U5605 and U5610). Members without dependents assigned to Governmeeatttigeartey PDS aret entitled to DLA (par.
U5605).

6/ Member must meet eligibility criteria in par. U5705 to be entitled to a TLE allowance. See par. U5710 for maximurayitkdoded.

7/ TLAis only authorized under the conditions specified in par. U9201. See Chapter 9, Part C, for the maximum periadd.autho

8/ When member requests NTS as an alternative to shipment, NTS must be in the Government's best interest (see par. U5380-C).

9/ Except when member's HOR/PLEAD is OCONUS and the first PDS is in CONUS; or when member's HOR/PLEAD is in CONUSR8diGCPNUS.

10/ See par. U5410-F for exceptions under which a POV may be shipped within CONUS.

11/ Except when member's first PDS is OCONUS.

12/ Mobile home transportation is authorized only between points in CONUS, between a point in CONUS and Alaska, and in¢sweithirp8laska; and only if dependent(s) will
occupy the mobile home at destination.

13/ Members may combine their HHG weight allowances for shipment purposes (par. U5330-A).

14/ For moves to/from certain OCONUS areas, members may be limited to shipment of the administrative HHG weight alldhwease@@fiember (see par. U5315-B).

15/ See par. U5505-A for information on combining the weight allowances of the two members to compute maximum mobiletlboraatenti

16/ Travel and transportation allowances may be paid not to exceed HOR or PLEAD, whichever the member elects for traces alimlea par. U5125.

17/ Transportation to the member's HOR/PLEAD is limited to the lowest cost transportation (see par. U5125-A5 (membedttid2P5aF (dependent travel) except as authorized by
the Service Secretary.

18/ NTS in connection with separation/retirement from the Service is in addition to shipment.

19/ Except when member's HOR/PLEAD or authorized HOS under par. U5130-Al is OCONUS. A member separated/retired wiIEG&IISJs entitled to a POV shipment if the
member’'s HOR/PLEAD or HOS is in CONUS.

20/ See Chapter 7, Part P, for member travel. For dependent travel whose last PDS is CONUS, see par. U5240-J; if th®I@QMROS, see par. U5240-D.

21/ A member without dependents, stationed in CONUS, who is discharged under other than honorable comditientitlézl to HHG shipment.22/ A member may exercise travel
and transportation allowances ICW being placed on the TDRL; however, if retirement orders are subsequently issued, ¢ém¢ isrdiilgject to adjustment so as not to exceed
entitlement for the distance from the PDS at the time the member received the TDRL orders to the point to which the métidekbinisident to retirement, release from active
duty, etc., less any amount previously paid for transportation to the waiting point.

23/ Travel and transportation allowances may/may not be paid to the member's HOS (see par. U5130).

24/ Member must meet the eligibility criteria in par. U5466 to be authorized POV storage.

25/ Beginning 5 October 1999 TLE is payable to enlisted members on first PCS.

*26/ TLA is payable to separating/retiring members stationed OCONUS when they need to occupy temporary quarters at tBgiriotdd’@eparture and only while on active duty.
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PART B: MEMBER ALLOWANCES FOR TRANSPORTATION AND SUBSISTENCE

U5100 GENERAL

This Part prescribes members’ travel and transportation allowances for PCS travel from the old PDS to the new PDS.
Members are authorized these allowances whether or not they take leave en route.

NOTE: When residence relocation is unnecessary because the PCSis a short distance move, the member may not
be paid MALT PLUS, unless ordered to perform TDY en route.

U5105 TRAVEL AND TRANSPORTATION OPTIONS

A. General. A member may elect to:

1. travel by POC (see par. U5105-B),
2. personally procure common carrier transportation (see par. U5101-C), or

3. be provided transportation in kind (see par. U5105-D),

except when:

B.

1. travel is performed partly at personal expense and partly by Government-procured transportation and/or
Government conveyance (see par. U5105-E),

2. the transportation mode is directed (including members traveling together with no/limited reimbursement
directed in the orders) (see par. U5108),

3. travel OCONUS sinvolved (see par. U5116),
4. there are special circumstances (see par. U5120 and Chapter 7), or
5. POV delivery/pickup isinvolved, (see par. U5413).

MALT PLUS for POC Travel. Other than for transoceanic travel, PCS travel by POC is advantageous to the

Government A member traveling by POC is authorized MALT PLUS. The MALT (see par. U2605) is paid on a

"per mile" basis for the official distance of each portion of the ordered travel (see par. U3010). The PLUS (per
diem) portion is paid on a whole day calendar basis for the allowable travel time. Per diem or AEA (as prescribed in
Chapter 4, Part B or Chapter 4, Part C) may not be paid for the same day as MALT PLUS. However, aper diem or
AEA is authorized for any necessary delay or processing time at a passenger POE/POD or personnel processing
center (except when prohibited by par. U5125-A3 or U5130-A3).

1. MALT Rates. The MALT rate (see par. U2605 for rates) depends on the official distance and number of
authorized travelers in the POC. An authorized traveler is any member or dependent traveling due to the PCS
order.

Reimbursement of parking fees, ferry fares, road, bridge and tunnel tolls is authorized for the direct route
between the official pointsinvolved. Only the member responsible for paying the POC operating expenses (i.e.,
any cost directly associated with POC use for officia travel) is entitled to the MALT and expense
reimbursement.

NOTE: Charges for repairs, depreciation, replacements, grease, oil antifreeze, towage and similar
speculative expenses are not reimbursable expenses in connection with using a POC on official travel.
However, travelers may be eligible to submit claims for repairs to POCs used for official travel, using Service
procedures, under 31 U.S.C. §3721.
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2. Per Diem. A flat per diem of $50 shall be paid for each day required for PCS travel between authorized
points, up to the allowable travel time computed under par. U5160. If used, Government quarters and/or mess
have no effect on the amount of per diem paid. Each member traveling in a POC is entitled to the $50 per diem.

*C. Reimbursement for Personally Procured Common Carrier Transportation Plus Per Diem. A member who
procures common carrier transportation at personal expense is authorized reimbursement up to the amount authorized
in pars. U3110, U3125, U3130, and U3135. The member may elect to procure common carrier transportation
(including sleeping accommodations) at personal expense under an individual travel order and be reimbursed for the
transportation cost for the mode authorized and used. However, reimbursement shall not exceed the cost for the
authorized transportation and accommodations over a commonly traveled direct route in accordance with a
schedule(s) necessary to meet the requirements of the orders. Reimbursement under this subparagraph is based on
the non-capacity-controlled city-pair fare (not the capacity-controlled city pair fare if both capacity-controlled and
non-capacity-controlled fares are available) only if Government-procured transportation is available under par.
U3120 (B-163758, July 24, 1972). Per diem entitlement is computed under par. U5113.

D. Transportation in Kind, or Government-Procured Transportation, Plus Per Diem. When the Government
provides transportation at no cost, the member is entitled to per diem under par. U5113.

E. Travel by Mixed Modes

1. General. If a member travels by mixed modes for a separate journey (see par. U3010), entitlement is
determined under par. U5105-E2.

NOTE: Thefollowingisnot considered in determining if mixed mode travel isinvolved in a journey:
a. travel between the duty station and local transportation terminal, or

b. travel between local transportation terminals.

2. Computation. Total reimbursement for POC and personally-procured commercial travel may be no more than
the MALT PLUS payable for the entire ordered travel distance less the cost of any Government-procured
transportation used for a portion of the journey. NOTE: Do not collect excess cost from the member if
deducting the cost of the Government-procured transportation for the ordered travel from the MALT PLUS
resultsin a negative amount.

U5106 NOT USED
U5107 POC TRAVEL PROHIBITED

Each Service may issue regulations prescribing exigencies under which order-issuing officials may prohibit members

traveling as individuals (as distinguished from members traveling together under orders directing no/limited
reimbursement) from using a POC. If there are no such regulations, orders prohibiting POC transportation are

without effect. Paragraph U5108 applies if the member’s orders state that POC travel is prohibited, or specifically
direct a particular transportation mode (see par. U3002)the member travels by POC, there is no travel
reimbursement entitlement.

U5108 ALLOWANCES WHEN TRANSPORTATION MODE OR TRAVEL WITH NO/LIMITED
REIMBURSEMENT (CHAPTER 4, PART A) DIRECTED

If a member is directed to use a specific transportation mode, par. U5105 does not apply. When a mode is directed,
reimbursement for expenses is authorized as follows:

A. Government ConveyancéVhen exigencies of the Service require Government conveyance use for PCS travel,
the orders must direct itf a member’'s PCSordersdirect Government transportation use and the directed mode
is available in time to comply with the ordersbut the member elects to travel by another mode at personal
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expense, the member shall not be reimbursed for transportation costs. If the directed Government conveyance is
not available in time to comply with the orders, see par. U5105-B or U5105-C.

B. Common Carrier. Each Service may issue regulations prescribing conditions under which order-issuing officials
may direct members traveling as individuals (as distinguished from members traveling together under orders
directing no/limited reimbursement) to use common carriers. The regulations must indicate the Service exigencies
that require such action. In the absence of such regulations, orders directing common carrier transportation are
without effect. Ordinarily, travel is directed by Government-procured transportation. 1f the member fails to travel
by the directed mode and that mode is available in time to comply with the orders, the member shall not be
reimbursed for transportation costs.

C. Members Traveling Together Under Orders Directing No/Limited Reimbursement. When Service exigencies
require that members perform PCS travel by traveling together with no/limited reimbursement, that reguirement
must be stated in the orders. The guidelines and considerations in directing TDY in Chapter 4, Part A also apply
for PCS. Members shall not be reimbursed for transportation costs. Necessary transportation (including sleeping
accommodations, if available and required) must be furnished by the Government. Quarters and meals (by meal
tickets (par. U5018), or otherwise) should be provided by the Government. No per diem or AEA is payable. If
meals and/or quarters are not furnished, reimbursement is authorized for occasional meals and quarters in the same
manner as for members on TDY under par. U4510. Most members pay the food cost without operating expense for
Government meals and are not reimbursed this amount under occasional meals.

D. Transportation Mode Directed to First Duty Station Upon Enlistment, Reenlistment, or Induction. Each Service
may issue regulations authorizing order-issuing officials to direct in travel orders the use of Government
transportation or common carriers and meal tickets for travel of enlistees, reenlistees, or inductees from the place of
enlistment, reenlistment, or induction to the first station. |f a member fails to travel by the mode directed in the
member’'s orders and that mode is available in time to comply with the orders, the member shall not be
reimbursed for transportation costsWhen the directed mode is not available, reimbursement is authorized. In
such cases, a member traveling by POC is entitled to reimbursement at the applicable MALT rate for the official
distance of the ordered travel and a member who procures common carrier transportation at personal expense is
entitled to reimbursement under par. U3110 or U3115, as applicable. When meal tickets are not available and meals
and/or lodgings are required, reimbursement is authorized for occasional meals and quarters under par.U4510. If
Government or Government-procured transportation and meal tickets are used, the member is entitled to
reimbursement of miscellaneous reimbursable expenses under Chapter 4, Part F.

E. When Foreign Government Transportation Is Directed or Used. When transportation, under the terms of a
contract or agreement between the United States and a foreign government and at no cost to the United States or
the member, is directed and available but the member travels by a different mode, the member shall not be
reimbursed for transportation costs. When a member uses transportation furnished by a foreign government on
a complimentary basis, there is no entitlement to transportation allowance for that portion of the travel

*U5109 MISCELLANEOUSREIMBURSEMENT

For reimbursement of miscellaneous travel expenses incurred during a PCS move, see Chapter 4, Part F and Chapter
5 Partl..

U5113 PER DIEM FOR PCS TRAVEL WHEN GOVERNMENT OR COMMERCIAL
TRANSPORTATION USED

A. Rate. The per diem rate for the new PDS and the procedure in par. U4125 are used for PCS travel when
transportation is personally procured (par. U5105-C), furnished in kind, or Government procured (par. U5105-D),
for separate legs of ajourney (par. U3010). If thereisan overnight stop or TDY en route, the per diem rate for that
day is the stopover or TDY location rate. M&IE for the arrival day at the new PDS is the new PDS rate whether or
not thereisa stopover. NOTE: See par. U5113-D when the new PDS is a ship.

B. Partial Days of Travel. The 75% rate in par. U4125-A3a applies to the days of departure and arrival at PDSs,
designated places, or COT leave locations when lodgings-plus per diem is payable. If travel begins and ends on the
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same day, per diem is 75% of the appropriate M& | E rate (par. U4125-A3). MALT PLUS per diem alwaysis paid in
whole days (see par. U5105). Whenever PCS travel is completed on a single calendar day with more than one leg of
ajourney involved (par. U3010), and at least one leg is performed by POC, the member is entitled to per diem asin
par. U4125,

C. Travel Time. When a member takes leave in connection with a PCS, or there is TDY en route, per diem is
authorized for allowable travel time.

D. New PDSis a Ship. When the new PDS is a ship, the new PDS rate is the rate for the location where the ship is
boarded. If the ship is at sea, then the last place departed is the “new PDS rate.” The following examples clarify:

1. A member travels PCS from NAS Corpus Christi, TX, to the USS Nimitz homeported in Bremerton, WA.
Travel is by commercial plane in one day. The per diem rate for Bremerton, WA, is used for that travel day.

2. A member travels PCS from NAS Jacksonville, FL, to USS Carr, which is at sea. Travel is by commercial
plane (day 1) to Naples, Italy arriving after midnight (day 2). The member then changes to Government plane to
USS Carr arriving day 2. The per diem rate is based on the final destination location or the last place departed —
in this case Naples, Italy. Since the member did not remain overnight, the rate for both day 1 and day 2 is the
Naples rate.

3. A member travels PCS from USS Enterprise to USS Normandy, both of which are away from their
homeports. The member travels directly from one ship to the other by Government helicopter in one day. Since
there is no POE and the helicopter does not land anywhere but the ships, no per diem is paid. (This does not
preclude per diem under par. U5120-F.)

U5116 PCSTO, FROM, OR BETWEEN OCONUSPOINTS

A. General Except as specifically provided in pars. U5116-B and U5116-C, members traveling on PCS orders that
neither direct a transportation mode nor specify that the members is to travel with other members with no/limited
reimbursement, to, from or between OCONUS points, are entitled to:

1. the applicable allowances prescribed in par. U5105 for the official distance between the old PDS and the
appropriate aerial or water POE serving the old PDS;

2. transportation by available Government aircraft or vessel, otherwise Government-procured transportation or
reimbursement for transportation procured at personal expense for the transoceanic travel involved (see par.
U5116-D) plus applicable per diem; and

3. the applicable allowances prescribed in par. U5105 for the official distance between the appropriate aerial or
water POD serving the new PDS and the new PDS.

For travel to and from vehicle processing centers accomplished concurrently with travel performed under par. U5116-
Al and/or U5116-A3, see par. U5413.

B. When Land Travel Only Is InvolvedExcept as specifically provided in par. U5116-C, a member on PCS orders
not involving transoceanic travel (see Appendix A) is entitled to the applicable allowances prescribed in par. U5105
for the official distance.

C. Transoceanic Travel

1. General When transoceanic travel is involved between PDSs, the usual means of accomplishing travel is to
use Government or Government-procured air transportation for personal and dependent transoceanic travel.
Reimbursement is authorized for:

a. personal travel under par. U5116-A;
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b. dependents’ travel under par. U5205-B; and
c. POV delivery to the vehicle processing center for shipment under par.U5413.
2. POC Travel

a. _General When transoceanic travel usually would be involved but the member is authorized to and
travels by POC as advantageous to the Government for the entire distance between duty stations,
reimbursement is on a MALT PLUS basis for the member (and dependents if applicable) for the official
distance involved. Such reimbursement is authorized even though it exceeds that authorized in subpar. 1.

b. Travel Partly by POC and Partly by Common Carrié&fhen travel by POC has been authorized as
prescribed in subpar. a, but actual travel is performed between the old and new PDSs by mixed modes,
reimbursement is under par. U5105-E.

3. POC Travel Involving a Car FerryWwhen a member travels between two PDSs partly by POC and partly by
transoceanic car ferry (circuitously or otherwise), the member is entitled to:

a. MALT PLUS for the official distance from the old PDS to the car ferry POE and from the car ferry
POD to the new PDNOTE: If more than one car ferry isused, MALT PLUS is payable for overland
travel between ferries,;

b. Government-procured transportation or reimbursement for the transportation cost of personal travel for
the member on the car ferry (including the cost of required staterooms but not the cost of meals);

c. reimbursement for ferry fees;

d. dependents' transportation as for members in items a and b;

e. for travel aboard a car ferry other than on the Alaska Marine Highway System, per diem for the day of
arrival (embarkation) on board at the rate applicable to the POE and per diem from the day following
embarkation through day of departure (debarkation) at the rate applicable to the POD; or

f. for travel aboard an Alaska Marine Highway System car ferry, per diem for the day of arrival
(embarkation) on board at the rate applicable to the POE and per diem at the highest CONUS M&IE rate
for each full day the member is on board the ferry. Per diem is payable for the day of departure
(debarkation) at the rate applicable to the POD.

*The nonavailability of U.S. registered carrier certificate or memorandum required by par. U3125-C4 must be
attached to the voucher, when applicable.

D. Reimbursement for Transoceanic Transportation Costs

1. Government or Government-Procured Transportation Availaeen travel is directed by Government

or Government-procured transportation and the member performs transoceanic travel at personal expense,

no reimbursement for the transoceanic travel is authorized. If Government and Government-procured
transportation are both authorized and available, the member is entitled to reimbursement for the cost of the
transportation used up to the cost of the lowest priced transportation mode authorized and available.

2. Government Transportation and Government-Procured Transportation Not Avaldide Government
transportation and Government-procured transportation are not available, the member is entitled to
reimbursement for the cost of transportation used up to the least costly available scheduled commercial air
service over the direct route between the origin and destination. If travel by aircraft is medically inadvisable for
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the member or an accompanying dependent, reimbursement is limited to the least costly available first-class
passenger accommodations on acommercial ship.

3. Travel by Vessels or Aircraft of Foreign Registry. See Chapter 3, Part B, for the only circumstances when
reimbursement is authorized for travel at personal expense on vessels or aircraft of foreign registry.

E. Reimbursement When Member Performs Circuitous Travel. When a member, at persona expense and
convenience, performs PCS travel over a circuitous route, the member is entitled to:

1. MALT PLUS for land travel performed from the time the member departs the old PDS until the member
reports to the new PDS,

2. reimbursement for the cost of transoceanic U.S.-flag transportation used and per diem, and

3. reimbursement for transoceanic foreign-flag transportation used and per diem up to the cost the Government

would have incurred for the member’s transportation on the direct route if travel by foreign-flag carrier on the
circuitous route is supported by the certificate required in Chapter 3, Part B, stating U.S.-flag carrier was not
available on the direct route and a certificate stating U.S.-flag was not available on the circuitous route.

The total amount of reimbursement shall not exceed the amount the member would have been entitled to under

subpar. A via the direct route between the old and new PDSs. If travel by a specific mode is directed in a member's

orders and the member travels by a different mode, the maximum cost computed under subpar. A shall be reduced by
the cost of the unused directed transportation mode (see Appendix A for definition of circuitous travel).

U5120 TRAVEL AND TRANSPORTATION ALLOWANCE UNDER SPECIAL CIRCUMSTANCES
A. Travel When Orders to Active Duty Are Received at a Place Other Than That to Which Addi&$sadorders

to active duty are received at, and travel begins from, a place other than that to which the orders were addressed, PCS
allowances are authorized from that place, not to exceed those from the place to which the orders were addressed.

B. PCS Orders Received at TDY StatioA member, who receives PCS orders while on TDY, and returns to the
old PDS, is paid PCS allowances from the TDY station to the old PDS, and then to the new PDS via any TDY
station(s).

C. PCS Orders Received While on Leave

1. Orders Received While on Leave from TDY Statighmember, who receives PCS orders while on leave
from a TDY station, and returns to the old PDS, is paid PCS allowances from the leave point to the old PDS and
then to the new PDS via any other TDY station(s), not to exceed the allowances from the TDY station to the old
PDS and then to the new PDS via any other TDY station(s).

2. PDS Changed or Assigned While on Leave from the. PR®ember, who receives PCS orders while on
leave from the old PDS, and begins PCS travel from that site, is entitled to PCS allowances from the place where
orders are received to the new PDS, not to exceed allowances from the old to the new PDS.

D. PCS With TDY at a Location Near (But Outside the Limits of) the Old or New MISper diem allowance is

payable at a TDY location in connection with a PCS with TDY en route near the old or new PDS if the member
commutes to the TDY from the quarters occupied while attached to the old PDS or the permanent quarters the
member shall occupy at the new PDS. This applies when a member performs TDY at or near the homeport when the
PDS is a ship or an afloat staff. Quarters (residence, suite, room, cubicle, etc.) at the old PDS are no longer
permanent quarters on and after the date of transportation of the PCS HHG weight allowance. Quarters at the new
PDS are permanent on and after the date the PCS HHG weight allowance is accepted. Transportation expenses
incurred in commuting between such quarters and the place of TDY may be paid under Chapter 3, Part F, when travel
is within the area defined in par. U3500-B, or paid under par. U3325 when travel is from outside that area. A
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member required to procure meals at personal expense outside the PDS limits shall be reimbursed for the meal(s)
under par. U4510. When travel outside the TDY area is required, travel, transportation, and per diem allowances
under Chapter 4, Part B, are authorized.

NOTE: Seepar. U4102-D for TDY en route within the limits of the old or new PDS.

E. Orders Canceled, Amended or Modified En Route

F.

1. Orders Canceled Returning Member to the Old PDS. If PCS orders are canceled, limited PCS allowances
are authorized from the old PDS to the location at which cancellation notification was received and return to the
old PDS. The amount payable is limited to travel from the old PDS, via any en route TDY locations, to the
contemplated new PDS and return.

2. Orders Amended or Modified to Name a New PDS or En Route TDY Station. |f PCS orders are amended or
modified naming another new PDS or en route TDY station(s), limited PCS allowances are authorized from the
old PDS to the location at which amended orders were received to the last-named new PDS. The amount
payableis limited to travel from the old PDS to the last-named new PDS via any en route or added en route TDY
locations and the first-named new PDS.

Orders Involving Units with Homeports or PDS Locations. PCS allowances for the travel described below may

be authorized/approved by the official(s) designated by the Service concerned when the member must assist in the
transportation of dependents and/or HHG, pick up personal items, or personally drive the member’'s POC.

1. Homeport ChangedWhen a unit's homeport is changed, a member may be paid PCS allowances to the old
homeport and then to the new homeport via any TDY stations(s). If the unit is at the old homeport, the member
may be paid PCS allowances from old homeport to the new homeport and return to the unit via any TDY station.
This travel must begin within 1 year from the effective date of the homeport change, unless the time limit is
extended by the Secretarial Process. If a member is on leave from a deployed unit whose homeport is changed,
the PCS allowances accrue from the leave point to the new homeport via the old homeport, not to exceed the
allowances payable from the unit's location when the member departed on leave to the new homeport via the old
homeport (57 Comp. Gen. 198 (1977), 60 id. 561 and 564 (1981)).

2. PCS From a Unit When the Unit Is Away from Homeport/PBSnember, ordered PCS while with the unit
away from its homeport or PDS, may be paid PCS allowances from the location at which PCS travel begins to
the new PDS via the old homeport/PDS and any TDY station(s).

3. PCS to a Unit When the Unit Is Away from Homeport/PDS member, ordered PCS to a unit that is
deployed away from its homeport/PDS, may be paid PCS allowances from the old PDS to the new unit via its
homeport/PDS and/or any TDY station(s).

4. PCS to a Unit Whose Homeport Change Has Been Announced and the Member Arrives Before or After the
Effective Date of Homeport ChangeA member, ordered PCS to a unit whose homeport change has been
announced and who travels to the new homeport either before or after the effective date of the homeport change,
may be paid PCS allowances from the old PDS to the unit via the new homeport and any TDY station(s) (60
Comp. Gen. 561 (1981)).

5. PCS to a Ship With a Homeport Assignment Effective Upon Commissiodngiember, ordered to a

newly commissioned ship and the ship's announced homeport is different from the member's old PDS, may be
paid PCS allowances to the old PDS (or homeport), then to the ship’s announced homeport via any TDY stations,
and then to the place where the ship is located. For two-crew ships, both crews may be paid these
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allowances. Thistravel must begin within 1 year from the effective date of the ship’s commissioning (60 Comp.
Gen. 561 and 564 (1981)).

6. PCS From a Unit Undergoing a Homeport Change member, ordered PCS from a unit undergoing a
homeport change and who detaches after the effective date of the homeport change, may be provided PCS
allowances from the unit to the new PDS via the old homeport (or a designated place, if applicable) and any
TDY station(s) (60 Comp. Gen. 562 (1981)).

7. Travel to/from a Place Other Than The New/Old Homepértmember traveling under pars. U5120-F1
through U5120-F6, may be paid PCS allowances for travel via:

a. aplace other than the old homeport to the new homeport,
b. the old homeport to a place other than the new homeport, or
c. aplace other than the old homeport to a place other than the new homeport.
Allowances shall not exceed those payable for travel between the locations authorized in the subparagraphs.

G. Travel to/from a Designated PlacA member, ordered on a PCS who travels to a designated place, may be paid
PCS allowances for travel from the old PDS to:

1. the new PDS via the designated place,
2. the designated place via any TDY station(s) and then to the new PDS, or
3. any TDY station(s) via the designated place and then to the new PDS

but not for round-trip travel between a TDY station and designated place. On a subsequent PCS that results in
relocation of dependents, the member may be paid PCS allowances for travel from the old PDS to:

1. the new PDS via any TDY station(s) and/or the designated place; or
2. the authorized processing station, if appropriate, to the HOS, HOR, or PLEAD via the designated place.

These travel allowances may be authorized/approved by the official(s) designated by the Service concerned when the
member must travel to the designated place to assist:

1. in moving dependents,

2. dependents with HHG shipment, or

3. dependent transportation by POC.
(60 Comp. Gen. 562 (1981)). If member is divorced or dependents die before the effective date of the subsequent
PCS and the member no longer has dependents at the designated place, the member may be authorized PCS
allowances for travel to the designated place to pick up HHG or personal items, or to use the member's or dependent's

POC for transportation.

*H. Member Escorts Dependents to/from a Designated Place in Connection with a Unit PCS Move to/from an
OCONUS Unaccompanied Tour

1. CONUS PDS to OCONUS PDSJnit members who are required to travel on a PCS from a CONUS PDS to
an OCONUS PDS with the unit for an unaccompanied tour may escort dependents from the old PDS to a
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designated place, and return to the PDS before departure for the OCONUS PDS. These members are authorized
round trip PCS allowances between the old PDS and the designated place; however, the allowable travel time for
return to the PDS is limited to constructed travel time (par. U3005-A) as if the travel had been performed by
Government-procured transportation.

2. OCONUS PDS to CONUS PDS. Unit members who are required to travel on a PCS from an unaccompanied
tour at an OCONUS PDS to a CONUS PDS with the unit may escort dependents from the designated place to the
new PDS. Members who do, are authorized round trip PCS allowances between the new PDS and the designated
place; however, the alowable travel time for travel from the new PDS to a designated place is limited to
constructive travel time (par. U3005-A) as if the travel had been performed by Government-procured
transportation.

I. Member Ordered PCS from OCONUS PDS from Which Dependents Have Been Evacuated. A member, ordered
on a PCS from an OCONUS PDS from which dependents were evacuated under par. U6004, may be paid PCS
allowances for travel from the old PDS to

1. thenew PDS viathe designated place or safe haven, as applicable;
2. thedesignated place or safe haven, as applicable, viaany TDY station(s) and then to the new PDS;
3. any TDY sdtation(s) viathe designated place or safe haven, as applicable and then to the new PDS; or

4. the authorized processing station, if appropriate, to the HOS, HOR, or PLEAD via the designated place or
safe haven, as applicable;

but not for round-trip travel between a TDY station and a designated place or safe haven. These travel allowances
may be authorized/approved by the official(s) designated by the Service concerned when the member must:

1. assistinthe transportation of dependents and/or HHG,
2. pick up personal items, or
3. personally drive the member’s POC.
Travel to a designated place must occur before the member completes PCS travel.
J. Unable to Travel With Member's OrganizatioA member, unable to travel to the new homeport/PDS with

member's organization for reasons acceptable to the Service, but who later joins it under competent orders, is entitled
to the allowances in par. U5105.

K. PCS to Hospital PCS travel allowances are payable, if otherwise proper, for travel to, from, or between hospitals,
provided the orders do not contemplate return to the PDS.

L. Member Dies While En Route to New PD®CS allowances are payable on behalf of a member traveling on a
PCS, who dies after beginning the travel, from the old PDS to the place of death. The amount paid shall not exceed
the amount for travel from the old PDS to the ordered new PDS.

M. Directed Travel Over Other than a Usually Traveled RoMéhen ordered to travel over a route involving a
higher cost to the Government on orders that are amended or modified while en route, a member is entitled to
allowances over the ordered route.
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U5125 SEPARATION FROM THE SERVICE OR RELIEF FROM ACTIVE DUTY EXCEPT FOR
DISCHARGE WITH SEVERANCE OR SEPARATION PAY, INVOLUNTARY SEPARATION, AND
SEPARATION UNDER THE VS| OR SSB PROGRAM

A. Genera

1. Travel in CONUS. A member on active duty, who:

a. isseparated from the Service or relieved from active duty in CONUS under conditions other than those
in par. U5125-A5, pars. U5125-B and U5125-C, and par. U5130-A1;

b. hasabreak in service of at least 1 calendar day; and

c. actualy travels
is entitled to travel and transportation allowances prescribed in par. U5105 from the last PDS to the HOR or
PLEAD, as the member elects. A member traveling to a different location is entitled to alowances for travel
performed up to the amount payable for travel from the last PDS to the HOR or PLEAD, whichever is greater.
2. Travel OCONUS. A member on active duty, who:

a isseparated from the Service or relieved from OCONUS active duty under conditions other than those
in par. U5125-A5, pars. U5125-B and U5125-C, and par. U5130-A1; or

b. isentitled to travel allowances under this paragraph to an OCONUS HOR or PLEAD; and
c. hasabreak in service of at least 1 calendar day; and
d. actualy travels
isentitled to travel and transportation allowances under par. U5116.
3. Travel to and from Place of Separation. A member may travel to the HOR or PLEAD as the member elects
from the last PDS via a separation station of the member’s choice. The member is entitled to travel and
transportation allowances up to the amount payable had the member been ordered to, traveled to, and separated

at, the appropriate separation activity (see par. U1010-B5). The member is entitled to the per diem or AEA
appropriate for the separation station away from the PDS while undergoing separation processing.

4. Order Received at a Leave Locatidthen a member receives a discharge certificate or separation order at

a place to which the member traveled at personal expense on authorized leave, the member is entitled to travel
and transportation allowances under par. U5125-A1 or U5125-A2, whichever applies, from the member's last
actual or constructive place of duty and not from the place at which the member received the discharge
certificate or separation order. For definition of last duty station, see Appendix A.

5. Member Serves Less Than Prescribed Period of Sericeember:

a. separated from the Service or relieved from active duty during the initial enlistment period or agreed
period of service, and

b. whose period of active duty service at separation or relief from active duty is less than 90 percent of
the active duty period for which the member initially enlisted or otherwise initially agreed to serve, shall be
provided only:
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(1) transportation in kind (no per diem) by the least expensive transportation mode available, or
(2) be paid an amount up to the Government'’s cost of such transportation.
This limitation shall not apply to members in the following categories:

a. retired for physical disability or placed on the TDRL (without regard to length of service) under Chapter
61, 10 U.S.C. (see par. U5130-Al);

b. retired with pay for any reason (including transfer to the Fleet Reserve or Fleet Marine Corps Reserve)
immediately following at least 8 years of continuous active duty with no single break of more than 90 days
(see par. U5130-Al) (B-160488, February 14, 1967);

c. separated from the Service or released from active duty for a medical condition affecting the member, as
determined by the Secretary concerned;

d. separated from the Service or released from active duty because the period of time for which the
member initially enlisted or otherwise initially agreed to serve has been reduced by the Secretary concerned
and the member is separated or released under honorable conditions;

e. discharged under 10 U.S.C. §1173 for hardship; or

*f. involuntarily separated (see definition in Appendix A) from a DoD Service (on/after 1 October 1990
through/ending 31 December 2001) or from the Coast Guard (on/after 1 October 1994 through/ending 31
December 2001).

B. Separation from the Service or Relief from Active Duty to Continue in the Serficaember, separated from

the Service or relieved from active duty for the express purpose of continuing on active duty in the same or another
Service, is not entitled to travel and transportation allowances. This prohibition does not deny PCS entitlements
when the member is transferred on PCS orders in conjunction with reentry into or continuance in the Service. The
service performed after separation from the Service or relief from active duty is, so far as travel rights are concerned,
merely a continuation of the prior period of service. (see 45 Comp. Gen. 661 (1966)).

C. Discharge from the Service Under Other Than Honorable Condit®es Chapter 7, Part P.

D. Time Limitation Except when additional time is authorized/approved, travel must be completed before the 181st
day following separation from the Service or relief from active duty. If completion of travel before the 181st day
imposes a hardship on the separated member, an extension of the time limit (see par. U5012-) may be
authorized/approved for a specific additional period of time by the Secretarial Process.

E. Member Ordered to a Place to Await Disability Proceedings Refultsember who is:

1. found unfit by a physical evaluation board to perform the duties of the member's grade,

2. not entitled to a HOS move under par. U5130, and

3. ordered to a place to await completion of the disability proceedings for the convenience of the Government,
is entitled to travel and transportation allowances for travel to that place providing the member signs a release
agreeing not to contest the results of the initial physical evaluation board. Upon final disposition of disability

proceedings, the member is entitled to travel and transportation allowances from that place.

F. Member Ordered to a CollegéAn enlisted member, who is selected for separation to pursue an undergraduate
degree through the ROTC scholarship program is entitled to travel and transportation allowances to the college.
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U5130 RETIREMENT, PLACEMENT ON TDRL, DISCHARGE WITH SEVERANCE OR SEPARATION
PAY, INVOLUNTARY RELEASE FROM ACTIVE DUTY WITH READJUSTMENT OR SEPARATION
PAY,INVOLUNTARY SEPARATION, OR SEPARATION UNDER THE VSI OR SSB PROGRAM

A. Genera

1.

Travel to HOS Authorized. A member on active duty is entitled to travel and transportation allowances to a

home selected by the member from the last PDS when the member is:

a retired for physical disability or placed on the TDRL (without regard to length of service);

b. retired with pay for any other reason (including transfer to the Fleet Reserve or Fleet Marine Corps
Reserve) immediately following at least 8 years of continuous active duty with no single break therein of
more than 90 days (B-160488, February 14, 1967);

C. separated with severance or separation pay immediately following at least 8 years of continuous active
duty with no single break therein of more than 90 days;

d. involuntarily released from active duty with readjustment or separation pay immediately following at
least 8 years of continuous active duty with no single break therein of more than 90 days;

e. involuntarily separated (see definition in Appendix A) from a DoD Service (on/after 1 October 1990
through/ending 31 December 2001) or from the Coast Guard (on/after 1 October 1994 through/ending 31
December 2001); or

f. separated under the VSI or SSB program from a DoD Service (on/after 5 December 1991 through/ending
31 December 2001) or from the Coast Guard (on/after 1 October 1994 through/ending 31 December 2001).

A member may select ahome:

a any place within the United States;

b. the HOR outside the United States (see par. U5125-A) or the place outside the United States from which
the member wasinitially called or ordered to active duty (53 Comp. Gen. 963 (1974), 54 id. 1042 (1975)); or

c. any other place. NOTE: Allowances paid in this case shall not exceed those payable had the member
selected a home at a CONUS location specified by the member.

NOTE: A member with 18 or more years of active service as of 1 November 1981 may select a home any place in
the world.

2.

Travel to HOS Not Authorized. A member on active duty is entitled to travel and transportation allowances

under par. U5125-A when the member:

a. isretired without pay;

b. has less than 8 years of continuous active duty immediately preceding retirement for any reason other
than physical disability or involuntary separation as described in par. U5130-Ale; or

c. has less than 8 years of continuous active duty immediately preceding discharge with severance or
separation pay, or is involuntarily released to inactive duty with readjustment or separation pay other than as
described in par. U5130-Ale and U5130-A1f.
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3. Travel to Processing Station of Choice. A member may travel to the HOS from the last PDS via a
processing station of the member’s choice. The member is entitled to travel and transportation allowances up to
those payable had the member been ordered to, traveled to and retired/released to inactive duty at, the
appropriate processing station (see par. U1010-B5). The member is entitled to the per diem or AEA appropriate
for the processing station away from the PDS while undergoing retirement processing.

B. Time Limitations

1. General Except as provided in pars. U5130-B2, U5130-B3, and U5130-B4, travel to a selected home must
be completed within 1 year after active duty termination.

2. Member Undergoing Hospitalization or Medical Treatment

a. On the Active Duty Termination DatéA member confined in, or undergoing treatment at, a hospital

on the active service termination date under the conditions outlined in par. U5130-Bl, is entitled to travel

and transportation allowances to a HOS from the last PDS. Travel must be completed within 1 year after
the discharge date from the hospital or termination of medical treatment except when a longer time limit is
authorized/approved by the Secretarial Process (see par. U5012-1)

b. During the 1-Year Period After the Active Duty Termination Datd member confined in, or
undergoing treatment at, a hospital for any period of time during the 1-year period after the active service
termination date under the conditions outlined in par. U5130-B1, is entitled to travel and transportation
allowances to a HOS from the last PDS. Travel must be completed within 1 year after the active service
termination date, plus a period equal to the member's hospitalization or treatment period. A longer time
period may be authorized/approved by the Secretarial Process (see par. U5012-1).

3. Member Undergoing Education or Trainindh member, who on the active service termination date is
undergoing education or training to qualify for acceptable civilian employment or who begins such education or
training during the period specified in U5130-B1, as extended by par. U5130-B2 (if applicable), is entitled to
travel and transportation allowances to a HOS from the last PDS. However:

a. travel must be completed within 1 year after the education or training is completed, or 2 years from the
active service termination date, whichever is earlier; and

b. the extended time must be authorized/approved by the Secretarial Process. A further extension of this
time limit may be authorized/approved by the Secretarial Process (see par. U5012-1).

4. Other Deserving CasesAn extension of the 1-year time limit prescribed in par. U5130-B1 may be
authorized/approved by the Secretarial Process when an unexpected event beyond the member's control
prevents the member from moving to the HOS within the specified time limit. An extension of the time limit
also may be authorized/approved by the Secretarial Process if it is in the best interest of the Service, or
substantially to the benefit of the member, and not costly or otherwise adverse to the Service. These extensions
are authorized/approved for the specific period of time that the member anticipates is needed to complete the
move. If additional time is required, the member may request a further extension (see par. U5012-l) using the
Secretarial Process (B-126158, April 21, 1976). The delayed travel authorized under this subparagraph must be
incident to the member's separation from the Service (B-207157, February 2, 1983).

C. Recalled to Active Duty Before Selecting a Hon# member, eligible to select a home but recalled to active

duty before traveling to a HOS, retains the entitlement to travel and transportation allowances to a HOS from the last
PDS. Travel must be completed to the selected home within | year after the last release from active duty unless
extended under par. U5130-B.

Change 177 U5B-13
9/1/01



Per manent Duty Travel U5155

D. Recdlled to Active Duty After Selecting a Home. A member, recalled to active duty after traveling to aHOS, is
entitled to travel and transportation allowances from the last PDS to the home previously selected or the PLEAD,
whichever the member elects, upon termination of active duty under honorable conditions.

E. Members on TDRL Who Are Discharged or Retired. A member, on the TDRL at the time of discharge with
severance pay or retirement for any reason (including transfer to the Fleet Reserve or Fleet Marine Corps Reserve),
is entitled to no additional travel and transportation allowances other than those paid under par. U5130-A or U5130-
B in conjunction with placement on the TDRL.

F. Member Ordered to a Place to Await Disability Retirement. A member, found unfit by a physical evaluation
board to perform the duties of the member’s grade and who, for the convenience of the Government, is ordered to a
place to await further orders in connection with disability retirement, is entitled to travel and transportation
allowances to that place. Upon final disposition of retirement proceedings, the member is entitled to travel and
transportation alowances to the HOS under the retirement orders or other orders if issued (32 Comp. Gen. 348
(1953)).

U5155 NOT USED
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*U5160 ALLOWABLE TRAVEL TIME COMPUTATION

A. General. A member performing PCS travel is authorized the travel time alowable to complete the PCS move.

A member reassigned between activities at the same PDS is allowed no travel time. See par. U5100 for proximity

PCS. The maximum travel time that may be allowed under this paragraph is that which would have been allowed

under par. U3005-C had travel been performed entirely by POC. If PCS orders are amended, modified, canceled or

revoked en route, travel time is alowed between the same points as were used to determine the member’s travel
allowances. In cases involving two afloat units or an afloat unit and a shore activity, the unit'(s) location(s) on the
departure date or the planned location at the arrival date are used to determine travel time subject to correction after
the fact if either point proves not to be correct. The "arrival date" and "departure date" are the authorized arrival,
reporting, detachment, departure, sign in or sign out days as used by the Service concerned. In computing travel
time, the miles from the home, office, or residence to the local transportation terminal or vice versa, are disregarded.
Except as prescribed in par. U5120-H, travel time is computed under pars. U3005, U5160-B, U5160-C, and U5160-
D. Travel time allowed may differ from the time allowed for per diem computation purposes.

B. Transoceanic TravelTransoceanic travel time by aircraft or ship is the actual time required for the travel by the
usual direct routing. The embarkation or debarkation day at the port while awaiting transportation is included in the
actual time for ocean or transoceanic travel regardless of the embarkation or debarkation hour.

C. Common Carrier at Personal Expense or Mixed Modes Travel

1. General Authorized travel time, for travel by common carrier at personal expense or by mixed modes (par.
U5105-E), is:

a. travel time authorized for the total distance traveled by POC in whole days as in par. U3005-C, up to the
travel time authorized for the official distance between origin and destination, and

b. 1 day for commercial transportation other than transoceanic (see par. U5160-B).
Regardless of the number of transportation modes used, authorized travel time may not exceed that allowed in
par. U3005-C as if POC were used for the entire travel (unless additional travel time is authorized under par.
U5160-E).

2. Computation When Travel Is by Mixed ModegSompute authorized mixed-mode travel time as follows:

Step 1--Determine the official distance between authorized travel points as prescribed in par. U2020;

Step 2--Determine the total number of miles traveled by POC, up to the distance in Step 1, and compute travel time
in accordance with par. U3005-C;

Step 3 --Add one day for travel by common carrier (non-transoceanic), if there is any remaining distance (Step 1
distance minus the Step 2 distance); and

Step 4 --Compare the number of days in step 3 to the number of days had POC been used for the entire distance and
allow the lesser of the two.

Example 1: Official distance 1,500 miles; member travels 800 miles by POC, 600 miles by rail, and 900 miles by
air. Travel time is authorized for 800 miles of POC travel (3 days) plus one day for travel by commercial carrier, for
4-day total.

Example 2: Official distance 1,000 miles; member travels 800 miles by POC, and 700 miles by air. Travel time for
800 miles by POC (3 days) plus one day for travel by air equals 4 days. Comparing 4 days to 3 days (maximum
authorized if POC used for entire distance) results in 3 days of authorized travel time.

Example 3: Official distance 385 miles; member travels 200 miles by POC, and 500 miles by air. Travel time is
allowed for 200 miles by POC (1 day) plus one day for travel by air; however, since the total distance is less than
400 miles, only one day of travel time is allowed.
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For mixed mode travel, the distance traveled to leave points is considered when computing travel time. The
following are not considered:

a. travel at aleave point;
b. travel at the old or new PDS or TDY stations; and

c. travel from aleave point to another location and return to the same leave point, (i.e., travel to leave point
in Chicago, IL, subsequent travel to Kansas City, MO; St. Paul, MN, to Chicago, IL - tota distance is
disregarded).

Example:

A member travels from old PDS Ft. Belvoir, VA to leave location Miami, FL (1,063 miles)
Miami to leave location Chicago, IL (1,392 miles)
Chicago to new PDS Ft. Irwin CA (2,094 miles)
Ft. Belvoir to Ft. Irwin is 2,627 miles
Ft. Belvoir to Chicago is 715 miles

If the member travels by POC the entire trip, travel time is computed using 2,627 miles.

If the member travels by POC from Ft. Belvoir to Miami and then travels by commercia plane from Miami to
Chicago to Ft. Irwin, then 1,063 miles (which is less than old to new PDS distance) is used to compute travel time
plus 1 day for the commercial plane.

If the member travels by POC from Ft. Belvoir to Miami to Chicago and then travels from Chicago to Ft. Irwin by
commercia plane, travel time is computed using the distance from Ft. Belvoir to Chicago (715 miles— which is less
than old to new PDS distance) plus 1 day for the commercial plane.

If the member travels by air from Ft Belvoir to Miami, then by POC from Miami to Chicago and from Chicago to Ft
Irwin by air, use the distance 1, 392 miles for POC travel Miami to Chicago (which is less than old to new PDS
distance) plus 1 day for the commercial plane (even though two were used on separate days).

D. Elapsed Time Is Less Than Authorized/henever the elapsed time from departure date through arrival date is
less than the authorized travel time, the elapsed time is used.

Example: Official distance travel is 1,500 miles. The member is detached from the activity at the old PDS 1 June
and checks in to the new activity at the new PDS 4 June. Travel is performed by POC. The maximum allowable
travel time is 5 days; however, elapsed time is 4 days. The member is authorized 4 days as travel time.

E. Additional Travel Time Additional travel time may be authorized/approved by the member's new commanding
officer when actual travel time exceeds authorized travel time for reasons beyond the member's control (such as acts
of God, restrictions by Government authorities, difficulties in obtaining fuel for POCs, or other satisfactory reasons).
The additional travel time authorized may be the actual delay period or a shorter period as determined appropriate.
NOTE: Financial regulations may require that a statement of the circumstances that necessitated the delay
explanation, together with the commanding officer’s action, be attached to the voucher.

U5165 ADVANCE OF FUNDS

Travel and transportation allowances prescribed for members may be paid in advance (see par. U1010-B4).
Members failing to complete at least 90 percent of their initial prescribed service periods (par. U5125-A5) and
members discharged under other than honorable conditions (par. U5125-C), may be advanced only an amount equal
to 75 percent of the least costly available common carrier transportation mode.
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PART C: DEPENDENT TRAVEL AND TRANSPORTATION ALLOWANCES

U5200 PURPOSE

This Part prescribes dependents’ travel and transportation allowances incident to a PCS move and under unusual or
emergency circumstances. Chapter 7 includes dependents’ travel and transportation allowances in other special
circumstances.

U5203 BASIC ENTITLEMENTS

A. General Members are entitled to dependents’ PCS travel and transportation allowances (except as indicated in
par. U5203-B) for travel between points authorized in this Volume. Unless otherwise specified in this Part, the
entitlement conditions in Part B apply. Except for travel by mixed modes under par. U5105-E, dependents’ PCS
travel and transportation allowances are:

1. transportation-in-kind or Government-procured transportation (see par. U5105-D) plus per diem (see par.
U5210); or

2. reimbursement for common carrier transportation procured at personal expense (see par. U5105-C) plus per
diem (see par. U5210); or

*3. MALT (see par. U5105-B) for POC travel, plus per diem (see par. U5210) for the required travel days
between authorized points, up to the allowable travel time computed under par. U3005-C.

POC use for PCS travel, other than transoceanic, is advantageous to the Government. If a member elects not to
move dependents when authorized, dependents’ travel and transportation allowances for still-eligible dependents are
payable incident to a subsequent PCS up to the greater of the distance to the new PDS from the:

1. HOR, PLEAD, designated place, or PDS from which the member elected not to move dependents; or

2. last PDS.

Any interim changes of station, for which a member did not claim dependents’ travel and transportation allowances,
are ignored.

B. When Dependents’ Travel and Transportation Allowances Are Not Payadambers are not entitled to
dependents’ travel and transportation allowances:

1. When a member is:
a. a cadet or midshipman;

b. assigned to a school or installation as a student, if the course of instruction is to be of less than 20
weeks duration (except as noted in par. U2146-B);

c. an enlisted member of a Reserve component called (or ordered) to IADT for less than 6 months;

d. called (or ordered) to active duty (including active duty for training) for less than 20 weeks (except as
noted in par. U2146-B), or active duty for training for 20 or more weeks when the active duty is at more
than one location, but less than 20 weeks (except as noted in par. U2146-B) at any one location; or

2. When a dependent:

a. is a member on active duty on the effective date of the orders (see par. U5215-1 for travel and
transportation allowance entitlements when a spouse is no longer on active duty);
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b. travels at personal expense before PCS orders are issued or before official notice is received that such
orders are to be issued (see par. U5203-C) (transportation in kind, including Government-procured
transportation, shall not be furnished before PCS orders are issued);

C. isnot adependent on the effective date of the PCS order (see Appendix A) (entitlement to allowancesin
pars. U5215-1 and U5240-G is unaffected);

d. receivesany other type of Government travel allowances for thistravel;

e. is a member's or spouse’s parent, stepparent, or person in loco parentis as set forth in Appendix A,
definition of Dependent item 8, who does not reside in the member's household, unless otherwise
authorized/approved through the Secretarial Process; or

f. is a dependent child who is not under the member’s legal custody and control on the effective date of
PCS orders (B-131142, June 3, 1957) (see par. U5215-J for travel entitlement when legal custody and/or
control changes after the effective date of PCS orders);

3. For dependents’ travel:

a. any portion of a journey they are transported by a foreign registered vessel or airplane, if U.S. registered
vessels or U.S. flag air carriers are available for the usually traveled route (however, per diem is payable);

b. between points otherwise authorized in this Part to a place at which they do not intend to establish a
permanent residendecluding pleasure trips). For PCS travel of a student (see definition in par. U5243-
D1b), the permanent residence of the student not living with the member while at school is the member’s
PDS, or the designated place of the member's dependents if they are not authorized to reside with the
member);

c. when transportation is made available (whether used or not) to a member for the dependents by a foreign
government, at no cost to the United States or the member, under a contract or agreement with the United
States (however, per diem is payable);

d. for transoceanic or OCONUS land transportation when the member is without dependents as defined in
par. U9000-B3 and U9000-B4 (unless a member is assigned to a COT and is to serve an accompanied tour at
the new PDS--see par. U5222-F2, U5222-F4, and U5222-G);

e. to an OCONUS PDS when a member's unexpired term of service is less than the prescribed OCONUS
tour, unless the member voluntarily extends the term of service to permit completion of the prescribed tour or
the Secretary concerned grants an exception to the normal OCONUS tour on an individual case basis;

f. to an OCONUS PDS when the dependents are not command sponsored prior to travel commencement or
when the member has less than 12 months remaining on the OCONUS tour after the dependents are
scheduled to arrive, unless specifically exempt under pars. U5222-B and U5222-E;

g. to CONUS when the presence of the dependents at the OCONUS PDS was not authorized/approved by
the appropriate OCONUS military commander;

h. to a TDY station (when a member is assigned to indeterminate TDY, see par. U4605);
i. when the member is: in an AWOL status; a deserter or straggler; dropped or dismissed; transferred as a

prisoner to a place of detention; transferred to a different location to await trial by court-martial; or in
confinement, except as provided in par. U5900-D2h; or U5240-F1 or U5240-F2.

C. Travel Before Orders Issueé member entitled to dependents’ travel and transportation allowances is authorized
the entitlements in par. U5203-A for dependents’ travel performed during the period before PCS orders are issued and
after the member is advised that such orders will be issued. General information furnished to the member
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concerning orders issuance before the determination is made to actually issue the orders (such as time of eventual
release from active duty, time of expiration of term of service, date of retirement eligibility, and expected rotation
date from OCONUS duty) is not advice that the orders are to be issued (52 Comp. Gen. 769 (1973)). Vouchers must
be supported by statements by the PCS orders-issuing official or a designated representative, that the member was
advised in accordance with the requirements of this subparagraph. This subparagraph does not apply to the travel
contemplated in pars. U5240, U5900, and U6004.

D. Time Limitation. Unless otherwise prescribed in this Volume, a member’s entittement to dependent travel and
transportation allowances may be used any time while the orders remain in effect and prior to receipt of further PCS
orders, as long as the dependents’ travel is incident to the member’s PCS rather than for personal reasons (45 Comp.
Gen. 589 (1966); B-183436, July 22, 1975).

U5205 TRAVEL AND TRANSPORTATION OPTIONS

A. Monetary Allowance in Lieu of Transportation (MALT)

*1. General A member authorized dependents’ travel and transportation allowances under par. U5203 is
authorized MALT at the rates provided in par. U2605. Except as provided in subpar. U5205-A2, the authorized
MALT rates for dependents’ travel are for the use of one or two POCs. MALT payment does not affect
entittement to transportation-in-kind for other dependents not taken into account in computing the amount of
authorized MALT.

2. Use of More Than Two POCsReimbursement for the use of more than two POCs within the same
household for PCS travel may be authorized/approved as advantageous to the Govel@ERt iffamily
members" or " dependents” in the following subparagraphs includes only those traveling by POC.:

a. more than eight family members travel together by POC, including the member;

b. because of age or physical condition, a dependent needs special accommodations in one vehicle and
second and third vehicles are required for other family members;

c. a member must report to a new duty station in advance of travel by dependents who delay travel for
acceptable reasons (such as school term completion, property sale, settlement of personal business affairs,
HHG transportation, non-availability of adequate housing at the new duty station) and five or more
dependents travel by POC later;

d. five or more dependents travel unaccompanied by POC between authorized points other than those for
the member's travel (such as travel to a designated place or to the new PDS when member has TDY en
route);

e. five or more dependents travel unaccompanied to the new duty station in advance of the member's
reporting date for acceptable reasons (such as to enroll children in school at the beginning of the term); or,

f. special circumstances (as determined through the Secretarial Process) not included in a through e exist,
such as travel over the ALCAN Highway, where extra spare tires, parts and tools must be carried.

When the use of more than two POCs is authorized/approved, the prescribed MALT applies for each POC. The
same POC may be used for more than one trip between the old and new PDSs if the member and/or a dependent
drives it to the new PDS, and then returns it to the old PDS, at no expense to the Government, for the purpose of
driving other dependent(s) and/or member to the new PDS. Under these circumstances, the prescribed MALT
applies except that the MALT rate is to be determined on the basis of the number of dependents and the member, if
appropriate, who did not travel by POC on the first trip. The applicable conditions in items a through e must be
shown in the travel order or indicated by specific approval on the travel voucher.
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B. Transoceanic Travel

1. Transportation Mode. Air travel is the normal transportation mode for dependents to, from, or between
OCONUS areas except for travel between CONUS and Newfoundland, Canada. Maximum use should be made
of Government air transportation. However, dependents are not required to use Government air transportation.
When dependents agree to use Government air transportation, they shall not be required to use other than
regularly scheduled transport type aircraft ordinarily used for passenger service. When appropriate Government
air transportation is available, and travel by aircraft is not medically inadvisable but a dependent electsto travel at
personal expense, reimbursement is in accordance with par. U5116-D1.

2. Air Travel Medically Inadvisable. When air travel is medically inadvisable for family member, the family
shall not be separated unless it agrees to be. When air travel is medicaly inadvisable, surface transportation
provided shall be the least costly first-class passenger accommodations on a commercial ship. See par. U3130-D
concerning the requirement to use vessels of U.S. registry. The provisions in par. U5116-D1 for directing a
member to use Government transportation or Government-procured transportation do not apply when a medical
condition prevents a family member’s travel by aircraft.

3. Travel by Oceangoing Car Ferrie®/hen travel is by oceangoing car ferry, allowances are as prescribed in
pars. U5116-C and U5210.

U5210 PER DIEM RATESFOR DEPENDENTS’ TRAVEL

A. Genera. A member is authorized a per diem allowance for each dependent’s travel in connection with the
member's PCS, or for other travel as hereinafter prescribed in this Part. Travel time for which per diem may be paid
is determined under par. U5160 in the same manner as for a member. A member’s travel time and the amount of per
diem actually paid for the member's travel in connection with the PCS, are not used in computing the per diem
allowance for travel of any of the dependents in subpars. B and C.

B. Dependent(s) Accompany MembewWhen dependents travel with a member, the member is entitled to per diem
for each dependent while traveling, and at points of delay, in an amount equal to the following percentage of the per
diem to which the member is entitled:

1. three-fourths for each dependent 12 years of age or older; and
2. one-half for each dependent under 12 years of age.

When more than one POC is used as provided for in par. U5205-A, and the dependents traveling in the POCs travel
along the same general route on the same days as the member, the dependents are accompanied by the member. A
member's TDY location is not a point of delay for a dependent. No per diem is authorized for a dependent for time at

a TDY location.

C. Dependent(s) Travel Independentlependents are not ‘accompanying the member’ when they travel separately
from a member on different routes or at different times. The member is entitled to a per diem for these dependents as
follows:

1. One Dependent Traveling SeparateAn amount equal to the per diem to which the member would have
been entitled for personal travel.

2. Two or More Dependents Traveling Separat&ihen two or more dependents travel together separate from

a member, the member is entitled to per diem for one member-designated dependent, 12 years of age or older, in
an amount equal to the per diem to which the member would have been entitled for personal travel. For each of
the other dependents, who is 12 years of age or older, traveling with that dependent, the member is entitled to per
diem in an amount of three-fourths of the per diem to which the member would have been entitled for personal
travel. For each dependent under 12 years of age, the per diem is one half of the per diem to which the member
would have been entitled.
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U5212 REIMBURSABLE EXPENSES

The member is authorized reimbursement for the expenses listed in pars. U4520-A and U4520-C incurred incident to
dependents transportation. Receipt requirements are the same as those in par. U2510.

U5215 FACTORSAFFECTING TRAVEL OF DEPENDENTS
A. Members Attain Eligibility for Dependent Travel. A member, ineligible for dependents’ travel and transportation

allowances to a new PDS under par. U5203-B who later attains eligibility, is first entitled to dependents’ travel and
transportation allowances upon a subsequent qualifying PCS, as set forth in this paragraph.

1. While on Duty at a Station to Which Dependents’ Travel Is Authari®tien a member attains eligibility

for dependents’ travel and transportation allowances while at a PDS to which dependents’ travel ordinarily is
authorized, the member is entitled to travel and transportation allowances for their travel on the member's next
PCS. Entitlement is for travel from the dependents’ location on the date of receipt of PCS orders, up to the
entitlement for travel from the PDS at which the member attained eligibility to the new PDS or to another place
authorized under this Part. Dependents temporarily absent from the old PDS at the time orders are received are
subject to par. U5215-F. No travel to an OCONUS PDS may be authorized/approved under this subparagraph
unless the dependents are command sponsored before travel begins and the member has at least 12 months
remaining on the OCONUS tour at that station after the dependents are scheduled to arrive.

2. While on Duty in a Dependent-Restricted Tour Aréha member becomes eligible for dependents’ travel

and transportation allowances while serving a dependent-restricted tour, the member is entitled to travel and
transportation allowances only upon PCS to a PDS to which dependents’ travel and transportation is authorized.
Entitlement is from the dependents location on the date of receipt of PCS orders to the new PDS or to another
place authorized under this Part, up to the entitlement for travel from the place where the dependents remained, or
to which they moved at personal expense, when the member was transferred to the dependent-restricted tour area.

B. Dependent Child Attains Age 21 or 23 or Loses Student Status While Member Serving OCBNuEnber is
entitled to travel and transportation allowances for an unmarried dependent child who was transported at Government
expense to the member's OCONUS PDS to an appropriate location (as determined through the Secretarial Process) in:

1. the United States or its possessions, ofr,
2. the dependent’s native country if the dependent is foreign-born.

If a member entitled to basic pay dies while on OCONUS duty, a dependent described above is entitled to travel and
transportation allowances described in par. U5241-D1.

C. Dependents Acquired on or Before Effective Date of OrdEsscept upon graduation from a Service academy

(see par. U5222-A2), a member, who acquires a dependent on or before the effective date of PCS orders, is entitled to
dependents’ travel and transportation allowances from the place where the dependent is acquired to the new PDS, up
to the entitlement for travel from the old PDS to the new PDS. Such entitlement is without regard to:

1. whether TDY is directed or performed en route, or

2. the location of the old or new PDS.
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D. Effect of Changesin Ages or Dependency Status on Entitlements. Except as provided in subpar. B, entitlement
to dependents’ travel and transportation allowances is based on the dependency status on the effective date of the
orders (see Appendix A). If dependency status no longer exists when travel begins no entitlement exists.

1. Changes in AgesEntitlement is based on dependents’ ages on the date travel begins, provided travel is not
delayed for more than 60 days after the effective date of orders. The following rules govern the amount of per
diem to which a member is entitled for dependents’ travel as authorized in par. U5210. When dependents’
travel:

a. begins on/before the effective date of orders and ends after the effective date of orders, entitlement is
based on ages on the effective date of orders;

b. ends before the effective date of orders, entitlement is based on ages on the date travel ends;

c. begins within 60 days after the effective date of orders, entitlement is based on ages on the date travel
begins; or

d. begins more than 60 days after the effective date of orders, entitlement is based on ages on the 60th day
after the effective date of orders.

2. Delayed Travel to OCONUS Area¥/hen a member is transferred to an OCONUS area under PCS orders
and dependent travel is not authorized at that time, entitlement for travel to a designated place (see par. U5222-
C) is determined under subpar. 1. Upon subsequent authorization for dependents’ travel to the OCONUS PDS,
entitlement is based on ages of dependents at that time.

3. OCONUS Travel Entitlement for travel to, from, or between OCONUS stations, is determined separately
for each leg of the journey. For travel from the old PDS to the port of aerial or water embarkation, entitlement
is determined under subpars. 1 and 2. For travel between the ports of aerial or water embarkation and
debarkation, entitlement is determined on ages of dependents on the date of embarkation. For travel from the
port of aerial or water debarkation to destination, entitlement is based on the dependents’ ages on the date travel
begins from the port of debarkation provided there is no undue delay for personal reasons. Members are liable
for costs associated with undue delay for personal reasons.

4. TDY Directed in Connection with PCS to a Station to Which Dependent Travel Is Authdifhed a

member is directed to perform TDY en route under PCS orders to a PDS to which the dependents are authorized
to travel, and dependents’ travel is delayed until completion of the TDY, entitlement is based on the dependents’
ages on the date travel actually begiDéOTE: When travel begins more than 60 days after the TDY ends,
entittement is based on the dependents’ ages on the 60th day after completion of the TDY.

5. TDY Directed in Connection with PCS to a Dependent-Restricted Tour. When a member is directed to
perform TDY en route under PCS orders to a dependent-restricted tour and the dependents do not travel until
the TDY ends, entitlement is based on the dependents’ ages on the date travel actuallyN@Tinhs When
travel begins more than 60 days after the effective date of the orders, entitlement is based on the dependents’
ages on the 60th day after the effective date of the orders.

E. Orders Amended, Modified, Canceled or Revoked After Travel Begins. When PCS orders are:

1. amended or modified after the date the dependents begin travel (circuitoudly or otherwise) and a new PDS
is designated, or

2. the PCS orders are canceled or revoked,
dependents’ travel and transportation allowances are authorized. Allowances are payable for the distance from the

place dependents began travel to the place at which they received natification that the orders were amended,
modified, canceled or revoked, and then to the new PDS or return to the old PDS, up to the travel and transportation
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allowances for the distance from the old PDS to the first-named station and then to the last-named station or return to
the old PDS.

F. Dependents Temporarily Absent From the Old PDS, Designated Place or Safe Haven When PCS Orders Are

Received. When dependents are temporarily absent from the old PDS, designated place or safe haven when the

member receives PCS orders, the member is entitled to dependents’ travel and transportation allowances from the
old PDS, designated place or safe haven to the new PDS, provided the dependents return to the old PDS, designated
place or safe haven and travel from there to the new PDS (B-195643, April 24, 1980).

G. Change of Station While on Leave or TDIWhen a member receives PCS orders while on leave or on TDY, the
member is entitled to dependents’ travel and transportation allowances for dependent travel up to the entitlement for
travel from the old to the new PDS.

H. Dependents En Route to the New PDS at the Time of the Member's. Dedtlen a member dies after
dependents begin travel under PCS orders, they are entitled to dependents travel and transportation allowances for
travel from the place travel began to the place at which they were notified of the member's death, up to travel and
transportation allowances for the distance from the old PDS to the ordered new PDS. For further entitlement, see
par. U5241.

|. Spouse Separates/Retires from the Service After the Effective Date of a Member's PCS/AOmksrder:

1. who performs PCS travel, and

2. whose spouse on the effective date of that order is a member, but separates/retires from the Service
thereafter,

is entitled to dependents’ PCS travel and transportation allowances for that spouse up to the cost for travel from the
separated/retired spouse's last PDS to the member's PDS on that PCS order.

J. Legal Custody of Children Changes After the Effective Date of PCS Ordersnember who is denied
dependents’ travel and transportation allowances for a child or children by par. U5203-B2f, is entitled thereto if the
member is granted legal custody/legal joint custody, or otherwise lawfully acquires such custody after the effective
date of the member's PCS orders. Examples of lawfully acquired custody include custody acquired as the result of
the death of the non-member custodial parent or a child’s election to join a member following lapse of a court order
at 18 years of age.

U5218 TRAVEL AND TRANSPORTATION INVOLVING OLD AND/OR NEW NON-PDSLOCATION

NOTE: This paragraph does not apply to travel to and/or from a designated place as defined in Appendix A. For
this part, the place at which dependents reside and from which the member commutes daily to the PDS are
treated as being the PDS.

A member in receipt of PCS orders is entitled to dependents’ travel and transportation allowances from the old non-
PDS location and/or to the new non-PDS location, up to the entitlement from the old to the new PDS. For HHG
transportation see pars. U5310-Al1 and U5340-Alb. When transoceanic travel is involved, see pars. U5205-B and
U5210.

U5220 DEPENDENTSJOIN OR ACCOMPANY MEMBER DURING TDY EN ROUTE
A. General When dependents accompany or join a member performing TDY en route between two PDS'’s,

entittements for dependents’ travel and transportation allowances are based on the travel actually performed using
MALT and per diem rates prescribed in subpars. B and C, limited to the greater of the following:
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*1. MALT for the official distance between authorized points at the rate prescribed in par. U2605 as if the
dependents had traveled separately, plus a per diem at the rate prescribed in par. U5210 for the constructive
travel time between the authorized points; or

2. what it would have cost if Government-procured transportation had been used for travel between authorized
points, plus a per diem as prescribed in Chapter 4, Part B for the time required for travel between authorized
points.

If Government-procured transportation is used, the cost of the Government-procured transportation is subtracted
from the entitlement.

*B. Payable MALT Rate. The MALT rate in par. U2605 applies for actual travel for the distance the dependents
traveled separately. The MALT rate for the member and dependents, less $.15 per mile, is used for actual travel for
the distance the member and dependents travel ed together.

C. Per Diem. The per diemrateis one of the following:

1. Traveling Separately. Par. U5210-C applies when the dependents travel separately from the member for the
allowable travel time for that leg of the journey.

2. Traveling Together. Par. U5210-B applies when the dependents travel with the member for the alowable
travel time for that leg of the journey.

*U5222 VARIOUS UNIQUE PCS ORDERS

A. Called (or Ordered) to Active Duty

1. Called (or Ordered) to Active Duty -- TDY Station First Assignment. When a member is caled (or
ordered) to active duty, and is first assigned to a TDY station and then ordered on PCS, the member is entitled

to dependents’ travel and transportation allowances for dependents’ travel to the PDS, up to the entitlement for

travel from the HOR or the PLEAD to the first PDS.

2. Commissioned from Service Academi®$hen commissioned and ordered to active duty, a graduate of a
Service academy is entitled to dependents’ travel and transportation allowances for dependents’ travel, up to the
entitlement for travel to the PDS, regardless of the point designated in the orders (Service academy or HOR)

from which the officer's travel is directed to be performed. When dependents are acquired dfitz tifean

officer's departure (detachment) from a Service acadaniglent to active duty orders, but on or before the
effective date of the orders, the officer is entitled to dependents’ travel and transportation allowances for

dependents’ travel to the new PDS from one of the following:
a. HOR;

b. Service academy; or

c. place where the dependents are acquired. However, if the dependents travel from the place acquired to
the HOR or Service academy before the effective date of active duty orders, then the place named in item a

or b, as appropriate, applies.

This entitlement is without regard to whether TDY is directed or performed en route.

B. Assigned to Foreign Service Collegeldlembers assigned to foreign service colleges on a PCS for 20 or more
weeks are entitled to dependents’ travel and transportation allowances. The tour length restrictions in par. U5203-

B3e and f do not apply.
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C. Ordered to an OCONUS Station to Which Dependents’ Travel Is Authorized

1. General When a member is ordered to make a PCS to an OCONUS station to which dependents’ travel is
authorized, the member is entitled to the dependents’ travel and transportation allowances in this subparagraph.

2. Dependents Authorized Concurrent Travel With Memb®hen dependents are authorized concurrent

travel to the OCONUS PDS (whether or not they travel with the member), the member is entitled to allowances
from the place the dependents are located when the member receives the PCS order to the OCONUS PDS, up to
the entitlement for travel from the last place transported at Government expense to the new PDS. Government
transportation facilities for transoceanic travel should be available when used.

3. Concurrent Dependents’ Travel Denied

a. Delay Anticipated To Be for 20 or More Weeks from Member's Port Reporting Mohthen
concurrent dependents’ travel is denied by a competent authority for 20 or more weeks from the member's
port reporting month, the member is entitled to allowances for dependents’ travel to a designated place in
CONUS or:

(1) a designated place in a nonforeign OCONUS area, if the member was a legal resident of that state,
Commonwealth, territory or possession, before entering on active duty, or the member's spouse was a
legal resident of that location at the time of marriage; or

(2) a designated place in a nonforeign OCONUS area, provided the member was called to active duty
from that place or it is the member's HOR.

A member is entitled to allowances for the dependents’ travel from the designated place to the OCONUS PDS if
authorized at a later date, provided the dependents are command sponsored before they travel and the member
has at least 12 months remaining on the OCONUS tour on the date the dependents are scheduled to arrive there.

b. Delay Anticipated To Be for Less Than 20 Weeks from Member's Port Reporting. Méiiten the
anticipated dependent travel delay is less than 20 weeks from the member's port reporting month,
dependents’ travel and transportation allowances shall not exceed the entitlement from the last place to
which transported at Government expense to the new PDS. Reimbursement for the authorized travel is
made after travel to the OCONUS PDS is completed.

4. Member Elects to Serve an Unaccompanied .Té@umember who elects to serve an unaccompanied tour
may leave dependents at their current location, or move them to a designated place in:

a. CONUS,
b. anonforeign OCONUS area,; if:
(1) the member was a legal resident of that area before entering on active duty;
(2) the member's spouse was a legal resident of that area at the time of marriage;
(3) the member was called to active duty from that area;
(4) itis the member's HOR; or
(5) authorized/approved through the Secretarial Process;
c. an OCONUS location at which PCS orders state the member is scheduled to serve an accompanied tour

immediately after completing the unaccompanied tour. The member must have sufficient obligated service
to complete the unaccompanied tour and the subsequent accompanied tour.
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Dependents shall not be moved again at Government expense until subsequent PCS orders are issued or the
member is selected to serve an IPCOT. A member moving dependents to a designated place under this
subparagraph may move dependents to the OCONUS PDS at persona expense. |f dependents are command
sponsored there after arrival, they may be moved at Government expense when subsequent PCS orders are
issued.

5. Reimbursement for Transoceanic Travel. Par. U5116-D, pertaining to a member’s authorized transoceanic
travel, also applies to reimbursement for authorized transoceanic travel performed by dependents at personal
expense.

D. Ordered on a Dependent-Restricted Tour, to Unusually Arduous Sea Duty, or to Duty Under Unusual
Circumstances

*1. PCS on a Dependent-Restricted ToWhen transferred by PCS orders on a dependent-restricted tour, a
member may elect to move dependents from the old PDS (or HOR if member’s first PCS on active duty) to a
designated place in:

a. CONUS;
b. anonforeign OCONUS area,; if:

(1) the member was a legal resident of that area before entering on active duty;

(2) the member's spouse was a legal resident of that area at the time of marriage;

(3) the member was called to active duty from that area;

(4) itis the member's HOR; or

(5) authorized/approved through the Secretarial Process;
c. an OCONUS location at which PCS orders state the member is scheduled to serve an accompanied tour
immediately after completing the dependent-restricted tour, or a tour falling under par. U5222-D2 or
U5222-D3 below. The member must have sufficient obligated service to complete the dependent-restricted

tour and either the tour falling under par. U5222-D2 or U5222-D3 below, or the subsequent accompanied
tour; or

d. an OCONUS location justified under unusual conditions or circumstances and authorized/approved by
the Secretary concerned;

(1) this authority may not be delegated below the Service headquarters that directs dependents’ travel
and transportation policy and procedures;

(2) for Armed Forces’ members, this authority may be used only to return foreign-born dependents to
the spouse’s native country per DoDD 1315.7;

(3) the Commandant of the Coast Guard (G-WP) may make exceptions for Coast Guard members; and

(4) dependents residing in the same country as the member shall not be command sponsored, if moved
there under this authority.

2. Assignment to Unusually Arduous Sea Duty on a Specified Vessel, Afloat Staff, or\Winén a member

is transferred by PCS orders to a vessel, afloat staff, or afloat unit specified in writing through the Secretarial
Process as involving unusually arduous sea duty, dependents’ travel and transportation allowances are
authorized from the old PDS to the new PDS (except for a dependent-restricted tour) or to a designated place as
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specified in par. U5222-D1. Members are entitled to dependents’ travel and transportation allowances under this
subparagraph when the old homeport or PDS is identical to the new homeport or PDS (57 Comp. Gen. 266

(1978)).

3. Assignment to Vessel or Afloat Staff Specified as Operating OCONUS for a Period of One Year.or More
When a member is permanently assigned to a vessel or afloat staff specified through the Secretarial Process as in
an OCONUS area for a contemplated continuous period of 1 year or more on the date the vessel or afloat staff is
so specified, or the member is thereafter transferred by PCS orders to such vessel or afloat staff, the member is
entitled to dependents’ travel and transportation allowances from the PDS to a designated place as specified in
par. U5222-D1.

4. Subsequent Entitlemen¥When a member is:

a. transferred by PCS order from a dependent-restricted tour to an area to which dependent travel is
authorized;

b. transferred by PCS order from a specified vessel, afloat staff, or afloat unit referred to in U5222-D2 or
U5222-D3 except when serving a dependent-restricted tour at the new PDS (par. U5222-D1) or another
specified vessel, afloat staff, or afloat unit (par. U5222-D2 or U5222-D3);

c. on permanent duty aboard a vessel or staff referred to in par. U5222-D2 or U5222-D3 when such vessel
or staff is relieved from unusually arduous sea duty or the specified continuous overseas duty of 1 year or
more; or

d. on permanent duty on a dependent-restricted tour on the date the restriction against dependents’ travel to
the member's PDS is removed,;

except as provided in par. U5215-F, dependents’ travel and transportation allowances are authorized from the
place the dependents are located on receipt of PCS orders involved in par. U5222-D4a or U5222-D4b or on the
date of change of conditions in par. U5222-D4c or U5222-D4d, or from the place to which dependents were

moved at Government expense under par. U5222-D1 or U5222-D3, whichever results in the lesser entitlement, to
the member's PDS. Dependents’ travel and transportation allowances are authorized from the place to which
dependents were moved under this paragraph or from the homeport for a vessel, afloat staff, or afloat unit if
dependents are located there on receipt of PCS orders involved in U5222-D4b, to the new PDS. A member is
entitled to dependents’ travel and transportation allowances even though the homeport of the old vessel, afloat
staff, or afloat unit specified under par. U5222-D2 or U5222-D3 and the new PDS are identical (57 Comp. Gen.

266 (1978)).

5. Change of Homeport When on duty with a vessel, afloat staff, or an afloat unit specified as unusually
arduous on the effective date of the homeport change, a member is entitled to dependents’ travel and
transportation allowances:

a. from the old homeport or designated place to the new homeport if the homeport change is incident to
commencement of an overhaul to be performed at the new homeport. If travel is from the old homeport to a
location other than the new homeport, par. U5218 applies. If travel is from a designated place to a location
other than the new homeport, the entitlement is limited to that from the designated place to the new

homeport.

b. from the old homeport to the new homeport or to a designated place if the homeport change is incident
to completion of an overhaul. If travel is from a location other than the old homeport to the new homeport,
par. U5218 applies. |If travel is from a location other than the old homeport to a designated place, the
entitlement is limited to that from the old homeport to a designated place.

c. from the old homeport or from a designated place to the new homeport or from the old homeport to a
designated place, if the homeport change is not incident to an overhaul. Travel from one designated place to

another is not authorized.
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E. Reassigned OCONUS Before Prescribed OCONUS Tour |s Completed Due to Base Closure or Similar Action.

A member, accompanied by command sponsored dependents, who is involuntarily transferred on a PCS from an

OCONUS PDS to another OCONUS PDS due to base closure or similar action by the Service concerned, is entitled

to dependents’ travel and transportation allowances to the new PDS, if dependents are authorized thereat, or in
accordance with subpar. D, if the member is to serve a dependent-restricted tour at the new PDS. If the move is
within the same theater, the tour length restrictions in par. U5203-B3e and f do not apply. Upon subsequent transfer
from the new PDS on a PCS, dependents’ travel and transportation allowances are authorized regardless of the length
of time served at the PDS from which the member last departed.

F. Consecutive Overseas Tours (COTA)member stationed OCONUS who is selected to serve a COT is authorized
dependents’ travel and transportation allowances as follows:

1. Unaccompanied to Unaccompanied Tddependents may be moved from a designated place to another
designated place if authorized/approved by the Secretary concerned and it is shown that the dependents’
movement is in the Government's best interest. This authority may not be delegated. This movement is
authorized only on a PCS.

*2. Unaccompanied to Accompanied ToDependents may be moved from a designated place to the member's
new PDS, if dependents are command sponsored prior to travel to the new PDS. For IPCOT entitlements see par.
U5240-G.

*3. Accompanied to Unaccompanied or Dependent-Restricted. T&Mhen a member elects to serve an
unaccompanied tour or receives a PCS to a dependent-restricted tour, the provisions of subpar. C4 or D1 apply.
A member may leave command-sponsored dependents at the old PDS (this location is then a designated place), if
authorized/approved through the Secretarial Process (may not be delegated below the headquarters that directs
transportation policies or procedures for the Service concerned), and receive station allowances at the with-
dependent rate (par. U9301-B1pependents are no longer command-sponsored once the member departs

PCS per DoDD 1315.7. For IPCOT entitlements see par. U5240-G.

4. Accompanied to Accompanied Toubependents may be moved to the new PDS, if command sponsored
there, when a member elects or is required (assigned to a key billet) to serve an accompanied tour at the new
PDS. A member, assigned to a key billet and electing to serve without dependents, is entitled to allowances for
dependents’ travel to a designated place.

*G. Consecutive OCONUS Tours for a Member With Noncommand Sponsored Depenl@mésnber, ordered on

a PCS between OCONUS PDSs, who has noncommand sponsored dependents at, or in the vicinity of, the old PDS, is
entitled to travel and transportation allowances for travel of those dependents if the member is to serve an
accompanied tour at the new PDS. If the member was entitled to dependents’ travel and transportation allowances at
the time of transfer to the old OCONUS PDS, entitlement is for the travel performed up to the entitlement from the
place dependents were last moved at Government expense. If the member was not entitled to dependents’ travel and
transportation allowances at the time of transfer to the old OCONUS PDS, the entitlement shall not exceed the travel
and transportation allowances from the port of embarkation in CONUS serving the old PDS to the new PDS. For
IPCOT entitlements see par. U5240-G.

H. Transfer to, from, or Between Sea Duty Assignments Not Specified as Unusually Arduous Se&Vbetya

member is transferred between PDSs, neither of which is unusually arduous sea duty, dependents’ travel and
transportation allowances are authorized from the old PDS to the new PDS. Except for assignments involving duty

under subpar. D, dependents’ travel and transportation allowances for travel are not authorized when the old and new
PDS are the same (B-185099, June 1, 1976).

I. Change of Homeport for Vessels, Afloat Staffs, or Afloat Units Not Specified as Involving Unusual or Arduous
Sea Duty When a member is on duty with a vessel, afloat staff, or an afloat unit on the effective date of the
homeport change, that change is a PCS for dependents’ travel purposes. Dependents’ travel and transportation
allowances are authorized from the old homeport to the new homeport. Homeport change entitlements involving
units specified as unusually arduous are prescribed in subpar. D.
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J. Assigned to Mabile Unit or Ship Based Staff. A mobile unit or a ship-based staff with an assigned homeport has
the same status as a vessel with an assigned homeport for determination of dependents’ travel and transportation
allowances.

K. Member Ordered to Hospital in CONUSThis subparagraph does not apply to members not entitled to
dependents’ travel and transportation allowances under par. U5203-B. Except as provided in subpar. 2, entitlement to
dependents’ travel and transportation allowances incident to a member's hospitalization is contingent on a statement
by the commanding officer of the receiving hospital that the case has been evaluated and that a prolonged period of
treatment of the member in that hospital is expected.

1. From Duty Stations or Hospitals in CONU® member on active duty, who is transferred within CONUS

from either a PDS or a TDY station to a hospital for observation and treatment, is entitled to dependents’ travel
and transportation allowances (as for a PCS) from the last PDS, or the place dependents were retained under par.
U5203-A, to the hospital. Upon later transfer from one hospital to another in CONUS for further observation and
treatment, and when dependents traveled at Government expense incident to the member's transfer to the initial
hospital, a member is entitled to dependents’ travel and transportation allowances between such hospitals.

2. From Duty Stations or OCONUS Hospitals member on OCONUS active duty who is transferred to a
hospital in CONUS for observation and treatment, is entitled to dependents’ travel and transportation allowances
from the OCONUS PDS or a designated place, as applicable, to the first hospital to which the member is
transferred for observation and treatment. When dependents travel incident to the member's initial hospital
transfer from OCONUS, no statement of prolonged hospitalization is required.

3. Transportation Not Restricted to the Hospitalbject to the maximum entitiement set forth in subpars. | and
2, a member is entitled to dependents’ travel and transportation allowances to, from, and between other places
(see par. U5218).

4. Completion of Hospitalization A member who is released from observation and treatment and restored to
duty, separated from the Service, relieved from active duty, placed on the temporary disability retired list
(TDRL), or retired (including transfer to the Fleet Reserve or Fleet Marine Corps Reserve), is entitled to
dependents’ travel and transportation allowances for travel to the PDS, HOR, PLEAD, or HOS, as follows:

a. when dependents did not travel at Government expense incident to the member's hospitalization--from
the place where dependents are located upon completion of hospitalization, up to the entitlement for travel
from the last or any prior PDS or place dependents were retained (par. U5203-A) or from a designated place
to which previously transported (subpar. D), as applicable;

b. when dependents traveled at Government expense incident to the member's hospitalization--from the
place where dependents are located upon completion of hospitalization, up to entitlement for travel from the
hospital to which the member was transferred when dependents traveled at Government expense.

L. Convicted Personnel Awaiting Completion of Appellate Reviedwmember stationed in CONUS, who is placed

on leave involuntarily while awaiting completion of appellate review of a court-martial sentence to a punitive
discharge or dismissal from the Service, may be provided transportation for dependents. Such transportation is
provided only if authorized/approved through the Secretarial Process. The procedures iB2@arF pply. If

restored to duty, the member is entitled to dependents’ PCS travel and transportation allowances from the place to
which travel was authorized when placed on appellate leave to the member's PDS. When dependents travel at
Government expense to the HOR or PLEAD, or to some other place under this subparagraph, such travel constitutes
final separation travel unless the member is restored to duty (63 Comp. Gen. 135 (1983)).

M. Ship Being Constructed or Undergoing Overhaul or Inactivation

1. General Dependents of a member on duty aboard a ship:

a. being overhauled or inactivated at a place other than its homeport or
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b. if the homeport is changed to the port of overhaul or inactivation and the dependents are residing in the
area of the homeport or former homeport,

may be provided transportation under subpar. 4 in lieu of member’'s entitlement, to the port of overhaul or
inactivation, up to the cost of Government-procured commercial round trip travel for the member. Such
dependent travel, in lieu of member’s travel, may be provided on or after the 31st day, and every 60th day after
the 31st day after the date on which the ship enters the overhaul/inactivation port or after the date which the
member becomes permanently assigned to the ship, whichever is later. Dependents shall not be provided
transportation under this paragraph unless the member has been assigned to the ship for more than 30 consecutive
days. A dependent who becomes entitled to a round trip before using a prior entittement does not lose a
previously earned entitlement. All travel authorized under this paragraph must begin before the ship departs from
the overhaul/inactivation port. The term "area’ means places surrounding the homeport from which personnel
customarily commute daily to the homeport.

2. Homeport of Ship Not Changed. When the homeport of the ship is not changed, dependent travel is

authorized between the homeport and the overhaul/inactivation port unless the member has elected personal

travel under par. U7115-A, in which case dependents’ travel under this paragraph is not authorized. However,

the member has the option to alternate such travel, i.e., member, dependent(s), member, each time the entitlement
becomes available. The dependents’ travel under this paragraph may not exceed the cost of Government-
procured round trip travel for the member.

3. Homeport of Ship ChangedVhen the ship undergoes a homeport change to the overhaul/inactivation port,
dependents are authorized travel between the former homeport of the ship and the overhaul/inactivation port in
lieu of PCS entitlements, if because of personal situations, dependents are not relocated (e.g., dependent
receiving medical care and no similar facility exists at the overhaul/inactivation port) to the overhaul/ inactivation
port.

4. Dependents Travel While the Ship Is Being Construct&tien the entitlement conditions in this paragraph
are met, the dependents of a member assigned to permanent duty in conjunction with the construction of a ship, at
a location other than:

a. the designated future homeport of the ship; or
b. the area where the dependents are residing

may be provided transportation or an allowance for transportation for round trip travel to the construction port
from either the site of:

a. the future homeport of the vessel; or
b. the area where the dependents are residing;

unless the member has elected personal travel under par. U7115-B, in which case dependents’ transportation
under this paragraph is not authorized. Members have the option to personally travel or substitute dependent
travel each time the entittement becomes available. The entitlement to this transportation accrues on or after the
31st consecutive day and every 60th day after the 31st day after the date on which the member becomes
permanently assigned to the ship. A dependent who becomes entitled to a round trip before using a prior
entitlement shall not lose a previously earned entitlement. All travel under this paragraph must begin before the
ship departs the port of construction.

*5. Transportation Allowances A member whose dependents’ travel is covered by subpars. U5222-M1 and
U5222-M4, is authorized one, or a combination, of the following for the authorized round trip travel:

a. transportation-in-kind or Government-procured transportation;

b. reimbursement for the cost of personally-procured commercial transportation;
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*c. the automobile mileage rate (see par. U2600) for the distance traveled by POC.

Government transportation must be used to the maximum extent practicable. Reimbursement under item b is
subject to par. U5203-A, first itemization, item 2, for land travel and par. U5205-B for transoceanic travel. When
land travel is by mixed modes, reimbursement is for the actual travel up to the cost of Government-procured
commercial round trip air transportation for the member between the homeport or former homeport and the port
of overhaul or inactivation. The reimbursement under item b or the mileage under item c shall not exceed the
cost of Government-procured commercial round trip air transportation for the member between the homeport or
former homeport and the port of overhaul or inactivation. NOTE: Per diem or reimbursement for meals and
lodging may not be paid in connection with travel under this paragraph.

us5225 SEPARATION FROM THE SERVICE OR RELIEF FROM ACTIVE DUTY EXCEPT FOR
DISCHARGE WITH SEVERANCE OR SEPARATION PAY, INVOLUNTARY SEPARATION, AND
SEPARATION UNDER THE VSl OR SSB PROGRAM

A. Genera. A member on active duty, who is separated from the Service or relieved from active duty under

conditions other than those outlined in subpars. B through E and par. U5230-Al, is entitled to dependents’ travel and
transportation allowances up to the entitlement for travel from the PDS or place to which dependents were last
transported at Government expense to the place to which the member elects to receive travel allowances under par.
U5125.

B. Duty Station Erroneously Designated as HO® officer who upon:

1. being commissioned from an enlisted grade;
2. being commissioned in the regular establishment while on active duty as a member of the Reserves; or
3. accepting a new commission in the Reserves without a break in service;

and whose HOR was erroneously designated as the place where the member was then serving rather than the actual
HOR, is entitled upon relief from active duty to dependents’ travel and transportation allowances to the correct HOR
if the:

1. member certifies that the duty station or a nearby place was erroneously designated as the HOR, and that the
member’s home was, in fact, at the certified place; and

2. certified place agrees with the member's residence of record in the Service concerned upon the member's
enlistment or entry on active duty for the period of service during which the member obtained the commission.

C. Separation from the Service or Relief from Active Duty to Continue in the Semiceember who is separated

from the Service or relieved from active duty to continue on active duty in the same or another status or in the same or
another of the Uniformed Services, is not entitled to dependents’ travel and transportation allowances unless the
member is transferred on a PCS in conjunction with re-entry into or continuance in the Service.

D. Separation from the Service or Relief from Active Duty Upon Expiration of Enlistment or Prescribed Term of
Service A member who is separated from the Service or relieved from active duty by reason of expiration of
enlistment or prescribed term of service and who, on the following day, reenters the Service at the station at which
separated or relieved with no change of PDS, is not entitled to dependents’ travel and transportation allowances.

E. Relief from Active Duty for Members of the Reserve Components Called (or Ordered) to Active Duty for Less
Than 20 Weeks A member of the reserve components who is ordered to:

1. active duty (including active duty for training) for less than 20 weeks; or

Change 174 U5C-16
6/1/01



Per manent Duty Travel uUbs225

2. active duty training for 20 or more weeks, when the active duty is performed at more than one location, but is
less than 20 weeks at any one location,;

isnot entitled to dependents’ travel and transportation allowances in connection with relief from that active duty.

F. Member Serves Less Than Initial Prescribed Period of SerViais subparagraph applies to members separated

from the Service or relieved from active duty who have not served at least 90 percent of an initial active duty
enlistment of other initial period of active duty otherwise agreed to. A member may be provided dependents’
transportation, if otherwise authorized, but no per diem, by transportation-in-kind by the least expensive common
carrier transportation mode available or by payment of an amount equal to the Government’'s cost of the least
expensive common carrier transportation that would have been furnished. This subparagraph does not apply to a
member who is:

1. retired for physical disability or placed on the TDRL (without regard to length of service) under Chapter 61,
10 U.S.C. (see par. U5230-Ala);

2. retired with pay for any other reason (including transfer to the Fleet Reserve or Fleet Marine Corps
Reserve) immediately following at least 8 years of continuous active duty with no single break therein of more
than 90 days (see par. U5230-Alb);

3. separated from the Service or released from active duty for a medical condition affecting the member, as
determined by the Secretary concerned;

4. separated from the Service or released from active duty because the period of time for which the member
initially enlisted or otherwise initially agreed to serve has been reduced by the Secretary concerned and is
separated or released under honorable conditions;

5. discharged under 10 U.S 81173 for hardship;

6. discharged incident to a court-martial sentence or administratively discharged under other than honorable
conditions; or

*7 involuntarily separated (see definition in Appendix A) from a DoD Service (on/after 1 October 1990
through/ending 31 December 2001) or from the Coast Guard (on/after 1 October 1994 through/ending 31
December 2001).

G. Time Limit. Except when additional time is authorized/approved, travel must begin before the 181st day
following separation from the Service or relief from active duty for entitlement to exist under this subparagraph.
When travel before the 181st day would impose a hardship on the separated member, an extension of the time limit
(see par. U5012-1) may be authorized/approved for a specific additional period of time through the Secretarial
Process.

H. Member Ordered to a Place to Await Results of Disability Proceedings. A member, who is found by a physical

evaluation board unfit to perform the duties of the member’s grade, and who is not entitled to select a home under

par. U5130, but who, for the convenience of the Government, is ordered to a place to await the results of the

disability proceedings, is entitled to dependents’ travel and transportation allowances to that place providing the
member signs a release that the results of the initial physical evaluation board shall not be contested. Dependents
travel under this subparagraph shall not preclude entitlement to dependents’ travel when disability separation orders,
or other orders, ultimately are issued. Such entitlement is subject to adjustment upon final disposition of physical
disability proceedings so as not to exceed entitlement for the distance from the member's PDS at the time the
member received orders to proceed in an awaiting orders status to the point to which the member is entitled incident
to release from active duty, etc., less any amount previously paid for dependents’ travel to the waiting point.
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I. Member Ordered to a College. An enlisted member, who is selected for separation to pursue an undergraduate
degree through the ROTC scholarship program is entitled to dependents’ travel and transportation allowances to the
college, the HOR, or PLEAD, as the member elects.

U5230 RETIREMENT, PLACEMENT ON TDRL, DISCHARGE WITH SEVERANCE OR SEPARATION
PAY, INVOLUNTARY RELEASE FROM ACTIVE DUTY WITH READJUSTMENT OR SEPARATION
PAY,INVOLUNTARY SEPARATION, OR SEPARATION UNDER THE VSI OR SSB PROGRAM

A. General

1. Travel to HOS AuthorizedA member on active duty is entitled to the dependents’ travel and transportation
allowances from the last PDS or the place to which they last traveled at Government expense, to the member’s
HOS (under par. U5130) when the member is:

a. retired for physical disability or placed on the TDRL (without regard to length of service);

b. retired with pay for any other reason (including transfer to the Fleet Reserve or Fleet Marine Corps
Reserve) immediately following at least 8 years of continuous active duty with no single break therein of
more than 90 days (B-160488, February 14, 1967);

c. separated with severance or separation pay immediately following at least 8 years of continuous active
duty with no single break therein of more than 90 days;

d. involuntarily released from active duty with readjustment or separation pay immediately following at
least 8 years of continuous active duty with no single break therein of more than 90 days;

*e. involuntarily separated (see definition in Appendix A) from a DoD Service (on/after 1 October 1990
through/ending 31 Decemb@001) or from the Coast Guard (on/after 1 October 1994ighvending 31
December 2001); or

*f. separated under the VSI or SSB program (on/after 5 December 198ghhending 31 Decemb2001)
or from the Coast Guard (on/after 1 October 1994utljinéending 31 Decemb2001).

A member authorized travel to a HOS under par. U5130-A, who qualifies under par. U5130-B or U5130-C by
traveling to the HOS within the time limits specified, and whose dependents travel to a home other than the member's
HOS, is entitled to dependents’ travel and transportation allowances for travel actually performed up to the
entitlement for travel from PDS, or place to which dependents were last transported at Government expense, to the
member's HOS. Except as provided in par. U5230-B, the travel to a HOS must begin within 1 year after the member's
termination of active duty. In the case of a member who has not moved dependents at Government expense during the
current tour of duty, travel and transportation allowances for dependents’ travel from the HOR is authorized. A
member who is authorized HOS travel under par. U5130-A, may elect dependents’ travel under this subparagraph to
the member's HOR or PLEAD outside the United States under par. U5225-A (53 Comp. Gen. 963 (1974); 54 id. 1042
(1975)).

2. Travel to HOS Not AuthorizedA member on active duty is entitled to dependents’ travel and transportation
allowances under par. U5225-A when the member:

a. s retired without pay;

b. has less than 8 years of continuous active duty immediately preceding retirement for any reason other
than physical disability or involuntary separation as described in par.U5230-Ale; or

c. has less than 8 years of continuous active duty immediately preceding discharge with severance or
separation pay, or is involuntarily released to inactive duty with readjustment or separation pay other than as
described in par. U5230-Ale and U5230-Alf.
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B. TimeLimits

1. Member Undergoing Hospitalization or Medical Treatment

a. On Date of Termination of Active Duty. A member entitled to dependents’ travel and transportation
allowances to a HOS under subpar. Al or C, who is confined in or undergoing treatment at a hospital on the
active service termination date, is entitled to dependents’ travel and transportation allowances to the HOS
provided the travel begins within 1 year after the date of termination of the hospitalization or treatment. A
longer time limit may be authorized/approved through the Secretarial Process (segDparl)U

b. During 1-Year Period After Date of Termination of Active Duti member entitled to dependents’

travel and transportation allowances to a HOS under subpar. A1 or C, who is confined in or undergoing

treatment at a hospital for any period of time during the 1-year period after the date of termination of active

service, is entitled to dependents’ travel and transportation allowances to the HOS provided the travel begins
within 1 year after the active service termination date, plus a period equal to the hospitalization or treatment
period. A longer time limit may be authorized/approved through the Secretarial Process (se@lj2ar. U

).

2. Member Undergoing Education or Trainir member entitled to dependents’ travel and transportation
allowances under subpar. A1 who:

a. is undergoing education or training to qualify for acceptable civilian employment on the active service
termination date; or

b. begins such education or training during the 1-year period after active service termination, or during the
longer period authorized/approved under subpar. 1 (if applicable);

is entitled to dependents’ travel and transportation allowances to the HOS provided:

a. travel begins within 1 year after completion of education or training, or 2 years after the active service
termination date, whichever is earlier; and

b. the transportation is authorized/approved through the Secretarial Process. Further extension of this time
limit may be authorized/approved by the Secretarial Process (see par. U5012-I).

3. Other Deserving CasesAn extension of the 1-year time limit prescribed in subpar. 1 or 2 (if applicable),
may be authorized/approved through the Secretarial Process in cases other than those described in subpars. 1 and
2 when an unexpected event beyond the member's control occurs which prevents the member from moving to the
HOS within the time limit. A time limit extension also may be authorized/approved through the Secretarial
Process if it is in the Service’s best interest, financially or otherwise, or substantially to the benefit of the member
and not more costly or otherwise adverse to the Service. Such extensions may be authorized/approved only for
the specific period of time the member anticipates is needed to complete the move. If additional time is required,
the member may request a further extension through the Secretarial Process. An additional specific entitiement
time period may be authorized/approved through the Secretarial Prock261(B3, April 21, 1976). The delays
authorized under this subparagraph must be incident to separation of the member from the Service (B-207157,
February 2, 1983).

NOTE: Seepar. U5012-| for redtrictionsto time limit extensions.

C. Recalled to Active Duty Before Choosing a H@Snember recalled to active duty before choosing and traveling

to a HOS is entitled to travel and transportation allowances for dependents’ travel to the member's HOS at the time of
the last release from active duty under honorable conditions to resume the same or a different status. The time limits
prescribed in subpars. A and B apply from the date of last release from active duty. If the member dies after the last
release, subpar. F applies.

D. Recalled to Active Duty After Choosing a HO®smember recalled to active duty after choosing and traveling to
a HOS is, upon ultimate release from active duty under honorable conditions to resume the same or a different status,
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entitled to dependents’ travel and transportation allowances to that HOS or the PLEAD, whichever the member
elects.

E. Member on TDRL Discharged or RetiredA member who is on the TDRL at the time of discharge with
severance pay or who is retired for any reason (including transfer to the Fleet Reserve or Fleet Marine Corps
Reserve) is not entitled to dependents’ travel and transportation allowances in connection with such discharge or
retirement. See subpar. A or B for entitlement in conjunction with placement on the TDRL.

F. Member Dies After Retirement or Release

1. After Choosing a HOS When a member specified under subpar. A dies after claiming personal travel
allowances under par. U5130 to a HOS and the dependents have not traveled to the HOS and the member has
not shipped HHG there, the dependents are entitled to travel and transportation allowances for travel to the
member's HOS or to some other place selected by them up to the entitlement for travel to the member's HOS
from the place to which the dependents were last transported at Government expense.

2. Before Choosing a HOSf a member, authorized to choose a HOS under subpar. A, dies before choosing a
HOS or before submitting a claim for personal travel and transportation allowances to a HOS and the member
has not shipped HHG there, the member's dependents are entitled to travel and transportation allowances to a
home of their selection at a place the member would have been authorized to select under par. U5130 from the
place to which the dependents were last transported at Government expense.

G. Member Ordered to a Place to Await Disability RetiremeAtmember who has been found by a physical
evaluation board unfit to perform the duties of the member's grade and who, for the Government’s convenience, is
ordered to a place to await further orders in connection with disability retirement, is entitled to dependents’ travel
and transportation allowances to that place, in addition to any entitlement to dependents’ travel and transportation
allowances when retirement or other orders later are issued. However, entitlement upon final disposition of
retirement proceedings is limited to the entitlement for travel from the PDS at the time the member received the
orders directing the member to proceed in an awaiting-orders status to the point to which the member is entitled
incident to retirement, release from active duty, etc., less any amount previously paid for dependents’ travel and
transportation to the waiting point.

U5237 DEPENDENTS TRANSPORTATION WHEN TRANSPORTATION DOCUMENTS OR FUNDS
ARE LOST OR STOLEN

Dependents traveling at Government expense, whether or not accompanied by the member, may be furnished
transportation procurement documents when those dependents are stranded en route because their documents or
funds needed to purchase authorized transportation have been lost or stolen. The member’s consent must be obtained
in accordance with Service regulations before transportation procurement documents may be furnished. The cost of
the documents issued shall be charged to the member in accordance with Service regulations.

*U5240 DEPENDENT TRAVEL UNDER UNUSUAL/EMERGENCY CIRCUMSTANCES
NOTE: For HHG Transportation Under Unusual/Emergency Circumstances, see par. U5370.

A. General. This paragraph covers situations in which dependents’ travel in advance of the member's PCS that are
in the Government’s best interest. The situations include changes in status of the OCONUS duty station, medical
travel, IPCOT PCS-like travel (for COT leave travel, see par. U7200), certain dependent travel ICW courts matrtial
of members, extensions of tours, and alerts. Orders authorizing dependents’ transportation under this paragraph must
cite the specific subparagraph under which the travel is authorized. For dependents’ evacuation travel, see Chapter
6. For early return of dependents, including dependents in CONUS whose member spouses are court-martialed
OCONUS, see Part J.

B. PDS Changed to a Dependent-Restricted Tour Station, or Sea Duty Changed to Unusually Arduous Sea Duty

1. General When a member receives orders to a PDS to which dependent travel is authorized and that PDS is
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later changed to a dependent-restricted tour station, or when there is a change in the designation of the duty

aboard a ship, afloat staff, or afloat unit from sea duty to unusually arduous sea duty, entitlement to dependents’
travel and transportation allowances to a designated place under par. U5222-D1, item c, is as prescribed in this
subparagraph. In this subparagraph, "appropriate POE" is the port used for sea travel, if there is one; otherwise it
is the aerial POE.

2. Restriction or Change in Designation Imposed After Orders ReceMétkbn the restriction or change in
designation is imposed after the date the member first receives PCS orders but before dependents begin travel
from the member's old PDS, the entitlement to dependents’ travel and transportation allowances is determined
under par. U5222-D1.

3. Restriction or Change in Designation Imposed After Dependents Begin . TréWleén the restriction or

change in the designation is imposed after dependents begin travel, circuitously or otherwise, on or after the date
the member first receives PCS orders, dependents’ travel and transportation allowances are authorized from the
old PDS to the place at which they received notification of the restriction or change in designation and from that
place to a designated place authorized in subpar. 1. However, the entitlement in such cases shall not exceed that
accruing from the old PDS to the appropriate:

a. POE serving the member's OCONUS PDS and from the POE to a place authorized in subpar. 1 in the case
of a change to a dependent-restricted tour, or

b. homeport of the vessel concerned and from the homeport to a place authorized in subpar. 1 in the case of
a change in designation of the duty of a ship.

4. Restriction or Change in Designation Imposed While Dependents at Designated Lolatienrdependents

are at a designated place authorized in subpar. 1 where they were located under prior orders on the date they
receive notification of the restriction or change in designation, no dependents’ travel and transportation
allowances are authorized.

5. Restriction or Change in Designation Imposed After Dependents Leave Designated | owdtien the
restriction or change in designation is imposed after dependents begin travel from a designated place authorized
in subpar. 1, circuitously or otherwise, on or after the date the member first receives PCS orders, dependents’
travel and transportation allowances are authorized from that designated place to the place at which they receive
notification of the restriction or change in designation and from that place to the previous or a new designated
place. However, the entitlement in this case shall not exceed that from the designated place at which travel began
to the homeport in CONUS or the appropriate POE serving the member's OCONUS PDS and from that homeport
or that POE to the designated place last chosen.

6. Restriction or Change in Designation Imposed While En Route from Old PDS or Ham#&pben the
restriction or change in designation is imposed after dependents begin travel, but before they arrive at or in the
vicinity of the member's OCONUS PDS or homeport, dependents’ travel and transportation allowances are
authorized from the old PDS or homeport where travel begins, to the place at which they receive notification of
the restriction or change in designation and from that place to a:

a. designated place in CONUS;
b. temporary OCONUS location as may be authorized/approved through the Secretarial Process; or
c. designated place in a non-foreign OCONUS area if authorized/approved through the Secretarial Process.

7. Restriction or Change in Designation Imposed After Dependents Arrive at Member's Duty St#tiem the

restriction or change in designation is imposed after the dependents arrive at the member's OCONUS PDS or
homeport, or the restriction or change in designation is not made known to them until their arrival at or in the
vicinity of that PDS, dependents’ travel and transportation allowances under this subparagraph are authorized to
the same locations and under the same conditions as set forth in subpar. 6. If dependents' evacuation is necessary,
par. U6005 applies.
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8. Subsequent Entitlement. A member, otherwise entitled to dependents’ travel and transportation allowances
under par. U5203-A:

a. whose duty station is again changed from one to which dependent transportation is not authorized or to
one to which dependent transportation is authorized, or

b. the duty of a ship, afloat staff, or afloat unit to which assigned is changed from unusually arduous sea
duty, or

c. who is transferred to a station to which dependents’ transportation is authorized,

is entitled to dependents’ travel and transportation allowances to the PDS or homeport of the vessel concerned,
up to those for travel from the place to which they were transported under this subparagraph to the PDS or
appropriate homeportHowever, when dependents are in CONUS, their return transportation to the same or

another OCONUS PDS or appropriate homeport may be authorized only when at least 12 months remain in

the member’s OCONUS tour following the estimated date of arrival of dependents at the PDS or homeport
concerned or on the date command sponsorship is granted, whichever is later. If the member elects, the
dependents may be retained at the place to which they traveled under subpars. 1 through 7 until further
transportation is authorized\OTE: Dependents may be retained at a temporary OCONUS location to which

they were transported under subpar. 6 and par. U6005 only when authorized/approved through the Secretarial

Process. Travel of dependents of members not entitled to travel and transportation allowances under par. U5203-
B is governed by par. U6005.

C. Dependents’ Travel and Transportation OCONUS for Medical Care

1. Definition of Dependent As used in this subparagraph, a "dependerdiysdependent located OCONUS
who has an active duty sponsor and who has been authorized, through the Secretarial Process, medical care in a
Service medical facility without reimbursement.

2. Local Medical Care Not AvailabhléeWWhen determined by competent authority that a dependent, accompanying

for more than 30 days a member on active duty stationed OCONUS, requires medical care not available in the
area of the member's OCONUS PDS, the member's commanding officer or other officer designated by the
Service concerned may authorize/approve transportation of the dependent to the nearest appropriate medical
facility where adequate medical care is available. Such transportation may include ambulance transportation to
and from carrier terminals. Upon termination of hospitalization or medical care, the dependent’s transportation is
authorized to the member's PDS or to such other place determined appropriate under the circumstances by the
authorizing/order-issuing official.

3. Outpatient TransportatiorReimbursement is authorized for the actual expenses incurred for the dependent's
transportation between transportation terminal, medical facility, and lodging when the dependent is receiving
outpatient care at a medical facility outside the member's PDS area. Actual expenses incurred for transportation
cost between medical facility and lodging may be reimbursed for the number of trips the dependent must make
between those two places on any day. The transportation mode used should be the least costly mode available
that adequately meets the patient's needs. When it is determined that a POC is the mode, reimbursement for the
actual expenses incurred, as in par. U3305-B, item 1, is authorized. Payment may not be on a commuted basis,
such as a mileage allowance, for transportation costs (B-202964, February 23, 1982). The actual cost of the
dependent's lodging (including taxes (BE8TE), tips, and service charges) and meals (including taxes and tips)

may be reimbursed up to the per diem rate for the area concerned. Funds may be advanced to cover expenses
reimbursable under this subparagraph.

NOTE: The maximum amount allowed for lodging in the 50 states, District of Columbia, territories and
possessions and the Commonwealths of Puerto Rico and the Northern Mariana Idands (see
http://mwawww.dtic.mil/perdiem/) does not include an amount for lodging taxes. Taxes on lodging in the 50
states, District of Columbia, territories and possessions and the Commonwealths of Puerto Rico and the
Northern Mariana Ilands are a separately reimbursable travel expense. The maximum amount allowed for

Change 171 U5C-22
3/1/01



Per manent Duty Travel U5240

D.

lodging outside the 50 states, District of Columbia, territories and possessions and the Commonwealths of
Puerto Rico and the Northern Mariana Islands (see http://www.dtic. mil/perdiem/) includes an amount for
lodging taxes. Taxeson lodging outside the 50 states, District of Columbia, territories and possessions and the
Commonwealths of Puerto Rico and the Northern Mariana I dands are not separately reimbursable

4. Elective Surgery. Travel and transportation expenses are not authorized for a dependent who travels for
elective surgery not medically indicated by a medical official of the Service concerned.

5. Attendants for Dependents. |f a dependent is unable to travel unattended, round-trip travel and transportation
allowances are authorized for necessary attendants as provided in Chapter 7, Part Q.

6. Use of Government Transportation. When practicable, Government transportation is used for transportation
authorized by this subparagraph.

7. Dependents’ TransportationVhen the transportation mode described in subpar. 6 is not available or its use is
not practicable, dependent patients shall be transported by one of the following modes:

a. Government-procured commercial transportation,
b. personally procured commercial transportation, or
c. POC.

When the transportation mode in item b is used, reimbursement for the actual cost of the transportation used is
authorized. When the transportation mode in item c is used, reimbursement for the actual expense incurred (gas;
oil; highway, bridge, and tunnel tolls; parking fees; and other necessary expenses incurred incident to such travel)
is authorized. However, reimbursement for the travel performed by the mode in item b or ¢ shall not exceed what
it would have cost if the transportation had been furnished by the Government (i.e., Government or Government-
procured transportation). NOTE: This limit does not apply when Government or Government-procured
transportation is not available. If a dependent is transported by POC and an attendant is entitled to a
transportation allowance, no additional transportation expense on behalf of the dependent is authorized.

8. Administrative ProvisionsOrders authorizing/approving dependents’ travel for medical or surgical care must
cite this subparagraph as authority. The order must be supported by a statement by a competent medical official
(military or civilian, as available) as to the seriousness of the condition and the absence of adequate military and
civilian facilities for proper treatment. If a medical official is not available, the order must so indicate and the
authorizing/order-issuing official's statement in the order that proper medical facilities are not available then
suffices. For non-emergency conditions, agreement to accept the patient by the receiving medical facility must be
obtained before orders are issued.

9. Subsequent EntitlementA member otherwise entitled to dependent travel and transportation allowances
under par. U5203-A, whose dependent is transported to a place other than the member's PDS under this
subparagraph, is entitled, upon reassignment, to travel and transportation expenses for that dependent from that
place to the destination authorized in the reassignment orders.

Dependents’ Travel and Transportation Incident to Alert Notice

1. General A member of certain units is authorized dependent travel and transportation allowances, as though
assigned to a dependent-restricted tour, under par. U5222-D (45 Comp. Gen. 208 (1965)). This applies to a
member whose unit has been officially alerted for movement to an OCONUS PDS (within 90 days after the alert
notice) to which dependent transportation is not authorized. This also applies to a member who is transferred or
assigned by a PCS order to a unit so alerted.

2. Member Not Transferred to Dependent-Restricted OCONUS Tour after Alert Notice Announcévitent
dependents have traveled to a designated place under subpar. 1, but the member is not transferred to the
OCONUS PDS contemplated in the alert notice, dependents’ travel and transportation allowances are authorized
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from the designated place to the new PDS. This also applies to return transportation that PDS if the member is
continued on permanent duty at the station where the alert notice was officially announced.

E. Dependents’ Travel and Transportation Incident to Tour Extensidnmember on a tour of less than the
prescribed tour length at a PDS, who used the dependents’ travel and transportation allowances upon assignment to
that PDS, is entitled to dependents’ travel and transportation allowances from the place dependents are located to
that PDS. NOTE: The entitlement limit is up to that from the old to the current PDS. Entitlement under this
subparagraph is limited to the situation in which a member's tour is extended due to:

1. unusual circumstances, and
2. the needs of the Service.

Entitlement under this subparagraph also is limited to the situation where a member did not move dependents to that
PDS initially because of the anticipated short time of assignment (B-208861, November 10, 1982).

F. Dependent Travel and Transportation Incident to a Court-Martial Sentence/Administrative Discharge Under
Other Than Honorable Conditions (for Members Stationed in CONUS)

1. Travel and Transportation Allowance& member (with dependents) stationed in CONUS who:

a. is sentenced by a court martial to:
(1) confinement for more than 30 days,
(2) receive a dishonorable/bad-conduct discharge, or
(3) dismissal from a Uniformed Service, or
b. receives an administrative discharge under other than honorable conditions,
is entitled to dependents’ PCS travel and transportation allowances.

2. Travel Authorization Dependent travel and transportation allowances (including the payment of per diem
under par. U5210) are authorized by a Service-designated authority who determines:

a. the authorized destination, and

b. that a reasonable relationship exists between the conditions/circumstances in the specific case and the
authorized destination.

3. Travel RequestsTravel may be requested by:
a. the member,
b. the member’s spouse, or
c. another dependent (if the member has no spouse, or the spouse is not available).

4. Travel Destination The dependents’ destination must be a designated place, except that dependents who are
foreign-born may be returned to their native country.

5. Travel and Transportation Reimbursement PaymeEravel reimbursement may be paid to:
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a. the member, or

b. the dependent or ex-spouse, (when the member authorizes payment to either of them (B-193430, February
21, 1979)).

6. Travel Time Limit. Except when additional time is authorized/approved by the Secretarial Process (see par.
U5012-1), dependent travel must start within 180 days from the date:

a. the court-martial is completed, or
b. of administrative discharge.
G. Dependents’ Travel and Transportation Incident to an In-Place Consecutive Overseas Tour.(IR@@Rber

stationed OCONUS who is selected to serve an IPCOT is authorized dependents’ travel and transportation allowances
as follows:

1. Unaccompanied to Accompanied Tour

a. Dependents may be moved at Government expense from a designated place to the current PDS if the
dependents are command-sponsored at the PDS prior to their travel to the PDS.

b. A member who acquires dependents after the effective date of PCS orders, but before entering an IPCOT,
is entitled to dependents’ travel and transportation allowances provided the dependents are command-
sponsored prior to their travel to the PDS. Travel and transportation allowances in this case are from the
place the dependents are located to the current PDS, not to exceed the allowances for travel from the
member's old PDS to the current PDS.

2. Accompanied to Unaccompanied T.odthe provisions of U5222-C4 apply. A member may leave command-
sponsored dependents at the old PDS (which then is a designated place) if authorized/approved through the
Secretarial Process.NOTE: This authority may not be delegated below the headquarters that directs
transportation policies or procedures for the Service concerned. The member receives station allowances at the
with-dependent rate (par. U9301-B1. A member who acquires dependents after the effective date of PCS orders,
but before entering an IPCOT, is entitled to dependents’ travel and transportation allowances.

3. Accompanied to Accompanied TouA member who acquires dependents after the effective date of PCS
orders, but before entering an IPCOT, is entitled to dependents’ travel and transportation allowances provided the
dependents are command-sponsored prior to their travel to the PDS. Travel and transportation allowances in this
case are from the place the dependents are located to the current PDS, up to the cost from the member's old PDS
to the current PDS.

U5241 TRAVEL OF DEPENDENTSWHEN MEMBER OFFICIALLY REPORTED AS DEAD, INJURED,
ILL, OR ABSENT FOR MORE THAN 29 DAYSIN A MISSING STATUS, OR UPON DEATH

A. General This subparagraph applies to dependents of a member (without regard to command sponsorship (B-
158661, December 22, 1966)) on active duty who is officially reported as dead, injured, ill, or absent for a period of

more than 29 days in a missing status (37 U.§354), or who dies while entitled to basic pay (37 U.S.C. 8406(f)).

B. Definitions

1. Dependent. See Appendix A. When a member entitled to basic pay dies while on OCONUS duty,
"dependent” includes an unmarried child who was transported at Government expense to that member's PDS,
incident to the member’s assignment thereto, and became 21 years of age while the member was serving at that
PDS (see par. U5215-B).
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2. Transportation.  "Transportation,” as used in this paragraph, includes transportation-in-kind or
reimbursement therefor under pars. U5203-A, first itemization, item 2, and MALT under par. U5205-A.

C. Limitations

1. Dedtination. No travel may be authorized/approved under this subparagraph unless a reasonable relationship
exists between the circumstances of the dependents and the requested destination, as determined by the Service
concerned.

2. Time. Entitlement to dependents travel and transportation allowances ends if the dependents do not begin
travel to their fina home within 1 year from the date of the official status report, or within 1 year after the
member dies while entitled to basic pay. However, travel at alater date may be authorized/approved through the
Secretarial Process (see par. U5012-1). No travel and transportation allowances are authorized under this
paragraph when travel is delayed until after receipt of official notice that the member has returned to an active
status.

3. Per Diem. A dependent entitled to the transportation authorized in subpar. D pursuant to the death of a
member entitled to basic pay (37 U.S.C. 8406(f)), also is entitled to per diem under par. U5210. Per diem is not
payable in connection with the other dependent transportation authorized in this paragraph.

D. When Authorized

1. General. Dependents may be furnished transportation to a member’'s HOR or to such other location as may be
authorized/approved by the official designated by the Secretarial process when dependents receive official notice
that the member is;

a dead; or

b. injured and/or ill and the anticipated period of hospitalization or treatment is expected to be prolonged as
shown by a statement of the commanding officer at the receiving hospital; or

c. absent for a period of more than 29 days in a missing status.
When dependents are residing OCONUS at the time the member on permanent duty OCONUS dies, the
dependents may be transported to an interim location (within the limitation imposed in subpar. C1) to reside
pending a decision on where to exercise the entitlement to a final move at Government expense. That final move
must be exercised within the time limit established in subpar. C2.

2. Additional Moves

a. Change in Status. Dependents moved under subpar. 1 may again be moved under that subparagraph
when official notice is received that the member’s status has changed from one to another of those listed in
subpar. 1.

b. No Change in Status-Member Reported as Missing for More Than 1 Year. Dependents moved under
subpar. 1 may be moved again under that subparagraph when the member has been reported officialy as
absent for a period of more than 1 year in a missing status and through the Secretarial Process it is
determined that the circumstances in the case justify an additional move.

3. Termination of Casualty Status. When the member’s casualty status is terminated, entittement to dependents’
travel and transportation allowances under par. U5203 is determined in accordance with this Part.

E. Administrative InstructionsEach of the Services must issue regulations or instructions deemed necessary for the
judicious administration of the entitlements contained in this subparagraph.
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F. Attendants for Dependents. See Chapter 7, Part Q, concerning attendants for dependents authorized travel under
this paragraph.

U5242 FUNERAL TRAVEL

A. Transportation for Survivors of Deceased Member to Attend Member’s Burial Ceremony

1. General. Under this subparagraph surviving dependents are entitled to travel and transportation allowances
to attend a deceased member’s burial ceremonies. " Surviving dependents,” as used in this subparagraph, means:

a. the member’s spouse;
b. children who are unmarried and
(1) under 21 years of age;

*(2) under 23 years of age and a student dependent meeting the requirements in item 6 of the Appendix
A "Dependent” definition; or

(3) incapable of self-support, regardiess of age, due to mental or physical impairments and who were
in fact dependent on the deceased member for over one-half of their support.

If there are no surviving dependents, the deceased member’s parents (including stepparents or parents by adoption or
any person including a former stepparent, who has stood in loco parentis to the member at any time for a continuous
period of at least 5 years before the member became 21 years of age) may be authorized to travel under this
subparagraph. For the surviving dependents to be eligible for travel, the member must have died while serving on
active or inactive duty.

2. Entitlements

a.  Member Caled (or Ordered) to Active or Inactive Duty from a Place in the United States, Puerto Rico
or a Possession of the United States. If the deceased member was called (or ordered) to active or inactive
duty from a place in CONUS, Puerto Rico, or a possession of the United States, the eligible survivors are
entitled to travel and transportation allowances as prescribed in par. U5242-A3 for travel from the place of
duty, place of residence, or place of notification of death to the burial site in the United States, Puerto Rico,
or possession of the United States and return to the place of duty or to the place of residence.

b. Member Called (or Ordered) to Active Duty from a Foreign OCONUS Place. |If the deceased member
had been called (or ordered) to active duty from a foreign OCONUS place, the €eligible survivors are
entitled to travel and transportation allowances as prescribed in par. U5242-A3. Such allowances are
authorized from the place of active duty, place of residence (anywhere in the world), or place of
notification of death to the burial site located in the United States, Puerto Rico, or a possession of the
United States or to the buria site at the PLEAD and return to the place of active duty or to the place of
residence.

c. Other Cases. For cases not covered by par. U5242-A2b, see par. U7205.

3. Travel and Transportation Allowance

a. General. Survivors traveling under this subparagraph are authorized one, or a combination, of the
following for the authorized round trip travel:

(1) transportation-in-kind or Government-procured transportation,

(2) reimbursement for the cost of personally procured commercial transportation,
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(3) automobile mileage rate (see par. U2600) for the official distance traveled by POC.

Government transportation must be used to the maximum extent practicable in connection with transoceanic
travel. Reimbursement as provided in par. U5242-A3a(2) is subject to par. U5203-A, first itemization, item 2,
for land travel and par. U5205-B for transoceanic travel. When land travel is by mixed modes, reimbursement is
for actual travel up to the cost of personally-procured commercia transportation between origin and destination
(minus the cost of any Government-procured transportation used). When travel is by POC, only the operator of
the POC is entitled to the allowance prescribed in par. U5242-A3a(3).

b. Per Diem Allowances While Traveling and at the Funeral and Burial Site. Surviving dependents
traveling under this paragraph are entitled to per diem computed using the lodgings plus method in par.
U4125. The per diem payable must not exceed the appropriate rate in either
http: //mwww.dtic.mil/perdiem/opdrform.html or http://www.dtic.mil/perdiem/pdrform.html for the area
concerned. Per diem shall not be paid for more than two days, except when traveling in accordance with
par. U5242-A2b in which case, additional days of per diem may be authorized/approved to accommodate
the time needed to perform the OCONUS travel.

c. Limitations. Per diem is not payable when the surviving dependents’ residence and the burial sitearein
the same local area as defined in par. U3500-B, or when the total time from the time of departure to return
is12 hoursor less.

d. Reimbursable Expenses. Reimbursement of expenses prescribed in pars. U4520-A and U4520-C is
authorized in connection with travel under this subparagraph.

NOTE: Thefamilies of cadets/midshipmen are not eligible for this transportation.

B. Funera Travel of Families of Members Who Died While POWs or MIAs During the Vietnam Conflict

1. General. This subparagraph applies to family members (as defined in par. U4252-B2 of a member who
died while officially classified as a POW or as MIA during the Vietnam conflict and whose remains have been
returned to the United States, Puerto Rico, or any territory or possession of the United States (37 U.S.C. 8406
(Note)).

2. Definition of Eligible Family Members. "Family members,” as used in this subparagraph, includes a widow,
children, stepchildren, mother, father, stepfather, stepmother, legally adoptive parents, and a person or persons
who have stood in loco parentis to the member before the member became 21 years of age. If none of these
desire to travel as authorized in this subparagraph, the brothers, sisters, half-brothers, half-sisters, adoptive
brothers and sisters of the member are eligible family members.

3. Entitlements. The eligible family members are issued invitational travel orders under Chapter 7, Part T, and
are entitled to transportation and travel allowances, as prescribed therein, for travel from their places of
residence to the place of burial and return.

U5243 TRANSPORTATION OF STUDENT DEPENDENTS

A. General. A member permanently stationed OCONUS, who is authorized to have dependents reside at or in the
vicinity of the PDS or the homeport of an OCONUS ship, and whose minor dependents, as defined in this

subparagraph,

1. attend a dormitory school operated by the DoD or selected for the student by the cognizant Regional Director
of the DoDEA, or

2. attend, or will attend, a school in the U.S. to obtain a formal education that is accredited by a State, regional
or nationally recognized accrediting agency or association recognized by the Secretary of Defense, is entitled
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to transportation of minor dependents between such schools and their places of residence as provided in this
subparagraph. The transportation allowance authorized is transportation in kind, or reimbursement therefor as
prescribed in par. U5203-A, first itemization, item 2, or a MALT as prescribed in par. U5203-A3. No per diem is
payable unless otherwise indicated. Transportation, when possible, is by Government-owned or Government-
procured transportation on a space-required basis. Chapter 3, Part B, applies to the procurement of transportation
and the use of U.S. transportation facilities for travel authorized in this subparagraph.

B. Dependent Students Attending Dormitory DoDEA Schools

1. Definitions. The following definitions are specific to this subparagraph.
a. Dependent. A "dependent” in this subparagraph (20 U.S.C. §932) is a minor individual who:
(1) has not completed secondary schooling; and

(2) is the child, stepchild, adopted child, ward, or spouse of a member or who is a resident in the
household of a member who stands in loco parentis to such individual and who receives one-half or more

support from the member.

b. DoDEA Schoal A school operated by the Department of Defense under the Defense Dependents'
Education Act of 1978 (20 U.S.C. 8921 et seq.) for dependents in an OCONUS area which is operated, and
which such dependents attend, on a 5- or 7-day-a-week dormitory basis.

2. Five-Day-a-Week Dormitory DoDEA SchoolA member is authorized a weekly round-trip between the
DoDEA school and residence during the school year for each minor dependent who attends a 5-day-a-week

dormitory DoDEA school.

3. Seven-Day-a-Week Dormitory DoDEA School

a. Travel to Member's Residence

(1) During the school year a member is entitled to three round-trips between the DoDEA school and
member's residence for each minor dependent that attends a 7-day-a-week dormitory DoDEA school.

(2) Additional round trips may be authorized/approved when the DoDEA school dormitory is closed.

b. Travel to Other Than the Member's Residence

(1) Members entitled to transportation under this subparagraph for their dependents may be authorized
transportation for a student to a location other than the member's residence if the member states, in
writing, to the authorizing/order-issuing official that travel to the other location is so the student may
join the family at that location.

(2) Reimbursement is limited to the Government’s transportation cost from the DoDEA school to the
member's residence by the authorized mode.

NOTE: For this subparagraph, a location outside the 50 states, the District of Columbia, Puerto Rico, and
U.S. possessions (excluding Midway) is" overseas' .

4. Authorized Transportatids

a. Government-owned/procured (on a space-required basis),

b. reimbursed (see par. U5203-A2), or
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c. aMALT (seepar. U5203-A3).

NOTE: See Chapter 3, Part B, for transportation procurement.
5. Per Diem. Per diem isnot payable.
6. Baggage. Up to 350 pounds of unaccompanied baggage may be transported for each eligible minor
dependent attending a dormitory DoDEA school (or DoDEA-selected school) on the first and final trip of each

school year.

C. Travel of Handicapped DoDEA Students for Diagnostic and Evaluation Purposes

1. Authorized Travel. Travel and transportation allowances (like those for a TDY employee including per
diem) are authorized when travel is necessary because medical/educational authorities request:

a. a student diagnosis/evaluation under DoDI 1342.12 for tuition-free handicapped DoDEA students (see
DoDI 1342.12), and

b. one or both of the student’s parents or guardians be present to participate in the diagnosis/evaluation or
to escort the student.

2. Reimbursement

a Parent or Guardian isa Member. Reimbursement is|AW TDY travel in this VVolume.

b. Parent or Guardian is a Civilian Employee. Reimbursement is|AW TDY travel in JTR, Volume 2.

c. Parent or Guardian is Not Employed by the Government. Reimbursement is IAW TDY travel in JTR,
Volume 2.

D. Dependent Student Transportation to a School in the U.S.

1. Definitions. The following definitions are specific to this subparagraph.
a Formal educsationis
(1) asecondary education;
(2) an undergraduate college education;

(3) agraduate education pursued on a full-time basis at an institution of higher education (20 U.S.C.
§1001); and

(4) vocational education pursued on a fulltime basis at a postsecondary vocational institution (20

U.S.C. 81002(c)). A "postsecondary vocational institution" means a school that:

(a) provides an eligible program of training to prepare students for gainful employment in a

recognized occupation;
(b) has been in existence for at least 2 years; and

(c) is accredited by an organization recognized by the Secretary of Defense.

NOTE: The definition of “DoDEA school” in subpar. U5243-Al1b does NOT apply to this subparagraph.

b. Unmarried Dependent Child.  An unmarried dependent child is a dependent child, as defined in
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Appendix A, who is under 23 years of age and:
(1) attends or will attend a school in the U.S. to obtain formal education, or

(2) graduates, quits or is separated from the school in the U.S., who travels within 30 days following
separation from the school. NOTE: An extension to this time period may be authorized/approved
through the Secretarial Process, based on extenuating circumstances such as dependent illness,
inability to schedule travel during peak travel periods, etc.

NOTE: Student dependents who are separated from their school in the U.S. and who have not previously traveled
at Government expense to the member’s OCONUS PDS are not precluded from traveling on the member’s PCS
entitlement to the member’s PDS under this Part.

2. Transportation Entitlement. A member is entitled to one annual round-trip, for the dependent student, at any

time within a fiscal year (1 Oct — 30 Sep) between the member's OCONUS PDS and the dependent student’s
school in the U.S.NOTE: Entitlement to a portion of a round-trip not taken during a fiscal year ordinarily

does not carry over to a subsequent fiscal year. However, a Service-designated official may extend the fiscal-

year travel period for not more than 14 days because of unusual or emergency circumstances (i.e., an early

or late holiday recess or school closing).

3. Limitations This subparagraph does not apply to a member:

a. assigned to a PDS in Alaska or Hawaii who has an unmarried dependent child attending a school in the
state of the PDS;

*b. who has an unmarried dependent child attending a school in the U.S. to obtain a secondary education,
if:

(1) the child is eligible to attend a secondary school for dependents that is located at/or in the vicinity
of the member’s PDS and is operated under the Defense Dependents' Education Act of 1978 (20 U.S.C.
§921); or

(2) the member is stationed in Puerto Rico or Guam and the child is eligible to attend a DoD DDESS,
formerly known as Section 6, secondary school, in the vicinity of the PDS;

c. assigned to a PDS in Alaska or Hawaii who has an unmarried dependent child attending a school in
CONUS to obtain a secondary education; or

d. who has an unmarried dependent child attending a Service academy as a cadet or midshipman.

4. Travel to a Location Other than the Member's OCONUS PDS

a. Travel to a location other than the member's OCONUS PDS may be authorized if the member states, in
writing, to the authorizing/order-issuing official that travel to the other location is so the student may join
the family at that location.

b. Reimbursement is limited to what it would have cost the Government for transportation from the school
to the member's OCONUS PDS by the authorized transportation mode.

5. Transoceanic Travel

a. General When available, transoceanic travel must be on a space-required basis by AMC unless air
travel is medically inadvisable. When AMC is not available, Government-procured air transportation (for
the transoceanic travel portion) is authorized.

b. Travel Performed at Personal Expense
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(1) AMC Service Available. No reimbursement is allowed for transoceanic travel at personal expense
when AMC serviceis available, unless air travel is medically inadvisable.

(2) AMC Service Not Available. Reimbursement (limited to the amount the Government would have
paid for Government-procured transportation) is allowed for transoceanic travel at personal expense
when AMC serviceis unavailable.

c. Government-Procured Transportation Not Available

(1) When Government-procured transportation is not available, reimbursement is authorized for
transportation costs not to exceed the least costly unrestricted scheduled commercial air service over
the direct route between origin and destination.

*(2) Pars. U3125-B and U3125-C apply to dependent student travel.

(3) If air travel is medicaly inadvisable, reimbursement is limited to the least costly first-class
passenger accommodations on a commercial ship.

6. Overland Travel

a. The overland portion(s) of travel should be by Government-procured transportation, or at personal
expense on areimbursable basis.

b. Government-procured air transportation ordinarily is furnished for the portion of the travel within the
u.s.

c. Whenever Government-procured transportation is available, but transportation is personally-procured,
reimbursement is authorized for the transportation cost up to what it would have cost if Government-
procured transportation had been used between authorized points.

d. When a POC is used, mileage (see par. U2600) is authorized. The mileage amount paid cannot exceed
the Government'’s cost had Government-procured transportation been used between authorized points.

e. For travel to and from carrier terminals, reimbursement is authorized in accordance with Chapter 3, Part
E, or par. U3320, as appropriate.

7. Unaccompanied Baggag&naccompanied baggage of up to 350 pounds may be transported in connection
with each authorized trip between the school and the member's PDS under this subparagraph.

8. Baggage StorageDuring a student's annual trip between the school and the member's PDS, a member may
store the student’s unaccompanied baggage in the vicinity of the school in lieu of unaccompanied baggage
transportation. The Service concerned may pay, or a member may be reimbursed for, the storage cost up to the
cost of round-trip baggage transportation.

E. Travel of DoDEA Students for Academic Competitions and Co-curricular Activifidee DoDEA statutory
charter, (20 U.S.C. §921-932), authorizes travel for DoDEA students to academic competitions and co-curricular
activities. The Director, DoDEA, or designee determines appropriate activities. The responsible DoDEA activity
determines the most appropriate method (citing DoDEA appropriations) to authorize transportation for students in
support of co-curricular activitiesHowever, payment of per diem, reimbursement for meals and/or lodging, or
incidental expenses ordinarily associated with TDY must not be authorized.

U5246 TRANSPORTATION OF FAMILY MEMBERSOF A SERIOUSLY ILL OR INJURED MEMBER

*A. General Not more than two family members of a member described in par. U5246-A1 or U5246-A2 may be
provided round-trip transportation under this paragraph as determined by appropriate authority. See par. U1010-B1
for claims.

Change 178 U5C-32
10/1/01



Per manent Duty Travel U5246

1. Active Duty Member Including a Member of the Reserve Components on Active Duty. Round-trip
transportation is authorized to visit an active duty member who is seriously ill, serioudly injured or in a situation
of imminent death, whether or not electrical brain activity still exists or brain death is declared, and who is
hospitalized in amedical facility in CONUS or OCONUS.

2. Member of the Reserve Components Entitled to Disability Pay and Allowances. Round-trip transportation
is authorized to visit a reserve component member entitled to disability pay and allowances under 37 U.S.C.
8204(g) (see DODFMR. Volume 7A, paragraph 80254 and table 8-2-3 or COMDTINST M7220.29 (series) par.
12-Q and figure 12-2 for Coast Guard personnel), who is physically disabled as the result of an injury, illness, or
disease incurred or aggravated, or in a situation of imminent death, whether or not electrical brain activity till
exists or brain death is declared, and who is hospitalized in a medical facility in CONUS or OCONUS if that
member becameiill or injured or was diseased:

a inline of duty while performing inactive-duty training (other than work or study in connection with a
correspondence course of an armed force or attendance in an inactive status at an educationa institution
under the sponsorship of an armed force or the Public Health Service), and

b. whiletraveling directly to or from such training.
NOTE: The families of cadetsmidshipmen are not eligible for this transportation.

B. Definition. "Family members' as used in this paragraph are the member's spouse, children (including step,
adopted, and illegitimate children), siblings of the member and parents of the member (includes fathers and mothers
through adoption and persons who have stood in loco parentis to the member for a period of not less than 1 year
immediately before the member entered the Uniformed Service). However, only one father and one mother or their
counterparts may be recognized in any one case.

C. Transportation. One, or a combination, of the following round-trip transportation services between the family

member’'s home and the medical facility location in which the member is hospitalized may be provided if the
attending physician or surgeon and the commander/head of the military medical facility exercising military control
over the member determines in writing that the presence of the family member is necessary for the health and welfare
of the member is concerned:

1. transportation-in-kind or Government-procured transportation;

2. reimbursement for the cost of personally-procured commercial transportation;

3. automobile mileage rate (see par. U2600) for the official distance traveled by POC.
Government/Government-procured transportation must be used to the maximum extent practicable for transoceanic
travel. Reimbursement provided in par. U5246-C2 is subject to par. U5203-A, first itemization, item 2 for land
travel and par. U5205-B for transoceanic travel. When land travel is by mixed modes, reimbursement is for actual
travel up to the cost of personally-procured transportation between origin and destination (minus the cost of any
Government-procured transportation used). When travel is by POC, only the operator of the POC is entitled to the
allowance prescribed in item par. U5246-C3.

D. Limitations Per diem is not payable for travel in connection with this paragraph.

*E. Reimbursable Expensedfkeimbursement of expenses prescribed in pars. U4520-A and U4520-C is authorized
in connection with travel under this paragraph.
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U5250 ADVANCE OF FUNDS

Travel and transportation allowances prescribed in this Part for dependents may be paid in advance (see par. U1010-
B4). A member failing to complete at least 90 percent of the initial active duty obligation, who is separated from the
Service or relieved from active duty under par. U5125-A5 may be paid a travel advance for dependent(s)
transportation, as authorized in par. U5225-F, in an amount equal to 75 percent of the amount for the least costly
mode of transportation available. Retirees may be advanced travel and transportation allowances for the travel of
their dependent(s). All other members authorized transportation of dependents in connection with separation or
relief from active duty, may be advanced an amount equal to 75 percent of the MALT.
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PART D: HOUSEHOLD GOODS (HHG) TRANSPORTATION AND

NONTEMPORARY STORAGE (NTS)
U5300 GENERAL

This Part prescribes PCS HHG transportation and NTS entitlements including those in unusual or emergency
circumstances. See Appendix A for the definition of HHG transportation.

U5305 ELIGIBILITY
A member is entitled to HHG transportation or NTS when the member is ordered to perform a PCS move.
U5310 BASIC ENTITLEMENT

A. General. Subject to the conditions in this paragraph a member ordered on a PCS is entitled to HHG
transportation. (See par. U5203 for dependent transportation.)

1. The Government’'s HHG transportation obligation is limited to the cost of the completed movement of HHG
equal in weight to a member’s weight allowance (see subpar. B) in one lot between authorized places at the
lowest overall cost (except for a Personally-Procured Transportation move) to the Government.

2. As used in this paragraph, a "former PDS" includes an individual's HOR.

3. If a member does not transport all the authorized HHG to a new PDS, a later shipment may be transported
from a former PDS if:

a. the HHG were in the member's possession before the effective date of orders from that former PDS, and

b. the HHG previously transported plus the HHG being transported do not exceed the authorized weight
allowance on the effective date of the orders from the former station.

4. HHG transportation includes temporary storage (see par. U5375), unless specifically prohibited.
5 For cases involving mobile home allowances, see par. U5330-F and Part F.
6. Unaccompanied baggage weight is always part of the member’s authorized HHG weight allowance.

For a compelling reason, transportation of any HHG article to and/or from OCONUS may be prohibited through the
Secretarial Process.

B. Prescribed Weight AllowancesExcept as provided in pars. U5315 and U5330-A, PCS authorized weight
allowances are:
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*PCS & NTS Weight Allowances (Pounds)
With Without
Gradel/ & 3/ Dependents 2/ Dependents
Officer Personnel
0-10to 0-6 18,000 18,000
0-5/W-5 17,500 16,000
0-4/W-4 17,000 14,000
0-3/W-3 14,500 13,000
0-2/W-2 13,500 12,500
0-1/W-1/Service Academy Graduates 12,000 10,000
Enlisted Personnel

E-9 14,500 4/ 12,000 4/
E-8 13,500 11,000
E-7 12,500 10,500
E-6 11,000 8,000
E-5 9,000 7,000
E-4 (Over 2 Y ears Service) 8,000 7,000
E-4 (2 Years Service or Less) 7,000 3,500
E-3 5,000 2,000 5/
E-2/E-1 5,000 1,500 5/
Aviation Cadets 6/

Service Academy Cadets/Midshipmen 350

1/ Members of reserve components and officers holding temporary commissions in the Army and Air Force of the United States
are entitled to the weight allowances for corresponding grades listed.

2/ For this table, members “with dependents” are members who have dependents eligible to travel at Government expense
incident to the member's PCS. Actual dependent travel has no bearing. Incident to a rfieshB&Safter:

a. the death of the member's dependent(s), or
b. a divorce which leaves the member with no dependent(s) eligible to travel at Government expense,

the member has the weight allowance of a member "with dependents".
3/ A member of the regular components of the Uniformed Services appointed from:

a. an enlisted or warrant officer grade to a commissioned officer grade, or
b. an enlisted grade to a warrant officer grade or rating,

is entitled to the weight allowance of the grade:

a. held on the effective date of the member's PCS orders used for HHG transportation, or
b. from which an appointment wascepted,

whichever is greater. Upon reversion, the member is entitled to the weight allowance of the grade:
a. held on the effective date of the member's PCS order used for HHG transportation, or
b. held before reversion,

whichever is greater.
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4/ A member selected as Sergeant Mgjor of the Army, Chief Master Sergeant of the Air Force, Master Chief Petty Officer of the
Navy, Sergeant Mgjor of the Marine Corps, or Master Chief Petty Officer of the Coast Guard is entitled to aweight allowance of
17,000 pounds with dependents and 14,000 pounds without dependents under orders issued on or after the date of natification of
receipt of selection to that office and for the remainder of the military career.

5/ Member married to member couples, when both are E-3 or below, are entitled to a combined weight allowance of 5,000
pounds if there are otherwise no dependents.

6/ Aviation cadets are entitled to the weight allowance for members in grade E-4.
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C. Professional Books, Papers, and Equipment (PBP&E). A member is authorized PBP& E transportation, when the
member certifies the PBP&E as necessary for official duty. PBP&E is transported in the same manner as HHG,
including incident to separation, relief from active duty or retirement, but is not charged against the authorized
weight allowances in par. U5310-B. When the items no longer qualify as PBP& E, they may be transported or placed
in NTS incident to the next PCS as PBP&E. Articles which lose their identify as PBP&E are HHG, if otherwise
qualified.

NOTE: PBP&E must be declared at origin and identified on the inventory.

Effective 10 November 1998

D. Additional Consumable Goods. A member, assigned to a PDS designated in Appendix F, Part | is entitled to
transportation of consumable goods in addition to the authorized HHG weight allowance. The consumable goods
must be for the persona use of the member and/or dependents. OCONUS locations and their consumable goods
weight allowances are contained in Appendix F, Part I. Instructions for adding a location to the list are contained in
Appendix F, Part 1.

E. Certain Articles Involving a Weight Additive. When HHG include an article (such as a boat or trailer in excess

of 14 feet) for which a weight additive is assessed by a carrier (as prescribed in the applicable tariff), the weight

additive is added to the shipment’s actual net weight each time a weight is computed. It becomes part of the weight
shipped for comparison against the weight allowance in par. U5310-B. In instances when an article that involves a
weight additive also requires special packing, crating, and handling, the member is responsible for these expenses.

F. Excess Costs for Transportation of Boats as HH®e following examples outline the method to determine
excess cost, using various rates available from MTMC that might arise in connection with the movement of a boat.
NOTE: The various Government ‘rates’ in the examples are used strictly for the examples and should not be used
for actual calculations.

*EXAMPLE 1

Member on PCS from San Diego, CA, to Washington, DC (2,595 miles).

Member is 0-6 with aweight allowance of 18,000 Ibs.

Member transports HHG weighing 12,000 Ibs. (net less 10%) and a boat (no trailer) weighing 20,000 Ibs. (includes
weight additive, see par. U5310-D).

The lowest usabl e applicable Government rate (MTMC's D-X or discount rate plus the MaxPac rate) for HHG
transportation of 18,000 Ibs. between authorized points is $69.65/cwit.

The MTMC one-time-only (OTO) rate for movement of boat between authorized points is $5,000.

EXCESSCOST COMPUTATION

STEP 1.

Government’s Maximum Transportation Cost LiabilitiMultiply the MTMC lowest usable applicable Government

rate times the sum of the weight of HHG transported (if any) plus the boat's actual weight plus any weight
additive(s).

NOTE: If the sum exceeds the member’s authorized weight allowance, multiply the lowest usable applicable
Government rate, times the member’s maximum weight allowance.

HHG transported (net less 10%) 12,000 |bs.
Weight of boat and additive(s) + 20,000 Ibs.
Total weight of HHG and boat (including additive(s)) 32,000 Ips.*
* Exceeds member's maximum weight allowance

Member's maximum weight allowance (18,000 Ibs. = 180 cwt) 180 cwt

Times lowest usable applicable Government rate X $69.65/cwt

Gov't's maximum transportation cost liability $12,537.00
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STEP 2:

Actual HHG Transportation Cost.

Add the sum of the MTMC OTO rate for the boat and the lowest usable applicable Government rate, times the
weight of HHG actually transported, other than a boat.

OTO single factor (flat) rate for moving boat $ 5,000.00
Weight of HHG actually transported (12,000 Ibs. = 120 cwt) 120 cwt

Times lowest usable applicable Government rate X 69.65 $ 8358.00
Tota $13,358.00
STEP 3:

Compare the results of STEPS 1 and 2.
In this case, the cost in STEP 2 isless than the cost in STEP 1.
The member owes for excess:

Total STEP 2 $13,358.00

LessSTEP 1 - $12,537.00

Difference (if negative amount enter zero) $ 821.00

Additional accessorial costs member owes (lift on/off charges) +$ 300.00

Total cost member owes for transportation $ 1,121.00
EXAMPLE 2

Member on PCS from Scott AFB, IL, to Andrews AFB, MD (790 miles).

Member E-6 (with dependents) with aweight allowance of 11,000 Ibs.

Member transp